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[ Instructions to Smdcntd >

Please read the detailed Guidelines on Internship hosted on the websn b AT St
Council of Higher Education httpsy//apsche.ap.gov in

.

~1

10.

~

11

It is mandatory tor all the students to complete Semester internshig cithor i
Semester or in VI Semester

Every student should identity the organization for internship in consuliation
with the College Principal /the authorized person nominated by the Prirg 1
Report to the inte i organization as per the schedule given by the Colles You
must make vour own arrangements for transportation to reach the
organization

You should mantain punctuality in attending the internship Daiy atte dance
1s compulsory
You are expected to learn about the orgamzation, policies. procodures and
processes by interacting with the people working in the organtzation ind by
consulting the <upervisor attached to the interns
While you are attending the mternship, follow the rules and reculnons of the
intern organizalion
While in the intera orgamzation, alwave wear vour College Identir
If your College bas a prescribed dress as umiform, wear the v
vou attend to veorassigned duties
You will be assizned a Faculty Guide from yvour College 1 w will be
creating a What- \pp group with your fellone interms. Post vour b v ity
done and /or any difficulty you encounter during the internshig
Identify five or more learning objectives n consultation with o ulty
Guide, These learnimg objpechves can adilress

a Data anid  Intormation yvou  are ©x] octed o ool t the

organization and/or industry

b JobSkillsyvou are t'\;'\n'lnl Lo acyuire

¢ Develapment of ["rnh-w-l-nl'n.nl competens s that lead o i e
SUCCeS
Practice protessional communication kills with team membees ot

and vour superyisor This includes exprossing 1 oughts o

through oral wiitten and non-verbal communication, and

shills
Be aware of the commurnication culturs in vour work environme nt T P
and commumcat regularhy with your upervisor to provs fer upsdates ur

Pn‘gn-\'q \\-1['] Vo -'lk as II‘.:“]T\*'""‘

age No
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IV Never be hewtan o ask questions to make sure you fully o

you need to do your work and to contribute to the organization
14 Be regular in Wlhng up your Program Book 1t <hall be fille |
handt\'rlllng Add additional sheets wi

Ny

WCTeVer necessary

15 At the end of nternship, you shall be evaluated by
intern organization

16. There shall also be evaluation at the end of th
Guide and the 1"y ncipal

17. Do not meddle voith the

¢ internship by the |4

nstruments/equipment you work with

18. Ensure that you do not cause any disturbance to the regular o

intern organization

19. Be cordial but not too intimate with the
and vour (ellow interns.

20. You should unduerstand that dunng the

internship Programmeoe vou are
ambassador of vour College,

and your behavior duning the interns
Programme is of utmaost imporlance.

21.1f you are involved in
from the internship
inttiated

any disciphine related issues, vou will b
programme immediately and disciplinan

22 Do not forget 1 | ‘epupyour family pride and prestige of voor Lol
>

————<C>>

your Supervisor of the

emplovees of the intern organization

withdrawn

achion <hall be



Student’s Declaration

Y Clu-gn.rohnc\ _a student of

Program, Reg. No wm:}_w)d the Department of B 3 A [H‘EP )

College do hereby declare that | have completed the mandatory intern-hip
from l in (Name of
the intern anizalion) under the I'aculty Guideshg ol

D Pa:h:ll'thl) _ (Name of the Faculty Guide), Departiment of
B ., Guwvt degim Coﬂaﬁe (ew)

(Name of the Colleyc)
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Official Certification

Thisis to u:)rmy that y —DM%L *210.!6‘ (N e of

the student) Rep No mm{{huw completed his/her Intern: ip in
A \QL (Name of the Intern @

ramzation) on

— (itle  of  the  Internslup)  under  my

supervision as a part of partial fulfillment of the requirement for the

Degree  of

_CZL_D_C J(Mmrb 3““(;\31;; of the College)

in the Department  of

This is accepted for evaluation

) Q’luﬁ“f\’

20

Endorsements

I wlty Grade )/-\(

Head of th fln'i"'fr

:L\.Qr .}_; ”\-f(—__ﬂ
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CHAPTER 1: EXECUTIVE SUMMARY

. ’ ; y | nr
Mhe internship report hall have a briel executive summary. [t shall in lude Tive

more Learning Objectives and Outcomes achieved, a brief description of the sector ol

business and intern orpganization and summary of ali the activities done by the intern
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

- Introduction of the Organization
Vision, Mission, and Values of the Orgaiization
Policy of the Organization, in relation to the intern role
- Organizational Structure
. Roles and responcabilities of the employees in which the intern s placed
“. Performance of the Organization in terms of turnover. profits. market
reach and marl ot value
G Future Plans of the Organization
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CHAPTER 3: INTERNSHIP PART

