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1 It is mandatory for all the students to complete 2 months (150 hours) of short-
term internship either physically or virtually.

2. Every student should identify the organization for internship In consultzion
with the College Principal/the zuthorized person nominated by the Principzl

3. Report to the intern organization as per the schedule given by the College. Yo=
mnstmakeym::cwnmmxgemgmsforuﬁ:spoﬂzﬁonmreachﬁie
organization.

4. You should maintain punctuality in attending the internship. Daily attendznce

5. You are expected to learn about the organization, policies, procedures, znd
processes by interacting with the people working in the organization and &%
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

7. While in the intern organization, always wear vour College Identity Card.

8. If vour College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and /or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
Success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on vour
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization. _
14. Be regular in filling up your Program Book. It shall be filled up in your own

handwriting. Add additional sheets wherever necessary. . .
15. At the end of internship, you shall be evaluated by your Supervisor of the

intern organization.
16. There shall also be evaluati
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.
18. Ensure that you do not cause any disturbance to the regular activities of the

on at the end of the internship by the Faculty

intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme,
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

you are the

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>
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Student’s Declaration
L L. Sox a student of 3h'ﬂL(gm:_thkCISDSL.LP

Program, Reg. No..R122001051023 of the Department of
College do hereby declare that I have completed the mandatory internship

from [@-08-2022 to30-9-2022  in ErﬁJcaﬂzngCpa.MName of
Faculty Guideship  of

the intern organization) under the
(Name of the Faculty Guide), Department of

(Name of the College)

b Soi zolal2
(Signature and Date)
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Official Certification

This is to certify that [nc[rn‘n la. e vl (Name of
the student) Reg. No.e\Q2001051023 has completed his/her Internship in

ﬁ'lgmﬂm_dﬂp@:&rﬂuﬂ (Name of the  Inlern Organization) ~ on
Shnd - foxm-TNlesndip  (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of in the Department of

Gm}_n%m:r_cd[fgﬁ_unm)mame of the College).

This is accepted for evaluation.

(Signatory with Ba%e:and Seal)

Endorsements

Faculty Guide ! m‘még_:‘

Head of the Department 6:%7/@@\/\3
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Certificate from Intern Organization

This is to certify that Lcr'rm{a St (Name of the intern)

Reg. No 212200105102 of &mlcg:mc_cd(ﬁc&mﬁm\fﬂmc of the
College) underwent internship in M@xﬁnm/ ‘(Name of the

Intern Organization) from [&-08-2023  to_30-9—2022

The overall performance of the intern during his/her internship is found to be
&ﬁﬂggﬁkﬁ (Satisfactory/Not Satisfactory).

W

AuthorizedSignatoryeith Date and Seal
zilla Parished High Scho™
Nar:—.—sim_m;:aiti-SBl‘. 201
Tekkall (Mdl), Srikakulam Dis?
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary:. It shall include

five or more Learning Objectives and Outcomes achieved, a brief descr iption of the
the activities done by

sector of business and intern organization and summary of all

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization
Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market

TBUOow»

reach and market value.
G. Future Plans of the Organization.
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' CHAPTER 3: INTERNSHIP PART

Description of the Activitics/Responsibilities in the Intern Organization during Internship,

which shall include - details of working conditions, weekly wor k schedule,

l and tasks performed. This part could end by reflecting on what kind of skills the intern

equipment used,

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day Person In-
& Brief descript:oin of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT
WEEK -1 (From DU%J2.|2.4...t0 oz {l5la2.)
Objective of the Activity Done:
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ACTIVITY LOG FOR THE SECOND WEEK

Person In-
Ds.:y Brief description of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT

WEEK =2 (Prom Dt Aslalad o m.;i!h; La;.’...)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

D&a:)’ Brief dcscriplfon of the daily Esarnlsii Oliigie P::r;::gin_
Date activity Signature
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WEEKLY REPORT
WEEK -3 (From pull 222 t0 el al23.)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

Day _ . Person In-
3 Brief descnptfo?l of the daily Learning Outcome E';'harge
Date activity Signature
T hone 4.ou@ld taths [ Jlore CEW—QZPC
Day-1 | cloptowy o tte ape! ““{-j g S*fu“@tﬂc-
cloog and gthclon | S"L“d
T lave corgduci{ed o b hmu mkwcxd
et dullo 1y | et hem o
q"""— ("ch..\,ﬂ _H.!C’-t\g w‘%
T lhave clhecked ahoud | T Arore 4o Coive
Day-3 | €Vouy clovs epwBivmod | 4o <now ohowt _ %ﬂ__
Hae so. ni-{b*fa dociithay [ew powhlem in <
and wadex Sh-?)?),lr sSchoo !
T have inloccicd it | @ dyicd o sohe
Stecleds Jicy ?s::d{m toce| stod ends [ ;% ﬁl
Day -4 - PO 2y g
P"’Obleﬂ)f coreC G::!u-;'r\ ot a Possible
level.
1 bove Hougit 61 cl| Phone deald wit,
Day =5 stodevds oo gnemayy | Et che M stededs %’&
with wing slade. digital wxy
T lowe «(ﬁ‘tﬁfxf >scl - T Lowe  tirncyiald
Day -6 | Oloud Cdll{-"lﬁ = Acqualy ™Y con nULlod- g@?bj-.
—ton skils.

