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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or

more Learning Objectives and Outcomes achieved, a brief description of the sector of



CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market
reach and market value.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
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ACTIVITY LOG FOR THE FIRST WEEK

Day ) - ) Person In-
& Brief desmlzgo-n of the daily Learning Outcome Charge
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WEEKLY REPORT
WEEK -1 (From Dt.......cccoeneee 10 Dbicvniiiaianias )
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK =3 (From Dt........ccoeeees £0 Dbuvvcvaninssases)
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ACTIVITY LOG FOR THE FORTH WEEK

D;Y Brief description of the daily pep— Pg;::s I;n-
Date activity - Learning Outco e
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WEEKLY REPORT
WEEK -4 (From Dt......covvereees t0 Dbucseesiaiaiennss )
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SIXTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SEVEN WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE EIGTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE NINETH WEEK
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ACTIVITY LOG FOR THE TENTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE ELEVENTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE TWELVETH WEEK
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WEEKLY REPORT
WEEK =12 (From Dt....c.cveeerevns 10 Dbucicssissasnsens)

-
Objective of the Activity Done: M F
N a

Detailed Report: A P P 7

! ‘ )
una f 'I; aufl C Na, j’l he -

i) eides  predochi

=

{J e Couribu

)
ey
' I \ I
H_JPI_LLLB '.l;-'l: 1 n/ N The
I o /, ) , 7 A
108'%) (1AL Nt OnAeswo il br =; DAL *'f u_
_mbﬁﬂfﬂ,\ v
/]
O K | : '_I 0 -’ AN LLOT ']. (WIA .
he_Abed .,.HWM. dilitna
4 .- h / {
W) o/ '1: /1 u,

10111)\10:%1 f i tmuna!m nﬂlg,ﬁ]mjzeg@;

Page No



ACTIVITY LOG FOR THE THIRTEENTH WEEK
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WEEKLY REPORT
WEEK - 13 (From Dt.......vceereess 10 Dhurerenseiniansd)

Objective of the Activity Done: fT; v%tlf Qd]" | -
Detailed Reponm J

jwmiﬁfle ot

e The hadz
Ly 104
IthJ WG

mPuMﬁWIOH Y t T
[y

("\

T 70&%{,
unaealyy Mﬂ z&maﬁ ebnul o
% ortho . ﬁ ﬁz;&

ten )

L 3° |
Sub kol * |

Tsl ‘* "

XY it -

Page No



ACTIVITY LOG FOR THE FOURTEENTH WEEK
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes

’
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc,)
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Describe how you could improve your communication skills (in ferms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxicty management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the

conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
cfc.,)
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Describe the managerial skills you have acquired (in terms of planning, leadership,

team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, etc. : o
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Student Self Evaluation of the Short-Term Internship

Student Name: k. Swﬂja Registration No: 2022001067033
Term of Internship: From: b} -(2-20% To: (B —03-2023
Date of Evaluation: H{M'H,A %’rcn&hfr? CJ'
29t fwnct! ™

Organization Name & Address: _pnfaf)‘] ‘QCMMM*' ‘Q(j G( ﬂ(jh I

er?!in-lf o
Please rate your performance in the following areas:
Rating Scale: Letter grade of CGPA calculation to be provided
1 Oral communication ; P 2 3 _. 4 5
2 Written communication 1 2 3 4 S5
3  Proactiveness Lt 1 3 2:les : 3 4 S 5
4  Interaction ability with community 1 2 3 4 5
5  Positive Attitude 1 PSR TEB N DS Ml
6  Self-confidence 1 2 3 4 5
7  Abilitytolearn RS R o e
8  Work Plan and organization 12 3 4 5
9  Professionalism - ' RN KR e R
10  Creativity 1 2 3 4 5
11 Quality of work done . 1 gt D 39 S S
12 Time Management 1 2 3 4 5
13 Understanding the Community Lishh i 5 Sheds s iy 5
14 Achievement of Desired Outcomes 1 2 3 4 D
15 OVERALL PERFORMANCE 1t 2e o s dis s - 8
Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization

Page No




oJ

Student Name: k So.lf\j ‘E‘j Registration No: Qat 200/ 06703
Term of Internship: meoq ~12 -2027 To: !?" 03 - 2023

Date of Evaluation; U Hmﬂw MUW;’F
Organization Name & Address: .F,yymd Qle_fmo[HE ml ’ ‘_S'yf’ éakw(w

Name & Address of the Supervisor Q, &_gu .
with Mobile Number
1952224

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

- Rl T Wt o
2 Written communication | 1 | 2I 3 4 5

4 Interaction ablhty thh commuruty 1 2 3 4 5

5 Positive Attitude ' e 1 2 3 Y 4 5 ;
6  Self-confidence 1 2 3 4 B 5 .
7 Abiliywleam T R I A e
8  Work Plan and orgamzahon | ‘ 1 _ 2 3 - 4 o 5. ‘
9  Professionalism S 1 2 5 3 ; .4.__:" 5 o
10 Creativity 1 2 3 4 5

11 Quality of work done ' : 1 : 2 iy 4 2 5
12 Time Management 1 2 3 4 5

13 Understanding the Community ey s LY e e
14  Achievement of Desired Outcomes 1 2 3 4 5

15 OVERALL PERFORMANCE T A e R

pa/

Date: SigHa@teloBhESupivisor - 01 1
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