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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Sumsﬁ\fﬂ conlents

A. Introduction of the Organization
B. Vision, Mission, and Values of the Organization
C. Policy of the Organization, in relation to the intern role

D. Organizational Structure
E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market

reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of ctivities/Responsibilities in the Intern Organization during Internship

ich shall include - ; ;
e include - details of working conditions, weekly work schedule equipment used,
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ACTIVITY LOG FOR THE FIRST WEEK
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK

Day | Brief description of the dail
i activity Y | Learning Outcome
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ACTIVITY LOG FOR THE FORTH WEEK

Brief description of the daily oot
activity Learning Outcome ﬁm
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK

—
Person In-
f:! Brief description of the daily Learning Outcome Charge
Date activity Signature
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ACTIVITY LOG FOR THE SIXTH WEEK

Brief description of the daily
activity

Learning Outcome

Person In-
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ACTIVITY LOG FOR THE SEVEN WEEK
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ACTIVITY LOG FOR THE EIGTH WEEK

o
Day | Brief deau:;:g:;:;f thedaily | [ uteome gy
Date e

| po e Wayh boot T wﬁi baoks nilfy Ve
Day -1 WM_J{ Sy 4 o i | ware J%"Wf ¥
y ik Jl o
" | bofue loart bk Qv |k ook wfa/g’ 2
@ ' Wl Liak r
oT M Shiceds g >
it | phaniny Veoy C;e"e
Wed 2
e SIS P
7% T pavic! 2\5(
Sk g
o Wolhng. | ¥
e




, WEEKLY REPORT
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ACTIVITY LOG FOR THE NINETH WEEK
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ACTIVITY LOG FOR THE TENTH WEEK

Brief description of the daily
activity

Learning Outcome

Person In-
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ACTIVITY LOG FOR THE ELEVENTH WEEK
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ACTIVITY LOG FOR THE TWELVETH WEEK

activity

Brief description of the daily

Learning Outcome
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-HAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,

facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonioys relationships, socialization, mutual support and
teamwork, motivation, space and

T ventilation, etc.)
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Jescribe the managerial skills you have acquired (in terms of planning, leadership,
am work, behaviour, workmanship, productive use of time, weekly improvement in

goal setting, decision making, performance analysis, etc. ¢
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Describe how you could improve your communication skills (in terms of
ent in oral communication, u on, conversational abilities,

switten communicali
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articu

conversation, maintaining niceties and protocols, greeting, tha
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esc) o could enhance your abilities in grou i
‘teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

o,

 Student Name: I’@ﬂ@— 4y ﬁﬂ?ﬂ : Registration No;Q¢ 220006 105
Term of Internship: From: 079 - 9099 To: \§-03-20%3

Yate of Evaluation: 2% -02- 9023

rganization Name & Address: W-’?;al g MMJ}‘U Babu

ease rate your performance in the following areas:

ating Scale: Letter grade of CGPA calculation to be provided

1
1 e e
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Signature e Student

tion by the Supervisor of the Intern Organization
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\ame: kdﬂ(y ana Apaju Registration No:
Internship: From: 6] [9 90)2 To: \¥-03-2023
ation: 92, _(03.-202 %

fion Name & Address: M PP \_S(’[ﬂ?ﬁjﬂ naml/a

& Address of the Supervisor (5 Maﬂ”"'“‘ Babu

ile Number q _?0 /'75855'(?

e the student’s performance in the following areas:

e that your evaluation shall be done independent of the Student’s self-

1 is lowest and 5 is highest rank
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Signature of the Supervisor
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