L ¥V P VY S S U PR SO P

4

SHORT-TERM
INTERNSHIP

(On-Site/Virtual)

Designed & Developed by

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A STATUTORY BODY OF GOVERNMENT OF ANDHRA PRADESH)







An Internship Report on
Fuhctioning o4 Gotawio-Wand Sac hivalayan,

(Title of the Intemship)

Submutted in accordance with the requirement for the degree of
BACHELOR oF scieNce (N M.PCS

Under the Faculty Guideship of
NVS Ssudevi Kella

(Name of the Faculty Guide)

Department of COMPUTER SCIENCE

VERNMENT DEGREE CoULEGE LMEN] , SRTKAKULAM

(Name of the College)

Submitted by:

SADHU - DHTUWESWART

(Name of the Student)
Reg.No: 212200105 002%
Department of Bg( [MpCs)

VERNMENT DEGREE COUEGE [MeN] SKIKAKULAM

(Name of the College)




ul

. Instructions to Smdentﬂ

fetarhiv shelin rship hosted on the website of AP State

e et
x a2l adldi b

Higher Faducatior n!.tps-,.-’/apscha..ap.gm.in

it 1» mandatory for all the students to complete 2 months (180 hours) of short-
rm internshup either physically or virtually

fvery student should dentify the organization for internship in consultation
with the College 'nincipal/ the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make vour own arrangements for transportation 1o reach the
OTZATIZA YO,

¢ ou should maintain punctuality in attending the internship. Daily attendance
is compulsor,

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
comnsulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organizatbion.

W hile in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend o your assigned duties.

vous will be assigned a Faculty Guide from your College. He/She will be
creating 2 WhatsApp group with your fellow interns. Post your daily activity
ione and / or any difficulty you encounter during the internship.

111 identify five or more learning objectives in consultation with vour Faculty

r,uide. These learning objectives can address:
. [ata and Information you are expected to collect about the
organization and/or industry.
Jb Skills you are expected to acquire.
velopment of professional competencies that lead to future career

o

Je
[
s UCT eSS

Practice ;Jrf,f"‘:slfma[ communication skills with team members, co-interns,
and your supervisor This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skilly

fie ayeare of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

Dregress with work assignments.
i 4
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16.

17,
18.

19.

20.

21,

. hat
Never be hesitant to ask questions to make sure you fully understand wha
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

- At the end of internship, you shall be evaluated by your Supervisor of the

mtern organization.

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/ equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and vour fellow interns,

You should understand that during the internship programme, you are the
ambassador of vour College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.

- Do not forget to keep up your family pride and prestige of your College.

<<@M>>
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Student’s Declaration

L QADHU DH_LLLESWORT o student of TWA MOWA it wap

7l se | oV T :
l‘{l‘-}zh’lll‘l Kl‘}" No ®ilgy \\\}l'\‘l ‘\L}\] '\I'b ul lhl' lh“‘ﬂt““t‘“l U{ B:L Lkiﬁ;"J“ _S?_LD‘\__ lMI NJ

. SRIKAKULAM
that T have completed the mandatory internship

rem 1808209310 30-09- 2023 WA S o vl (Name of
the  ntern urganization)  under  the Faculty  Guideship  of
MS . NVS sgidev; Kella (Name of the F
coMmpullen geience
(Name of the College)

College do hereby declare

aculty Guide), Department of

o ovedawesl Dedvee College [Men] soikakulam

S -DhwlleAwa’
30Jaql2022

(Signature and Date)
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Official Certification
v
N This is to certify that— SADHU [ HILL ESwink] (Naame of
3 the student) Reg. No. £1£8001050038 has completed his/ her Internship in
N | L R 3
) adle rySachivalatiom  (Name  of  the  Intern Orgamzation)  on
F"M‘-f 1 Ovy N
' Hoina 68 sHAMa WD Saciivalauw(Title of the Internship) under my
SUPEIVISIOn as a part of partial fulfillment of the requirement for the
Degree of _B5C LMPC s] in the Department of
A L&) ' - '
"erl Deasee College (Memame of the Callege).
S Kakulang

This is accepted for evaluation.

. A

. R O

(Signatory with Dare and Seal]”
- l"l"n‘ ‘ -

Endorsements = WU

Faculty Guide :
¥ Lolth P
1

L

Head of the Department ¢ ___

Principal

_..__-----uuu4¢t6£'b'-
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© Lertificate from Intern Organization

Reg No#19Y 001050038  of GDC[MEN] Saiika kulomName of the
College) underwent internship 1'11?'L&L‘]-6-U“L-‘i”»l? Sachivalasrm - (Name of the
Intern: Orgamization) from 18-0% - 2023 to _%ﬂ,‘;ﬂﬂ:? 2%

