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[ Instructions to Sl‘udenl'sJ

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

1. It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.

Report to the intern organization as per the schedule given by the College. You

must make your own arrangements for transportation to reach the

f"’

organization.
4. You should maintain punctuality in attending the internship. Daily attendance

is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.

While in the intern organization, always wear your College Identity Card.

7

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

Data and Information you are expected to collect about the

organization and/or industry.

b. Job Skills you are expected to acquire.
Development of professional competencies that lead to future career

a.

SUCCeSS.
11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the comm unication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
vou need to do your work and to contribule to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

(7)o S
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Certificate from Intern Organization

This is to certily that GEDELA NEELAYYA (Nane of the intern)
Reg. No_ 2022001256015 of GDC MEN, SRIKAKVLAY (Name of the
College) underwent internship in ZPH e EDULAVALASA (Name of the
Intern Organization) from 12-12~2p22- to 20-02 —2.022,

The overall performance of the intern during his/her internship is found to be

S RMM{'DY‘?; (Satisfactory /Not Satisfactory).

Wg}g bs

Authorized SHEMPSIB Date and Sea
Z.P.H.SCHOOL :

EDULAVALASA
POLAKI (Mdl)
SRIKAKULAM (Dt)
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Student’s Declaration

L&polerﬁ r\fooffl:lté}!l . a student of BA TeP
S
Program, Reg. No.20220013560)50f the Department of (D¢ MEN Sv woeulom

College do hereby declare that I have completed the mandatory internship

from 21272029 0 20-03-249 2 in=-p.H ¢ EQ:!Z &l b me of

the intern organization) under the Faculty Guideship of

(Name of the Faculty Guide), Department of
(SiDc men collage, S wawulom.
(Name of the College)

Goleebugys

(Signature and Date)
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Official Certification

This is to certify that vepe/p NEELANVA (Name of

the student) Reg. No.202200 | 35 gol5has completed his/her Internship in

=P HSchool ed“[’“mroscﬁ\fame of the Intern  Organization) — on

EDUCATIoN, DEPORTMENT- 504904'1' itle of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of A Tep in the Department of
Ge(mEN ) Sl saic bofName of the College).

This is accepted for evaluation.

--"""'T
(Signatory with@aieangSeal)
Z.P.H.SCHOOL
EDULAVALASA
. POLAKI (Mdl)
Endorsements SRIKAKULAM (Dt.)

Faculty Guide

Head of the Depariment

Principal
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CHAPTER 1: EXECUTIVE SUMMARY

The nternship report shall have a briel excculive summary. It shall include five or
more Learning Objectives and Oulcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggeslive conlents

Introduction of the Organization
Vision, Mission, and Values of the Organization
Policy of the Organization, in relation Lo the intern role

S
Ly -

Qrganizalional Structure
Roles and responsibilities of the employees in which the intern is placed.

. . roiad : . ) i arket
Performance of the Organization in terms of turnover, profits, mark

mEH Y0

reach and market value,
. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilitics in the Intern Organization during Internship,
which shall include - details of working conditions, weckly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

home  ackiv £Ses

—
Dlél__"'? Brief description of the daily \ Person In-
D.;m: activily Learning Outcome S;lf:':lrg:. .
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WEEKLY REPORT
WEEK -1 (From Dt.......coveeneee t0 DEovecesarnsesanns )

|
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

Day ) )
&) Brief description of the daily . Person In
activity Learning Outcome Charge
Pate Signature
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WEEKLY REPORT
WEEK =2 (From Db vvvsienens 10 Dbiasieciiiinn )

bbjective of the Activity Done:

Eetai‘.ed Report:

Ga Mg wombiwe uk.  Thae a}ﬂuz_zcd__

oo ﬁﬁﬂawlé lelu.& -“1(:,11 @jgfqmn Ce in
sludies and_-1Hx opal 7es  lon Y

Ve dfacossad  cilh  dbom  abak hao ke
ally ard __ Mamge —!hfar‘ acadeatc

FBJ]QannCa.
Q@ hye (_‘Qqc_llf,!«‘d amp _ew _QCHeHes

Aeapyading  -lH Eallokug aod Qoo bed

Y0

o0 eovironaeak _Sa  tokch Hneud e

i @ Q
Vmal O(Clﬁ,\lﬂ__(ln_g_v_px_)‘L distwskions Qnd o

olass {00

Page No

(¥ Scanned with OKEN Scanner



ACTIVITY LOG FOR THE THIRD WEEK

Day i ipti : Person In-
Df:te Brief descr:llzg:::;;f the daily fiearning Chionie Sg;:gic
Q how chected 2% class |9 obeged  tHany
Dey-1 | 8ludeats abok oweons ey JrHirg/:) dhak Vo
on o do G Sna keds ™ ik OMW
‘&acﬁ'{td *H%%mla e en
2 hoe gt 15 o 8lolg gy o ko 0
Day - 2 -doaks, 0 ks Grﬁﬁg‘n b deacling Mew ’
koS lﬁlt'e Paks of 8fe m‘”%‘é 42 %{3 SHW
ch. dnk.
QG hae @nduckd a £n ? hawe delped
: il b, "
Day -3 O.QHV\% Jodul 2 Wﬂo’m{}w skl 2—
Whow @ e glekab 5 Yhpacgh s
qQ hoe  heled dwe £ S leagoed deas
Day -4 % 0nd O{L@\ ?@6} tﬂf‘?l'”luﬂ){ (it &#’U[ W.‘?
%0 ¥ vescle umk 4@&01
)
S vt ougs 198 0| Sdfad o Hhay
Day-5 |bouk Moths Aofchs LoHeh a clwi@frzfj St s /@
WSl elp dheam Commren Frblems '
T Qe Yooyl g lmar @ come. o koo p
Day -6 jéﬁ Qn & @qc,ls?@j won | hao © 4&0&1 0 %‘:‘/"‘"’
e i

