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Instructions to Students

Please oad the dotatled Ciutehnes on Intermslip osted on the wesite ot A' State
Council of Higher Fdcaton https//apsche.ap.govin

1. t is mandatorv tor allthestudents to eomplete Senester intennup ether in V

Semester or in I Semester.
2. Every student should identify the organization for internshu in ontation

with the College I'rincipal/the authorized person nominated y th 'rnipat.
3. Report to the ntern organization as per the schedule given by the College. You

must ake vour own arranygements for transportation to teah the
Orgnization.

4. You should maintain punctuality in attending the internship Daily attendance
is compulsorv.

5. You are expvted to lean about the orgnization, policies, proedUres, and
processes by ineracting with the people working in the organizationand by

consulting the supervisor attached to the interns.
6. While vou are atlending the nternshi, follow the rules and regulaions of the

intern organization.
7. While in the intern organization, alwavs Iwear vour College ldentitvCard.
8. If vour Collge has a prescrilbed dress as uniform, wear the uniform dailv, as

vou attend to your assigned duties.
9. You will be assigned a Faculty Guide from vour College. He/She will be

creating a WhatsApp group with your fellow interns. Post your dailv activity

done and/or anv difficultv you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

a Data and Information vou are expected to collect about the

organization and/or industry.

b. Job Skills vou are expected to acquire.

C. Development of professional competencies that lead to future career

SUCCeSS.

11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas elícctively

througlh oral, written, and non-varbal conmmunication, and utilizing listening

skills.
12. Be aware of the communication culture in vour work environment. Follow up

and comunicate regular!y with your supervisor to provide updates on vour

progress willh work assigments.
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Student's Declaration

the intern

Telugu

MEGHNNA a student ot

College do heehrdvare that haveconpletedthemandatory internship

trom - I2-otio 19 05Aoei in M.tScholalaga (Name of

Organzation) under the Faculty Gudesh

of the Department of.

(Name of the Colleg)

ga4 (Name of the Facultv Guide), Deartment of

Govt Degre callege

of

DteshaA.
(Signature und Datet
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Certificatefrom Intern Organization

Davapu. MeghaneThis is to certify that
Reg. No 20 226013S60 10 of G.0.C
College) underwent internship in M.E Sch salaga (Nae of the
lntern Organization) from19-12-2022 to 1- 03-2O23

oy Men
(Name of Ue tntern)

Stisfactny (Satisfactory/Not Satisfactory).

(Name of the

The overallperformance of theinternduring his/her internship is found to be

.luthori:ed Signatory ril: Date and Scal
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The internship report shall have a brief executive sUmmary. It shall include five ormore Learning Olbjectives and Outcomes achieved, a bricf descriptionof the sector of
business and intern organization and summary of all the activitics done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. introductionof the Organization
B. Vision, Mission, nd Valuesof the COrganization

C. Policy of the Oranization, in relation to the intern role

D. Organizational Structure
E. Roles and responsibilities of the employees in which the intern is placed.
F. Performance ot the Organization in terms of turnover, prolits, market

reach and market value.
G. Future Plans of the Organization.
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Day -1

Day-2

Day -3

Day -4

Day -5

Day -6

ACTIVITY LOG FORTUE FIRST WEEK

Brief deseription of the daily
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Objective of the Acivity Done:
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Day -6

Brief deseription ofthe daily
activity
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Objective of the Activily Done:

Detailed Report:
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ACTIVITY LOG FOR TUE THIRD WEEK

Brief description of the daily
activity
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Objective of the Activity Done:

Detailed Report:
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Detailed Report:
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ACTIVITY LOG FOR TIHE FIFTH WEEK
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Dbjective of the Activily Done:

Detailed Report:
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Describe the work environmenl you have cxperienced (in lerms of ppcople internctions,
facilities available md mainlencc, carity of job roles, protocols, procedures, ptocesses,
disciplinc, time mangcenl, urnonious relationslips, socialization, mnul suyort ndlcanook, molivation, spae dvenlilalion, clc.)
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Describe the real time technical skills you have acquired (in lerns of lhe job

related skills nd lnds on expcrience)
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Describe the managerial skills you Ihave acquired (i1 lerms of planning, lraderslhip,

tean ork, belaviour, corkmnnslip, productive use of line, weekly impro0enent in

competencies, goal setling. decision making. perfornmmce mmlysis, elc.
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Describe how you could improve your communication skills (n terps ofinnyprovenent i1 0ral oialion, urillen OWmuWicalion, consalioml ilities,confidene levels wlule onunicaling, nxiely manngemenl, mderslanding ollhers, getlingunderstood by otlrs, CMempore speec, ability to articulate the key points, closing tlheconversation, maintaining nielies and prolocols, greting, lanking and apprecialing otlhers,cc.,)
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Deseribe hnw could you could enhance your abilities in gyoup distusions, participetim
in teams, contribution av a team nember, leading a teamyactivity.
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Describe the teclhnological developments you have observed and relevant to thesubject arca of training (fowUs on digitul tecluologies relevant to your job role)
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13
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Rating Scale:

Student Name:

Student Sclf Coaluation of the Short-Tern Intership

Term of Internship:

Date of Evaluation: 1- 03- 20 23

Organization Name & Address:

Please rate your performance in the following arcas:

Darapu Megbana

Date:

Oral communication

Proactivencss

Written communication

Positive Attitude

Self-confidence

Interaction abilitv with community

Ability to learn

|| Quality of work done

Professionalism

Creativity

From: 19- 12- 2022 To: 1- 03-023

Work Plan and organization

Letter grade of CGPA calculation to be provided

Time Managemeni

Understanding tihe Community

14 Achicvement of Desired Outcomes

M.E.Seho

OVERALL PERFORMANCE

IS-03-oA3.