Lhe overall performance of the intern during his/her internship is found to be

C.\ -
_AJ*L&]F.&LEE_[}J_ —(Satisfactory / Not Satisfactory).
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CHAPTER 1: EXECUTIVE SUMMARY

e miternshup report shall have onlv a one-page executive summary. It shall include
sve or more Learning Objectives and Outcomes achieved, a brief description of the

wctor of business and intemn organization and summary of all the activities done by
the nrtern during the perod.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

lutroduction of the Organization

Vision, Mission, and Values of the Organization

A

R

¢ Policy of the Organization, in relation to the intern role

D. Organizational Structure

E ich the intern is placed.
F

* Roles and responsibilities of the employees in wh
f turnover, profits, market

> Performance of the Organization in terms ©

reach and market value.
G Future Plans of the Organization.
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CHAPTER 3 INTHRNSHIP PART

Dengrapison of the Actiehes Responsiiilitios in the Tutern Chigaintantion during internsing,
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ACTIVITY LOG FOR THE FIRST WEEK

. o g2 : Person In-
s Brief description ofthedaty Learning Outcome Charge
[;:hf i Signature
o . L:\lhi:,d“(h'avl 1o Stodt | o8amsation N
hay-1 | and  voluwilee Stowcture C,C‘Wﬁr
18 -8-23
N owh Jumchows | @ gigamisation
Day-2 | amd kel () BIKing hawols . Grid-
Q-g-13 :J’L@A?Cﬁ(\b"lblllf-ﬁﬁé
vooiowh Suwnwction)
Day -3 | amd Ahad dedined -0 - L_@,ﬂg@:«
24-8- 13 Ahe espondibildy
Feld visl by Health Implemuiaﬁw of|
Day -4 | Secaetoow - PH- Jo Scheme Tyl (ki
9¢9-g-13 | PM — Ja¥ Sunvey
Feld vist by Headdtli | How Heolh secvelaiy
Day -5 SE‘C?}WI:\ oJ\e VMI‘H“S .
2 e A wadal Sunvey Negulanly +o Wb-“ﬂ%*
9.5 & 15
Poiegviad womens
Freld Vst by wWoven| ageanenes’ f
Day -6 POHCE P09 Tiamvive Of w,%\?c\w
AnZavived ‘A
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WEEKLY REFORT
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ACTIVITY LOG FOR THE SECONDY WEEK

Person ln-

| 1‘?" Briet desctiption of the daily foamning Oulcume: | ‘Chage |
~ activity am £
Date ‘ Signature |
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WEFEKLY REPORT
WEEK -3 (From Dt.2.3.522. to DL 2 22)

Uboctive of Wie Activ ity Done:

Wand Heokth secoetarny

Detailed Report:
Dunivg e Uniill by wiodid Health Seciedasuy
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ACTIVITY LOG FOR THE THIRD WEEK

Day Brief description of the daily . Person In-
D‘::{e activity Learning Outcome | szhaxge
ignature
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WFEFFKLY REPORT
WELK -4 (From DUAL: A72%10 1Az 2:mb)

Objective of the Activity Done: Hab(‘ { AU olion ?1 [)‘l.fj'r{ojlfjr'ﬁﬂ- P‘TO(‘-M"S Seevelany

Waod Amenitied Secnetany

Detailed Report: . A
P SLA - seawvice Life Aguieenient
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ACTIVITY LOG FORTHE FORTH WEEK

l"u e , _ Person In-
‘ leriefocaEe pLORES the daily Learning Outcome Charge
nm | Stivity Signature
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WFFKLY REPORT
WEFK - 5 (From DULLQ. .63 1o DUAL. A4

Objective o the Activity Done: i1y el adle  Sece- o)
Detailed Heport
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ACTIVITY LOK, FOR THE FIFTH WEEK
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CHAPTER 3 OUTCOMES DESCRIPTION

Describe the work envirenment you have experienced (m demws of people iehrmactions.
faclities gomichle and mocieacec denty o v i probaels procadin s, pROOSSES.
dixogpione. hme mamagemexn: harmoswuss refatacmshan cutlingtan bl sapport and
fomanork, reotietuwm Spacy awd (vshdstae, ol |

—
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Describe the real time technical skills you have acquired (m terms of the job-
related sklls and hands on experience)

¥ Each wdK in aysteddicol wonnes
Applicetion priogoiam - wasd educaliond |
Dala floCessing Sec¥etaiy
Reld  vestSicaion —> wad welfare SECZS’e-i:oJlg;

Thistd pady vesificion —> tand Mmiﬂ'ﬁmﬁ,'fmw?
prte —applied — tand Stevewune secoetay)

1
I
|

Evedyone b waing the techology handwogic
‘0 awvoid duPUCan AaInd va‘:’de Aedvices 1o
eligibility andidades of amy Adhewvie

- Bowightic Dividiow

9. Andmold Aottt Plhgnes

3. IRIS SGmmen

H. face AVthedicadzon
he  Voluileers ane Ubing dhe biowdric device
aind RIS 3\ Givivey paniiows.
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Describe the managerial skills you have acquired (in lerms of planning, leadership,
tediie work, behactour, workimanslip, productioe use of tone, weekly improvement 1
competencies, goal sethmg, decision making, perfornuance analysis, ofc.

