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Please read the detailed Guide
Council of Higher Education https:/apsche.ap.gov.in

[ Instructions to Students ]

lines on Internship hosted on the website of AP State

1. It is mandatory for all the students to complete Semester internship cither in V

Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College I'rincipal /the authorized person neminated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach  the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are atlending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with vour Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that leagg to future carcer
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates. on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
vou need to do vour work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the mtembhlp by the lFaculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that vou do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the emplovees of the intern organization
and vour fellow interns.

20. You should understand that during the internship programme, vou are the
ambassador of vour College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

-<<@>>
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Student’s Declaration

1, DFﬂ\h&\ 'UGSL}_ . a student of 8. A T_'.E'_P.__
Program, Reg, No.2022%0135 (o | 2-of the Department ol'_fqg\fﬁ_”]ﬂ“mcf}{cc formen

College do hereby declare that I have completed the mandatory ||m'1 nship

from '4-12-2021L (0 B-03-101L in M- FPS(hmll fiqthe (\inlm of

the intern  organization) under the Faculty  Guideship — of

(Name of the Faculty Guide), Department of

(Name of the College)

DVAYA oy

-Dy -
(Signature and:’lf:h; Li 2023
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Official Certification

This is to certify that (fDLMVﬁ [G W&'(A _ (Name of

the student) Reg No w&[k has completed his/her Internship in
(Name  of the Intern  Organization) — on

&JMM (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of ._Q;_-_ A CTE‘PI) _in  the Department of

GDLL@(&EL_MEM (Name of the College).

This is accepted for evaluation.

<) . Mams
HEAD MASTER /q /9,_'3

M.P.P. School, P.P. PET \

Sarubuiiil (M), Snkakulam (Dist.)
(Sw.'m.fnyjr with Duate and Scul)

Endorsements

Faculty Guide
Head of the Departinent

Principal
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student:
Programme of Study:
Year of Study:
Group:

Register No/H.T. No:
Name of the College:

University:

|
l\ SILNoe | I oaluation Criterion

‘ . —
l L. Internship Ivaluation

| For the grading giving by the Supervisor of

' the Intern ¢ aanization

' 3. Viva-Voce

TOTALI . _
' GRAND TOTAL (EXT.50 M + INTilOl)M)"_

Signature of the Facully Guide

Signature of the Internal Expert

Maximim
Marks

80

20

50

]_5( )
200

A f
Gienature of the Fxternal Expert < "
& | 1 Vang

I

Signature of the Principl with Seal
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Certificate from Intern Organization

This is to certify that _I}M VAG I (Name of the intern)
Res. No__ 2021 00 1% 54030 Qadt-Denee tollge ped (Vo f e
College) underwent internship in MJ‘QP_S‘ b - PP_&E__ __ (Name of the
Inntern Organization) from Y« 12-2020 to __’E“MB

The overall performance of the intern during his/her internship is ([ound to be

&M&Lﬁ%--— (Satisfactory /Not Satisfactory).

—
1 VR
HEAD MAS

M.P.P. School, B.P. PETA
Sarubujjili (M), Srikakulam (Dist.)

Authorized Signator with Date aind Seal
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization
B. Vision, Mission and Values of the Organization
C. Policy of the Orvpanization, in relation to the intern role

D. Organizational Straeture

. Performance of the Organization in lerms ol turnover. provdifs, market
reach and market value,

G. Future Plans of (e Organization,
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CHTAPTER 3: INTERNSHII PART
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WEFKLY REI'ORT
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WEEKLY REIORT
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as 2 team member, leading a team/activity.
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Describe the real time technical skills you have acquired (i fovirof e ih-
reladed skills and hands ov cvperience)
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Student self Foaluation of the Short-Term Internship

Student Name: D F]Q\'ﬁ&?\ VoS U Registration NO: 2023 6636 ¢n11

Term of Internship: From: |q-_ﬂ'2_- 1ot To: \9- 03.7201L2 .

