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Instructions to Students

please read the detailed G
uidelines on Internsh
c ship host
state Council of Higher Education https://apsche.ap ;;:1?:: igrwabuitaal ¥

term \ o 4T » y “ L’ ‘ ‘

-

Every student s :
: ‘nt sh : .
ould identify the organization for internship in consultation

)

“’ilil t]](‘ L U"('PC ! l" o
= o > ]llll b H . 12 I ‘

3. Report to the intern organizati
intern organization as per the schedule given by the College. You
o - ad

must  make your ’
| your own arrangements of transportation 1o reach the
organization.
4, You shou aintai TIR
Id maintain punctuality in attending the internship,  Daily

attendance is compulsory.

5. You are expecte o
5 pected to learn about the organization, policies, procedures, and

processes by interacting with the persons working in the organization and by

consulting the supervisor attached to the interns.

i 1 . : . .
6. While you are attending the internship, follow the rules and regulations of the

intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

ed with a Faculty Guide
ith your fellow interns.
g the internship.

from your College. He/She will be

9. You will be assign
Post your daily acuvity

creating a WhatsApp group w

done and/or any difficulty you encounter durin

rning objectiv y with your Faculty

10. Identify five or more lea es in consultatior
Guide. These learning objectives can address:
are expected to collect about the organization

o Data and Information you

and/or industry.

« Job Skills you ar¢ expected 1o acquire.

nt of profcssimml compete . that lead to future career SUCCess.

¢ Developme ncies
11. Practice profcssional communication skills with team members, co-interns and
rvisor. This includes and ideas effectively

and non-verbal comin

t‘:‘:])l’t‘ﬁsing thoughts

your supe
and utilizing listening

through oral, written,

skills.

unication,
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and communic
at ;
¢ regularly with your supervisor to provid dat
e updates on your

progress with work assignments

you need to d
0 your work and to contribute to the organization

he end of in ernshi e evaluate ou u EI'V]SO'I' 0 eim
fint hip you shall b aluated by your Supervi f the intern

15.
organization.

16. Ther ;
. :hzhiiln-?:jjafe evaluation at the end of the internship by the Faculty Guide

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during internship programme, you are the

and your behavior during the internship

ambassador of your College,
programme is of utmost importance.
ues, you will be withdrawn from

If you are involved in any discipline related iss

programme immediately and disciplinary action shall be

21.

the internship
initiated.
your family pride and prestige of your College.

72. Do not forget t0 keep up

]
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An Internship Report
On
(Title of the Internship)

LDCPB'\’"HT-[M/'I_ s-Celuced sy

Submitted in accordance with the requirement for the degree of. st C’f@ﬂ)

o) B kebilr
Name of the College: CTW{'“\"]UA- b&‘}vm Cufft';‘f (H@N} S

Department: e CHG@)
Name of the Faculty Guide:

Duration of the Internship: From...."....To2...[".

Name of the Student: .Pgudmuk‘_?_a ‘cbi’l"“wﬂhy
QdquH Bets
Programme of Study DJp w—l—l‘-{UAi‘ 'ﬁ’

Year of Study:  T7hud \f%‘v 9"“['-&'1

s Pro.

7t
Register Number: )] 2-2- 0% LREL

Date of Submission:
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Student’s Declaration

Department of. Lt CHGC“') College do hereby declare that I have

. .
------------------

completed the mandatory internship from 14 I.g'}?.”}tjo 3.')3 });‘!’.".5..in(ﬁ‘ﬂl/ﬁfi.’.‘%.-fﬁ[«ne/

(Name of the intern organization) under the Faculty Guideship

of..'jh#!]mﬁh'f, (Name of the Faculty Guide), Department of....Gmgbdh

@F«uﬂrfcﬁ?&l&aﬂ& .Co.llcg.o. (Name of the College)
Chyey)

P.Dhb uuv‘\‘]“"l e K40

(Signature and Date)

Endorsements
Faculty Guide -, \Mr’k o

Head of the Department C ’%7 L:\/éﬁg/&—'/! D)

Principal
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Certificate from Intern Organization

This is to certify thatﬁ-thum]r«y,c..lzm (Name of the intern) Reg.

o IREMIBLINS of @Dﬂ LHEN)..... Name of the College) underwent internship
in .Gpollap s L_CC.JM; ........ (Name of the Intern Organization) fromjﬁ:.l?,dj,'t,},@,}é',
to ... 70970002

The overall performance of the intern during his/her internship is found to be

%‘Fd’ ........ (Satisfactory/Not Satisfactory).

