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Certificate from Intern Organization

Reg: Nogmmmhfjnﬂ% of <}md Cl!:]!l! Cﬂ"ﬂai (M) (Name of Hi

College) underwent internship in C.)nml_éo_r_ﬂe&ln.s.&mf (Name of the
Intern Organization) from 1&'{65,[2@3_ toi,[nﬂ,[ﬂ.n&l_

This is to certify that _-@cal Jg‘:{h Ol (Name of the intern)

The overall performance of the intern during his/her internship is found to be

5\.41 LA‘FQC“*BUG' + (Satisfactory /Not Satisfactory).

Authorized Signatory witp-Bryefind Scal
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Unstruction._q to Students J

Please read the detailed Guide

lines on Internship hosted on the website of AP State
Council of Higher Education http 4 |

sy/apsche.ap.gov.in

1. Ttis mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.
2. Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

~

While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
vou attend to your assigned duties.

o

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future carcer
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
vou need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. [t shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by vour Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments /equipment you work with.

18. Ensure that vou do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the emplovees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, vou are the
ambassador of vour College., and vour behavior during the internship
programume is of utmost importance.

21.1f you are involved in any discipline related issues, vou will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up vour family pride and prestige of yvour College.

e KA
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Student’s Declaration

I-Mxih:k-_ﬂm\a student of

Program, Reg, No. 212900050035 of the Department of 8(,* 3131“ r.n!h?ﬂ (M) el
College do hereby declare that I have com pleted the mandatory internship
from J_&[ng[:_hgg_m ’hﬁﬂ [92  in ?nm -ﬂ:(]‘lhﬂmlﬂm@ (Name of

the intern organization) wunder the Faculty Guideship  of

(Name of the Faculty Guide), Department of

Bec CMPC)  qadenmmosty dutns tolluge 111) i babulan.

(Name of the College)

A

(Signature and Date)
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Official Certification

This is to certify that _QML_Q;\I L P (Name of

the student) Reg. No., A7 has completed his/her Internship in

fd%an‘ﬂ—tﬁﬂ:mhlnﬂﬂnm (Name — of  the Intern  Organization)  on

(Title  of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of B3 (MPCs) in the Department of

Tﬁ_&ﬁln_mu;ﬁf_ﬁmj‘ (Name of the College).

This is accepted for evaluation.

P_lg 1

e gt
('.S'i'grmmrj'u-r'r!: ate-anft'Seal)

Endorsements

Faculty Guide

&
Head of the Department &1/ g

Principal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization |
B. Vision, Mission, and Values of the Organization |
C. Policy of the Organization, in relation to the intern role |
D. Organizational Structure
E. Roles and responsibilities of the emplovees in which the intern is placed j
F. Performance of the Or ganization in terms of turnover, profits, market i

reach and market value. 5
G

- Future Plans of the Organization,
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CHAPTER 3; INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internclup

which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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WEEKLY REPORT

WEEK -1 (From DS/YI5... to Dt..’c;’-:‘{q‘/;tfz..)
Objective of the Activity Done:
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK -4 (From Dt [.9.&&.,.. to Dt.‘.feﬁ./.l?b...)
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ACTIVITY LOG FOR THE FIFTH WEEK
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facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
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CHAPTER 5: OUTCOMES DESCRIPTION 5

Describe the work environment you have experienced (in terms of people interactions,

go v e . o . . roge . . o +
discipline, time management, harmonious relationships, socialization, mutual support and
teameork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in ferms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in ferims of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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pescribe how you could improve your communication skills (in ferms of
tmprovement in oral communication, written communication, conversational abilities.
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key ;rm'}.:f.‘i, closing fie
C;’“I)’E?'S“ffﬂﬂ, maintaining nicetics and profncnfs: greeting, thanking and appreciating other

etc.,
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Descibe how could you could enhance your abilities in group discussions, participation
In teams, contribution as a team member, leading a team/activity.
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Des'cribe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to wour ick role)
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Student Self Evaluation of the Short-Term Internship

