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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents
A. Introduction of the Organization
Vision, Mission and Values of the Organization
Policy of the Organization, in relation with the intern role
- Organizational Structure
Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market reach

TEUOW

and market value.
G. Future Plans of the Organization.
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ACTIVITY LOG FOR THE FIRST WEEK

DAY

DATE

BRIEF DESCRIPTION OF THE DAILY
ACTIVITY

S

Day -

qzﬂt\:*ﬁ e losgen 4o
alodsuats S dag yoom

Day -

f\’eoc\%’ixtj 4R Qosgon o
Sludards b yoom

0

4 teach %;%ﬂ&
S Do
o~ d
4 deach e Lesgen
%%w o Kl

§uforiumy Prespo

N e
Person
EARNIN OUTCOME
L = In-charge
Signature
S

N
l\ y)*V

A oo o |Adkng  wwdige
Day = et E‘j jRL Wﬂé'\'b and oY %/
3 QUAM&S 1\ C\Q-’% Yoom aludusds @@ 3&0& Y

Day -

oty R work
1% tff?\ o %Q‘*M
Jospr  oQudards

4 om
book

QMA 8‘(&

A

o ORI

\y,yz

Day -

Podasds

. 4 am

(qoe +Re . ol
(Eﬂ W@@‘EWS
2wyt lactor of 24 cag.

M sldends o
weed e AR Srany
as o)

o

Day -

Y e
,fijw:_;\m&“ﬂﬁm torduc

e

Q;mﬂﬁnccﬁﬁfﬂ

at0  gfudesds

Al sfodemts  axe
wrtde  gnamms

o

LM@E‘(Q’\&) mwm@




WEEKLY REPORT
SR o TSR 1 (From pe. 21525, o De2 42325
© Activity Doge:

Q C o ‘- & LA
%- Al = ulew\'S. ond

s ot foym g | omd &
& uoibing

/
\J

M Secend rD@Jq “rj Chﬂrlwgﬁﬁm’_jg’-
MM 4 amn R, %a |

Qwu amA oy l@e&ﬂé’jww—%—

?nu.gs ald QAuc\tm:\'S ooﬂﬁM ae (DQQUJ A
Stlanly  Semoiung —J.%mo.a Aos3 rfmclur&ey a9
Evosng UCL& mn,CDuU 00 cludemts Q¥ 23 Hiog AR
Cnomnined2en dacs  omd 9.1\&1'130‘%-\ UUUJ'T"\Q

ﬂe_wg_&m _4an rOn}h wom 4 '\eadw R
Qo_hK‘Bﬂ L@ Rodemds .
(QemvlL A

}Afﬂ %&dan\% aed  wtReg A€ onomsy  we® R
Jogausing ﬁursk:)ﬁfnﬁ.h CBﬂ"’(gb R 2lidemds omd kLM
Madasm > 2ome _adS\ies  omd (ol AR Qe sA<en
nm a® - fidevds aSu. _OM\ Qrcr."kl P ! amd

racmtl' dos 48;1!&1{1 %8819‘ lf_wo(\q Jrn&m Efv 4%&@,3_799&
Qe BN tanwlm vo  Shdemts T vy " Kot




DAY

DATE

Day -

ACTIVITY LOG FOR
—

BRIEF DESCRIPTION OF THE DAILY
ACTIVITY

e

‘Téac!n‘in:] 4R Qosgon 1o
sudends S ath doss -

‘T’eac\\flwﬁ o Lesen o

THE SECOND WEEK

G TN N PRI
Teadwrg AR Lowen 10

Day -

3 |atudonds 3 90 doxs-

Day -

Day -

Day -

\\»/”

ngcv-‘nm‘!ﬂ Pt K aaan inad



WEEKLY REPORT
WEEK < 2 (From pt.18).0.§/2023 to Pt

. : A tn_this M
e o W
% ane Q”Li{ \0 4R

Ay

¥ ] e : ' {_.,‘
KA sued doy 4 mM)

Dmm\\sl) (ln s 20 4o 1% 20) -All

rlass

o) pal202.3)

fa -—fnuf’r?\ do 4 4o Fegen 90 L.'\“P\ \MA Souw]

Uuderds (o odive

and

oo sdadends 05 du0lon

| wbmna) -
40 JoHR doy . Heddoy ‘Mmr\iﬁg '\'eﬁktw\mg R

A8, Hulﬁd"(d—\&ﬂ f% oo . Ouenious . 'R.DLD 4o R
s AT E)L‘{ -—1{?\, Py hols QI QA—%{QQWW\I\-R Cﬂ:rmm

(Qemﬁ ' _T%L ”(70(1 I‘M@] jc;VGS € ntaom W@q ﬂ
| fnw;m-l-‘('t;ﬂ —Rat N }%1}190%




]

DAY

DATE

BRIEF DESCRIPTION OF THE DAILY
ACTIVITY




WEEKLY REPORT
WEEK - 3 (From Dt..}/2[202¢ to Dt-
ijt:ctive of the Activity Done:

o a2

Detailed Report:

