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Instructions to Btudents

Please read the detalled Guidelines on Internship hosted on the website of AP
Btate Councll of Higher Education https;//apsche.ap.gov.In

10.

11

. It is mandatory for all the students to complete 2 months (120 hours) of short-

term internship either physically or virtually,

Every student should fdentify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements of transportation to reach the

organization.

. You should maintain punctuality in attending the internship. Daily

attendance is compulsory.

. You are expected to learn about the organization, policies, procedures, and

processes by interacting with the persons working in the organization and by
consulting the-supervisor attached to-theinterns.

. While you are attending the internship, follow the rules and regulations- of the

intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.
You will be assigned with a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

e Data and Information you are expected to collect about the organization
and/or industry.

e Job Skills you are expected to acquire.

e Development of professional competencies that lead to future career success.

. Practice professional communication skills with team members, co-interns and

your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.




14. Be regular in filling up your Program Book.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.

13. Never be hesitant to ask questions to make sure you fully understand what

you need to do your work and to contribute to the organization.
It shall be filled up in your

own handwriting. Add additional sheets wherever necessary.

15. At the end of internship you shall be evaluated by your Supervisor of the intern
organization.

16. There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.
20.Yauw shauld. understand. that during internship programme, you. are the

T T e W ewYeweweou

ambassador of your College, and your behavior during the internship

programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn from

the internship programme immediately and disciplinary action shall be

initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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An Internship Report
On
(Title of the Internship)

Submitted in accordance with the requirement for the degree of .........

Name of the College: GrhoxJ{ - Deamg c\a (M) swikacOam
Department: {TOREST OEPERIMENT

Name of the Faculty Guide:

Duration of the Internship: From. ?_—;‘,—:raTo- _?_ZT%-;M p

Name of the Student: Pann ODO NASOOEL O RO
Programme of Study

Year of Sudy: oL JEOQ

Register Number: 9\ 22°0\C BB

Date of Submission:
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Student’s Declaration

35
LE:MASO..,.a student of ....... Program, Reg. No.gi%?g?@\gsm.of the

Department of....%.,; Q.. &rO:C(M*llege do hereby declare that I have

Ly
...... 3 resssrsssiassasasse

completed the mandatory internship from{£#,; to . &2 903, .i0 f—%ﬁmmg\:‘:

faTHes

(Name of the intern organization) under the Faculty Guideship
Of i , (Name of the Faculty Guide), Department of.................cccneee
.................................... (Name of the College)

f2\losu /g[aﬁ#l

(Sigmature and:Date).

Endorsements

Faculty Guide 'G‘ m%_?
Head of the Department 6: @W—)




Cortifioato from Intorn Organization

This {8 to certify that CNAROARIN (Name of the intern) Reg
NOwesosor v of @ NECMDEMName of the College) underwent Internship
in .[.QM’.Q;(.;:".C{FXJ.Y.‘.!.".‘.C’.Q{(Nnmn of the Intern Organlzation) l'mm...‘l.l.lﬂ[umr.
to ...2.2.,-"\-,!\.0 - Wy I

The overall performance of the Intern during his/her Internship Is found to be

Cb """"""" (Satisfuctory/Not Satisfactory).
L
Fol o1 RANOE OrricrP

Authorlzed S EhlAH) W Yhate and Seal
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CHAPTER 1@ EXRCUTIVE BUMMARY

The NS report shall hare only o one-page executive summaryy, It shall inelude
TRe or more Leaming Ojectives and Outoomes achieved, a hrief description of the
SONOT Qf Pusinass and Miem orpanization and summary of all the activities done by
the ntem duning the period.
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CHAPTER 21 OVERVIEW OF THY OBOAHIZATION
BOppeni ive conten s

A Intraduaetion of (e Ornlzntion

I Visian, Misaton sind Vidies of 1 Onganlantion

o Palley of the Orgganbestion, I rslutlon vAth the tatern rols

D Organteational Brraoie

16 Roles and roaponsibilities of e smployees in viiloh the intetn is placed,

I, Performance of (the Organlgation In terms of turmover, profits, market rench
and market valus,