Authorized Signatory with Date and Scal

Hoatd Master
M.PP. School, GOLLAPET.
Amacatzvataza Mandal
Seikakulam Dial
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, q brief description of the

sector of business and intern organization and summary of all the activities done by
the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents
A. Introduction of the Organization
Vision, Mission and Values of the Organization
Policy of the Organization, in relation with the intern role
Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market reach

T WU O W

and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

pescription of the Activities/Responsibilities in the Intern Organization during
Internship, which shall include - details of working conditions, weekly work schedule,
equipment used, and tasks performed. This part could end by reflecting on what kind

of skills the intern acquired,
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ACTIVITY LOG FOR THE FIRST WEEK

e e e S

I—

—

' DA LE

; BRIEF DESCRIPTION OF THE DAILY ARNING OUTCOME | Person

| & ACTIVITY In-charge

| DATE Signature
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j WEEKLY REPORT

} WEEK - 1 (From Dt.23.] 47 3. to Dt..c'.in/.../. .....
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J

Objective of the Activity Done:
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ACTIVITY LOG FOR THE SECOND "WEEK

e s I ——
, |PRIEF DESCRIPTION OF THE pAlLy | LEARNING OUTCOME | Person
DATE ACTIVITY In-charge
Signature
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i WEEKLY REPORT

Y WEEK - 2 (From Dt[/ﬂ‘j/:rJ to Dt. /%] o%,_z)
)v ‘
\J Objective of the Activity Done: “Tec C’%ﬂn j /"‘
J
Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

DAY

__-_‘-_-__"—I—-—_

, | BRIEF DESCRIPTION OF THE DAILY LEARNING OUTCOME | Person
DATE ACTIVITY In-charge
Signature
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WEEKLY REPORT
WEEK - 3 (From ) | to Dt-....nuuunul

[Objective of the Activity Done:

Sl nL%ﬂlL:&igjﬂv
Detailed Report: . 1 e (Hiou.
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ACTIVITY LOG FOR THE FOURTH WEEK

o
DAY | BRIEF DESCRIPTION OF THE DAILY | “EARNING OUTCOME | Person
& ACTIVITY In-charge
DATE Signature
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WEEKLY REPORT

WEEK -4 (From Dt................ Wbk, )
me Activity Done: s L
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ACTIVITY LOG FOR THE Fipry yppxc

—_—

/
DAY | pRIEF DESCRIPTION OF THE DAILY | LEARNING OUTCOME | Person
& ACTIVITY In-charge
pATE Signature
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WEEKLY REPORT
WEEK -5 (From D¢

! iled Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

pscribe the work environment you haye experienced (in terms of people
actions facilities available and maintenance, o, larity of job roles, protocols,

inté
rocesses, disciplin
P pline, time maﬂﬂ.gc_ni(_n[ harmonious reiatwmhtps,

cedures;
al,zanon, mutual support and teamwork, motivation, space and ygnmatwn, etc.)
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Describe the managerial skills you have acquired (in terms of planning, leadership;
team work, behaviour, workmanship, productive use of time, weekly fmprovemenf n

competencies, goal setting, decision making, performance analysis, etc.
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Describe how you coylg improve your communijcation skills (in erms  of

' ' o Y i 3 * Thi fGS
mprovement-in oral communication, written communication, conversational abilities,

onfidence levels ; y :
confidence levels white communicating, anxiely management, understanding OHIEr

getting understooed by others, extempore speech, ability to articulate the key points,
losing the AP : . . :

( J the: conversation, maintaining niceties and protocols, greeting, thanking ooy
up,rm cmtmq nmcu cle. )
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Describe how could you could enhance your abilities jn group discussions,
participation in teams, contribution as g team member, leading 2

team/activity.
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Describe the technological developments you havye observed and relevant to the

subject area of training (focus on digital technologies releyant to your job role)
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Student Self Evaluation of the Short-Tery Internship

Student Name: & Registration No: pmdvhu?—g . D"‘O“J‘UV\'J&\,&\' QQD{MLLnolDﬂOJﬂ
Term of Internship: From B |8 08 -203 G 26]09/y 039

Date of Evaluation;

Organization Name& Address: @,”mPU-c\ ._gl‘JABBL‘

Name & Address of the Supervisor N
with Mobile Number: Q\&W\ L’l

Please rate your performance in the following areas:

Ratingo Scale:

Letter grade of CGPA calculation to be provided

1) Oral communication " 7

2) Written communication

Y Py TR I e e e o St st o ep et
3) 2 Imitiatiye S e e e e

4) Interaction with staff

5) S e N e B S Bk R
6) Dependability 2 3 4
RN R A SR R
8) Planning and organization 2 3 4