K3\\e, ..[[m 3&'@3\) il s :

Mﬂm‘iw (o

J

-0




S ©

A
CTIVITY LOG FOR THE FOURTH WEEK

DAY

Person

BRIER

= DESCRIpT EARNING OUTCOME

DATE ION OF THE DAILY L In-charge
S Signature

[E——g

4 Tows o -
tougid  HaRs ooy 4 bane ¢ s 7}/
\

Day - o 3\:\ (Qﬂ_,{) o q‘fE. M tea 7 1o koo
= gae ST T
4 Yoo crludd @ P4 4 foue Snie
| Day -~ " i 0 donds and /s
| for st by ol Ll

Lane Yo (eme
Day - j ?\OA-UL CLEM almd &@i iyt abm)(&bo Vv){/
3 toxy  Jackfes and o Prob\@m n SCLEQ \/

D85~ | ok omds 3\9(3"0‘13“\3 R [glodomts Probler™3
T adnot orel Py o Pogg‘?b!e

Seing o e . \w&

4 o loughk P bl fow dud /

T dodands atowd @Sy uzdR @ Jogs
&ludonds cﬁﬂ%;aﬂu@%

5%“*“‘(3% 3“4(,0&;},5 j?\oui"mc_‘rcogﬁﬂ" y)&/

PA (_ﬁ‘ﬂ’\mu‘&(b&q‘ai\ }\
2SN

4 lbx;m a.cdoracied ool 1 Avted YO 2 olue
\f’/‘/




Y BEPORT
WEEKIL]M\% to Dt.}kj.ﬁl-l?ﬂ.‘?’.)
WEEK - 4 (From Dtoooed¥e e
Objective of the Activity Done:
Detailed Report:
/ )
% 0 b {7 _-__a,; a
| O 12PR A K atf - .
- e o .q’ m
Sucn (A 0 .JL.‘ M “i' ‘_Ij“‘n_.-n.’i." atuil
| 2 - o/l D
QJ\’\A Ha M favlin Jtrakute!l q O 1 oM/ A
DYOIous -‘\'P\.E%— 0 OAS
R oD
s IO NEROUNE ADO
)
Q
O L0l @ o DeTHO O O Q@ O_)TCp ?\QM_I
Q YL e ;’. ."‘ ol 0 A af 0 O ._ AL
i) \\Ll_ 'I..l' o ol 0 Y '] . ‘e‘
. A
las 2\ o I‘L.l,. : 5
//_;,Q////




ACTIVITY LOG FOR THE

"’—,J_’-”/_”‘-‘/”’_’_’—1
T N LEARNING oUTCOME I::’:Mg_e
& BRIEF DESCRIPTION OF THE D signature
il ACTIVITY .
el
i B (4 foost AU \%//
oo A Y -
Day - i}t& Ais Gfine -{ol\ouﬂdq'“ uﬁj%“\g:’; ;3?“‘ v
' oot ARSI |
YOOI
Day - Nl
2 |
(PP
4 dove  Smlvadd 3R Motggﬁﬁca /
oot g0 S50
3 fﬁ\l:ém & A R shod)
seitadwors
e el loson |Qons Sogoumied ¢
a |0 aboud i ‘

Dasy— Mm y/‘/
oo e e dfipg wWeP b
4 Rovs Soloaded WK |4 Qoux  Known )
m: Tlo®  gfudands  oloud prawiousigo oy M \/
Aabus Hnd  present %-QeM ARy Sewuney




WEEKLY REPORT luﬂ,
WEEK - 5 (From Dt.].%]ﬂﬂh:l.. to Dt:g.QJE?! 1023)
Objective of the Activity Done:

-—_‘_——_—_—_—_‘_—
Detailed Report:

B
% (
=
-3

53 (oo m o) Aeto aaeﬁ ‘—l%un&\

and  olp 2pme pmblw Jech 4 '?\Qmu. 1 &ed %0 20\
lamd ~ pade  hodley o QF Sh . 4 Jooun ol \'\EM

U

R
a deachol ,  jgexkdl  amd MD?R'% 03 @ Snivim

‘JFP“Q K. %m& :




(ki
Iing
o

g

RIPTION
CHAPTER 5: OUTCOMES DESC 1

gople
i term,s Of B
Des e (i

cribe the work environment you have experi o job oles: protocols,
Yy

- = _— ': > -
mterachons, Jacilities available and maintenance clart relaﬁonshtpS;

harmonious

jn“ AN NA wooyk

aspeds & Saloing
Thae pende ol - pipach

Qle 95 A @alant

oo moegalSw
J d

W




R s -’mm‘. b il o e R At

lo B ovhusitc ond oen do fewuig w0 S

bm&;ﬁ*ﬁu%aﬁrﬁ@mjﬂ—/ 7,

‘;5 w "'PLQ_D‘ % Q@Mﬁh W@-ﬂgﬁﬂ [

Loadurs  Road oo Jf fo D omy dou®




B -
> Pehavioy,, s you have acquired (in terms of planning, leadership,

compet s W

enei ork ; 3 ;

