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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the € rganization

Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
anization in terms of turnover, profits, market

TEmOOW>

Performance of the Org
reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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CHAITIR 5 OUTCOMIES DESCRIPTION

Dencribe the work environment you have experienced (in lerms of people interactions,
facilities available il mabtenance, clarity of job roles, protocols, procedures, processes,
disciphine, time management, harmontous relationships, socialization, mutual support and
teamoork, motivation, space and ventilation, ele.)
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INTERNAL ASSESSMENT STATEMENT
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: A - Pa)a 58k o
Programme of Study:

Year of Study:
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