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Program Book
for

Short-Term Internship

Name of theStudent: konni. Renuka

Name oftheCollege: Go Deree

Registration Number: 9)9Q001052034

(MEN)

Period of Internship: From: lal2003To: 30)9 | 202 3

Name & Address of theIntern Organization MPP schoof (Guntukupta)
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Submitted in accordance with the reauirement for the degree OJ .**w***

Department: Sduodion

Name of the College: Govt

Name of the Faculty Guide:

An Internship Report
On

(Title of the Internship)

Programme of Study

Name of the Student: koni.Renuka
Duration of the Internship: From.23/23To.3019/2 3

Date of Submission:

Year of Study: 2022 e 202S

coly

Register Number: 2)22 DOOS2034

(MEr)

Educaon Depotment
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I,k.mko.,a student ofintex..Program, Reg. No. N2200oS2034

Dpartment of.fSS, Govt.DEe GHfcollege do hereby declare that

Student's Declaration

eted the mandatory internshin from2 Jsbs to 3l9/2o2%. in MPR.Shol (Gumu

(Name of the
Guideship

intern organization) under the Faculty
of..MATAS.

Endorsements

(ene ot the Faculty Guide), Department of.....B:SS.NP).

Soyt:1s.lge.1EN). (Name of the College)

Faculty Guide

Lecturer in charge

Head of the Departméttt. of Mathamatcs

Principal

1..of the

Govt. Degree College (Men)
-- RiKAKULAM

k.Renuka
(Signature and Date)
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Certificate from Intern Organization

This is to certify
No!N00b2034 or GNt.: DEANCC.CEN) Name
in tiP.Schol.Gurtshspeka)
to .39.lo9l2025

that Konni..Renwka.... (Name of the intern) Reg.

of the College) underwent internship

(Name of the Intern Organization)
from.!.L98122.3

The overall performance of the intern during his/her internship is found to be

SotSAok0...(Satisfactory/ Not Satisfactory).

Authorized Signatory with Date and Seal

Head Master
M.P.P. School
GUNTUKUPETA

Laveru lidi, Srikakule Dt.

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l



9 :05 to 9:20

All

subject -

Report

Bud

9:30 to l0 30 AM

students e

studads

MATHS

all

i podupu- vidupu

Horme

and s boys

3rd

11 00 to 19 ? 00 AM

) Ma0

5

ucknts
Report - shl

l6 30 to lo 40 Am (brak)

Seven

Members

ACKNOWLEDGEMENTS

studems

upend in

otend n

adeon

uovk ive to

doesn' adte my

das is god neponse

Sas

amd fe boys atAend in

udend

la 900 to |: 00 (unch bvek)

gnespenge

lell.

Jas.

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l

C
o
n
fid
e
n
tia
l



The internship report shall have only a one-page CxeCutive
sunmaru. It shall include

five or more
Learning Objectives and Outcomes

achieved, a brief
description of the

sector of business and intern organization and summary of all the
activities done by

the intern during theperiod.
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Suggestive contents

How

A. Introduction of the Organization
B. Vision, Mission and Values of the Organization
C. Policy of the Organization, in relation with the intern role

CHAPTER 2:OVERVIEW OF THE ORGANIZATION

D, Organizational Structure

Both

E. Roles and responsibilities of the employees in which the intern is placed.

Sntroducton

F. Performance of the Organization in terms of turnover, profits, market reach

Teahos

G. Future Plans of the Organization.
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Description of the Activities/ Responsibilities in the Intern
Organization during

Internship, which shall include - details of working conditions, weekly work schedule,

on what kind
equipment used, and tasks performed. This part could end by rejtecu
of skills the intern acquired.
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Day -
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Objective of the Activity Done:
Detailed Report:
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Describe
the managerial

sillsteam work, behaviour,
workmanship,

productive use of tine, weekly improvement incompetencies,
goal setting, decision making, performance analysis, etc.
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Describe how you could improvo
improvement in oral communication, written

communication,

conversational
abilities,

confidence levels while comnunicating, anxiety
management,

understanding
others,

getting understood by others, extempore speech, ability to
articulate the key

points,

closing the conversation, maintaining niceties and
protocols,

greeting,
thunking and

appreciating others, et.,)
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Describe how could you coud enhance your abilities in

participation in

team/activity.
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Describe the technological developments you
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Please read the detailed
Stote Council of Higher Education nups:/Iapsche,ap.gov

Instructions to Students

1. It is mandatory for all the students to complete 2 months (180 hours) of short-term internship either physically or virtually.

