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Program Book | Short Term Internship

AP STATE COUNCIL OF HIGHER EDUCATION

(A STATUTORY BODY OF GOVERNMENT OF ANDHRA PRADESH)
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Instructions to Students

Please read the detailed Guidelines on Internship hosted on the website of AP
State Council of Higher Education https://apsche.ap.gov.in

1. It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements of transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily
attendance is compulsory.

S. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

e Data and Information you are expected to collect about the organization
and/or industry.

« Job Skills you are expected to acquire.

e Development of professional competencies that lead to future career success.

11. Practice professional communication skills with team members, co-interns and
your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
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WEEKLY REPORT
WEEK - 2 (From Dt.2¢/8/%22. to m..:*.!.?..’.‘.f:f:!.;
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ACTIVITY LOG FOR THE THIRD WEEK

DAY Person
LEARNING OUTCOME
BRIEF DESC
A RIPTION OF THE DAILY In-charge
BATE ACTIVITY Signature
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WEEKLY REPORT
WEEK - 3 (From pt. 4/ 9(202%4. to pe. 232/ )
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
WEEK -5 (From Dt.. 2/ 200 to pr.20/9/ 2%
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Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in [erims of people
interactions, facilities available and maintenance, clarity of job roles, protocols,

procedures, processes, discipline, time management,

harmonious relationships,

socialization, mutual support and teamwork, motivation, space and ventilation, etc.)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, etc.
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Describe the technological developments you have observed and relevant to the

subject area of training (focus on digital technologies relevant to your job role)
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Evaluation by the Supervisor of the Intern Organisation

Student Name: & Regiswration No: @ hinnala  Lavanua 2122 001052011
Term of Intemship: — From QI/BPMJ To .30!@!10"3
Date of Evaluation:

Organization Name& Address: M\cH . =Thoa| |, e.nlaaa, a¢ika kulam

Name & Address of the Supervisor E stmbha chahm; Stiale ulam

with Mobile Number:
A{o5q9005 R8s
Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: Lis lowest and § is highest rank

14) Adaptability to organization's culture/policies 1 2 3 4

15) OVERALL PERFORMANCE

Signature of the Supervisor

HEAD MASTF?
puncipal Corponalion Hhigis 3o

sl =t wiam

BALACHA, TH
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PHOTOS & VIDEO LINKS
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