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An Internship Report on

(Title of the Semester Internship Program)

Submitted in accordance with the requirement for the degrec of

Under the Faculty Guideship of

(Name of the Faculty Guide)

Department of

(Name of the College)

Submitted by:

(Name of the Student)

Reg.No:

Lepartment of

(Name of the College)
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Please

[ Instructions to Studen tsj

read the detailed Guidelines on Internship hosted on the website of A" State

Council of Higher Education https//apsche.ap.gov.in

1.

10.

p 3 5

It is mandatory for all the students to complete Semester internship cither in V
Semester or in VI Semester.,
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominalted by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation Lo reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization. G
While in the intern organization, always wear your College [dentity Card,
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned dutics.
You will be assigned a Faculty Guide from your College, He/She will be
creating a WhatsApp group with your fellow interns, Post your daily activity
done and/or any difficulty you encounter during the internship.
[dentify five or more learning objectives in consultation with your Facully
Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
Job Skilis you are expected to acquire.
Development of professional compelencies that lead o Tuture career
SUCCESS.
Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas elfectively
through oral, written, and non-verbal communication, and utilizing listening

skills.

Be aware of the communication culture in your work environment, Follow up

and communicate regularly with your supervisor to provide updates on yvour

progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what

d to do your work and to contribute to the organization.

you nee
rogram Book. It shall be filled up in your own

14. Be regular in Olling up your P
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the

intern organizalion.

16. There shall also be evaluation
Guide and the ’rincipal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activitics of the

at the end of the internship by the Faculty

intern organizalion.

19. Be cordial but not too intimate with the emplovees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, vou are the
ambassador of vour College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues,
from the internship programme immediately and disciplinai

you will be withdrawn
v action shall be

initiated.
22. Do not forget to keep up your family pride and prestige of vour College.

IR () N

@
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Student’s Declaration

1 Koo Faiadai s swdent of _PA (T EF)
Program, Reg. No. 202200125 6)0f the Department of A f—vrl/ W{” ff’;by' [

College do hereby declare that | have completed the mandatory intero: hip
from 12""2‘"?’1- to \5~02-22 _in f{fh]]/ak_f_yg:m {Cﬂjb”y‘ Larme of

the intern organization) under the  Faculty  Guideship of

__QIU%QBJLKQ_O (Name of the Faculty Guide), Departinent of
Specolieugl W\,w,fha_,, Go/T- CEGTREE clLEtE (ME)N)STT o XU It

(Name of the College)

K Fowuodos i

(Sigenatvre and 1ty
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3 Official Certification

3 This is to cerlify thal : ‘ __ (Nume of
3 the student) Reg. No. 2022001366002 has completed his/her Intes nship in
N Sachﬂw_@mm (Name — of  the  Inlern  Organization) — on
N Mﬁﬂﬂt(&nﬁﬂlﬂ) (Title of the Internship) under  my
3 supervision as a parl of partial fulfillment of the requirement for the

Ry Degree of IEPM&!;H;Q&‘ in the Department  of Gl DEGy
3 E- COHEMME@&:;MKW(N&HIB of the College).
3
3 This is accepted for evaluation.
3
5
3
3 (SicnatoryMiNy Dafe and\eal)
3 P%ﬂchayat Secretary
- Endorsements r “mg Ufggﬁ?ayat
Srikakulam Mdl & Dist
3
) .
Faculty Guide
b/
)
) Head of the Departient
.\'_';,
) .
) Principal
)
)
)
|
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Certificate from Intern Organization

This is to certify that K%m_‘gmuodmﬁ (Nsuie of the intern)
Reg. No Qo 2MI3S6622 of fmﬁ D@QE_CQH%Q(MJNHMN of e

College) underwent inlernship in M 1@9(!‘\1’;::.'” of the
Intern Organization) from _\2712-22. 10 _46- 03 = 202.3

The overall performance of the-ifjgm during his/her internship is found to be

(Satisfaclory / NelSatisfaetory).

