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CHAPTER 1: EXECUTIVE SUMMARY

I'he internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period,
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

. Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.
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CHAFTER 3 INTERNSHIP PART
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ACTIVITY LOG FOR THE FIRST WEEK
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ACTIVITY LOG FOR THE SECOND WETK

Person In-
Learning Outcome Charge
Signature

Brief description of the daily

Day
D&I activity
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WEEKLY REPORT

rbbjecﬁve of the Activity Done:

fDetailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEK -3 (From Dt...............

WEEKLY REPORT
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Objective of the Activity Done:
Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
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Detailed Report:
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ACTIVITY LOG FOR THE SEVEN WEEK
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AUTIVITY LOG FOR THE RIGTH WERK
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ACTIVITY LOG FOR THE NINETH WEEK
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Describe the teal time technical skills you have acquired (i ferms of the job-
veditend shalls wond Tupsds on expernence)
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Describe the Eh__;mn:m_ skills you have acquired (in terme o planning, icaderstor
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Describe how could you could enhance your abilities in group discussions, participation
{0 teams, contribution as a team member, leading a teamfactivity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: ﬁ..m } T

| Term of Internship:

Date of Evaluation:

_ Organization Name & Address:

b1

From: | \ﬂ\f q\_. 22

Mpef) Stkol

Registration N

To

Sl Iy

1T/e

\___,m\..,m

b rte 44

Please rate your performance in the following areas:

Rating Scale:

| Oral communication

rd

Written commurication

Proactiveness

e

Positive Attitude
Self-confidence

Ability to learn

Work Plan and organization
9  Professionalism

10 Creativity

11 Quality of work done

12 Time Management

o =1 ™ W &

Interaction ability with community

13 Understanding the Community
14 Achievement of Desired Outcomes

15 OVERALL PERFORMANCE

Date;

k| e ik e e e

OB RO R R R RN R R RN RN

Letter grade of CGPA calculation to be provided

Signatu
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b a\& R/
¢ of tht Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: [, k1 Pan E Registration No:
4&51.:-3;5?%?3" xﬁm._o.u\?.wH\ To: x(ﬂ\mu\wu

Date of Evaluation:
(rganization Name & Address: .dﬁt_‘ St gcm Q.N.QRP \A

Name & )n_naa of the Supervisor 1\_\\‘ hn&fﬁa\ m\.drnh.\.“‘
with Mobile Number §80) e ﬁl.\

[Mease rate the student’s performance in the following areas:

Plezse note that vour evaluation shall be done independent of the Student’s self-
evzluation

Rating Sczle 1is lowest and 3 is highest rank

| Oral communication

2 Written communication

3 Proachveness

4 Interaction ability with community
5 Positive Attitude

¢ Self-confidence

7  Ability to learn

k¥ Work Plan and organization

9 Professionalism

10 Creativity

11 Quality of work done

{2 Time Management

13 Understanding the Community

4 Arhevement of Desired Outcomes
IS OVERALL PERFORMANCE
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Date: Signature of the Supervisor
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