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Program Book
for
Short-Term Internship

Name of the Student: ‘/Q,UC\ : \/a,jujamz), Yuraan

Name of the College: (GiouT- begree (‘d'?/g{ [ MEw] ;Saj'quu/m
Registration Number: < (2 v 0a0lo5 )olf[c?

Period of Internship: From: \3/0%5}?.0;31‘0: 34 /G‘]/ 2023

Name & Address of the Intern Organization
Aditya rioged , Aswill;  SBik ahudeom -
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Instructions to students

Please read the detailed Guidelines on InternshiP hosted on the website of AP

State Council of Higher Education https://apsche.2p- ov.in

-

1. 1t is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually-

2. Every student should identify the organization_for interns
ed by the Principal.

hip in consultation

with the College Principal/the authorized person nominat

3. Report to the intern organization as per the schedule given by the College. You

must make your own arrangements of transportation to reach the

organization.
4 You should maintain punctuality in attending the internship. Daily
attendance is compulsory.

© You are expected to learn about the organization, policies, procedures, and

processes by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.
7. While in the intern org'anizationl, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the utiiform daily, as
you attend to your assigned duties.

9. You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellma;ur interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address: |
« Data and Information you are expected to collect about the organization

and/or industry.
 Job Skills you are expected to acquire,
« Development of professional competencies that lead to future career success.

11. Practice professional communication skills with team membersf‘conintems and
your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills,
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12. Be aware of the communication cyjture in your work environme
i dates on your
and communicate regularly with your supcrwsor to provlclc up y

progress with work assignments,
fully understand what

13. Never be hesitant to ask questions to make sure you

you need to do your work and to contribute t0 the organization.

It shall be filled up in your

ssary.
rvisor of the intern

14. Be regular in filling up your Program Book
own handwriting. Add additional sheets wherever nece

15. At the end of internship you shall be evaluated by your Supe

organization.

16. There shall also be evaluatzon at the end of the internship by the Faculty Guide

and the Prmmpal

17 Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization. .

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during internship programme, you are the
ambassador of your College, and your behavior during “the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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An Internship Report
On
(Title of the Internship)

DGPMM Gf g({um]’r'ﬂﬂ

Submitted in accordance with the requirement

Name of the College:

g

. Department: [Bsc (M k Cj)
Name of the Faculty Guide:

Name of the Student: >/GUGL \/qun’ﬂ; K viad] |

Gaw7  Deonee Fcﬂ@f (rien)

B:.COVI ELQ

for the degree O esnsrmre

-

;SB’(.L\’UJC‘-JW"‘)

Programme of Study e PM#M o/‘ fcfu m]("fdﬂ :

Year of Study: 1T n{J Voo bel sen
Register Number: 2 (2200 los o 1Y

Date of Submission:
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Official Certification

This is to certify that \Auu M Juh Q'f ;1 Kobna)y (Nanie of

the student) Reg. No. 202200 (05)0'(q  has completed his/ her Internship in
teppschadl Addensgey (Name of the Intern Organization) ~ on
(Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of in the Department of

GreoT - Peanee c&llese e skt (Nanie of the College).

This is accepted for evaluation.

WV
(Sig it Dnrc Eqﬂd Seal)

rsem aD MA
| :1[:‘ P. QCHOGL

M ADIT TYANAGAR
SRIKAK LAM(MANDAL)

Faculty Guide " w W

Head of the Department é?’ @W
Principal { \/ % T\

Page No:
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Student’s Declaration

‘ arcth Kean
1,~/{a),ua ........ a student of ....... Program, Reg. No. ’Q.J..l.@?ﬁ.lﬁﬂ?ffﬂof the

Department of..‘.si.c., MECS. .. College do hereby declare that I have

completed the mandatory internship from...... to .40 /.Z.‘!f-?.in;_..f.\.4 ............... ”l“},

(Name of the intern organization) under the Faculty G
.................. . (Name of the Faculty Guide), Department of.....Z";.'.ﬁ/.‘a.Ji.
GruouT DS fm?ﬂ(..('ﬁﬁ'ﬂ (Name of the College)

----------------------

\/ ‘/L); L i'LC/ wm %)

(Signature and Date)
Endorsements
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Certificate from Intern Organization

This is to certify that PCMWM’J ff,/.?f‘.’,J!.“"'(Name of the intern) Reg.
; nship

- : cov) Peane college (men he College) underwent inter
No.k_t_(}{](ﬁ_l_o,‘:l,ﬁ‘,‘fﬂ of Caty) Pguc (olf e (ria JName of the g /2623

; ) r |7 /=7
in f"‘f‘f"ﬁf}ﬂﬂ ‘JHIJY“ AW (Name of the Intern Organization) from..! 3.

to .. 38/ 1/2023....