7 ackieved -the eol- hnwae QOVENNOUN (e
pa0Cedual  pACce which i Ve Jtealistic avd |
lg‘.ven e mw\clﬂzwx-eﬂ compe tevance gud /’
Amalagiah Akl |

tvow wolk i Hwe boumnded and Can't e
vte.%uded; whole edld i ObawNing Hhe activity |
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Fool civg  amy K, P\TIOC%‘:’.JM'“"-’L- kmw[@%ﬂ’»
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Describe how you could improve your communication skills _(m !L'r:f:s_ﬂf
tmproventent ol communieation, writlen comnnication, conversational nlnhf‘,m
confulence levels while commumcating, anxiety management, muh'r.-,'hm:hnfg others, 31’”'"3
wnderstood by others, extempore speech, ability to articulate the key points, c_!usmg H{f
conversation, mamtaming niceties and protocols, greeting, thanking and appreciatiig ohiters;
n"il ,J
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Describe how could you could enhance your abilities in group discussions, participation
inteams, contribution as a team member, leading a team/activity.

¥ 0w guoup iAo, I cﬂw npace oot
Ae pownl 1o point awnd C.Imﬁhj ow the
topic amd il be  clean owvi whdl 4 am /Wj“"‘ﬂ‘
¥ 1 alo encowiage often 1o pooiticipale i the
didcuion  Gf shaoing theig  ideas |
e ohomj/& ondude the g0 AACUIH DV

M a Sanend aund Jw]ta wAanen.

¥ Respecd the  Co- poorticipard  idear amd
WoIkA

* Repped Ahe  teawn leaden amd T Jive
folk ugpdtt amd do handwdik to ged
not owly wy AuCCeps bul abo to get
oWt tewmt MACCEN).
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital fechnologies relevant to your job role)

Figist Thing:

= tlandling of smootl phovies

~> Boweiic  divibion

- RIS SCanwned)
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Student Self osluation of the Short-Lerm Internslip

Stwdent Natoe € k“‘\l)'\ l:(;;_lh{fll}' » M legistration Mo: 14 't"lu’;‘/.f:J

Fetiood Inteonship Peom: 18 (812004 lo: "1’)""” 20 24

1 hate ol by aluatinn
snd sacbavalsiiens
MUdC G (olov BF D R 4
gy i M 1 T .
sganieation Name & Address iKokUIoM (D)

Flease tale Y l""h” masice in the lnlluwiug arcdn:

Hating Seale Letter grade ot CGEPA calculation 1o be provided
I Oral communication I 2 3 4 >
Wrttlen commmuni ation J 2 ] 4 .
¥ Proactiveness | 2 3 4 &
4 Linterac tion ability witli comriuny | 2 3 4 i
S Positive Athitude | 2 3 4 5
6 Self confidinoe I 2 1 4 5/
7 Ability to learn | 2 3 4 8
8 Vork Planand organization | 2 3 q 5
9 Professionalism I 2 3 4 ¥
1) reativity I 2 3 4 5%
11 Quality of work done | 2 3 4 5
12 L Managenwnt ! 2 3 4 ¥
11 Understanding the Conununity | 2 3 4 5/
14 Achevermnent of Desired Outcomes | 2 3 4 k4
1§  OVERALL PERFORMANCE 1 2 3 1 [ §
(4 ,T_)L.U).Uj.ﬁﬁjl:_
Date: Signature of the Student
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Fealuation by the Superotsor of the bitern Organtzation

Student Namwe ‘.’.{n\._“-:l" [\L.“H{ MOy,

Verm of tnternship Frome: | ¥

‘ Llate

of Fvaluation

Name & Address of the Supenvisor

with

Maobile Number

Ju -0 4

LI AT NI R TR TR ”ll.inn\_um!"

Reglatration No: 1122000800 4%

I‘ﬂ: "‘ﬂk,} l}“ 'lk.}'f._‘}

[ Onganization Name & Address: HOUACO Olony coed  Sa L\i\dllag.jum

| \'.-':“l‘t‘t"'[” “i!

Please rate the student s pedormance m the tollowiny arvas:

Please note that voure evaluation shall be done mdependent of the Student’s selt-

evaluahon

Ratuy ~ake Uis lowestand 5 o highest rank

I Oral communcation

. Wrtten communication

3 Proactiveness

+ Interaction abalaty wath comumunity
S Positive Attitude

o Seltconfidence

7 Abality to learn

S Work Plan and organization

9 Professionalism

10 Creativaty

11 Quality of work done

12 lume Management

13 Understanding the Community

14 Achievement of Destred Qutcomes
15 OQVERALL PERFORMANCE

Date: D " Y4 )1
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EVALUATION
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

L]

[0 integrate theory and practice.
Lo learn to appreciate work and its function towards the future.

To develop work habits and attitudes necessary for job success.

[0 develop communication, interpersonal and other critical skills in the

future job.

To acquire additional skills required for the world of work.

Assessment Model:

['here shall only be internal evaluation.

Ihe Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students

I'he assessment is to be conducted for 100 marks.

I'he number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be.

o Activity Log 25 marks
o Internship Evaluation 50marks
Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

I'he Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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b Real Time Technical Skills acquired.

¢ Managerial Skills acquired.

d. Improvement of Communication Skills.
¢ Team Dynamics

(. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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