Page No

(¥ Scanned with OKEN Scanner




WEEKLY REPORT
WEEK -3 (From Dt....ovecvreeeens £0 Dbiissssssarsensen )

Objective of the Activity Done:
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Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

D;y Brief description of the daily | i o Pg;z:’;cn_
Date RNy Signature
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WEEKLY REPORT
WEEK -4 (From Dt........cceeeen to Db PRI |

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

—
Dg’ Brief descriptiop of the daily Learning Outcome Pﬁiﬁglen_
Date activity Signature
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WEEKLY REPORT
WEEK =5 (From Dbiiiniennn to Diteeesscosssassns)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SIXTH WEEK

Day _ o _ Person In-
& Brief desct 1pf3031 of the daily Learning Outcome Charge
Date activity Signature
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ACTIVITY LOG FOR THE SEVEN WEEK

Déy Brief description of the daily Learning Outcome Pgﬁg:;; -
Date activity carning Signature
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environm
Jacilities available and mainten
discipline, time

entyou have experienced (in ferns of people interactions,
ance, clarity of job roles, protocols, procedures, processes,
anagement, harnonions relationships, socinlization, mutual support and
teamzoork, motivation, space and ventilation, elc.)
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DFscl-IbQ the real time technical skills you have acquired (in lerms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in lerms of planning, leadership,
team work, belaviour, soorkmanship, productive use of tine, weekly improvement in
competenicics, Qoal setting, decision making, perforntance analysis, efe.
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pCSCi‘lbe how you could improve your communication skills (in terms of
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Descri ’ /
e ibe how f:oulfl you could enhance your abilities in group discussions, participation
Tl teams, contribution as a team member, leading a team/activity.
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Describe the technological develo

pments you have observed and relevant to the
subject area of training (fo

cus on digital h-'c-’um.fng:'cs relevant to your job role)
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jtt-}nbe the technological developments you have observed and relevant to the
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ubject area of training (focis on digital technologics relevant to your job role)
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Internal & External Evaluation for Semester Internship

Objectives:

-]

Explore caveer altevnatives prior to graduation,

-

10 assess interests and abilities in the field of study,

e T s : ; T : : . e T . .
o develop cominunication, interpersonal and other critical skills in the
future job.

To acquire additional sk'i'll‘s J:E.L‘[Uil'e.t{ for the world df work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

©  There shall be both intéma] evaluation and external evaluation

L]

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

o The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

s The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

e The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

o The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks
o The External Evaluation shali be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.
« Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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Stadent Self Foaluation of the Short=Term Internship

Student Nﬂ“w:GIQCIQ (23 l\/fJ(‘ﬁ“I{f'Q ‘ Registration No: 20 2000\%660/4

5 ~ e 2
Term of Internship: From: 12 =12 2002 To: Q0 - 03~ 2025

Date of Nvaluation:
! - oy, EAucotcon
Organization Name & Address: 2=+~ . 5CF‘OO( = duﬂc Ve,

“Depofimendt

Please rate your peeformancs in the (ollowing areas:

Rating Scale: Letter grade of CGPA caleulation to be provided

r o
I’rofeasmnal_:sm

Creativity

Gplooloyiye

Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: G-{c;clq 0(1 f\fp(} ((,l,l{/{{ Qs
Progeamne of Studv: [ TP

Year of Study: 2022 — 202 %

CGroup: "T & P.

Register No/H.T. No: 202200135 6 ol5
Name of the College: (3\DC ME I\’ 57? K&K&Fﬂ =

University: DR, @R AMREDKAR UN/IVERSITY) SAIKARLAM
SI.No Evaluation Criterion Maximum Marks
Marks Awarded

1. Activity Log 10
2, Internship Evaluation 30
3 Oral Presentation 10

GRAND TOTAL o 50
Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: emdp (]{1 f\/ﬂ(’ ﬂt’-“{fﬁﬂ‘

Programme of Study: (A9 T EP

Yearof Study: 2022 —=2.0273

Group: &P ?

Register No/H.T.Nn: 202200 \.25 60/5°

Name of the College: 61 DQ I’Y‘\E‘r\' S~ wa K.urﬂ(h .

University: Dv. BR -AmMBED AR LUNIVERS(TY | SAIKAKULLAM

SILNo Evaluation Criterion M;{if::;m Aﬁz:ﬁzd
1. Internship Evaluation 80
5 For the grading giving by the Supervisor of 20
i the Intern Organization
5. | Viva-Voce 50
B TOTAL - B 150
| GRAND TOTAL {(EXT. "-0 M+ [NTLIUDM) 200

Signature of the Faculty Guide

Signature of the Internal Expert

Signature of the External Expert W

-

Signature of the Principal with Seal
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, oth Baualion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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