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Student’s Declaration

I, Pagoti Manoj Kumar a student of internship
Programme, Reg.No: 2022001067056 of the
Department of Commerce. Government degree
College (Men) Srikakulam College do hereby declare
that I have completed the mandatory internship
from 07-12-2022 to 18-02-2023 in Audit
Department under the Faculty Guide, Sri. S Eswara
Rao,Department of Commerce, Government Degree
College (Men), Srikakulam.

P. Manoj Kumar
Reg.N0:2022001067056
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Official Certification

This is to certify that P. Manoj kumar Reg. No:
2022001067056 has completed his Internship in Audit office
under my supervision as a part of partial fulfillment of the
requirement for the Department of Commerce in the Degree of
Government Degree  college  (Men), SRIKAKULAM.

This is accepted for evaluation. - A p l\

District Budit Officar
Siate Audit ;; Srikakulam.

(SIGNATORY WITH DATE AND SEAL)

Endorsements

Faculty Guide ,\/\_J\/

Hea%ent

Principal
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_ertificate from Intern Organization

This is to certify that Pagoti Manoj Kumar Reg.
No. 2022001067056 of Government Degree college
Men), Srikakulam underwent internship in Audit
)ffice (Srikakulam) from 07-12-2022 to 18-03-2023.

lhe overall performance of the intern during his
nternship is found to be _Sali boley (Satisfactory
/ Not Satisfactory)

o )

District Audit Officer
Stale Audit ;; Srikakulam,
Authorized Signatory with Date and Seal
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[ Instructions to Students ]

lease read the detailed Guidelines on Internship hosled on the website of AP State
“ouncil of Higher Education httpsy/apsche.ap.gov.in

1. Ttis mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills,

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Page No 2.
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13. Never be hesitant to ask questions to make sure you fully understand what
vou need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

aggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

. Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

THYOW P

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Jescription of the Activities/Responsibilities in the Intern Organization during Internship,
vhich shall include - details of working conditions, weekly work schedule, equipment used,

nd tasks performed. This part could end by reflecting on what kind of skills the intern
icquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day . G g i Person In-
% Brief descnptt;orl of the daily Learning Outcome Charge
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WEEKLY REPORT

---------------

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

Day a . ; Person In-
& Brief description of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT

)bjective of the Activity Done:

Jetailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

Day . - ; Person In-
& Brief descnptgop of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT
WEEK -3 (From Dt¥:(% 72X to DE.2Y. 712722

Jbjective of the Activity Done:

Jetailed Report:

b leavino d alooad Compud ey n&chl-\'\ga A &ﬁg«lg;.mht_ &
lgteal  puncoy Wtk Ginah o ke boaed appioch o edoyenieg

—eobeatlion R0 by Supleemp qou owully ;nrt-mdg‘y% by olaPld

achviHey el aolione

[ man OMA CoaholA I

D.HATJO( Cﬂl!\_ Soyouhnile

tl {\ o‘l‘ Q .t‘..._n

vohulB  deod G Hoa be

veluoeh & doke.  aud  pyesent
brodutiyify
~J

'C’A\'RAI—V' et lande, nbrﬂw\g! bayde, Y lice
pro@ifov  aud dewb

(ava @
T

fmu-l-i%ak&
NTTO =V &‘?-{Q&EI. E{{Aﬂ"h ; u'\O'f\d

Sd% -[-u 1 QYA
{?CLLL{Y‘% n]yeu%nu wA _aud _tow  adyomid K‘nﬂl-mmo_ . Po\ﬂltnn;og }nmlm'vy

S—\O\."'U;'ilé Q.mi%.h!\, aud  bRCaon  ndel) !'%Fm‘— - donln :

Uh

(il w2 Gound how do upleed fo chfs

audiol Y({%Dni_‘{' . an  wovie W ves y

Cogerly Ao dtonn VA cowk  aud
J g

f.‘_\'h'l"'k-‘

tn dee beeln o

r!ﬂ,:}){,\ kA We  awe
lok dn do S0l claffa eufry

we  Culoy O
U u

PageNo -,

(¥ scanned with OKEN Scanner



ACTIVITY LOG FOR THE FORTH WEEK

Day : " : Person In-
& DR dESCrlpEOTI Sithedatly Learning Outcome Charge
Date ackevity Signature