Ncies, goal Settin Manship, productive use of time, weekly improvement in
9, decision making, performance analysis, etc-

analysis, et
\‘g"“\maom o ;

ﬁw& 3eme. m%mﬁs—i&@
o AR% Sndeimiblp.

| Eﬁng o . 35 §
MMQ& o dearn, bt Wﬁ—'
MQDLM {2,;%?9“'} to e o o —
ad o Ny Cuo wlos K (1o ano. %g
oot A lbse  Poy produbtao  use  de  Hens
e oug Vepl  moles fex hgoniny
JGunﬁ-‘-LemU 0 Q‘m}[yﬁ\mm} umak% La5Re .




of
1erm?
r
st litiess
on ® : abtit
Describe how you could improve your ccumcluﬂ'ﬂ‘“m“"mt1 omm::rsat“”ﬂ’aI others
. . A tion, indg
L ) a emerty )
confidence levels while communicating, anxicty ma" ’ iculate 1° king @7 v

- ity 10 ¢ :
getting understood by others, extempore speech, gty greetmg’

het
. . 0105015:
closing the conversation, maintaining niceties and Pr
appreciating others, etc.,) LI Rl
geravss "

(feld

QRS a8
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Instructions to Students

e detailed Guidelines on Internship hosteq on the

Flouse e e o omcation httpss//apsche.sp.gov
n

atory for all the students to complete 2 months

Webgita of ap .

1. It is mand

_ (180 hg
m internship either physically or virtually. 1S of short.

ter
9. Every student should identify the organization for interngp
with the College Principal/the authorized person nominateq

3. Report to the intern organization as per the schedule given

1D in Consultatiqy,
Y the Principg

by the ¢ '
must make your own arrangements of transporta Ollege. You

ti()n t
! 0 r
organization. €ach the

4. You should maintain punctuality in attending the jp¢

1 emship.
attendance is compulsory.

Daily

5. You are expected to learn about the organization, policies

; : . Procedur,
processes by interacting with the persons working in the o €s, and

: . ganization
consulting the supervisor attached to the interns, and by
6. While you are attending the internship, follow the rules ang femlationg it

ns
intern organization. ' ; of the

7. While in the intern organization, always wear your College Identity Card

8. If your College has a prescribed dress as unifoi'm, wear the uniform daily, as
you attend to your assigned duties. :

9. You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
e Data and Information you are expected to collect about the organization
and/or industry.

* Job Skills you are expected to acquire.
lead to future career success.

* Development of professional competencies that A s ind

am members, €O

11. Practice professional communication skills with te d ideas effectively

. i ' ughts an :
your supervisor. This includes expressing o and utilizing listening

jcation,
through oral, written, and non-verbal communicC .

skills.
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Never be hesitant to ask questions to make sure you fully _—

your work and to contribute to the organization rstand what

Your

you need to do

Be regular in filling up your Program Book. It shall be filleq
e up in YD
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own handwriting. Add additional sheets wherever necessa
ry.

nd of internship you shall be evaluated by
your Supervisor
of the intern

organization.
re shall also be evaluation at the end of the internshi
ship by the Fa
culty Guide

and the Principal.
not meddle with the instruments /equipment you work with
sure that you do not cause any disturbance to the regular activities of
es of the

intern organization.
Be cordial but not too intimate with the employees of the intern organizati
on

and your fellow interns.
You should understand that during internship programme, you are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.

are involved in any discipline related issues, you will be withdrawn from

If you
ary -action shall be

the inte

initiated.

rnship programme immediately and disciplin

Do not forget to keep up your family pride and prestige of your College.



Student Self Evatuatlon of the Short=Term Interishlp

Student Name: & Registration No: - Lo . ('Q,,"mj{'a
Term of Internship: mea\{ajzyro .'-.'.D/""; ’ 2017

Date of Evaluation;
Organization Name& Addresn: M?P &C\'\D(y , GUY}\! JVUquO 1), Jo3395 ul ,4’) /:,»'/,Pt.? u“m:t{)
Name & Address of the Supervisor
with Mobile Number: q YYouosl 9_6—_‘ ) Subrna}“"““’ﬁ"ﬁ*"'l“"“) ;
Pleans i "
Rati le: Letter grade of CGPPA calculation to be provided
i

"Oral communication

2) Written communication

10) Creativity
11) Quality of work L

12) Productivity




Evaluation by the Supervisor of the Intern Organisation

—
Student Name: & Registration No: gon Nt . ‘Rgm_u.ka_

Term of Internship:  From 21|08 [9023 To 30[09 [2023

Date of Evaluation:
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Organization Named& Address: r'\r»'

Name & Address of the Supervisor : .
C‘\‘N qu 4_263_) SUJBPM\Q_;;N:& Lo | \

with Mobile Number:
e student’s performance in the following areas:
one indcpendent of the Student’s self-evaluation

A

Please rate th
Please note that your evaluation shall be d

Rating Scale: 1 is lowest and 5 is highest rank
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