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Program Book | Short Term Internship

AP STATE COUNCIL OF HIGHER EDUCATION

(A STATUTORY BODY OF GOVERNMENT OF ANDHRA PRADESH)



Program Book
for
Short-Term Internship

Name of the Student: ST GIPURAPV:- (-:—lov:cr\JDA.
Name of the College: (SovERNME NT DEqREE CoLLEGE (M), SKL™M.

Registration Number: 2122091052045 °
Period of Internship: From:\%\o?r\&l To: o5 | o\

Name & Address of the Intern Organization G{ it !;Joorcl /3-1(‘,?1;\(0&[{@ -

Burid Lanckarcxm \,',u%,q .



Please read the detailed Guidelines on Internship

Instructions to Students

.hosted on the website of AP

State Council of Higher Education https://apsche.ap.gov.in
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. It is mandatory for all the studen

. Every student should identify

. Report to the intern organizati

ts to complete 2 months (180 hours) of short-

term internship either physically or virtually.
the organization for internship in consu
cipal.

Itation

authorized person nominated by the Prin

on as per the schedule given by the College. You
to reach the

with the College Principal/the

must make your own arrangements of " transportation

organization.

You should maintain punctuality in attending the internship. Daily

attendance is compulsory.
You are expected to learn about the organization,
nteracting with the persons working in the organiz

policies, procedures, and

processes by i ation and by

consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the

intern organization.
While in the intern organization,
If your College has a prescribed dress as uniform,

always wear your College Identity Card.
wear the uniform daily, as

you attend to your assigned duties.
You will be assigned with a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:
Data and Information you are expected to collect about the organization
and/or industry.
o Job Skills you are expected to acquire.

e Development of professional competencies that lead to future career success
Practice professional communication skills with team members, co-interns and
your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening

skills.
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Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments. :

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your
own handwriting. Add additional sheets wherever necessary.

At the end of internship you shall be evaluated by your Supervisor of the intern
organization.

There shall also be evaluation at the end of the internship by the Faculty Guide
and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn from
the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.



An Internship Report
On
(Title of the Internship)

Submitted in accordance with the requirement for the degree Of ..........

Name of the College: Govi - DEGREE CollEGE (™ EN) .

Department: G\'raM o Lord —Sac L\TV‘O\.[.Qj’DM .

Name of the Faculty Guide:

Duration of the Internship: Fromlf.l.?.l.lﬂ’og{i ]_19\3 3

Name of the Student: STN GIPUR A?u . ovINDA -

Programme of Study Funn\‘incl O_k quch e \,JG\YA _Sa Ehﬁveta oM
Year of Study: Qoa\ - 02

Register Number: 212200\ SQoR -

Date of Submission:
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Student’s Declaration

1,.9:.Qovinda student of ....... Program, Reg. NoRl:20alp5Mlof the
Department off3:Ss, GOY].'.D.:.CD"Q&Q_ College do hereby declare that I have
completed the mandatory internship fronﬂ.&’&.’.&l to 5]I.of.?B..inqkama.Sae.Hi.u Alacujw_
(Name of the intern organization) under the Faculty Guideship

(o BN , (Name of the Faculty Guide), Department of. coves B S8 i

Cim?.T..-.C[erm.c.lg.c..(.l‘im) (Name of the College)

S¥ Q&g ;
(Signature and Date)
Endorsements
Faculty Guide ﬂ@ p @%—/

L™
V 4

Head of the Department

i. N

et 0 ,‘3\'\(‘,3
ch‘t‘.ﬁ \\{\a““gm G o)

Principal



Certificate from Intern Organization

This is to certify that S..-..Gm.'l,ﬂc{ﬂ.:.. (Name of the intern) Reg.
Nox2saloSamd jof (3.: D €. (M £R) Name of the College) underwent internship
in Buvlcli..kﬂn.thm.qm. (Name of the Intern Organization) fmm""'/‘m‘/‘J‘&"
to.05./10)2x......

The overall performance of the intern during his/her internship is found to be
,&5]'5—(‘! d.Qu, (Satisfactory/Not Satisfactory).

Q@k MU w/

Signatory with Date and Seal

PANCHAYAT SECRETARY
! GRAMAPANCHAYATI
Buridikancharam, Ponduru Manda!
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CHAPTER 1: EXECUTIVE SUMMARY

' : de
The internship report shall have only a one-page executive summary. [t shall inclu

g : ' the
five or more Leamning Objectives and Outcomes achieved, a brief description of

TR 1t b
sector of business and intem organization and summary of all the actinfies done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization

- Vision, Mission and Values of the Organization
§ . . l
Policy of the Organization, in relation with the intern role
- Organizational Structure
: i intern is placed.
Roles and responsibilities of the employees in which the inte I:narkﬁ o
Performance of the Organization in terms of turnover, profits,

and market value.

T @O0 W

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description c rganizati durin
of the Activities/Responsibilities in the Intern Organization gg
o dule,
Internship, which shall include - details of working conditions, weekly work sche

; kind
equipment used, and tasks performed. This part could end by reflecting on what Kin
of skills the intern acquired.

X)  vearsion sowviee o g rame 4ML1Vo.Qajam-

*)  vamious wcl-fmfo, & ehEMa i .

*) on 50’1111 })rojc"'{[ CDQS‘\'VDLLHOQ ;
‘#) Fub\]t- D':srlr'ubuh'nq ./Sjs“‘tf"l C PDs)
) Gyame. Sabha

*) wovk’lw Culture DAJ each -qngl—ﬁ'oﬂq;‘}mﬁoql

%) F'lz,ld visits.

ﬁ,Ru;wvm\\ ok ﬁb\jv't clture Kouwd -
=1 _Anclvel  suvwoy

=) —owd- Wo \Q

SLL‘(VU'L\ .