Tw ta  fudtn wux touy
Day-1 | ae qus A 68 iy | ot wo®
v ane (n.njmd' L\t:u} ‘o Qt\hﬁ Hood olpoukt Qm-k{j
Day-2 |yqbeld in 4o bors & | S
eadit  vepoib- ™~
we ey rkioy B Yueluably boor J
it P Vesimbhy tw beud fo | qait® e sy
Day =3 | Juck Sheuldd SU fot 9 s
ekl Sebodals & B i houd N X\g )
Hud ox @iile | Caupany vase oxle Conpany vons ‘X
Day -4 Cad wawne, tawolce dadm. § no —
q_! v Bt
b o eyl Yeeckyad, Sub o4
addiliova)  doww doted aud ddug| \
A de0 B doy o bawed | eow obod Gl
Day -5 sboud beh &\ Lavolce fab 0¥e | o ewyolte
Cod owd ‘0 Culomad ofdty
-{-m.%qoc[h bowe bea @ d@-QJ.W&CL
Bu %o b day e haw gie b dodart)
Day 6 |ojw © brigg  delailh aloout obod O LomR
whod e hawe bau dena (¥
o odkep

PageNo .,

(¥ scanned with OKEN Scanner



WEEKLY REPORT
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D : o )
g Brief description of the daily . Person In
& T Learning Outcome Charge
Pate e Signature

Ten e L, wee we  ave
Day -1 veffered b Siliakulany wuniciple

tovpotaon B 4o wolt

Sn e SMC KR awr wow Vad
Day-2 |uwdoy teo (omp-'r"m“u aud
ovditer  Gunevall

Jo ke SMC oaudd g T

Day -3 |ocwous®h & oM (060 bodi'ey
foky  wybau & valye) of it loudy

we obgevued ouaHvy tdo—
Day-4 hed Yo SmC. audsh

oo o So  vagovsbh Fov

: o ,
Day -5 O iynef o -C(m“qu

ocond) aud NaracHony .

——

we owe -qeua, olovadte y
Day 6 | Cocnglate aud fn Comqpliance

wits okelebl (aw) §
wsﬁu_hj-{w,\

PageNo ) ¢

(¥ scanned with OKEN Scanner



WEEKLY REPORT

Jbjective of the Activity Done:

Jetailed Report:

/Qa Ao EJ‘.“A Laeek o Qap YEM 4o S‘i\fnmwﬂfﬂﬂ_

awpoaltnn Loy R0 Puvooke § ml(’il-ll(‘ifg L p enumipialy

Cou fain¥on offtco . w0 ag (‘msimﬂ.uﬁimncmﬂ_ﬂmﬁgm_

@\!‘Ml\ﬁ‘i\'\% Yoot (‘b&d -memn vum(’b} C{ 0 Mo ave

Ao aud \wa (‘olean(Q Wikt th_f‘?l.l‘tobh {aud cguct

NT :a: Lb&a{"rc}\ﬂk_

Loanetal  Stotoca M oud  vepovd od G\kamivg o onumecigly

Corpnmbtant  "Meveel  Conkalh o Qunie ot oy ae Sfpceclie |

[ mpmll.{q% auch clo-ler&uﬁ pruusl, Audd  pwovd . W (nwmv!c
P

LQ_(Q ‘{‘D WDUiAﬁ 2P POy cig.l-(‘m@ ‘o ii\'\?{h\g ‘e .0

Mot lo (ms‘:oro}fo% ﬁmunﬂ S‘Hlﬂmfg & Qe

Page No L6

(¥ scanned with OKEN Scanner



ACTIVITY LOG FOR THE SIXTH WEEK
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WEEKLY REPORT
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WEEKLY REPORT
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WEEKLY REPORT
WEEK -13 (From Dt.553.253. to DER.3TEY.)

Objective of the Activity Done:

Detailed Report:

tale lawed  abe! Qh'mli"_:r‘?\l' m:&u-li\g I o  Sytwabc

£ (c?e’cnﬂ pyoCo fad lollows g vins__Pased agprocl o chfevming

tOlotidCoy 4.0 ?V‘fm %&Jw ?’ au &A#J,f f’ﬂ(‘ﬂur‘,{fys, 1A C[Qéuaf(r[

F‘-’“F‘O -(eCLuAﬂ(r}rJ 7{:&(@!& . (bn holh & acHuthy Ot aclive

e o .S)Cﬂm.,e ; e, Chtc&i’rm G SSwe

Uj\fﬁ_
[_q_u—f_ yefupme "-4‘: data angd e routr  Nepults el G be

m\mkaerli’é -Q,.'-\Pm\r m.cﬂuéa m\'.ng Ecwfc %(J—&i qe) Pmdx—

.Q{i}mqu Sl od EM\ oot | contd P Gexfow Qe

Jdont m{.i-l«‘“:j piogawh owd  Hoe odyoued §F oo pactase

POChading  aa Clabnbice] Ordlytih cud b%imga_weﬂm?w el

fmlﬂj} toe_ lonumnd  [oa +» relgjmrl 409

C{&ti fn RO b d{ guscl 2 'YGIDGML JCun edovk A

\Vievd -Lﬂ«ﬂL LDLA e Oaarily “"‘D bv‘mu; Jeur comk €
~J NN 4 e

(Op E adod & lC}'r") H£o (I'h ‘fﬁui\ do’&‘o Cubryg 1wk
N .|

PageNo 4,

(¥ scanned with OKEN Scanner



ACTIVITY LOG FOR THE FOURTEENTH WEEK
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WEEKLY REPORT
WEEK - 14 (From Dt.3.73..2%3t0 Dt 1S3 20)

N

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTEENTH WEEK
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WEEKLY REPORT
WEEK -15 (From Dt.\823.2%3 to Dt..(£53723)

Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,

discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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scribe the managerial skills you have acquired (in terms of planning, leadership,
R;n work, behaviour, workmanship, productive use of time, weekly improvement in
(5 4 e . 5
ci,ypc!encfes, goal setting, decision making, performance analysis, efc. i
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how you could improve your commulnicgtion skills '(fn fcr;f:'s'of
i ¢ in oral conmmunication, twritten conmmunication, conversational abilities,
f”‘Pm‘mmC” Is while communicating, anxiety management, understanding others, getting
confidence !Tm ~otthers extempore speech, ability to articulate the key points, closing the
"“dﬂfﬂin ]l:nm'nfrri;:ing niceties and protocols, greeting, thanking and appreciating others,
conversainor,

eic.,)

Describe
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how could you could enhance your abilities in group discussions, participation
nber, leading a team/activity.

Describe s
contribution as a team mer
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Describe the tech.n(flogical developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Q ' .
Student Name: P. Hmdcﬁ'mw Registration No:2022.00 (ol ye5%

Term of Internship: From: 63 -{2-2.092. To: (§-u2 2023

Date of Evaluation: 93-03-2022
Organization Name & Address: Auvdic. ©8ica,

Name & Address of the Supervisor K '“'u.“tl Cmey B -
with Mobile Number L “l"%"’: vilcakaday,

49393 39 43y

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1is lowest and 5 is highest rank

(¥ scanned with OKEN Scanner

| Oralcommunication e

2 Written commumcatlon o | 5
;3 Proactweness o8 o s

44_ _ Interaction abmi'y wath commurul’y ;'2/" a -S

5 Positive A-thtude R 2 3
6 Self-confidence 1 2 <)
g Ability to i 2 s 1 S5 2 9/- __ 4 ety
| 8  Work Plan and orgapization 1 2 | 3 4 \5/
' 9 Professionalism ) LR ) 3 il/ 5

10 Creativity 1 2 3 4 9
11 Quality of work done 1 2 3 “V'

12 Time Management 1 2 3/ 4 5
13 Understanding the Community 1 2 3 4 5
14 Achievement of Desired Outcomes 1 2 3 ;/ S
15 OVERALL PERFORMANCE 1 2 3 5

Ch M

Date: Signature of the Supervisor
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Student Self Evaluation of the Short-Term Internship

r
Gtudent Name: P Hami oway Registration No:-L02200/ 06 ta5y
Term of Internship: From: 0% -/12-2013 To:12-63.2005

Date of Evaluation: 23-02-2023

Organization Name & Address:./\y o}

bl
foce, ooy Bathior Schoy Svilawly,

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
E 1 Oral communication 1 . 2 3 4 §/
2 Written communication - | 1 | 2 j\;/. 4 5
BEL Peoaciveness A
4 Interaction ability with community 1 2 3 fl/ 5
| 5 Positive Attitude ) ;/‘ 4 5
6  Self-confidence 12 3/ 4 5
7  Ability to learn ; v J & ale ) 4/ 5
8  Work Plan and organization 1 2 3 4 i/'
9 Professionalism : 1 7) 3 :4/
10  Creativity 1 2 E)’/ 4 5
- 11 Quality of work done -1 2 3 3/‘ 5
12 Time Management 1 2 3 4/~ 5
13 Understanding the Community = 1 2 3 g/ 5
14 Achievement of Desired Outcomes 1 2 3 _5/
15 OVERALL PERFORMANCE 1 2 3 4 5
- Moty L.
Date; gi)gnatu e of the Student
Evaluation by the Supervisor of the Intern Organization
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‘
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