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CHAPTER 1: EXECUTIVE SUMMARY
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents
A. Introduction of the Organization
Vision, Mission and Values of the Organization
Policy of the Organization, in relation with the intern role
. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

T WY O

Performance of the Organization in terms of turnover, profits, market reach
and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/ Responsibilities in the Intern Organization during
Internship, which shall include - details of working conditions, weekly work schedule,
equipment used, and tasks performed. This part could end by reflecting on what kind

of skills the intern acquired.
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ACTIVITY LOG FOR THE

FIRST WEEK

DAY | SRIEF DESCRIPTION OF THE DALy | LEARNING OUTCOME | Person
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ACTIVITY
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Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

DAY | SRIEF DESCRIPTION OF THE DAILY LEARNING OUTCOME | Person
& ACTIVITY In-charge
DATE Signature
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK - 3 (From Dt.%/9/2%3 to pe. I/ /28.)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FOURTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE

FIFTH WEEK
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WEEKLY REPORT
WEEK - 5 (From Dt. 24/7/20%. to Dt.20/9/20%...

Objective of the Activity Done:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people

interactions, facilities available and maintenance, clarity of job roles, protocols,

procedures, processes, discipline, time management, harmonious relationships,

socialization, mutual support and teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-

related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others,
getting understood by others, extempore speech, ability to articulate the key points,
closing the conversation, maintaining niceties and protocols, greeting, thanking and

appreciating others, etc.,)
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Describe how could you could enhance your abilities in group discussions,

participation in teams, contribution as a team member, leading a

team/activity.
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Describe the technological developments you have observed and relevant to the

subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: & Registration No: [P0 PJ'?CMCIC{ [ 91220010510 Sij
Term of Internship: From T 18 /05/2021 o 2:0/(7 /2023
Date of Evaluation:

Organization Name& Address: “TK Punawm ~ Gnama Sathivalayam

N?ll?ii & ﬁdd;ress gf the Supervisor  7a'H Neid ,  Hineome ndela g
with Mobile Number:
(e Punam  Sachi VCJr‘rau aw \

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

10) Creativity
11) Quality.of work

12) Productivity

p' Pnahad

Signature of the Student



Evaluation by the Supervisor of the Intern Organisation

Student Name: & Registration No: P anla /?naz)a d [ 921220 U! 0510 .gij
Term of Internship: ~ From ) 8/ 0%/202.3 To 30/6?/2023

Date of Evaluation:
Organization Name& Address: 'T'K P{_(}]ﬁm’] Cj nama Sac hivi Q’Qy am.

Name & Address of the Supervisor ' <A\ i Natdu i Fhnameamdedata .

with Mobile Number:
(71 Puntq  Sa cfﬂvaﬂmba Q&i\

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1 is lowest and 5 is highest rank

8) Planning and organization 1 2 3 ,4/

12) Productivity

13) Progress'of learning

ey pss g s

Signature,of tiis Supervisor
T.K. Puram, LN Peta M-
Srikakulam Dist







MARKS STATEMENT
(To be used by the Examiners)

Page No:



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: /(2 /27[?(5&6{ l

P . . . .
rogramme of Study:  Fimesipy ng Ginama _Secehivufagaoa [ shomtenm swermip)
Year of Study: 9929 - 9023 (1'nd yean !jjnf'”\ feen)

Group:  B.Ac(ME(s)
Register No/H.T.No:  2)9900)()5103 2

Name of the College: Crovenhmend Degnef (ﬁ?//éjé (/"(6/\)), Sarkakelom
Uni ity:
miversity: D BR. Ambedken Univeny 1) Wnileakedaw

SL.No Evaluation Criterion Maximum Marks
Marks Awarded

L Activity Log 25

Internship Evaluation 50
3. Oral Presentation 29

GRAND TOTAL 100

‘g -
Date: gn e of the Facu ui
Certified by

Date: Signature of the Head of the Deparhnent/l’rincipal

Seal:




ANDHRA PRADESH
- STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in




