blble b0 b g

.’
v

vavvuo

SEMESTER INTERNDS

Designed & Devaloped by

HLNDHRA PRADESH
STATE COGUNCIL OF HIGHER EDUCATIUN
(A STATUIC % i B()r__‘."fr- (_:VEN» 'rf r|T F ANDHRA [l _:\;a:_u i

i




e Tt Ty v — - - . . — - - . ~ o % e ST AR e
TaramTes ghi ﬂ}iﬁﬂ\.( e
; T AR & =y .
e e o .
s T e

AEEmEERT S el

ETRTE S

o

e e bummm EmE B BN B e



!JJJLI;J;L!JI{!{!OU'lUv--..._

4 ¢ U v U U Iy

tl

""UU‘_I

An Internship Report on

(Title of the Semester Internship Program)

Submitted in accordance with the requirement for the degree of

."F’
p——

Under the Faculty Guideship of

(Name of the Factlty Guide)

Depdrtment of

(Name of 'the Collegc)

Submitted by: I !

(Name of the Student)

“eg.No:

Department of

(Name of the College) |
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Pll'.nsu read the detailed Guidelines on Internship hosted on the website of Al
Council of Higher Education httpsy/apsche.ap.gov.in

4. You should maintain punctuality in attending the internship. 1)

5. You are expectud to learn about the organization, policics, prev

10. Identify five or more learning objectives in consultation with your

11. Practice prolessi

(
| Instructions to Students

bolale

It is mandatory for all the students to complete Semester internshipether in V

Semester or in \'| bemester,
Every student should identify the organization for interns

with the Colleae rincipal /the authorized person nominated by the e
dleve You

I m constialion

ol

Report to the intern organization as per the schedule given by the Co
must make vour own arrangemenls for transportation  to - reach the

organization.
aily attendance

is compulsory.
sdures, and

processes by interacting with the people working in the organization and by

consulting the supervisor attached to the interns

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity €
If your College has a prescribed dress oS uniform, wear the unitorm daily, as

'l\l'l{

you attend to your assigned dutics.
You will be assigned a Faculty Guide from your College.
hatsApp group with your fellow interns. Post your dailv activity

[He/She will be

creating a W
done and/or any difficulty you encounter during the internship.
['aculty

Guide. These learning objectives can address:
a. Data and Information vou «re expected  to collect about the
organization and/or industry. bt

b. Job Skills vou are expected to acquire.

c. Development of professional competencies that lead o tuture carcer

SUCCEeSS.
anal communication skills with team memboers coamnterns,

and your supers -or. This includes expressing thoughts and ideos effectively

through oral. wiitten, and non-verbal communication, and utiliing listening

skills.

12. Be aware of the Smunication culture m vour work environment | ollow up

and communicale regularly with your sapery isor to provide updites onvour

progress with vwork assignments

Ijilgl.' N(\
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13. Never be hesttant to ask questions to make sure you fullv und
vou need to do vour work and to contribute to the organization
14, Be regular in tilling up your Program Book. It shall be filled up i

handwriting, Add additional sheets wherever necessary. =
15, At the end of internship, vou shall be evaluated by _\'mn":u;u rvisor

intern organtzabion.
t
the

he cvaluation at the end of the internship b

16, Thoere shall als
Guide and the rmerpal.

17. Do not meddle voith the instruments/e

o not cause any disturbance

quipment vou work with
18, Fnsure that vou to the regular a
intern arganization

19, Be cordial bul not ton intimate with the emplovees of the intern vrgar

and vour fellow imterns,
2. You should undorstand that during the
College, and your belavior during tl

internship programme

ambassador ol cour

programme 1= of Jimoesl importance.