Page No:



- = R e W W W W v W v ¢ v ¢ v v ¢ v v o v W W W

WEEKLY REPORT
WEEK -4 (From Dt.8/22(2.. to Dt 1.3/.?.’?12:.3:)

Objective of the Activity Done:

Detailed Report:
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Persan In-
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Daié activity Blynature
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WEEKLY REPORT
WEEK -5 (From prlal 2230 D:.&’Ef[?.‘lf?f?)

Objective of the Activity Done:

Dctailed Report:
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CHATPTER 5 OUTCOMES DESCRIPTION

Describe the work environment you have expetienced (in terms of prople interactions,
molee, protocols, procedures, processes,
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dixcipline. time management, harmoniens relationehips, eocialization, mutual support and
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acqulred (in terms of the job-

Describe the real time technical skills you have
related skills and hands on expericnce)
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Describe the managerial skills you have acquired (in terms of planning, "”:::;:m::;
team work, behaviour, workmanship, productive use of time, weekly improve
competencics, goal setting, decision making, performance analysis, elc.
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Pesmbc how you could improve your communication skills (in terms of
improvement in oml communication, written communication, conversational abilities,

confidence levels while communicating, anxiely managenient, understanding others, gcuiug
late the key points, closing the

understood by others, extempore speech, ability to arlicu
conversation, maintaining niceties and protocols, greeting, thanking and apprecialing others,

etc.,)
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Describ
¢ how could you could enhance your abilities in group discunslons, participation

in teams, contribution as a team member, leading a teamyactivity.
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Deseribe the technological developments you have observed and relevant to the
subject area of training (Rxus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Int ternship

l
) Student Name: |oc\-omla - Sol Registration No: & 12200(05102->
! Term of Internship: From: (g-0g-23>2 To: 30-09]- 202-3
b
Date of Evaluation:
: Organization Name & Address: ZPDHS Noot 5’[('801')1”-".’& kkﬁ.&," mlkﬂk&&u A
J Please rate your performance in the following areas:
) Rating Scale: Letter grade of CGPA calculation to be provided
)
]
y
)
J
J
g
J
)
d
y
)
3
]
]
4 Date: si k.cox
3 gnature of the Student
J
5
3
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Lualuation by the buperofsor of the Tntern Orgunization
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Please yate (he atudent’s performance in the following areat;

Pleane note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 s lowest and 5 s highent rank
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EVALUATION
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Objecth'c!l:
and practice.

Term Internship

Internal Evaluation for Short
(On—sil-c/Virlual)

1d its function towards the future.

ssary for job success.
and other critical skills in the

To integrate theory
To learn to appreciate work ar
To develop work habits and attitudes nece

interpersonal

To develop communication,

future job.

To acquire additional skills required for the world of work.

Assessment Model:
rning activities of the

There shall only be internal evaluation.
ge of the lea

The Faculty Guide assigned is in-char

. of the
students and for the comprehensive and continuous assessment

students.
The assessment is to be conducted for 100 marks.
the marks shall be converted into

The number of credits assigned is 4. Later
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks

o Oral Presentation 25 marks
Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

the individual student’s involvement in the assigned work.
While evaluating the student's Activity Log, the following shall be

considered -
a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.
The Internship Evaluation shall include the following components and based

on Weekly Reports and Outcomes Description
a. Description of the Work Environment.
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Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communica tion Skills.

Team Dynamics
Technological Developments recorded.

Page No:



R el . . . . R - N T RN
ity

MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: A SaL : Wu;ﬂ-
Programme of Study: Edu cafional n'e{xu‘f (

Year of Study: 862(- 2023

Group: Bsc(™MEcS)
Register No/H.T. No: & \R200105102- 3

Name of the College: (e\H Ocgac e Co(fﬂgf, unecd)
University: Dy Ry nbedé

| sL.No Evaluation Criterion Maximum Marks
Marks Awarded

1. Activity Log 25
2. Internship Evaluation 50
3. Oral Presentation 25
GRAND TOTAL 100

Date: S‘ignaépé‘ﬁf:fﬁ;}e%lq?@uid‘e g

Certified by
Date: Signature of the Head of the Department/Principal
Seal:
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh. Pin - 522 503
www.apsche.ap.gov.in