The overall performance of the intern during his /her _internship is found to be

fd "57,‘ ac #lj (Satisfactory/Not Satisfactory).

0y
HEAD MASTER
M.P.P. SCHOOL
ADITYANAGAR
CRIKAKULARIMANTAL)
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CHAPTER 2: OVERVIgw OF THE ORGANIZATION

Suggestive contents
A. Introduction of th » Organization
Vision, Mission and Values of the organizatit}ﬂ
Policy of the Organization, in relation with the intern role

. Organizational Structure
rn is placed.

Roles and responsibilities of the employees in which the inte
market reach

anization in terms of turnover, profits,

T @MU 0w

Performance of the Org

and market value.

G. Future Plans of the Organization.
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FOURTH WEEK
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WEEKLY REPORT
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and that the +hswovgh the - bond 0L -feackey
ffudent -

The [#e §(6$50ns  r~pn hot be. —H O
nY Mmeohos €X.PELt Loim +he 9stead Sche leday
ond Teac hest.
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ACTIVITY LOG FOR THE FIFTH WEEK

COME Person
DAY | SRIEF DESCRIPTION OF THE DAILY LEARRING:OUR faschrgs |
| = ACTIVITY signature
 DATE
|—~—_—IEN—Lu:—— ard schisd .EO\r }un& An('/ ,q\‘)_,,/"
Day - | yecddy FSO;Q[r't’ﬁ’ | A({W'ﬂij-h’mf'l"m? 6/)
1 - .
Madndenane | Skills i
'ﬁa(‘r\iﬂél QU’LA ,SC\WO‘IS\ TEO\C'L*-'gj O‘VZC} Vj

"7 nedds £ slice Administmaction |1

Mmim[ﬁn&n(e skills -

Day - "i"Cou'l'lfna and JChO‘(d TE'O“CLLV{j o_nclﬂ rs&}_/:/
3 | yecdd> and sffice A&lemol‘lm‘ /
Nmﬁmlenw'zzf skills
—— Ttu\r\in(.j c,ch SCLmd hec@clr, E"f““‘a ond A/P;

+ | ond office Haindenane MM@IMQJ’M
skills
. Lo
Pay = Tﬁq(L(y(Lj w\d Jc\xeft{\ 3’!&’(&1(’,5 Teo\;:’«in c_md 6‘%“/}\/ |
s and  office ﬂminJcncm/( Aawni}fmqufm
- skills
L—
| Tesiry ol schl ety Teachitg el | g
6 |and office matnienace AN inshacd i
| ¥l

-vv-vv-'-v.-'vouuU'J‘UGUUH-‘Jd'ﬁ."-*l‘
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WEEKLY REPORT
WEEK - 5 (From Dt,.,......co000es to Dticssisssosesecen )

Oblectiveof the Actity Done: leanmiv g Com U lahqom Skil Hs

Detaxled Report

!
i
| B “S——— .

.l_._._

| S—

1 Molvation 0 Hhe Sfudent Mt a{wa%
b@qm _Prom —the feacker . A £eathey must be a
is,w{e Mode ! _anhd 4 an ;mﬁ&fa—how +0 e Stk
a8 ~the clos.sioom And [Ls  [niatny [S ~the fC0lky
| Stidems Qase the Autuse 9enesa-++0
ot the Sowrce  They oot Ffotusie Jenesations Of

+he_godety in —the oovld-
| Hence +heY must  be dyainted W ith
almost —the q lmost caxe 0nd  eRPeCHDN .

rhe 404 —the +4Lachey Shapes the
life_0¢ (ove, Peace, Kidness (ind leyesty i
the place OF hatyed Wickness _Jealously and
(OW dljce - | |

SO _-the +eAthen the (fhe +p be £0llpLoing
+he. almoSt cuse and edfection.,

—
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have cxperlenced (in terms of people

; : e ; ' ‘ nocols
interactions, facilities available and maintenance, clarity of job roles, protocols,

procedures, processes, discipline, (ime management, harmonious relationships,

socialization, mutual support and fcmnwork motivation, space and uent:latmn elc.)

