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An Internship Report on

Education Department

Submitted in accordance with the requirement for the degree of

B.COM General (EM)
Under the Faculty Guideship of
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H.LAKSHMIPATHI Department of Commerce
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

TEUOW >

G.

Introduction of the Organization

. Vision, Mission, and Values of the Organization

- Policy of the Organization, in relation to the intern role
. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach ggd market value.

Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.

lorked 0 meg achool of Auden  Anudulamale 62»’("&2-

@Rlam e clabion  ghier) dershogy b loorked 0
"enl athool and 1 labdht o g0 the gludents T
bsed  baek boood and - . |
T b0 pevfogned  gome  Jasks lath Hhe himdte
ok o enoougade Pem n Raylcipabing 1 also (enducte ]
I fasks ke ames  quBe then  adivibes # the

a MeYE
‘N ; 'Tl.;‘ CJ Pa%}' O& 'mll??? QL"FP ‘L‘\H(-o N E }O ]C AND! ¢

elodC . about ¢lutabion gyskem  cofeCOVd W

Page No



#

i-vﬂPon’}a?ﬂlj i ZDOUH e o\l

1agl oo O OK
06691bIC and

i s kg eh e i

WY Lth Hus Kind 69,6l (C-




Day

Date

Day -1

ACTIVITY LOG FORTH

—

Brief description of the daily
activity

E FIRST WEEK

I

Person In-

Learning Outcome Charge
Signature

As b9 my £t doy-
1 have (onducled Sk

wigoduclion Sor Bt and
ond  ()as5 students

de as a becke

and 19 a
Lojleor cxPasied(

7R 21 G RE—

Day -2

T benl o 979 fass

ond agked 9omC bag(
guéskions yedadiadimg
maths o the Studdts-

1 have been pe

~Pasc] ¢ Cane ;.g/ |
ls kol abob |
Fenthing Sl bats

Day -3

e 1 a5 Gent Jo 45t
cpss  and thed af v
cxcited o Kol ;’f_a}

T hohicd the (i
-1ty in ackh oy iﬁ/
eveqy Shdenf. | £

| Day-4

T leel to 2695 and

taudht  fhem (ornron

english & speNTgs v
engligh -

s I T (e
to Knold boty fo /
deal bith ¢ hiidd,] ;f_,.

Day -5

T o b9l Jo 2 clags
and ynad® thee fostd

mgush gucstiony
angl €95 .

Tlayn® o fndle

Jouk ezt edv L
_cojional howd| L

-~ c’lﬁ’?c(ﬁ'

. Day-6

T have wbeagacked
Jarth ‘19/ (ass .Q}UWK

1doserved Hcio
mind- sl and |
oy O bhaviony /JL,

1 Sy € (L{}J‘V(l‘;;!og'

| fevhv e Parbitiiohay

( \

)
1') v A Unuax A

H



WEEKLY REPORT
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Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FIFTH WEEK
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ACTIVITY LOG FOR THE SIXTH WEEK
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ACTIVITY LOG FOR THE SEVEN WEEK
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ACTIVITY LOG FOR THE EIGTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE NINETH WEEK
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ACTIVITY LOG FOR THE TENTH WEEK
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ACTIVITY LOG FOR THE ELEVENTH WEEK

Brief description of the daily
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Charge
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WEEKLY REPORT
WEEK - 11 (From Dt 7% 23 to Dt %5, 2.:22)
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Detailed Report:
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ACTIVITY LOG FOR THE THIR TRENTY WEEK
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WEEK -13 (From Dt.5: 313 o ot ) - 3- t3)

iobjective of the Activity Done:

Detailed Report:

T 4}‘11‘\5 lobi% P laeCH | T Lm/é’ cu!; ‘S(Oﬁfe{‘l

Jbﬁﬁwdﬁ’nlﬁ. aboli} A9 PClowmance N
ahudiey and  thely Capabilire too. 2 have

discwsed  Lith lheo,  aboul  how to Sudy

and  MadC  ldor  atedem\t  pey Caperance.

¥ ¢ La\/(" (mJuf}PJ Some  nCl

achvites  weboding  Hhelo  silabus  and

roeoled  on  GovizonMeal in  lohich : IheY

e venYy aclive n Jonp  distusions

and n (a9 }on-




Day

| Date

ACTIVITY LOG FOR THE FOURTEENTH WEEK
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Student Self Evaluation of the Short-Term Internship

e

Term

Gtudent Name: (T P
of Internship: From: 3 - 11 - 2021
Date of Evaluation:

Organization Name & Address: MP P Scmoel

' CL‘;“““UWW ; S akeuduin

Registration No: 15720010 (o2t

To: 1% - 03 -203

Please rate your performance in the following areas:

Rating Scale:
1 Oral communication
7 Written communication
3 Proactiveness
4 Interaction ability with community
5 Positive Attitude
6 Self-confidence
7  Ability to learn
8  Work Plan and organization
9  Professionalism
10  Creativity
11 Quality of work done
12 Time Management
13 Understanding the Community
14 Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
Date:
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mOfIﬂfefﬂShip: From: 7-12- 1022  Tg- 18 -3 .20L3
Ter
Date of Evaluation:
nization Name & Address: MP@P  Scaeel , Chivue Foufatom Soukedtion
Orgd
me & Address of ¢he Supervisor
thh Mobile Number
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Please rate the student’s performance in the following areas:

please note that your evaluation shall be done independent of the Student's self-

evaluation

Rating Scale: 11 lowest and 5 is highest rank

| Oral communication 1 2 3 o @

7 Written communication 1 2 3 - &) -
3 Proactiveness 1 2 3 @ 5 _
4 Interaction ability with community 1 2 3 @ 3

5  Positive Attitude 1 2 3 4 g

6  Self-confidence 1 2 3 -+ 5 i

7 Ability to learn 1 2 3 @ s

§  Work Plan and organization | 2 3 @ 3

9  Professionalism 1 2 3 4 . @ _
10 Creativity 1 2 3 4 \2 "
11 Quality of work done 1 2 3 4 \é

12 Time Management | 2 3 4 k%)

13 Understanding the Community | 2 3 \fD 5

14 Achievement of Desired Qutcomes 1 2 3 4 \5)

15 OVERALL PERFORMANCE 1 2 3 4 @

[3 %;L \?UL‘[\M(LL.

Signature of the Supervisor
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PHOTOS & VIDEO LINKS
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