) Ye ot A1 6 1\ °"S V‘n'\\'w”&' C.u.\t‘ovc:‘do - -
14

ol
- b= —

[\



ACTIVITY LOG FOR THE FIRST WEEK

DAY

& BRIEF DESCRIPTION OF THE DAILY LEARNING OUTCOMRE .
ACTIVITY l
DATE Signature
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WEEKLY REPORT
WEEK - 1 (From Dt...ccceeveeenses £0 Dtecererecennsnsass )
Objective of the Activity Done:
Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

D::Y BRIEF DESCRIPTION OF THE DAILY | "EARNING OUTCOME Ii:’::;e
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WEEKLY REPORT
WEEK ~ 2 (From Dt....cccevueuenee £0 Dt.cvevesesesacsnns )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

DAY
ME Person
g |BRIEF DESCRIPTION OF THE DAILY LEARNING OUTCO
ACTIVITY In-charge
DATE Signature
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WEEKLY REPORT

WEEK = 3 (From Dt.icceressssces to Dt..cceesesnsnneese
g

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FOURTH WEEK

DAY

DATE

ACTIVITY

BRIEF DESCRIPTION OF THE DAILY

LEARNING OUTCOME

Person
In-charge

Signature
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WEEKLY REPORT
WEEK - 4 (From Dtu.cccerssesseses £0 Dtuvceeseenssseans )
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

DAY E P
BRIEF DESCRIPTION OF THE DAILY LEARNING OUTCOM AR
& In-charge
DATE ACTIVITY Signature
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WEEKLY REPORT
WEEK - 5 (From Dt...ccccrcncenes to Dt.cccerinsesencens )

Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced [ 5775 of peopie
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Describe the real time technical skills you have acquired (in terms of the J

related skills and hands on experience) I
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Descri i ]
Scribe the managerial skills you have acquired (in terms of planning, leadership,

team i : 1
work, behaviour, workmanship, productive use of time, weekly improvement in

com i ; : :
petencies, goal setting, decision making, performance analysis, etc.
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Descri

orvement .t o TS T8 communiation sl (. i

P i o mmumcat'ton,- written communication, conversational abilities,
. ile communicating, anxiety management, understanding others,

getting understood by others, extempore speech, ability to articulate the key points

closing the i intaini
g. conversation, maintaining niceties and protocols, greeting, thetiong and
appreciating others, etc,, ) |
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g —
Describe how could you could enhance your abilities in group discussions

3 3 a
Participation in teams, contribution as a team member, leading

team/activity.
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Describe
the te"’hn°1°glca1 developments you have observed and relevant to the

subject
] area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: Tb?:?—.‘

& Registration No: SINE P URAPL - quJN-'JA’ 2122001054
Term of Il‘llt.t'lhhlp From| 8‘ L’In Db, IUIJJ

Date of Evaluation:

"o \m\ i 5
OrgqmmtmnNnmc&r\ddrcss Sath,va\‘ﬂithﬂ clePurln’\!v\l 3. l(anc!naraﬁ ’

Name & Address of the Su erviso
with Mobile Number: i £S ‘r\ \““R P"\.A—\D\\RP\@ RN

9'“\10&‘\ 3)oou) L, PSS, 1. \‘~<g«\n(\/\‘c~"r oW, 4_

> . .
Please rate vour performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided /
S oS p— e
1) £ Oral communication S o e o Sh e st i T it 27 e oS it
4
2) Written communication 1 2 3
= ) ~ 2 - .....,p.....--—----"-."“"'" """—'"g
A TTITTITA S AP s O S AT e SR R

4) Interaction with staff

R T T S A

6) Dependability 1 2 3 }/,5/
T AT T AT s L L R e C s ___1#,_,“”2,_1.“_3“,#_%5*_,,5/
8) Planning and organization 1 2 3 4 }/
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T ———— T R T T Ay S ey ;---(,-‘4.uﬂ—.:,!..-'y
e e reer— syt D T P ey

9).. Professmnahsm AR R ISR SIS e e
10) Creativity L 2 .3 }/T" I"5
11) Quality Ol TOTK Sl et A A TP S B Ay B AL ‘j; |
12) Productivity 1 w 2 B 3 “j E
1‘3—17;!’!95[;8_3_3;91!@1@13 e T e i o sl G v ) i, D G I e 9% /ﬂ(
14) Ada ptability to organization’s culture/policies 1 2 3 4

15) ¢ 5TOVERALL PERFORMANCE L e TP D P 3] h4,z§/

Signature of the Student



Evaluation by the Supervisor of the Intern Organisation

——t

Student Name: & Registration No: SINGT PURAPU ; (i OVINDA 9)aaool05 204-7
Term of Internship: ~ From | §[pg[ay To os]iolaz

D H -
ate of Evaluation: gol \o|as .

@ ' e I8
Organization Name& Address: C{ rama L».)avcl chﬁ}vml?j o™ 4 3. ,'(ﬂmmafﬂ

Name & Address of the Supervi & /
i & Addreas of the Supervior {14 . T/]OM’D‘\—VE\Q Ao

BN Q&O\'\%\OOLM PO DlomUnTlo

Please rate the student’s performance in the following areas:
Please note that your evaluation shall be done independent of the Student’s self-evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1) Oral communication AR e 9 A R iR Rl

e e e P i e e it T o = S P

2) Written communication 1 2 3
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4) Interaction with staff 1 2 3
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6) Dependability 1 2 3
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8) Planning and organization 1 2 3 4
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12) Productivity 1 2 3 ‘2;
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13) Progress of learning - ¥

14) Adaptability to organization’s culture/policies 1 2 3 4 /S/

Signature of the Supervisor
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