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rlns_tructions to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

1. Itis mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

2. Every student should identify the organization for internship in consultation
with the College Principal/ the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for ftransportation fto reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While ynu are attending the internship, follow the rules and regulations of the
intern organization.

7. While in fhe intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

ttend to your assigned duties.

vill be assigned a Faculty Guide from your College. He/She will be

WhatsApp group wﬁ:h your fellow mtems Post Rt daily activity

I fessmnal competenmes that lead to future career

_:;ski]]s_ 'wzth team members, co-mtems,
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn
the internship programme immediately and disciplinary action shall be

22. Do not forget to keep up your family pride and prestige of your College.

<<(@>>-
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Student’s Declaration

2ONKAY WIAMPRATY a student of
:Program Reg No. Q'ﬁ‘lmlﬂ‘é'louﬁf the Department of Bsc Giovt clﬁgxe
College do hereby declare that I have completed the mandatory internship
from 1§-9-22  to 50-9-23
the intern organization) under the Faculty Guldeshlp of
(Name of the Faculty Gulde) Department of

(Name of the College)

Zankay mohaprtio
(Signature and Date)
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Official Certification
This is to certify that _ Sankay Irﬂalna\Dafw (Name of
the student) Reg. No.212200|05204L) has completed his/her Internship in

m‘ﬁ_ﬁ'ﬁg_f@r@f (Name  of  the  Infern Organization) ~ on

é-ltbﬁ-%ﬂm waemslmn (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree  of Ber (MP.C) in the Department of

Gt degree_college.  (Name of the College).

This is accepted for evaluation.

(Signatory with Date and Seal)
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Certificate from Intern Organization

This is to certify that Shoyt ~term intex nh P (Narme of the infern)
Reg. No_2]22.00 log20L L of @m@_:iegxﬂ?_l g (Namr. of the
College) underwent internship in (v).f- (Name of the
Intern Organization) from 19=%-2% to_30-9-23

The averall perfOrmance of the intern during his/her internship is found to be
(Sahls/ factory /Not Satisfactory).

Authorized &W&?@B@;{&m
BO‘I'I'.&DASINGI
i L.N.Peta (Mandal)
e Srikakulam (Dist)
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[ 2 1: EXECUTIVE SUMMARY

| includ
i The internship repert shall have only a one-page executive summary. It shall ipelude
L five or more Learning Objectives and Outcomes achieved, a brief description of the
i ; organization and summary of all the activities done by
E b AL

._ the intern during the penﬁd

| Leayning objectives.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

. Introduction of the Organization

. Vision, Mission, and Values of the Organization

. Policy of the Organization, in relation to the intern role

. Organizational Structure

. Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired. |
o Scheol Proyey: tdationa/
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ACTIVITY LOG FOR THE FIRST WEEK

Day A L ; Person In-
& Bn-ef._.desmpt}ufl of the daily Y b e .C] ge
Date Actieity Signature
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WEEKLY REPORT
— WEEK -1 (From Dt......coconvsen £0 DEuccssruenomsron)
Objective of the Activity Done:
IR Detailed Report:

T~ prepouing The Sarinations oPall Gudentd in Pt day

prepave the felegy  exam of students in uth clad. Al

sfudents one g#t’nd theclals all d{ngH@ e Eoym @ (1n€:

| and Stlentty eramdh VM.

L Pn &?cvnd cf‘czy < com/u(f Fhe enamjpation 01( =2d clal P am
+he rnwanq«rov of Bvd clay. Al! ftudents ave attend The
examvation. )] &luclnes ave Leynn aune. and. Sitently wﬂﬁvﬁ
fhe exam and exomid Lini3.

5‘6 CJO._\j conduct Hhe ewan] aduell o) [tudents gve S ting The

d sijently eotms.

