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Instructions to Students

i AP
Please read the detailed Guidelines on Internship hosted crn the website of
State Council of Higher Education https://apsche.ap.gov.in

- It is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually.

- Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.

- Report to the intern organization as per the schedule given by the College. You

must make your own arrangements of transportation to reach the

organization.

You should maintain punctuality in attending the internship. Daily

attendance is compulsory.

. You are expected to learn about the organization, policies, procedures, and

processes by interacting with the persons working in the organization and by

consulting the supervisor attached to the interns.

. While you are attending the internship, follow the rules and regulations of the

intern organization.

7. While in the intern organization, always wear your College Identity Card.

10.

11.

. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

You will be assigned with a Faculty Guide from your College. He/She will be

Post your daily activity
done and/or any difficulty you encounter during the internship.

creating a WhatsApp group with your fellow interns.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

e« Data and Information you are expected to collect about the organization
and/or industry.

. Job Skills you are expected to acquire.

P
you

Development of professional competencies that lead to future career success

ractice professional communication skills with team members, co-interns ang

supervisor. This includes expressing thoughts
.

and ideas effectively
Lal, written, and non-verbal communication,
?

and utilizi Sabe
through o tilizing liste

skills.

ning
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13.

14.

19.

20.

2X1.

22.

i i . Follow u

Be aware of the communication culture i your work environment. F p

i ' n your
and communicate regularly with your supervisor to provide updates on y

ith wi i ents.
progress with work assignm
what

Never be hesitant to ask questions to make sure you fully understand
you need to do your work and to contribute to the organization.
Be regular in filling up your Program Book. It shall be filled up in your

own handwriting. Add additional sheets wherever necessary.

. At the end of internship you shall be evaluated by your Supervisor of the intern

organization.

. There shall also be evaluation at the end of the internship by the Faculty Guide

and the Principal.

. Do not meddle with the instruments/equipment you work with.
18.

Ensure that you do not cause any disturbance to the regular activities of the

intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be

Initiated.

Do not forget to keep up your family pride and prestige of your College.
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An Internship Report
On
(Title of the Internship)

Submitted in accordance with the requirement for the degree of Bscemped

Name of the College: G\Q v - Duave.c Col laa e Clen)

Department: f3. S¢ CN}GHLJ, P’hasl,fyuf C,LULMﬂf'hﬁJ

Name of the Faculty Guide: YKQ , Huﬁ‘l«j [}Lﬁwﬁu}{)

Name of the Student: p SL"-CP
Programme of Study In%‘:*ﬂM‘f

Year of Study: Q”d OI—LDL

Register Number: 219 200105 2o0lY

.........

Date of Submission:
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Student’s Declaration

" HP : '
IPD‘L“{J a student ofj“L"”’Program Reg. No. 2.122:001012llof the
aeemen M) . College do hereby declare that I have

completed the mandatory internship from |20 3020323 5‘141‘"“6"[ ’Vl

Department of..

(Name of the intern organization) under the Faculty Guideship
of..,(ﬂfﬂ@l.‘ﬂ.rfd(Name of the Faculty Guide), Department of..3.5< (che m,‘lb(j)
(o By Calege " [Name of the College)

[Pileep

(Signature and Date)

Endorsements

Faculty Guide ,Q\ %’ﬂ
_ g
Head of the Department #\R‘
Dept. of Matharmalics

Govt, Degree College (Men)
SRIKAKJLAM

tqf]‘h e College (Men)'
. SRIKAKULAM



Certificate from Intern Organization

This is to certify that PDII" ............ (Name of the intern) Reg.

No. 2.2 noAeC20lYof (RCCMER) . . Name of the College) underwent internship
1HG\Qmo__m,t,h2y,g_\g%gm_ (Name of the Intern Organization) from.).?=0.£-2.72

..........

Th I n
Pf ov:zrall performance of the intern during his/her i ternship is found to be
Lirde tor 1
Sati { =3y (Satisfactory/Not Satisfactory).

BSSovo Zen,



B A b il il Al ol i il Rl Tl Sl it e 7t e e |

ACKNOWLEDGEMENTS

Tom  dee ’—)La aw_ai_ﬂ,._L 4 eall S'f?"Hf 'Y)".'e.mbezl/
f-f'i\voﬂloaolaf'am, GIVGMO- _Sa.a,aw?vo-cmd—d_ﬂl.—

4o the

aed olio my  adudsds dadng  ThiX jn—ﬁmgfnﬂf ‘%ﬂ,

They MM altable adlvdce ovd é?uf,‘d ance

The iy "_T.m!udwd Cu_]o._-,.,pwn{' ik ﬁdful ﬁ]e.. o
and The

beMoL  Under stand the e b rony

j:\dml‘\ry and albwed M€ to
Mert c{j my T n‘ke_nz.f hﬂ/o.