Description of the At sResponstbilitres in the Tntern Orgamization during Fite el
which shall include — detn!< of working condihon weekly work schedule: cqropmen b ased
and tasks performed  Thee part could end by reflecting on what kowd of Sbils the itern
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ACTIVITY LOG FOR THE FIRS T WEEK

Da . Sl .
&y Brief description of the daily
Date activity
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Day -1 omut So vivalVYam
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WEEKLY REPORT
!4 el I
WIETK =1 (From DU _ ko D114 40 )
Objective of the Activity Done:

Petailed Report g1 aGE  SEcRETARIAT FUNCT(ONARIES

ACTIVITY CALENDER
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Day -

[Day

Day -5
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ACTIVITY LOG FOR THI SECOND WEEK

Person In-

Brief desc nplm_n of the daily Learning Outcome Charge
activity Signature
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WEFKLY REFORT

WITK -2 (From mializliz o ln'..'t]ul:_u

Objective of the Activily Done:

|Dclailcd Report: pp i !E AT S(_ P oY
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ACTIVITY LOG FOR THE THIRD WEEK

|
' |
Ry i st Person In-
Brief de il a3
& : el e wr;ﬂ::?‘: of the daily Learning Outcome Charge
Date | R Signature
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WEEKLY REPORT
WITK -3 (From D261 122 o etz )22
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ACTIVITY LOG FOR THE FORTH WEEK

Day ‘
&
Date ‘

Brief description of the daily
activity
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Objective of the Activity Done:
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FOURTEENTH WIEK
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ACTIVITY LOG FOR THE FIFTEENTH WEEK
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CHAPTER 5: OUTCOMIS DESCRIPTION
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Describe the real time technical
related skills and hands on experience)
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Describe how you could improve your communication skill
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Describe how could you could enhance vour abilities in group discussions, participation

in teams, contribution as a team member, leading a teamyactivity.

» @ @ ¥ ¥

: T W, oPint on, 2adwvalaYam Volunteey System atsieadsy pyoy
p_hobe etrctent oy of handtng qoveyn ment Qchernes

: ~ bt b3t afPl2catfon Bectving —to Kralizing bene b iy
:“—*::md& Publi ¢ wWelbone ScLemo), & Psogvese at~

: st hassle Liee mannest -that neves dene bedgte and

: b would have not  Psseihle oithout SQQL‘Zvagqm

» Votuiteey stadp .

-

»
) " the —bactqt)logi cal devel A
’(QngUQ%Q gfncm" g * ©mPpy tey Proﬂbmm?ng
;Q.pg tC mam‘i\emenh Rook KeePing do?s),
. \ TINQ Commm‘l' Ca H,O P

J0od ok ‘D4
:‘QG&WQLT ¥dational chip team stk ;

P ond Managemse
MA- § haye O b Sextvey
:«(elevcmlr”h: —the Su‘ojec{' -

avee yp '{Lm‘:n‘:ng.
This cﬂelbfopmen‘f tis%e —%e&noto‘af'(‘aﬂ ted$nea

>

, (0]

: N computer hig, Poodvamming  Psto@M and hioh
, SPeed intes et
)
y
s
’

Page No



Describe the technologiral developments you have observed and relevant to the
subject area of training (focus on digital teclmologies relcoant to yoi Job ol
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Student Self Evaluation of the Short-Term Internsiup

Student Name:Y- Du.'fﬁl }th,SBA Registration No. ‘&Dlltf)]b]ﬁoff

Term of Internship: From: |~ lo:

¥

Date of Evaluation: i
: /N
Organization Name & Address: ;and_,vh!p.\b,w\ kaatm\’

Please rate your performance in the following arcas:

Rating Scale: [ etter grade of CGPA calculation to be provided

I Oral communricalion | 2 3 J 9
2 Written commiunii ation | 2 3 4 3
3 Proactiveness | 2 3 4 S
4 Interaction ability woth community | 2 \ ] 3
S Positive Athtude | 2 3 4 S
“ Self-confidence | 2 3 | 5
7 Ability to learn | 2 3 | 35
8 Work Plan and or- cmzation ] 2 3 | 3
9 Professionalism [ 2 } 4 3
10 Creativity | 2 3 ! 3
11 Quality of work done | 2 3 4 5
12 Time Managemend | 2 1 1 3
13 Understanding the Community | 2 3 4 g
14 Achievement of [ rred Qutcomoes | 2 3 ] 35
15 OVERALL PERT( YRMANCE 1 2 3 4 5

YOUIH RroSpf

Date: Signature of the Student

Evaluation by the Supervisor of the Intern Orgamization
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Registration No z-blwolb%lt:)ﬂ)f

Student Na me:y. DLL“{%LW*)‘C\

From: To:

Term of Internship:

Date of Evaluation:
mJnflmﬂawM l*ﬁ‘“’*\’“ﬁs T

Organization Name & Address:

Name & Address of the Supervisor M- RAMA CHA NDRA RAQ LIES
with Mobile Number 63 001%337/3 .
i