3. Report to

Guidelines on Internship hosted

must

2. Every student should identify the organization for internship
in consultationwith the College Principal/the authorized person nominated bythe Principal.

organization.

the intern organization as per the
OWnmake your

attendance is compulsory.

on the website of AP

4. You should maintain punctuality in attending the internship.

schedule givenby the College. Youarrangements of transportation
to reach the

consulting the supervisor attached to the interns.

5. You are expected to learn about the organization, policies, procedures, andprocesses by interacting with the persons working in the organization and by

6 While you are attending the internship, tollow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

Daily

8. If your College has a prescribed dress as uniform, wear the uniform daily. as
youattend to your assigned duties.

skills.

9. You will be assigned with a Faculty Guide from your College. He/She wi1l be
creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.

Job Skills you are expected toacquire.

10.Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
Data and Information you are expected to collect about the organization

and/or industry.

Development of professional competencies that lead to future career success.

* TaCice professional conmunication skills with team members, co-interns and

your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
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12. Be aware of the communication culture in your work environment.
Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.

13. Never be hesitant to ask questions to make

you need to do your work and to contribute tothe organization.

14. Be regular in fling up your Programn Book,

sure you

organization.

fully understand what

own handwriting. Add additional sheets wherever necessary.

.-Asthe end of internshipyou shall be evaluated by your Supervisor oftheinterm

and the Principal.

It shall be filled up in your

16 Thereshall also be evaluation at the end of the nternship by the Facultv Cantde

17. Donot meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the

intern organization.

programme is of utmost importance.

19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

20. You should understand that during internship programme, you are the

and your behavior during the internship
ambassador of your College,

21.If you are involved in any discipline related issues, you willbe withdrawm from

the internship programme immediately and disciplinary action shall be

initiated.

22. Do not forget tokeep up your family pride and prestige ofyour College.
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Student Name: & Registration No; onni.Renwa
Tern of internship:Fromal(B2sTo fon|2023
Date of Evaluation:

Organization Namc& Adress: MpP 6cho,Gurturupedo ).lassu»l,niko)
Name & Address of the Supervisor

with Mobile Number: q44040726, Subpno fuwa(oiosn)

Please rate your nerormance ln tlhe followine AreAsi

Rating Scale:

1) Oralcommuntcation

3) Initiativc

2) Written communication

4) Interaction with staff

5) Attitude

Student Self 1ivaluatton of tlheSlor-Term Iuternlly

6) Dependability

D Ability to learn

9) Professionalism

8) Planning and organization

10) Creativity

Letter grade of CGPAcaleulatlon to he provided

11) Quality of work

12) Productivity

13) Progress of learning

14) Adaptability to organization'sculture/policies

PonOTONN

1

1

1

2

2

2

2

2

2

3

3

3

3

3

3

3

4

4

4

4

5

5

5

45
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Student Name:& Registration No: kOrni.Renuka

Term of Internship:

Date ofEvaluation:

Organization Name& Address: MPP

Name & Address of the Supervisor

with Mobile Number:

Evaluation by the Supervisor of the Intern Organisation

Rating Scale:

Please rate the student's performance in the following areas:

2)

Please note that your evaluation shall be done indpendent of the Student's self-evaluation

1) Oral communication

3) Initiative

4)

Written communication

5) Attitude

From 21lD8 2023 To

Interaction with staff

6) Dependability

D Abilityto learn

9) Professionalism

10) Creativity

8) Planning and organization

11) Quality of work

12) Productivity

1 islowest and 5 is highest rank

sch, Giuntukupdalvnag).

13)) Progress of learning

q44040?2645 Suapnakumer toda)

14) Adaptability to organization's culture/policies

15) OVERALL PERFORMANCE

1

1

1

1

1

2

2

2

2

2

3

skokudamo

3

3

3

3

3

3

SignaHEf
thaSHeervisor

M.P.P. School
GUNTUKUPETA

LaveruMdl,
Srikakulam Dt.

4

4

4

4

4

4

5

5
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