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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization
Vision, Mission, and Values of the Organizztion
Policy of the Organization, in relation to the intern rcle
. Organizational Structure
Roles and responsibilities of the employees in which the intern is places
Performance of the Organization in terms of turnover, profils, rzrre
reach and market value.
. Future Plans of the Organization.
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ACTIVITY LOG FOR THE FIRST WEEK
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ACTIVITY LOG FOR THE SECOND WEEK
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Learning Outcome
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ACTIVITY LOG FOR THE THIRD WEEK
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Brief description of the daily
activity
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WEEKLY REPORT
WEEK =3 (From Db B0 Dbiovas ctsaiinsed)
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