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Instructions to Students

ehsite of AP State

nship hosted on the w

read the detailed Guidelines on Inter
Jgov.in

It is mandatory for all the students 1o complete 2 months (180 hours) of short-

term internship either piu.-'sn:ailv ot virtually.
Every student should identify the organization for internship in consultation
with the College Principeﬂ/’lh-e authorized person nominated by the Principal.

Report to the intern organization as per the schedule given by the College. You

must make vour own arrangements for transportation  to reach the

organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organiz
processes by interacting with the people wor
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regula

ation, policies, procedures, and
king in the organization and by

tions of the

intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:
2 Data and Information you are expected to collect ab
organization and/or industry.

b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career

out the

SLICCESS.
Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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CHAPTER 1: EXECUTIVE SUMMARY
swecultive s arv. It shall include
The internship report shall have only a one-page ex¢ culive sumrmary oo
ioved, a brief description O
five or more Learning Objectives and Outcomes achieved, a brief descrip

» activities done b
intern organization and summary of all the activitie y
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CHAPTER 3: lNTERNSH[P PART

in the Intern Organization during Internship,

S Ve . :
Description of the At ”:"I”"ﬂmi'ﬁpmrcihmh';r_-.
ons, weekly work schedule, equipment used,

which shall include - details ‘T-fl working conditi
what kind of skills the intern

and tasks performed. This part could end by reflecting

acquired.
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- 1s (in terms of
Describe how you could improve your '“"““‘“71_"‘“m“m-.ﬁt;:};nim; abilities,
improvement in oral compmusication, written mmmmnumm:}'rq'm”h—,,x others, getting
confidence levels while communicating, anxiety ”“”"“3"”_"””' E.”:;I:; ‘k.ﬂ]; pui‘utﬁ. closing the
understood by others, extempore speech, ability to ”.rm‘“l:'rm ;.-m' nr;d appreciating others,
conversation, maintaining niceties and ;rr'nfm.'m’.c, greeting, thanking
etc.,)
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Evaluation by the Supervisor of the Intern Organization

Student Name: KoLla ~RARLNE AR Registration No: 2-1
to|eal2o23

Term of Intemsh{p: From: '.'5'1 bi,'\ 2005 To

Date of Evaluation:

Organization Name & Address: MY Sc ool 'U‘ﬁw

nrdl s Sxike:
Name & Address of the Supervisor ¢, .ﬂt— chusroeoo)C
with Mobile Number oA
A

9200105621
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Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of
evaluation

Rating Scale: 1 is lowest and 5 is highest rank
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Written communlcatton
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Proactiveness
Interactwn abﬂzty w:th commumty

the Student’s self-
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' Internal Evaluation for Short Term Internship

(On-site/V irtual)

Objectives:
e To integrate theory and practice.
« To learn to appreciate work and its function towards the future.

and attitudes necessary for job success.

e To develop work habits
| and other critical skills in the

e To develop communication, interpersona
future job.

e To acquire additional skills required for the world of work.

Assessment Model:

e There shall only be internal evaluation.

« The Faculty Guide assigned is in-charge of the learning Aactivi

students and for the comprehensive and continuous assessme
students.

e The assessment is to be conducted

e The number of credits assigned is 4. Later

jes of the
nt of the

for 100 marks.
the marks shall be converted into

grades and grade points to include finally in the SGPA and CGPA.
« The weightings shall be:
o Activity Log 25 marks
5 Internship Evaluation 50marks
o Oral Presentation 25 marks
o Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
will take into consideration

groups to be assessed this way. The assessment

, the individual student’s involvement in the assigned work.
While evaluating the student’s Activity Log, the following shall be

considered -

a. The individual student’s effort and commitment.

' b. The originality and quality of the work produced by the individual

; student.

I c. The student’s integration
d. The completeness of the Activity Log

and co-operation with the work assigned.

’

. o The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description :
' cription of the Work Environment.
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