Term of Internship: From: (& / 0&/&10 22, To: Qo /"Q / 20973,

Date of Evaluation: % / 09 / 9093

Organization Name & Address: awm :Sac@u\hﬂmﬂam ! [ ' vy

g |

Student Name: PCCH.EV\'QJ . (E:LQmp Registration No: 139 UUI0F J;HET’)’
|
|

Please rate your performance in the following arcas:

Rating Scale: Letter grade of CGPA calculation to be provided

Wial communication

2 Written communication 1 2 3 v

ap
ETOACUIVENESS

4  Interaction ability with community 1 2 3 4

e Attitude

6 Selfconfidence 1 2 g A

TR PR o= 1
LADLILY L0 1€dTT]

8  Work Plan and organization

Professionalism

Creativity

1
12 Time Management 1 2 3 Ve

Understanaingithelcommunity:

14 Achievement of Desired Qutcomes 1 2 --»3 . \4/

VERALEPERFORMANCE e ) 2 PN RS A

P etlup.

Signature of the Student

Date:

\ il

>3 _
th WA L thl ba lenl ta § L g Sq Gy A Lh
E, B \EEN




e wwwowewewe®veoOYYYIGEEEYTEECETTEEEE

[

|
|

i S ualution {dnw D de Joo  Conplated by
0&\ ‘S{'\f\fl‘(qklﬁl ‘lg\f [”“o.'f}(}'(’r‘ td [

apatatpie 6 400
Aol Cualutiern W o4y oMW -0y okeall P pata B d

do ';‘Di’ -\.iﬂh!lm ,,ru.l"

e fopaadroe e and

| dente
J*fh‘\‘“ <ud do PSLO\th Cat,udv

Rupttidtnalatatn Lud rodke place, e adl Linesg

‘{f%[ EB:DILPQQ: eduication e alutren A o nolliod
ol e G s Spunstiong ard o
N educatien PO etk pefunt wadity  edical e
Educafiin £Lualutaen £y oo P«'oc'z% by eluch  { €anelbutyt
Zelonlg ool ghudenty aso 2uditaeol o Induas Lo

£ 3 e L"C[;.‘
"HJ(!_ -E&h‘f_tﬁuﬁ\ﬁw ﬂd ed_ueojleﬂ M‘pc{ﬂ?&ﬁ@ to el

R ] i { [+ h o._h!’f*f 1
Studanty ff\-ﬁi?‘_‘aw couel Ludggdara | o

1 H A £ 0L il eeitdnue . Fo be agfold

\ ¥ A ?a,\,t'\'cmflxq teut ook wotl e Lged

|
|

A 2 'hlc—cl‘-'-?\ ﬁﬂ Pb&uﬁ)rﬂa@ﬁcﬂ
¥ A student 'pa-'r&&l!fs’h e nuxdts CJ’\&M




1

v v wevw e e GGG GGCEETEELTEE

_"-"-UU‘

i

Evaluation by the Supervisor of the Intern Organization
Pfr{(:li n’b’ . X L‘(J - . N
Student Name: Mhwetclyf . %@éﬁ Registration No:- 40001 6% .01

From: 15/09/30]2 To:

Term of Internship:

% /09 [260 7

Date of Evaluation:

. . o P A ﬁ‘)“; g.?‘ .IH.".“IPF }
Organization Name & Address: gmmt g0 bhiva cudffm- 3 NG

Name & Address of the Su

pervisor g;,.gu{)u.?wm AT LLagls ,
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1
CDIIEY tO 1ears ik
8  Work Plan and organization 1

Date: Signature of the Superviser-
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.

To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills mn thi

future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of .7

students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be convertea M7

grades and grade points to include finally in the SGPA and CGPA.
The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log s
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the indivic:s
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log,.

The Internship Evaluation shall include the following components and basec

on Weekly Reports and Outcomes Description
a. Description of the Work Environment.
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Real Time Technical Skills acquired.
Managerial Skills acquired.

Improvement of Communication Skills.
Team Dynamics

T oan o

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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