20,1 vou are imvoloed moany discipline related 1ssties, you will boowitl
from the internship programme immediately and disciplinary action =2
initiated.

ride and prestige of vour C lege

22, Do not forget to Leep up vour family p

<<@>> -

i'Age No

in vour own

clivities ol the

wr oare the

internship
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Student’s Declaration

| [ZoRA. UPENDRA REDDY o student o B.A(TEP)
|"1-|.\‘1',|-‘111\. |\'v3-‘. Noza) lm:?.&smq ol the | h'Pl]rrmpn[ ol P.l.” LO.SO P Hy
College do hereby declare that T have completed the mandatorn internship

from lQ/{g! LoL). o lg/{)&, :IL\JB in M-f.P.StHD&L Bn“'jfrg_‘@ N ol

the intern  orgamzation)  under the  Faculty  Guideshp ol
D. RapDH A ~(Name of the Faculty Guide), Departiment of
PHY Lo So PHY . (obuT DEMREE _(alLetE CMEN) SRIkA

(Name of the Colleyer

(Signature end i)
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R Official Certification

Yy s

. This is to certify that ~ [RpRA. U)Q&MD_KA_QE poy (Nanie of

the student) Reg, N“fzﬂlsl__.mmﬂmg__ has completed his/heéf Titernship in
Mpps LalLLTL perh rl{frﬁr—c‘ of the  Infern  Organizelion) — on
E,DQC&TLD_N_DEPF&QTM&HLSL*f%%h‘ of e Internship) under  my
supervision as a parl of partial (ulfillment of the requirement for the
Degree  of - RB.A LL&Q]_ o in  the Department of
(ol e c(erEn Jomguiane of the College).

This is accepted for evaluation.

29/04/ 2045

D - Las
(Sicnatary with ”‘”Hé%iﬂ'a’&icr
M.P.P. School
x BALIJIPETA
Endorsements Etcherla Mandai, Snikahulam DL,

Faculty Guide
Head of the Departuteit!

Principal

Page No
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=" Certiftcate from Intern Oreanizatio

This is (o certity that Bop\ﬂ L’P(NDRH Qf. Dn'-j f ! il
Reg. N c mer)

NEEE. | 02021.(1}"35 60(\1{ l1l (Iﬁﬂ- Dtﬁjﬂ{ff C_QL{((rf

College) underwent internship in MppS BALVTI PETA_ScHool « e ! Ile
utern Qrganizationr” om t4/12 /2020 10 12/03/ 2023

The overall pertormarce of the intern during his/her internship s fonned to be

SAT L-{FH.C_TODP}{ il i.-al'.n“lf;l‘_\' /NolSalislactory).

-

y)&lbbb"}'l(;bf)'::;:‘-

Head Master
SPE t‘M hooi -

, \.-I,'..ZL-E'L
luthore: ufSn,g[ er']a"Nfal H'h :‘F'.-' _ :
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- CHAPTER 1: EXECUTIVE SUMMARY
N

The internship report <l have a briel executive summary. [t shall inelode five or
h‘_ more | carning Obyechines and Ouleomes achieved, a brief deseription of the sector ol
D business and intern oreanization and summary of all the activities done by the ntern
) during the period.
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-9 CHAPTER 2: OVERVIEW OF THE ORGANIZATION
) Suggestive contents
= A. Introduction of the Organization .
-—) B. Vision, Mission, and Values of the Organization e
Q) C. Policy of the Organization, in relation to the intern role )
D. Organizational Structure
—) E. Roles and responsibilities of the employces in which the intern is pllat't'd.
g F. Performance of the Organization in terms of turnover, profits, market
_— reach and markel value.
— G. Future Plans of the Organization.
—_—)
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CHAPTER 3: INTERNSHIP PART

]
‘ Description of the Activitics/Responsibilitics in the Intern Organization during Internship,
Y which shall include - details of working conditions, weekly work schedule, equipnient used,
; and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
y
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ACTIVITY LOG FOR THE FIRST WEEK

————— B —

Day | ; : Person In-
& | Brief description of the daily Learning Outcome Charge
Date activity Signature |
'| |
|
agreat 0
’AS 5 ™ 5 el ey aved ¢

| |
e
| c\mhm for lghﬂﬂd sth ‘mct ~fo rre. ,9
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\', pav== |05k i~y €S o if,/; alowk Aeeting 9@\0}"

i, g ot o < Dt

. Aa i
Dav -3 Cla&f 9’7’74 4&{300}9 L/{'Yj [ﬂ eaU/’ %\\'l"
”mmmwmwwm*9
— s 'Laygme&/ﬂf o sth CLIif 5 covreh s o ko :
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£ S l | ; '
° omSpe 8. i il |
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WEEKLY REPORT
= WEEK -1 (From Dt......covue..e. T 5, S

o _
Objective of the Activity Done:

Detailed Report:

—_

AN % alip Condutled sovre  Clrelidoy Actives |
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ACTIVITY LOG FOR THE SECOND WEEK

o o — .
Day Bricf descrioti ‘ Persnnl-!
& e thtl‘tpi!()f‘l Ok the dutly Learning Outcome Ciur en |
Date avtvity ; Signat?lre |
_ ljulne'n{ “+ 15t oSS ond Q corve o b
Day-1 | bhave Oosevied Tt Smey ot Loty conird St
sladentr meeds o be | sfudents o be it o
e e tiplive _ Decdplive !
A oot 2vd clagf o 2voticed alaocd' |
e okt e sttt Gl gl
| 80&1‘6 with vong well |(?m% ol “thelv 9\10;’:'
T teder ackive | prolems. T
T —{a,uﬁ;\{' 2nd elasl'rel.we.i howe mode 'fﬁ?wm |
Day-3 | lefitm v my N Loy i-—{'g ead fl’&f’m"’? ’)O'\é/i
of Acaening  |[Hheir ouv mothey OXT
=== ’/a,LwL____ |
G howr Sert o snd eS| Leeoved hyeoto |
| al usvwm.ummi with ‘
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WEEKLY REPORT
WEEK -2 (From Dt.......ccceeeee. to Dl eeeeen)

Objective of the Achv:ty Done: ]

- o

Petzuled Report

Ton thik sad eele  Pepm I(_I lme
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Day

Date

Day -1

1151_\?-2

Day -3

Day -4

Day -5

Day -6

ACTIVITY 1LOG FOR THE THIRD WEEK

activity
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WEEKLY REPORT
WEEK =3 (FromDl............... to Dt.........

>

Objective of the Activity Done: -

Detailed Report:
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Day
Date

ACTIVITY LOG FOR THE FORTH WEEK

Brief description of the daily
activity
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available wud mamtenance, clarity of job roles, protocols, procedures, processes,
discipline, time managenient, harmonious relationships, socialization, mutual support and

teamoork, motivation, space and ventilation, etc.)
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4

Describe the real time technical skills you have acquired (in terms of the job-

-9 related skills and hands o experience)
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Describe the managerial skills you have:acquired (in ternts of planning, I mhnh:p
- team work, behaviour, workmanship, productive use of time=weekly improvement in
competencies, goal setting, decision making, performance analysis, etc
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Describe how you could improve your communication skills (in ferms of
written communication, conversational abilities,

2= improvement in oral communication,
confidence levels while communicating, anxiety management, understanding olliers, getting
' understood by others, extempore speech, ability to articulate the key poinis, closing the
: af}mjcrsatfan, maintaining niceties and protocols, greeting, thanking and appreciating others,
efc.,
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-3
: = Describe how could you could enhance your abilities in group discussions, participation
-y in teams, contribution as a team member, leading a team/activity.
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\ Describe the technological developments you have observed and relevant to the
~) subject area of training (focus on digital fechnologics relevant to your job role)
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Student Sclf Evaluation of the Short-Term Internship

Student Name: - CP( 4 Pwﬂ&'j Registration No: 90172 00175 eh Ly

Term of Internship: From: 9/ (2 /205w To: “?5 (83 2027

Date of Evaluation:

Organization Name & Address: ™, p. P.Sc ool Ractl) Pc tao

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1 Oral communication 1 2 i 3 4 @
2 Written communication | 2 3 A @
3 Proactiveness ’ 1 2 3 @ 5
4  Interaction ability with community 1 2 3 4 @
5  Positive Attitude 1 2 v 3 @ 5
6  Self-confidence | 2 3 4 @
7  Ability to learn l 2 3 @ 5
8  Work Plan and organization | 2 3 4 @
9  Professionalism ' 1 20 3 @ 5
10  Creativity | 2 3 4 @
- 11  Quality of work done 1 ' % 3 4 @
12 Time Managemenl| | 2 3 @ 5
13 Understanding the Community 1 2 3 @
14  Achievement of Desired Outcomes | 2 3 4
15 OVERALL PERFORMANCE S FE | 2 3 4

=, \)P&-«dgrﬂ Qoo "I?f’

Date: | 8"/03/’20 2R Signature of the Student

Evaluation by the Supervisor of the Intern Organization

=
A 4
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StudentName: [2oRA. UPENDRA

Term of Internship: From: \2/12/2022 To: \ 3/ 03/ 1oLy
Date of Evaluation:
Organization Name & Address: m.pp Lol Ra L: 5; Pt’_ 1a

Name & Address of the Supervisor v Pocd [
with Mobile Number gLy a q ID_,_, (: °
2 2.