Please rate the student’s performance in the following dreas:

Please note that your evaluation shall be done independent of the Student seli-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

| Oral communication | 2 3 4 5
2 Wrilten communication | 2 3 4 5.
3  Proactiveness | 2 3 4 5
- Interaction ability with community | 2 3 'J/ 5
5 Positive Attitude | 2 3 {7;_ 3
6  Self-confidence | g 3 4 }

Ability to learn I 2 3 4 5
8 Work Plan and orgamzation | 2 3 4 5
9 Professionalism | 3] 3 4, 5
10 Creativity | 2 i ] 5
11 Quality of work done | 2 3 4 3
12 Time Managemon! | 2 3 | A
13 Understanding the Community | 2 3 4, 5
14  Achievement ol Desired Outcomes | 2 3 & 5

| 2 3 4 /5/

OVERALL PERFOR MANCE

Date: 94 - 03 924)
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EVALUATION
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation

To assess interests and abilities in the ficld of study.

To develop communicabion, interpersonal and other critical <kills i the
future job.

To acquire additional skills required for the world of work

To acquire emplovment contacts leading directly to a full-time job Tollowing

graduation from college

Assessment Model:

T'here shall be both internal evaluation and external evaluation

The Faculty Guide assigned 1s in-charge of the learning activities ol the
students and f(or the comprehensive and continuous assessment of the
students.

The assessment 1s to be conducted for 200 marks. Internal Fyaluation tor 50
marks and External Evaluation for 150 marks

The number of credits assigned 1s 12, Later the marks shall be converted into
B
grades and grade points to include finally in the SGPA and CGPA

The weightings lor Internal Evaluation shall be:

o Activity Log 10 marks

o Internship Fvaluation 30 marks

o Oral Presentation 10 marks
The weightings lor External Evaluation shall be:

o Internship Fvaluation 100 marks

o Viva-Vour S0 marks
The External Fyvaluation shall be conducted by an Evalu ,ion Conunittee
comprising of the Principal, Faculty Cande, Internal Export and I'aiernal
Expert nominaled by the affiliating University. The Evaluation Comimitlee

shall also consider the grading given by the Supervisor of the Intern
Organization

Activity Log 15 the record of the day-to-day activities. The Activity 1 og s
assessed on an individual basis, thus al!.m'ing for individual members vitlhin
groups to be assessed this way. The assessment will take into considerahion

["age No



the individual student’s involvement in the assigned work

While evaluating the student’s Activity Log, the  following ohadl s
considered -

a. The mdividual student’s effort and commitment

b. The ornginality and quality of the work produced by the indicdual
student

¢ The student’s integration and co-operation with the work Psigned

d The completeness of the Activity Log '

The Internship 1 valuation shall include the following components and based
on Weekly Reports and Outcomes Description

a  Description of the Work Environment
b Real Time Techmical Skills acquired

¢ Managernal SLills acquired

d. Improvement of Communication Skilis

¢ Team Dyoans

[ Technologioal Developments recordil

age \
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MARKS STATIMING
(Ho be wsed by the braminers)




INTERNAL ASSESSMENT STATEMENT

Name Of the Studvn!:Y- DU&"!‘yL MM»A

Programme of Study:
Year of Study:

Group: B.A lH E. P)

Register No/H.T. No: 1—0’].‘}.!)0\&3603 '
Name of the College: hv& Gt Co-lb’be Gy‘ev\) W ,"\‘J‘ML’\

University: 'D'h B R A"ﬂw Ko LD'\\VGI'}'I\'S

| SINo | Foaluation Crr!trmu | Maximum Marhs
‘ Marks Awarded
l._ - IAclivilv oy - _ —10 ‘ % |
2 | Internship Fyaluation —__ ) : ' 30 ‘ 2’5
_3‘ | %Ifrtmnlalmn - B | _'_1_0 ‘ |
T(‘,RANI) rora. .50 v

Date: t F) () ) w LS Higl'h‘lllr%‘

11.\5“L‘ NII



EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: Y.Clu_-f%, Wa&tﬁ

Programme of Study:
Year of Study:

Group: Eﬂ- LH-ED p

Register No/H.T. No: LOXDOS\OYWo v | J
Name of the College: (!5\, D'C KMQ“) ) }4'&]\ N
i D R bt Ut By

| Maximum Marks

SI.No Foaluation Criterion Marks Awirded |
1 __ ‘P_Ivntornshép Evaluation N B __-_- ) J - 6 _% |
ettt g N RC

BRI T
_ |lora S SR CUNE RN Y I
GRAND TOTAL (EXT.50M+INT.100M) | 200 /4 ¢ |

5I;.‘,l‘l.lh|r(_‘:$jm]'|9

Signature of the Internal Fxpert
Signature of the Externi |l Expert l\- ’ RI_‘ /{ AL

(‘ l‘-%]?JL'S

Signature of I\LL ith scal=
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