Mmjmﬂan - Piqfel- an

e Oams v clad veom. @ ~+each *the [eHon- with - the

2 Pinigh T

J-Pucjeh%--

Reprts Al Suckits 9

out@me Cehtvel te

and condtsin Fhe @uettinpapey

Mﬁg ave 3@1}1 90&[ mav(<J and pext day. @
w ey oP the e .H,,? @uq.{i;oﬂ eulolqm))

@ wﬁ{fmj dhe . exams Lol +he 'fﬂbrwr@.
Sfmcferrﬁd qncf H-m iy Soha@ activ |+ &

o, o 019 clay

(3 scanned with OKEN Scanner




ACTIVITY LOG FOR THE SECOND WEEK

Day ) o . Person In-
& Brief desmpt!()f: of the daily Learning Outcome Charge
Date HELVETY Signature
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ACTIVITY LOG FOR THE THIRD WEEK

Day T B, Person In-
g Bnef-descrlqz.go?ofthe.daﬂy Learming Onteome Charge
Date activily Signature
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ACTIVITY LOG FOR THE FORTH WEEK

Person In-
Day Brief description of the daily Learning Outcome Ch.ar g
D?te Y Signature
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ACTIVITY LOG FOR THE FIFTH WEEK

Brief description of the daily
activity

Learning Outcome

Person In-
Charge
Signature
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WEEKLY REPORT
WEEK =5 (From Df....c..evusseens 10 Dbecuvicciieiecnr)
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ACTIVITY LOG FOR THE SIXTH WEEK

Day . . Person In-
& Brief desmptlon .of the daily Learning Outcome Charge
Dafe activity Signature
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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. lal skille i terms of planning, !‘cadcrshff!,
Describe the managerial skills you have acquired (in le of f!y Nt

team work, belaviour, workmanship, productive use of lime, wee
competencics, goal selting, decision making, performance anatysts, €lc.

' ivec!
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Describe how you could improve your communication gkills _(m terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanditg otkefs, fgettzr;g
understood by others, extempore speech, ability to articulate -{he key pomls;. C@”&ﬁ:
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

ele,)
. Vit iy in this
D have Improverd oy cormmunicatton  9kils

itemdhip  of mpps Fotockbing:
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: S pkoy We her patyo Registration No: 2122¢0105 20U

|

|

|

: Term of Internship: From: 13-%-2% To: 30-9-23

) Date of Evaluation:

: Organization Name & Address: (\1-P-P-5 Wodm&! n{ji

: Please rate your performance in the following areas:

) Rating Scale: Letter grade of CGPA calculation to be provided

b

) 1. 2 3. & 5

' L errEEGIEE

: 1 2 3 4 {

' s a4 5

' s LIl A s

’ R

) T 50 @ s
v

) 1 2 3 4 5,

) { 2 3 4 5

b i 2 3 4 5

b TTENE R S |

b 1 2 3 & s

b | 2 3 4 Y

b i 2. & & %

d s 4 £

]

b

d Sankay wahapatio

) Signature of the Student
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I

Evaluation by the Supervisor of the Intern Organization

105204 4
Student Name:  Sankay malppatyo Registration No: 212209107

Term of Internship: From: (9-9-23 To: 30~ %3
Date of Evaluation:

zation Name & Address: M- P9 Erﬁacbﬁl h9)

Name & Address of the Supervisor P : _g,—; niv &s aRoo

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

cale: 1 is lowest and 5 is highest rank

W W W W W W W W W W W

W W
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EVALUATION
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:
e To integrate theory and practice.
o To learn to appreciate work and its function towards the future.

» To develop work habits and attitudes necessary for job success.

o To develop communication, interpersonal and other critical skills in the

future job.
o Toacquire additional skills required for the world of work.

Assessment Model:
e There shall only be internal evaluation.
e of the learning activities of the

e The Faculty Guide assigned is in-charg
students and for the comprehensive and continuous assessment of the

students.
e The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

o The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

o Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

the individual student’s involvement in the assigned work.

valuating the student’s Activity Log, the following shall be
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'in nical Skills acquired.
d. Improvement of Communication Skills.
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(To be used by the Fxaminers)

(¥ Scanned with OKEN Scanner



ERNAL ASSESSMENT STATEMENT
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Maximui Marks

Evaluation Criterion
Marks _| Awarded

de Aml:miy Log

100 |

Signature of the Faculty Guide

: Certified by

Signature of the Head of the Department/Principal
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
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2nd., 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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