Date of Evaluation:

Organization Name & \ddress:

it Vit i 5
M .Pf’ﬁﬁ?f}o\fwb-}—ha I Pet "5,‘5‘11“‘9"# U (mandal) 29 o5 i kak Wl arm (D;Sﬂ

Please rate your perfoimance in the following areas:

Raling Scale: Letter grade of CGPA calculation to be provided
1 Oral communication I 2 3 @ 5
Wrilten communication | 2 3 | @
3 Proactiveness 1 2 3 5
4 Interaction ability with community | 2 3 @ 5
5 Positive Attitude | 2 3 4 E‘:D
6 Self-conflidence | 2 ! i @
7 Ability to learn I 2 3 1 @
8 Work Plan and orvanization | 2 B B @
9 Professionalism | 2 3 @ 3
10 Creativity | 2 % @ 3
Il Quality of work done I 2 § @ 3
12 Time Managemoent I ) 3 | ®
13 Understanding the Community I 2 3 1 @
14 Achievemenlt of Desired Outcomes ] 0) A @ <
15 OVERALL PERFORMANCE 1 2 3 i B

Dhoa(a . vasu

Signat:Ge of the Student

] Date:

FEvaluation b the Supervisor of the Intern Organization
! ( .
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Term of Internship:

Student Name: D HAVALA . VAsSWU

Date of Evaluation:

From: 14 =@l -2022 To:

achoe!

Name & Address of the Supervisor
with Mobile Number

Organization Name & Address: mM P, P’P peTa s”a'(ub\g}u

Rpgiﬁh’ﬁtilll‘l No: 1_01_100]35 ;0’2__

16-03.2013

mamdef

e
b=

Please rate the student’- performance in the following arcas:

Please note that vour evaluation shall be done independent of the Studert's

evaluation

Raling S

AT =S P I

-~ Gn

Date:

Scale: 1 is lowest and 5 is highest rank

Oral communication
Written commutnication
Proactiveness
Interaction ability with communily
Positive Attitude
Self-confidence
Ability to learn
Work Plan and organization
Professionalism
Creativity
Quality of work done
Time Managemen!
Understanding the Community
Achievement of 'esired OQulcomes

OVERALL PERFORMANCE
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VAVAY,

u GPS Map Camera §

" Somanadhapuram Andhra Pradesh, India

HX79+3), Somanadhapuram, Andhra Pradesh 632468,
India

Lat 18.662200°
Long 83.969000°
20/01/23 11:22 AM GMT +05:30
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Internal & External Evaluation for Semester Internship

Objectives:

= . oy . H .
l.\r‘lu{“l.‘ carom J”l'T'HJ“\'l‘?’i {‘I'll'll' tfi };]’i‘ltilhl”ﬂl].
Toassess interests and abilities in the field of study.

Fo develop communication, interpersonal and other critical skills in the
future job.

Foacquire additional skills required for the world of work.

To acquire emploviment contacts leading direetly to a full-time jol following

araduation trom coilege,
" L

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activitics of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Fvaluation tor 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12, Later the marks shall i5: converted into
grades and grade points to include finally in the SGPA and CGPPA

The weightings (or Internal Evaluation shall be:

o Activity [og 10 marks
o Internship Mvaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:

o Internship Fvaluation 100 marks

o Viva-Voe 50 marks
The External ivaluation shall be conducted by an Evaluation Conminittee
comprising of Ihe Principal, Faculty Guide, Internal Expert and Fxiernal
Expert nominated by the ai’fi]ialing University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.
Activity Log 1+ the record of the day-lo-day activities. The Activity Tog is
assessed onan individual basis, thus allowing for individual meniders vithin

groups to be as cused this way. The as-essment will take into consideration

Page No



¢

the individual <tident’s involvement in the assigned work.

While evaluatime the student’s Activity Log, the followin:, shall  be
considered -

a. The individoal student’s effort and commitment.

b. The orginality and quality of the work produced by the mdin idual

student.
¢. The student < imtegration and co-operation with the work assigne
d. The completeness of the Activity Log

The Internship 1 “aluation shall include the following component - and hased

on Weekly Koceets and Outcomes Description
a. Description ol the Work Environmerit.

b. Real Time Tohnical Skills acquired.

¢. Managerial SLills acquired.

d. Improvement of Communication Skills

e. Team Dyvnan ics

f. Technological Developments recordod.

@

IJrl}.’,L‘ No



MARKS STATEMENT
(To be used by the Examiners)
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INTER'VAL ASSESSMENT STATEMENT

Name Of the Student.
Programme of Study:
Year of Studyv:
Group:

Register No/H.T. No:

Name of the College:

University:
[ s R ——— o Viavi Vil |
SI.No I caluation Criterion Maximim darks |
Marks Vaoarded |
| 1. Activity | oy . 10
2 Internship Taluation g 30 . |
3 Oral Pre<entatin 10
— —i— — - R N —— —— ——
GRAND T0vE A B _5(1
Date: Signature of the Facully Code
=

IMage No




i colne), OF
L) W

e 3
<wanga?

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statvory Body of the Government of Andhra Pradesh)
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