PH}D‘/ Registration No: 2.02.200! 356002

Please rate the student’s performance in the following areas:: - -

Please note that your evaluation shall be done independent of the Student’s sell-
evaluation

BA,

Efcheria Manuas, sonanatam Db

Page No

G
Rating Scale: 1 is lowest and 5 is highest rank % P
1  Oral communication = L h_ 1 2‘* 3 4 @
2 Written communication | 2 ; 3 4 @
3  Proactiveness : 1 2 5._ > 3 @ 5
4  Interaction ability with community 1 2 . 3 @ 5
5  Positive Attitude | % 3 4 G
6  Self-confidence 1 2 3 @ 5
7  Ability to learn 1 2 w3 4 ®
8  Work Plan and organization 1 2 3 4 B
0 . Professionalism i 2.3 3 @ 5
10 Creativity 1 2 3 4 ®
11 Quality of work done 1 2 3 @ 5
| 12 Time Management 1 2 3 -4 @
13 Understanding the Community 1 % 3 @ 5
14  Achievement of Desired Qutcomes 1 2 3 @ 5
15 OVERALL PERFORMANCE 1 28 3 4 6]
L Q\O\ﬂ )
Date: 2;) : \1 : 202’3 Signature nl'ﬂhesdli;u}mw .
M.P.P T -"“oo0l
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EVALUATION
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the ficld of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire emplovment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12._ Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks =
o Oral Presentation 10 marks i

The weightings for External Evaluation shall be-:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks
The External Evaluation shall be conducted b
comprising of the Principal, Facul

Expert nominated by the affiliatin
shall also consider the grading

y an Evaluation Committee
ty Guide, Internal Expert and External
g University. The Evaluation Committee
given by the Supervisor of the

Intern
Organization.

Activity Log is the record of the day-lo-day activities, The Activity Log is
assessed on an individy :

al basis, thus alluwing for individu

al members within
ssed this way. The assessment w

oups to be asse i : :
group S5¢ ill take into consideration
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the individual student’s involvement in the assigned work. G-
o While evaluating the siudent’s Activity Log, the following shall be
considered -
a. The individual student’s effort and commitment.
b. The originality and quality of the work produced by the individual
student. :
c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

e The Internship Fvaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.

ST

Real Time Technical Skills acquired.

Managerial Skills acquired.

a n

Improvement of Communication Skills.

L

Team Dynamics

-

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student:

Programme of Study:
Year of Study:
Group:

Register No/H.T. No:
Name of the College:

University:

SI.NO ‘ - F.i’ni_’m;;ion Criterion Maximum
| Marks
T_ ___mtyml 0g | 0
‘___I;nternship- E.vniuation | 30
_Or_aﬁ’-r;esentntil;n 10
—Teranpiora. 50

Date:

GRAND TOTAL

Page No

Marks
Awarded

Signature of the Faculty Guide

()



EXTERNAL ASSESSMENT STATEMENT

Name Of the Student:
Programme of Studv:
Year of Study:
Group:

Register No/H.T. No:
Name of the College:

University:

| e n o Maxt'rmn-n

SIL.No | Fo 1 et e
I nhmir_mr Criterion Marks [
| 1L lnternthp Evaluation 80 - i

] :

5 | For the grading giving by the S‘I.lpel'VISOI' of 20

the Intern Organization :
— i — - = T
| 3 | Viva-Voce 50 ___l
[ | TOTAL 150 l

GRAND TOTAL (EXT.50 M + INT. 100M)

200 l

Signature of the Faculty Guide

Signature of the Internal Expert

Signature of the External Expert

Signature of the Principal with Seal
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ANDHRA PRADESH _
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in