T TS (e e 2 SONPD, B e TR
10) Creativity 2 3 4 \_}/
E L O TSR e o e e S B e e S R R e S

12) Productivity

T TR R R TRV TR T TT A NS YL Crfrn T rr TR s a

13). Progressof learning .77 7E TR

14) Adaptability to organization’s culture/policies

o

2 3 4

15)ZOVERAEL PERFORMANCE = T 0 i D0

Lpt Dno\uunjf °~7°~ Pud

Signature of the Student
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Evaluation by the Supervisor of the Intern Organisation

Student Name: & Registration ND:%“&&“ﬁ Dhevu \f'\] tnve, Pen
Term of Internship: ~ From 1p-0§ N3 To @b-99° Had

Date of Evaluation:

rwJ *~
Organization Namc& Address: 6£P”tpl+¢.. gwm} ) r,.ch\lcrw_lagd ‘{':-,&%J.J) 04 e

Name & Address of the Supervisor
with Mobile Number: . P}‘Jﬂ]ﬂ.\q i

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1is lowest and 5 is highest rank

1)/ Gral communication © 7T

2) Written communication

—
]
L¥ ]
o

lH
(5
-
‘! ye|
o

Yk F T S A R e,

i

LA

4) Interaction with staff

TR R 5 L sayien, T i

6) Dependability

I
I
[
.
3
&
}
;
A
i
Sk
L
L
e
35|
1] :
B -hi - X
{

Ly

|
i
o
|

8) Planning and organization

9)7" Professionalism

10) Creativity
) (e R B s R S RS
12) Productivity
13)"Progress of learning” |
14) Adaptability to organization’s culture/policies 1 2

LS

{5)}OVERALL PERFORMANCE | 71 500 0 A g A

ignature of the Supervisor

tead Mastor
M.PP. School, GOLLAPETA
madalavalass tannat

Srikakulam o
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EVALUATION

.l...l.ll.,l.l.,l:l..”!....:l.’J’,l”,,””””’,""k
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:
¢ To integrate theory and practice.
* Tolearn to appreciate work and its function towards the future.
* To develop work habits and attitudes necessary for job success.

* To develop communication, interpersonal and other critical skills in the
future job.

* To acquire additional skills required for the world of work.

Assessment Model:
e There shall only be internal evaluation.

e The Facully Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
e The assessment is to be conducted for 100 marks.
Al

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

e The weightings shall be:
o Activily Log
o Internship Evaluation

25 marks
50marks

o Oral Presenlation 25 marks

Aclivity Log is the record of the day-to-day activities. The Activity Log is
4 on an individual basis, thus allowing for individual members within
¢ assessed Lhis way. The assessment will take into consideration
al student’s involvement in the assigned work.

A ’ LI :
e While evaluating, the studenl’s Aclivily Log, the following shall be

considered -
a. The individual student’s effort and commitment.
b. ‘The originality and quality of the work produced by the individual

assesse
groups to b
the individu

student.
c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log,.

« The Internship Evaluation shall include the following components and based

on Weekly Reports and Outcomes Description
a. Description of the Work Environment,

Page No:

¢
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f.

. Real Time Technical Skills acquired.

Managerial Skills acquired.

Improvement of Communication Skills.

Team Dynamics

Technological Developments recorded.

Page No:
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MARKS STATEMENT
(To be used by the Examiners)

Page No:
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INTERNAL ASSESSMENT STATEMENT
Name Of the Student: Pan d.rbmlf'_'p . (Df/\aw\u l:\'jd-xyﬂ Eeo
Programme of Study: Qd/u.ckh‘o\/\

Year of Study: <@4d_ V{_.a,y ’

Group:  R¢e (M E<s
i ))__1,.00}05‘!133 b

Register No/H.T. No: 2/
Name of the College: o\ﬁ!fm“fl—":’_duj""f— Cu//¢5 ']

University: _a\‘, Ledirey Undue & %y

OHen) G festeulary

— ==t~ G-
SLNo Evaluation Criterion Maximuz Marks
— Marks Awarded

L. | Activity Log __~_ 23

2, | Internship Evalualion 50

3. |Owlresentation = 25

_ | GRAND TOTAL 100 |
Date: S'mnatmﬁ 0% the Faculty Guide
Certified by

Date: Signature of the Head of the Departmentﬂ’rincipal
Seal:

Page No:
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd. 3rd, 4th and 5th floors, Neeladri Tow
Atmakur (V)Mangalagiri (M)

ers, Sri Ram Nagar, 6th Battalion Road

_Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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