G Matare Plans of the Organization,
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CHAPTER 01 INTERNAIIP PART

]
) Description  of the  Activities/ Responsibilitien in the  Intern Organization  during
) Internship, which shall include - details of working conditions, weekly work achedule,
. equipment used, and tasks performed, This part could end by reflecting on what kind
; of skills the intern acquired,
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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Objective of the Activity Done:
Detailed Report:
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ACTIVITY LoG FOR THE SECOND WEEK
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K WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FOURTH WEEK

BRIEF DESCRIPTION OF THE DAILY | VEARNING OUTCOME | Person

ACTIVITY In-charge
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK

DAY
& | BRIEF DESCRIPTION OF THE DAILY | LEARNING OUTCOME | Person
ACTIVITY In-charge
DATE Signature
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WEEKLY REPORT
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Detailed Report:
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CHAPTER B5: OUTCOMES DESBCRIPTION

Describe the work environment you have experlenced (in terma of people
interactions, facilities available and maintenance, clarity of job roles, protcols,
procedures, processes, discipline, time management, harmaoniots relationships,

socialization, mutual support and teamwork, motivation, space and ventilation, etc.)
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Dencribe the real time tochnloal wkills you have acquired (in terms of the job:
related skills and handa on experfence)
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Dencribe the wanagectal wldlta yon have noguldeed (0 forms of planning, leadership,
NI LNV, "l"’llll‘l“l”i H'nlk”“"l:ﬂh"l. ,'“",Hl‘”l"' wae of time, ookl fnpapeient 0
CORPEtEIIeR, goal setting, decixion making, pecformonoes anolguls, ofe,
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety managemernt, understanding others,
getting understood by others, extempore speech, ability to articulate the key points,
closing the conversation, Mmaintaining niceties and protocols, greeting, thanking and

appreciating others, etc.,)
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Describe how could you could enhance your abilities in group discussions,

participation in teams, contribution as a team member, leading a
team/activity.
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Denarihe the teahinalogien) devalopmaents yon have ahsarved and relevant to the
ahjeet aven of tenining (fo0us oy digital technalogies relevant to your joh role)
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wdent Self Lvaluation of the Short-Term Internshilp

. Name Ao (e
Sexadern ! Pegistration We P' VO SUAC\I QQO [*7 YT '{)'—;‘%S’J
Torm of Internshep. From To

Organization Namek Address: T oo dtmﬂmgm [pgiogn!ffom’)
Nzme & Address of the Saperyiser

with Mobile Number:
Rating Scale; Letter grade of CGPA caleutation to be provided
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Signature of the Student
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Evaluation by the Supervisor of the Intern Organisation

Name: & Registmation No: [ Vo—SUdCL‘O.QC\O [g_ng‘ZCDlDS(OSS_)

of Internship: From
A 3 T 2Yqfma
Ocganization Name& Address: Coves{ depovionend Coclapaitonam)

Name & Address of the Supenvisor
with Mobile Number:

" Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

R_’ﬁngSﬂle: lislowmmds&highestmk

14) Adaptability to organization’s culture/policies @
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NTERNAL ASSESSMENT STATEMENT

Name Of the Student: P VOLSUC\QU(J Rao
programme of Study:

year of Study: o Yeon

Group: @€ LME -l

Register No/HT.No: 2\ 22 00\05\025

Name of the College: &1-O-C (™M) Sw\\avulan

University: Ompeq e LNweyg X

SL.No Evaluation Criterion Maximum Marks
1 Bty Lon M:;-ks Awarded
2 Internship Evaluation 50
3. Oral Presentation 25
{95 GRAND TOTAL 100 i
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Date:

Certified by
Date: Signature of the Head of the Department/Principal
Seal:

Page No:
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in




