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Please

Llnstructions to Students]

read the detailed Guidelines on Internship hosted on the website of A" Stat

Council of Higher Education httpsy/apsche.ap.gov.in

O

9.

10.

11.

It is mandatory for all the students to complete Semester internship either in 'V
Semester or in VI Semester.
Every student should identify the organization for internship in consultahion
with the College Principal/the authorized person nominated by the Principal
Report to the intern organization as per the schedule given by the College You
must make your own arrangements for transportation to reach  the
organization.
You should mantain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information vyou are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career
SUCCESS.

Practice professional communication skills with team members, co-interns,
and vour supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

Be aware of the communication culture in vour work environment. Follow up

and communicate regularly with your supervisor to provide updates on vour

progress with work assignments.
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13

14

16.

17.
18.

19.

21.

Never be hesttant to ask questions to make sure you fullv understand what
vou need to do vour work and to contribute to the organization

Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

5. At the end of internshap, you shall be evaluated by vour Supervisor of the

intern orgamization

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/ equipment you work with.

Ensure that vou do not cause any disturbance to the regular activities ot the
intern organization.

Be cordial but not too intimate with the emplovees of the intern organization
and vour fellow interns.

- You should understand that during the internship programme, vou are the

ambassador of vour College, and your behavior during the mternship
programme is of utmost importance.

If you are involved in any discipline related issues, vou I be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

- Do not forget to keep up your tamily pride and prestige of yvour College

<<@>>
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Student’s Declaration
L ? ‘QD'HQLM a student of _ m RA (l_’,{fy___

Program, Reg. No. 202200102425 of the Department of ___BA ( “qﬂ ]

College do hereby declare that 1 have completed the mandatory internship

from 09 = 12-132  to/B8-03-23 in Mﬂ_dep@ﬁmi(hlanw of

the intern organization) under the Faculty  Guideship of
—DELD_PH.dﬂba_LLL_ (Name of the Faculty Guide), Department of
— E(omomies j;_aﬁ_dc%ﬂ__auaaf_ (Men)

(Name of the College)

(Signatre and Daie)

@
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Official Certification

This is to certify that Q ,@)PE_LL AN of

the student) Reg. No Qolilc \Qﬁ_tf‘-3g has completed his/her Internship in
ﬂ&diLQLdzPﬂﬁ.{mnt (Name — of e litern Organization) on

M(JL .dtpaf]_\[_'jﬁgn}_ (Title of the  Internship)  under my
supervision as a part of partial fulfillment of the requzement for the

Degree ol B_P C _H_ CP) ~in the DBepartment ol
iﬂ‘_(l\__d[‘ (&'j(_( Q]E'_n) (Name of the College).

This 1s accepted tor evaluation.,

R
¥DICAL OFFiCER
Ly‘!.!’u‘y-m“r.'@{)

Vizianagaram Dist.

Endorsements

Faculty Guudi W

Head of the Departient C) /
=, Prucipal ‘2_ ) W
- / C | ™ PRINGIPAT

ovt Deqroe Cot o oo (iien)
SRinnKULmﬂ_
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Certificate from Intern Organization

This is to certity that ? ,QD'-‘DLS L""‘ (Nameof the miterin)
Reg. No RQLDO 103 DA of Gout Q:S'Bég: f:t.lgﬂ [C&mu' of the

College) underwent internship in _ (Name of the

Intern Organization) from to

The overall performance of the intern during his/her internship is found to be

Saff ':Ll_ﬁ 'y (Sattfsfactor)‘fNot Satisfactory).

& orFIcER
mM¥ 1CA ()G"Rl
:Iurhm‘r:crﬁq{ﬂmr?glgﬁ.‘{)ﬂ[ DA S
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CHAPTER 1: EXECUTIVE SUMMARY

Mhe internship report shall have a brief executive summary. It shall include five o
more Learning Objectives and Outcomes achieved, a brief description of the sector ol

business and intern organization and summary of all the activities done by the intern

durmg the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A Introduction of the Organizalion

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Orgamizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, markel
reach and market value.

G

. Fulure Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Actiotties/Responsibiltties - the Intern Orgamzation durtng Internshp
which shall molude - detals of working conditions, weekly work schedule, equipment 1sed,
and tasks performed. This part could end by reflecting on what kind of skills the witern

acquired
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK =1 (From Dt......ccoeeenee oDl )

Objective of the Activity Done:

Detailed Report:
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WEEKLY REPORT
WEEK -2 (From Di...ccooveerenees 10 Dbeencninencnnsn)
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ACTIVITY LOG FOR THE THIRD WEEK

Day it e ) Person In-
& ne d“'s‘mptf[f." f’f thve, datly Learning Outcome Charge
Date Aetivaty Signature
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WEEKLY REPORT
WEEK =3 (From Dl.......comeeeees 10 Dloceiiininniinl)

Objective of the Achvlly Done:

Detailed Report:
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ACTIVITY LOG FOR THE