The_envismment hese _we ot [ntestn ship
_chg QbSplutey PostPert  with CVeNY Fhng
_absight- T had veny 9pod ebtiond wWith the
_School- StudentS. 63 an [n®v train Teacker
i The School H-m had SuPPorted QLo+
-_Ln leasth _ AboU4 —the (9anigatfon 10 Ehable
LS _UNndeY Hahd Hie nadtoxe  of- she $ecobd Schnol
StodentS . The 4eaching Stoff ooie ' .d)

Thene ame LS leasw  Ghout -+he Tealhng
Ohd_the. hi§tord of ¢ SChool tIhiCh dotey Eaok
40 the bear.

If The Sthoo) had S C 1653 3100mS Loy teaching
and a vesty bigy SPeciovs play Qyovd it hed

! o b wige cusemply Shape +o cdnducd PY oy amaey
ONd t0 €hlge [n celebration of hattong

festival:

The gchoo/ 'S bounded by +reec which
L Qives POSitive enety wWho enteds e &Chool.
In Ahat cchoo! ventali'tion. |

e e
e

————— <
e ety s e )

i e et e £ e e

e

e
e et
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Describe the real time technical skills you have acquired (in terms of the job-

|

related skills and hands on e.rpeﬁrin:e)

TeCHNICAL SKILLS ;-
|-_pstofect Mandgemen
2 Dot Analysis
3. Techihal Wi+inY

——

LwWoilk bOOk

T _con eptuke] §kills
¢ Public SPeabing |
Y. potiding ¢, evigjcal Thinking |
. @S 10" Sthedylhng et --
] T hove aequisted Moy -AeChingeal Skl (ke

diblostent Mindseds HMencteT (easm+ o deal With

people - puwing Teaching - T have —o enplain Yhe Conces

To bt undey) Stand be| o everty Student Hence T

leastnt Contect ond Speaking , € plonadgly. SKEIE
Mana9ing Students and keeping Hem him a dis-
planed way had Hought me. patience and (Hitita)

+hinking - condocts” OF Quareness P09sames and
(p-Cuaticu(ay QHVIHE) made. me o patithce o
ContH@!l mode Me <0 (eoth PHOblemMS; woxk look
and pPsdiect mandgement —to (eaxtn PO blems
And co- Ciscolay QCHVHES mode me o (ears
potoblem - wosth book and Aduring Qo lution of
angwen Sesipie These Teathings oute [@avn inT

E-C SChoo!.

—

1

e
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Describe the managerial skills you have acquired (in terms of planning, leadership,

: : , ' improvement (n
team work, behaviour, workmanship, productive use of time, weekly tmp

competencies, goal settir 3, decision making, performance alnalysrs, ete.

|

| Manage Ment SkillS: I-_K’E(aﬁon&mp HManaement

Q: planning q. gtvaqegic +hinking

| 3. poti o, Hisaton

10 ELPCCtIVe Thin f\'i'ﬂg .

Y- cstical Thinking

1. con§tsuctve CHit Ctron

g Registance . Patience

| 6 Abi ity +0 INSPiSe Otheys 13- DeCeSness

7. Self -awase ness (Y. Openess

Q- $ecognition 1S potoblem Solverny.

(nood _MONgemical StillS Oxe vitpval Loy

the Schonl +o Suvccecsd Ahdl_Achioste s g uale

Q hiectves ~and9ement and leadenShir Sk ce

often wsed into clangetly a3 +hey hott shvolve

planning decision making pstotecdron, -

plarhing is @ vitvaval alpect in+t€achi

~r

as 1t 1S hecellaxy 4o Plon A head what o {eack,

ma king decfision @y a key CompPonent |'n +ealhers

guccest Delegadlon s —the act of Passing on

WoH Kk selated +A3KkS 0 Other jmployeq ¢
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(in terms of

Describe how you could improve your con;munication skills
al abhilities,

improvement in oral communication, written communication, conversation

confidence levels while communicating, anxiety managemert, understanding others
ability to articulate the key poinls,

getting understood by others, extempore speech,
greeting, thanking and

closing the conversation, maintaining niceties and protocols,

&

appreciating others, etc.,,

__pay attenton 10 Body (anguage ahd vOICe
“one -

2. puatHce Active [isfening
2. Take conSidesiate Peed back o
4. Have Cacha'o!.ije% emo-H0hg

T use visvawal
6. Communication w,‘H, g’-{—f)den-kg

1. communicaHon With Porents

8. commu nication wWith collequss.