rw_a_kcff“l—

‘WW?M The i«tﬂﬂl&’kﬂf) “The
J__?__{~y0fVLO.Ada-J-ﬂ-"-‘]__ ;ra_ma_ Saohd Valﬁanl }Z)'r'avc 76,
w?{fz Valuable Imw&c:t-_f aumcl ﬁM%Q Ha t
e Mvﬂdwﬁi ™y otk ond

“Kes [sz?b%"fiu ]

oI AWY_ N?I wtﬂojs and va'{\dp_ fu_ﬁo\t—. aund
ety votsdon oud ﬁf—ﬂﬂ)e_ci e fo Jrods B3
o oyl Toq ethi o ven g

ound rund gm, 4 f«m&uj Fhedv Uafmg._

Jot % ﬁ L4y wolll, Me




Cae [n'l‘”‘*f = -5“‘ﬂ’

Cmmqa
A 'rle_r -t—b"e’br

—bf«_:;j hove @mvb«:{l’-

o llowed ”VLQ’ to '_PDM "
7[%“%‘ T owould ke Wﬂnkgm
l
]’Dmvﬂ\tﬁ te ‘pw\cm:ﬁ omd SU_FFB\}T
wqa to Cornrbi'e, s :[}cbekr)fl’\?P Ld)d? oot

Thetr G‘LMBftOJ] ce.

T  would 70’17 have J'EP_,u] odole  to
raéuy] ot ‘\LM’L’L emﬂ)uahﬂuflua_p

ot erLaJdLeeﬂ




Contents

,,J;——/“?'

AL Contents
4 :Fns"c’fucl*{‘or] To S’!ruc!a(\%-s . .
N 4-5
< - —Students A ecﬁara’a-mt
5-6
- C)-H:Df.ﬂ al Ce r-H\—ﬁ)La.H\nL
§5-6
L!_ Ce,«{-‘l‘-FDCaH‘u'\ -Fm"v‘ 3'?1‘\.@’) O (c]an} SQHJOIL
- S- Ack(lnwlidaemen't' =<k
6 Contedts =10
= C\f\&])"cuL—j ¢ Grocutdite Summary =
T - Chﬂq?"l?-r 2 = OVayien Gjr ar antffu{:ﬂm'( J2-04
N Ck&rtu- 2 & jﬂ'%:%r']{ ‘nBP PCU{‘ Is 1€
18- Achiyy s For ) Bt ek
]) fe cond luleek 17-1%
Jer-20
3) Third  week 9 1-12
(‘1) '(jﬁ)&‘f‘l") lnleele 23'27
5) %:l-PH’] Wree 3 i d
G) g,‘&{q] ute I
. | CL\O»I)‘LU“ O Ou’ccmj.u De_ﬂu'hph‘or-( 23-2¢
e




—

/”/ﬁn?’/

i\,g) Real T?w\e_ Tmﬁxq{mt S
LB
M ona Qmen"f Sl N UOUU
\3) ﬂ a0 Cruld P
0

Qs

\ q) Dedurd be

J

)

>

: Gmmuni\mg\\m
> | 1) AbHY W f 4
>

>

)

)

;

v

)

O,H}W'L :Iﬂ {E‘?J /]/1

adﬂu{)ﬁ
CQ* FOL?{ N\au’l_ ‘dbu
LB Qdeo Tratning
| bt e d ¢ elipant P SuboT] % d
| S

j “3‘\ Sﬁ\({uﬂ' SJ%- GVQQUQHML &k .QMTJC _ rTQVf/}

sCuM hmt F“"h) ul\f
Mewn b S Team

1 Cﬁf\"‘??‘ouh\ﬂf\  * -Lﬁﬂn')

| kaV&

| e cal.
i' Ha.) [erL\r\nln(f]D

N “Talewny [\b{p
I"%\] Eval \‘”] ”U @fd-vnﬁl KIT
Cﬁﬁanﬁtaﬁm\
19) Photot awd vides  Qtakys

25) EvaluiaBog

‘ c;).l) Takey r\cl Qvaﬂlkl’ﬂh' ”["f § l'\ ivke Tﬁ""? I %‘i"’l th? /o
\(]‘Y‘\'\.L al
: Q>t"\ arX ¢ S{ du’]e’ﬂ'\— < &,‘u be  used L’O @\L(lrm‘/' &

The In JWL

Q_%) :I ﬂl(trr\a_t A%‘?—%MQM% 54_«{&“7&”{‘

\'D




CHAPTER 1: EXECUTIVE SUMMARY
The internship report shall have on]

Y a one-page executive summary. It shall include
9

we or ] jecti pti
more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and

summary of all the activities done by
the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization
Vision, Mission and Values of the Organization

Policy of the Organization, in relation with the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

PO ouw

Performance of the Organization in terms of turnover, profits, market reach
and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during
Internship, which shall include - details of working conditions, weekly work schedule,
equipment used, and tasks performed. This part could end by reflecting on what kind

of skills the intern acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

LEARNING OUTCOME Person

i BRIEF DESCRIPTION OF THE DAILY
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WEEKLY REPORT
WEEK - 1 (From Dt.21/.8/25.. to Dt..?z.é..}.'?./

......