Day
&) . Briel description of the daily

|
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ACTIVITY LOG FOR THE FIFTH WEEK

DaY ‘ Brief description of the daily Learning Outcome | P(g;{:glen-!
Datc ' activity Signature |
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WEEKLY REPORT
WEEK =5 (From Dl to D)
|
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SIXTH WEEK
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thie activity
b e N f’%
Day -1 -
HeCng
dedind of ) Hev
Day-2 | Vofakibs by wing
21 R
Knowing od  coHie
Day -3
) ' -\4“9- bw
| .z
USINy o i

@a_a& ok Jmmﬁ—ﬁmﬁ 'f)(cj'_
in Yhe  aamle
ﬂm%“;fb I

Wiow 'r)’ﬂ gt e

food 0 T3y |

Person In-
Learning Outcome Charge
Signature
'. “%Mﬂé _%cc@/: 1
4 Al N
r;a(}u’ﬂf
Qoned a!:mf* |
the  yesds \3("’”
Hnow Yhe W |
com ford  of celd
|in_blect
oloped e

aritle onubpls |\ i

A BB

= e = }

B Blks

et

Page No

|

l |

e ey, -



WEEKLY REPORT
WEFER -6 (FromDt . .........toDl ...
Objective of the Activity Done:

Detailed R(‘pnﬂ?
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Day

Date

Day -1

Day-2

Day -5

I )ﬂ .\' -6

ACTIVITY LOG FOR THE SEVEN WEEK

V3
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WEFKLY REPORT
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Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE EIGTH WEEK

; i 3
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WETKLY REIORT
WEEK -8 (From Db....coovveeeans Fo P IR csmasi)
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ACTIVITY LOG FOR THE NINETH WEEK

Day Brief descripti dail Person In-
& et u-crlpllm-n of the daily ! Learning Outcome Charge
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WEEKLY REPORT
WEEK -9 (From Db....ceveeean to Dbol)
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ACTIVITY LOG FOR THETENTH WEEK
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WEEKLY REPORT
WEEK =10 (From Dte.eeee e to Dt l)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE ELEVENTH WEEK
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WEEKLY REPORT

3
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WEEKLY REPORT
WEEK =12 (From Dt

Oblcchvc of the Aclnwty Done:

Detailed chnrt
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ACTIVITY LOG FOR THE THIRTEENTH WLEK
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WEEKLY REPORT
WEEK =13 (From DU aonsmentoDba i)
Objective of the Activity Done:

Detailed Report:

e ¥ o Yoo aved ke R Pocdis
boven  ahis i3 Lyl s fed abe Lowed

ey Bl e Y poed et p s O
CekP ghat fwen yoRed-

we  Leve  ate 4b 30 wnew  absd

L ale  Yandiis ez 4 8 dme an W of

L aa Aok Mp Joswlbd fewdy Ay fodes,
e -\-L’.:lirn%

LM come o ywow  euud
L hpwAww B o0y - _ o

B :
B

. . B m— —
L——-- _ N
. — _ -
i___ [

E— B

Page No



ACTIVITY LOG FOR THE FOURTEENTH WEEK
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WETKLY REPORT
WEEK =14 (From Db {15 5] [

Objective of the Activity Done:

Detailed Report:
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Objective of the Activity Done:

Detailed Report:
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CHAPTER 5 OUTCOMES DESCRIPTION

Describe the work environment you have experienced (i ferm of people iteiaction
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Describe how vou could improve your colimaniaston ekills. Lo fim
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l)"“f'flht‘ the technological developments you have observed and relevant Lo the
subject area of training (focus o digttal teclmologies relevant fo your job role)
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Student Self Evaluation of the Short-Term Internship

[oRb 62T
Student Name: " |/ (’a F,,z_c_\]vL,l' Registration No: 302200

Term of Internship: From: }/,q.} 12 To: !g/_?/ 22

Date of Evaluation:

Organization Name & Address:

Med’q'ﬁaﬁ C‘C,Pf- F034‘7:1- Ea'jam .

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
| Oral communication 1 2 C;J' + 5 ¥
2 Written communication I 2 3 4 3 ¥
3 Proactiveness ] 2 3 4 5 v
4 Interaction ability with community | 2 3 4 5V
5 Positive Attitude 1 2 3 4 5
6 Self-confidence | 2 3 4 S
7 Ability to learn 1 2 3 - 5~
8 Work Plan and organization 1 2 3 + e
9 Professionalism | 2 3 4 -l
10 Creativity 1 2 3 4 5 v
11 Quality of work done 1 2 3 4 SV
12 Time Management 1 2 3 4 S v
13 Understanding the Community 1 2 3 4 ;v
14 Achievement of Desired Outcomes | 2 3 4 5~
15 OVERALL PERFORMANCE 1 2 3 4 § W

YV Jotal

Signature of the Student

Datc:

Lvaluation by the Supervisor of the Intern Organization

Page No



) ; -
Student Name , ; { Ch ’ > JIH )/ Registration No .27 .79 5 (1
1 = ‘l' ] ]
crm of Internship: from: /()77 17/
Date of 1 valuation:
Organization Name & Address: [ Todi¢ al df{ | [20 '"f 0y 1 YQ ) aw)
P 4
Name & Address of the Supervisor \) \ AAS ol 8 ‘_I_,I / e ! A
with Mobile Number \ . 0 a =
foa Qe A4 o4Y\SES
Please rate the student’s performance in the tollowing arcas
Please note that your evaluation shall be done independent of the Student s =elt
evaluation
Rating Scale 1as lowest and 518 laghest rank
] Oral commumcation ] 2 3 4 S
2 Wrtlen communication ] iy 3 94 S
3 Proactivencss | 2 3 | 5
4 Interaction ababity with community | 2 A 8 S
5 Posttive Athitude | y. 3 | 5
0 Sell-contidence | 2 3 - o)
7 Abithitv to learn ] 2 3 4 5
P Work 'an and orgamization | = 3 B S
0 Professionalism | 2 3 4 5
10 Creativily | 2 3 B 5
11 Quahity of work done | 2 3 4 5
12 Time Management | a 3 4 g
13 Understanding the Community | 2 ?1 4 5
14 Achievement ot Desired Qutcomes | 2 R 4 S
15 OVERALL PERFORMANCE 1 2 3 4 5
Date:
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Internal & External Evaluation for Semcoster Internship

Ibjectives:

Fxplore career alternatives prior to graduation
To assess interests and abilities in the field of study.

l'o develop communication, interpersonal and other critical skills in the

[uture job.
To acquire additional skills required for the world of work.,

To acquire employment conlacts leading directly to a full-time job following,
5 5

graduation from college.

\ssessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted inlo
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

> Activity Log 10 marks s
Internship Evaluation 30 marks )
~ Oral Presentation 10 marks

The weightings for External Evaluation shall be:
5 Internship Evaluation 100 marks

o Viva-Voce 50 marks

The Fxternal Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activily Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within

groups to be assessed this way. The assessment will take into consideration
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12

the imdividual student’s involvement m the assipgned work -

Wihile cvaluating the student's Activity - Log,  the  following,  shall Iy

ll‘“'-ltll'lt‘tl
A The individual student’s etfort and commitment

b The originality and quality of the work produced by the imdividual
student

¢ The student's integration and co-operation with the work assigned
d The nll'||1||.'[l'l'|v~n ol the Activity [,n};

Fhe Tnternship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

A Description of the Work Favironment
b Real Time Technical Skills acquired

¢ Managerial Skills acquired.
dImprovement of Commumcation Skills

Feam Dynamics

-

I ]‘ll‘lt!h!}‘,tt al Doy v!npmvnla recorded
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: ?6{\\3\)\0\\/\ : 10‘%5"\1"] I.

Programme of Study: UC-;? i ) @, C '-Q
Year of Study: S)d \/ea{ 4 ‘— P)
Group: Ee

Register No/H.T.No: 102 20016266729
Name of the College:

University: 610\/['- degbee "‘:’”“3"- CMU’\)
Dy pp. Ambedray vniversi

| SLNo I, Evaluation Cri!;in-u- \ Maximum \ Marks

| l. J - Ma rks A I_uunh-ti
1 _ I| A-clt\'ily Loy, o I | 10 ivg
,_2, _ o | Internship livaiu.‘;lim_\_ - B \ B ?_,U | Z&

| 3. _- | Oral Presentation o - _\ 10 | %

II i i_(‘.RAND TOTAL ) 50 \II L\b\

&

Date: !? . 7 = 7/@1/7‘)

Signature of the l-:'cu'*u‘lty Guide

Page No



IEXTERNAL ASSESSMIENI SITATEMIENI

Name Of the Student: Q Cm{i."-,\\r l.l
Programme of Study: ')6—, ‘LU BA( lkrP)

Year of Study:

Group: B¥ (W CQ) e

Register No/ILT. No: 9072000 \075bC = \

Name of the College: @y % c\f%”bﬁe C ( (éj(ﬂ? n )
University: Avibedban Gty ety

3

= <o . Maxinnuoi
SI.No IF'valuation Criterion -
Marks
1 Internship Evaluation 80
, lFor the grading giving, by the Supervisor of ")
- the Intern Orpgamization B
3 Viva-Vioue S0
1O AL 150
GRAND TOTAL (LXT.50 M + INT. 100M) 2
Y~
Signature of the A ulty Guide
Signature of the dornal Fapert il e j(f-‘. : ‘F‘A-\Cbil
| ¢ N
VI

Signature ol the I atermal Tapert v y '
7 Ch vadodners Fous

:‘i/?/;]
T

I -
Signatare of the Principal with Seal Z
: ANCE

Covt Deqgree .o e (Men).
SRIKAR LB~

l"l;:l.' Nuo

Marks
Awarded

@30

|G

(Pe
X
D140



