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CHATPTER 1: EXECUTIVE SUMMARY

internship report shall have a brief executive summary. It shall include five or

re |.earning Objectives and Outcomes achieved, a brief description of the sector of
iness and intern organization and summary of all the activities done by the intern

ing the period.
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CHAPTER 2: OVERVIFW OF THE ORGANIZATION

Suggestive contents

A Introduction of the Organization
1 Vision, Mission, and Values of the Organization

¢ Pohey of the Orgamization, in relation to the intern role
D Orgamizahonal Structure

E Holes and responsibilities of the employees in which the intern is placed.
¢ Pertormance of the Organization in terms of turnover, profits, market
reach and market value,
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Term of Internship:

Student Self Evaluation of the Short-Term Internship

dent Name: ( Jl\__ Can /}} Kt h'm}]

Date of Evaluation:
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Please rate your performance in the following areas:

Rating Scale:

Oral communication
Written communication
Proactiveness

Interaction ability with community

5 Positive Attitude

6  Self-confidence

7 Ability to learn

§  Work Planand organization

9 Professionalism

10 Creativity

11 Quality of work done

12 Time Management

13 Und erstanding the Community
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Letter grade of CGPA calculation to be provided
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Geale: 118 lowest and 5 18 highest rank
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Proactiveness
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Positive Attitude
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PHOTOS & VIDEO LINKS