Objective of the Activity Done:

Abost Oigital Asatait (24)
Detailed Report:
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ACTIVITY LOG FOR THE

SECOND WEEK
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WEEKLY REPORT
WEEK - 2 (From thgfg/g_% to th'.)?.jljl
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ACTIVITY LOG FOR THE THIRD WEEK
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AR Signature
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WEEKLY REPORT

------------------------

Objective of the Activity Done: 'A
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Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people

interactions, facilities available and maintenance, clarity of job roles, protocols,

procedures, processes, discipline, time management, harmonious relationships,

socialization, mutual support and teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-

related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,

team work, behaviour, workmanship, productive use of time, weekly improvement in

competencies, goal selting, decision making, performance analysis, ete.
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Describe how you could improve your communication skills (in terms of
improvement in oral comrnunication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others,
getting understood by others, extempore speech, ability to articulate the key points,
closing the conversation, maintaining niceties and protocols, greeting, thanking and

appreciating others, etc.,)
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Describe how could yvou could enhance your abilities in group discussions,
participation in teams, contribution

as a team member, leading a
team /activity.
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Describe the technological developments you have observed and relevant to the

subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: & Registration NO:DI LEEP PQN:] QRAMT. g 212200108 20!
Term of Internship: From To |§-08-2023 to S0-09-2023

Date of Evaluation: 36 -09- 202 2,
) dala
Organization Name& Address: kam& S@GJI\PW%DJY! ) H‘t ra fY)cU\ alam -4

Name & Address of the Supervisor
with Mobile Number:

Please rate vour performance in the following areas:
Letter grade of CGPA calculation to be provided

Rating Scale:

(B D R L S a2

3). Initiative

4) Interaction with staffl
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T eh s e S s

i 3 4.~ 5

6) Dependability 1

7)  Ability tolearn =

8) Planning and organization 1

.I:‘";:!"I.__if 2 '*’2&35 ‘s‘ "3 "; ‘;‘l‘ 4 e é5

1

9) Professionalism

10) Creativity 1 2 3

g N M S (e
3 iy

11) Qualityofwork =

12) Productivity

Iy s = s

13] Progress nf Icammu_; :

14) Adaptability to organization’s culture/policies 1 2 3 4 5 _~

15) OVERALL PERFORMANCE

20
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Evaluation by the Supervisor of the Intern Organisation

Term of Internship:
Date of Evaluation:  3p-09-1D23
Organization Name& Address:

Name & Address of the Supervisor
with Mobile Number:

Student Name: & Registration No: (OILEEP Pﬂf\lﬁaﬁﬁl-lj E 2| Z'LOOl'Of?r(:JL/
From ]ﬁ‘,of,'loﬂ To 2Zp-0-r023

szavlo_ faﬁmvﬂ-ﬁﬂﬁarﬂ; H yamandalos -4

Please rate the student’s performance in the following arcas:

Please note that your evaluation

Rating Scale: 1 is lowest and 5 is highest rank

shall be done independent of the Student’s self-cvaluation
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2) Written communication 1 2 3 4
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4) Interaction with stafl
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6) Dependability

Py Abiity fo learn T ETEEE T 7

8) Planning and organization

9)  Professionalism 5
10) Creativity
1) Quality ofwork &7 T EITTETE
12) Productivity
13) Progress of learning i : 3

I14) Adaptability to organization’s culture/policies

15) OVERALL PERFORMANCE
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

L]

To integrate theory and practice.
ciate work and its function towards the future.

To learn to appre
To develop work habits and attitudes necessary for job success.
and other critical skills in the

To develop communication, interpersonal

future job.
To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.
The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.
The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:
o Activity Log 25 marks
o Internship Evaluation 50marks
25 marks

o Oral Presentation
Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within

groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.
While evaluating the student’s Activity Log, the following shall be

considered -
a. The individual student’s effort and commitment.

b.. The originality and quality of the work produced by the individual

student.
c. The student’s integration and co-operation with the work assigned.

', The completeness of the Activity Log.
TJ“-:Internship Evaluation shall include the following components and based
on W.gkl y Reports and Outcomes Description

& D@Stription of the Work Environment,

Page No:
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Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills.

Team Dynamics
Technological Developments recorded.
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INTERNAL ASSESSMENT STATEMENT

D TLEEP PANTGRAHT

Name Of the Student: i~ Deppartmen
M =
Programme of Study: Sa “g;%ﬁ
Year of Study: 902~ mp )
Group: - 8¢ < TR0
' o]0
Register No/H.T. No: 2 222 me ™M 5 g M Kkal< wlam
Name of the College: PC
University:
SIL.No Evaluation Criterion Maximumn Marks
Marks Awarded
1. Activity Log 25
2. Internship Evaluation 50
3. Oral Presentation 25
GRAND TOTAL 100
Date: Signature of the Faculty Guide
Certified by

\ Page No:

Signature of the Head of the Department/Principal