Sikaulam,

Registration No: 20220o 13 S6010

1

1

1 2

2

2

2

23

2

2

2

2

2

2

Calage

2

2

3

3

3

3

3

3

3

3

3

3

3

3

2 3

4

4

4

4

4

4

4

4

D.Meohae.

Signature of the Studet

Evalnation by the Supervisor of the Intern Organizalion



Student Name: Dorapu, tMezhon Kegistration N 2022.0o 1356010

Tern of ntership

1

Date of valuation:

Name & Address oftieSupervisr %.Liumari ,242s48426with Mobile Nunber

Please rate the student perfornKe in the follrwinz atas.

I'lease note that your valuatiniall be dene indepenlnt of the student's seli
evaluation

Organizatinn Name &. Address M.E. hd. salass Sikakulawn.

Rating; Scale: 1 is lowest and 5 is higheet rank

2

3

4

7

9

12

Oral communicatin

15

Written compifio

Proactivenrs
Interaction ability ith comrnuníty

Positive /titud:

Self-confidence

Ability to learn

Work lan and or:anization
Professionalism

Creativity

Quality of work done

Time Management
13 Understanding the Community 1

Achievement of Desired Outcomes

OVERALL PERFORMANCE

Date: 18- 03-O23
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1

1

2

2

2

2

2

2

2

2

2

2

2

2

3 4

3

3

3

3

3

3

3 4

Signature of the Supervisor
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EVALUATION
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Objeetives:

Internal & External Evaluation for Semester Internship

Explore carecr alernatives prior to graduation.
. To assess interests and abilities in the ficld of study.

To develop conmunication, interpersonal and other critical skills in the

fulure job.

"To acquire additional skills rcquircd for the world of work.

T'oacquire employnnent contacs leading lirectly to a full-time job following

graduation fromcollege.

Assessnment Model:

There shallbe both internal evaluation and cxternal evaluation

The Facully Guide assigncd is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the

students.

The assessment is to be conducted for 200 marks. Internal Fvaluation for 50

marks and Extenal Evaluation for 150 marks

The number of credils assigned is 12. Laler the marks shall be converted into

grades and grade points to include finally in the SGPAand CGPA.

The weightings tor lnternal Evaluation shall be:

o Activily log

o Internshi;» Evaluation

o Orallresentation

o Internship Evaluation

o Viva-Voce

10 marks

The weightings for External Evaluation shall be:

30 marks

10marks

Page No

100 marks

50 marks

The Extern.al Evaluation shall be conducted by an Evaluation Committee

comprising of the I'rincipal, aculty Guide, Internal Expert and Exlernal

ENpert nominated by the affiliating University. The Evaluation Committee

shall also consider the grading given by the Supervisor of the Intern

Organization.

Activily Log is the record of the day-to-day activities. The Activity Log is

assessed on an individual basis, thus allowing for individual memiers within

groups to be asst'Ssed this way. The assessment will take irp consideration



the individualstudent's involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be

considered -

a. The individual student's effort and commitment.

b. The originalily and quality of the work produced by the individual

student.
c. The student's integration and co-operation with the work assigncd.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description
a. Description of the Work Environment.

b. Real Time Technical Skills acquired.
c. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics

f. Technological Developments recordcd.

Page No



MARKS STATEMENT

(To be uscd by the Examiners)
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Name Of the Student:

Programme of Study:
Year of Study:

Group:

Register No/H.T. No:

Name of the College:

University:

SLNo

INTERNAL ASSESSMENT STATEMENT

1

2.

3

Date:

DARAPU. MEGHANA

EDUATIO N, DEPART M NT

B.A (T.EP)

Oral Presentation

GRAND TOTA.

20 22OD 13S6o10
G oVT.

Evauation Criterion

Activity Log

Internship Evaluation

DEGREE CoLEGE PoR MEN

Dv. B. R. AMBESkAR UNVERsTY

Page No

Maxitn
Marks

10

30

PoR SCHO0L

10

50

Marks
Azvarded

Signature of the Facully (Guide



Name Of the Student:
Programme of Study:
Tear of Study:

Group:
Register NoH.T. No:

Naneof the College:

University:

SLNO

ENTERNAL ASSESSMENT STATEMENT

1.

2.

3.

DARAU. MEGHANA

Viva-Voce

E QVCATION 0CPARTMENT Cok SCHo0L

TOTAL

B.A CTE)

GhoT.

lnternslip Evaluation

Evclation Criterion

For the grading giving by the Supervisor of

the Intern Organization

GRAND TOTAL (EXT. 50 M + INT.100M)

Signature of the Faculty Guide

DEGREE COLLEGE

-Signature of the Internal Expert

Signature of the External Fxpert

Signature of the Principaiwith Seal

Page No

Moximun
Marks

S0

20

50

150

200

Murks

Aarded
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ANDHRAPRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers. Sri Ram Nagar, 6th Battalion Road

Amakur (V)Mangalagiri (M),Guntur, Andhra Pradesh, Pin - 522 303

www.apsche.ap.gov.in