G. Talk Pace —to £ace Wwhexwesn POSSble.
10- DSe examples-

L ASK q uestions

(£+ Check 1n £oequently

%

13. Role. POy

4. Gswvp Gamey

L Pilms :
iNt3108 Pee fon '

[T+ Tudn - tedking
1. Record and Sef lect
(9. [eqdn his Stadems Nameg

S
——
——

e ST A et

20 yndexstand Studend  h'key,

s
—
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Describe how could you could enhance your abilitics in group discussions,

participation in teams, contribution as a team membelr, leading a

team/activity.

—

—

T+ [mpsoves Yowi—thinking, ictening and & Fea kins

SKills: T+ also (sked my contidence - ITn Padttof
_my enhancing actviies T imptoved My vesttoay
communicadion ,SPeaking, SUS. (h gouvp
d‘;‘gcuﬁ:oné - pasthiciPations - intexns made me
how —to golve —+he pstoblems g decis/ons Mking
and [H impsoved mvy pedentation aglecsement .

The agpects we (easint dwiing gscouve
disscossions ase yesttoval C@mmUhTCCL-H'on.
hetuween us a3 develpfed W have be Cn
contstibuHon 03 A +exm membesifed me +o
_teke e pPonding a~eam . Tm JHooP dSSevisp
4 lesstnt gk and also o€ deve lofed O U
csceatiVity evels (n SchoolS

T olevetored mYy (eadenShip SKrUS,in

hich (- QUided Students o Stight Plter ofevelor
thei9 SKS ih—th's fntesnship. I and Stole nie
—+09e-then (eostn+ diffesent ab'l+y n a Jrvouyp
' ECUSe) NS
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" ' d relevant to the
Describe the technological developments you have observed an

i our job role)
subject area of training (focus on digital technologies relevant to your )

The CH ective wse of drgital Jeasning 00/§ him
Class stooms (O h(sreadse gAealen enagement |

help +eachats (mprove <HRId (eSSon pPlans, ahd

_Pacvlidies pensonalieed [feaxping : T A0 hel Ps

Stodents  pulld esSentiar 21 centusty Skl

Built in A€postte <thot 27 Of 4CaAChex

Orderctand —the. imPact_of TeChPo(0gy i education
ZeChn 0 (039 in developments [hSChool jnclvde
poosuied ,dhimkirg weder both HoYs aAnd gletls,

onets, every Cly Hoom had-oke L'ghtd and fand

Cemerder pethod Wway e telugu medium.
Teaches —Rach US bOth englich ¢ Telugu

mediom So—Hat C+udente will (earn, The Steny

cleosinly and heanly gtudents cap karn Subeid

deeply- : <

Sc hoo! —t€achers ond ¢(+odents AHChdence

aAnd —the_ gtodent PHOGTRIs 510 port ahd MmO K

Se paiN apd every +hing /g OpP [oated online

euesyday het School (€ VPloated SChop! And

4he Govesinment ACcordng +o Stodent Loy

Jdigrtal edvcatipn fools have he(Red —Hhem

—+h s grodness QO nd

V @ 9O W ¢ F I PV VYL LU ELVU UV VOV Y W v v e w W
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Student Self Evaluation of the Short-Term Internship

Student Name: & Registration No: Y@ l{a* Yagwanrth kuera¥ (2 2z00l0%00 U
Term of Intemship: From 16 it 13 —03—2023 Tﬂ 5 0 /‘1/2 g
Date of Evaluation:

Organization Name& Address: MPP jcl—“ﬂﬂ Ag’fh’“ n "‘Jan

-« ¥ q
Name & Address of the Supervisor €&d UTGAHON depoxt ment ot Adithya nogr
with Mobile Number: P

Please rate your performance in the following areas:
Letter grade of CGPA calculation to be provided

I——————

D Oral communicatiof — ”

Rating Scale:

2) Written communication

L ) F;_{_FL»S/‘

LTI i e a1 08 TR GRS e

4) Interaction with staff

T Lm0 s ST B AT s il

5 AR e | SR a sl Al

6) Dependability

T e Y A L2 e R A RARTICE

8) Planning and organization

e R e T e L S U AR _:5/

10) Creativity _ . 1 2 3 4. L}/

AT S R T P e e e

T o R, S R e e R S T
12) Productivity 1 2 3 a4 57

B 7 T T T A R o B bR B b T h..é;

14) Adaptability to organization’s culture/policies 1 2 3 4 US

e s R

{5 OV ER AT P EREORMAN CES - s S e S T s

Signature of the Student
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Evaluation by the Superyisor of the Intern Organisation
Student Name: & Registration No: Y@UQ ! Y.G_h d un‘/}’? K um el
Term of Internship: From 13}07/206 To “3q - QC{- 102 3

Date of Evaluation:

Organization Name& Address: MPP) " Ad;‘[]‘ﬁl HC'LW .

Name & Address 6f the Supervisor Dot k - S{fkukulmm,
with Mobile Number: B ijd- w1, BCI«L 3 .

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1 is lowest and 5 is highest rank

e S T T 1 S TR RN O e 5 0 S __.:,..i.__,“ .2 — —-,3‘- = i

1) TOTal commURICATION (e tRBRR Tt S et ey o L A0t 2 e e b L

2) Written communication 1

) TR e R o Uy e A R T B i 2, 0 00 3 Ve A

4) Interaction with staff 1 2

z "X o7 S ) by =

e O e T R T g

=

SR

6) Dependability 1 2 3

ropre—

) A G F TRy e o b - L0 oy ) 0y S iy A 3 g 2

8) Planning and organization 1 2 3

PERrolessfonalizm TR NOREas T o e R T e e s A

10) Creativity _ 1 2 3 4

)
¥
K
o)
.3

VI T e A WA

\

12) Productivity
BB T s O SR e S 05 310 e R R 0 O M
14) Adaptability to organization’s culture/policies 1 2 3 4

15) OVERALL PERFORMAN(

G

N

I

1

E

b

|«

I

!

(5

E 1

:

:
By
.

-~ s

5‘*\&.

HI 4 3 ] . » 5 .
e AD M ey
MPP SCHOOL
ADITYANAGAR
SRIKAK. S -+ (MANDALY
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EVALUATION

Page No:
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:
» Tointegrate theory and practice.

e Tolearn to appreciate work and its function towards the future.

e Todevelop work habils and atlitudes necessary for job success.
To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Modcl:
e There shall only be internal evaluation.
« The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
« The assessment is to be conducted for 100 marks.

« The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

¢ The weightings shall be: &
o Activily Log 25 marks .
o Internship Evaluation 50marks
o Oral Presenlation 25 marks

* Activily Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual studenl’s involvement in the assigned work.

e While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commilment.

b. The originality and quality of the work produced by the individual
student.

¢ The student’s integration and co-operation with the work assigned,
d.The completeness of (he Aclivily Log,.

¢ The Internship Fyvaluation shall include the following, components and based
on Wurkly Reports and Oulcomes Description

a. Description of the Work Environment,

Mage No
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b Real Time Technical Skills acquired.

¢ Managerial Skills acquired.

d. Improvement of Communication Skills,
¢ Team Dynamics

f. Technological Developments recorded.

5
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MARKS STATEMENT
(To be used by the Examiners)

Page No:

@
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: Ya,ufk '\/L%«Y* ,r//, k umal)
Programme of Study:

Year of Study: Wik ‘J wa'f

Group:
Register

Name of

University: Aymbedkem 'O gV} VCMJ'*j '

| SLNo

[35C (Hf(j)
No/lLT. Na: - 2 1100’05 fc] L1y

the College: Gnoy 7 beguce (C@f{ge (e ,.J)! jb/r-}/ak'uja o,

Evaluation Criterion

Maximun
Marks

Marks :
Awarded |

e

Activity Log

Internship Evaluation

25

50

Oral Presentation

25

100

Date:

Date:
Seal:

| GRAND TOTAL

Slnmm%mide

Certified by

Signature of the Head of the Department/Principal

Page No
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

v e v e % % VWY E VW e w

2nd, 3rd, 4th and 5th floors, Neeladri Towers. Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur. Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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