Authorized S

Panchayat Secretary
Grama Panchayat
GUDAM
Srikakulam Mdl & Dist

oy with Lxite and Seal
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CHAPTER 1 EXECUTIVE SUMMARY

The internshap report shall have a briel executive summary., 1t shall include five or
more Learning Objectives and Outecomes achieved, a briel description of the sector of
busmess and intern orpanization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Suructure

E. Roles and responsibilities of the employees in which the intern is placed

F. Performance of the Organizatlion in terms of turnover, profits, market
reach and markel value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activitics/Responsibilitics in the Tuderne Orvgandzalion droe bileviedigs
cohich shall include - details of working conditions, weekly work scledule, cogrpment e,
and tasks performed. This par! could end by reflecting on whal kind of shills the iitern

nCt}'IIf.l'L‘d.
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WEEKLY REPORT
WEEK =1 (From Db to Do)

Objective of the Activ tly Done:

Detailed Report: mmmgmmdﬂm
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ACTIVITY LOG FOR THE

SECOND WEEK

|
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WEEKLY REPORT
WEEK ~2 (From D eseesen 10 Dl vsonnitan)

Objective of the Activity Dones:

— e e ==
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Detailed Report:
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ACTIVITY LOG FORTHE THIRD WEEK

|
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WEEKLY REPORT
WEEK =3 (From Db.i.ciieiininees (111 0] DT )

Objective of the Activily Done:
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ACTIVITY LOG FOR THE FORTIT WEEK

Ditbzen types o} coopg | WE obgsLnal |
Day-1 | Vigited im Gudam - [CTOPS stoud 171 \i“/
YN | ovideR
we. Lyolic] \ We_ ag e
pay-2 | Lealth simdl}fg e melongMmb@uT @k
 Achivity " HEaJthswmj ALY
we Know ohalk the  [3hed  apply
Day-3 | Sela poytolh (b N MY o) ﬁ
Poolically . eXPUIENE  ygen
Awosmags, poogommme To Knol abeot
Day-4 | o) cluld 'Kl\ﬂl@s Ho Cﬂld%gk@ iLmeiw
6‘*’”’5 ;@}{Q ‘@OP | we 9o Knowledge o
poy-5 | jomdy wilh VRO | oF <oop lrds ,EKZ
| @ pModoom/3Y |  lvro__|
W00 Ah326030d Hhol we Aeodlmid .
ooy [Songer dogborg | M of B &
ex ia omiomoly, | #%er Teg. N,

Page No




WEEKLY REPORT
WEEK =4 (From Dl eiiia 00 Dl i)

Oblu_!wL of the Activity Done:
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ACTIVITY LOG FORTHE FIFTTT WEEK
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Describe the managerial skills you have acquirved (in terms of plaming, leadership,
team work,  behaviowr, workmanship, productive use of lime, weekly improvement in
compelencies, goal setting, decision making, perfornance analysis, ele.
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Deseribe how you could improve your communication skills (i ferms of
anprovement ane ol conmnication, written communtication, conversational abilities,
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Describe ' ou i
b how Fnulld you could enhance your abilities in group discussions, participation
cants, contribution as a team member, leading a team/activity. , .
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Describe the technological developments you have observed and relevant o the
subject area of training (focus on digilal lechnologics releovant Lo your job role)
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Student Self Cvaluation of the Short-Term Internship

Student Name: K&j]aaﬁm 5 @a'madaw‘ Registration No:
Term of Internship: From: ]'2_—-]1"21 To: |8~03 -3

Date of Evaluation;

Organization Name & Address: [jm'am U.)(m %mﬂh\qum
(1)doom + S KaKulm

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1 Oral communication 1 2 3 4
2 Written communication 1 -2 | ) 4 %
3 Proactiveness 1 7 3 @ 5
4  Interaction ability with community 1 2 3 -4
5 Positive Attitude ' 15 a3 4
6 Seli:-cunfidcnce | 2 3 4 %
7 Ability to learn 12 Rk 3 @ 5
8 Work Plan and organization 1 2 3 4
9 . Professionalism 1 s 4 )
10 Creativity 1 2 5 4 )
11 Quality of work done I 2 3 4
12 Time Management I 2 ) @
13  Understanding the Community | 2! 3 4
14  Achicvement of Desired Qutcomes | 2 3 4 o
15 OVERALL PERTO RMANCE 1 2 3 4

v
K’:
Sionature of the Student
Date: g

Evaluation by the Supervisor of the Intern Organizalion
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Student Name: Mﬂglm : Rﬂmo.dﬂ\} | Registration No:

i
Term of Internship: From: [?;"\l"“l-?— To: |§-03-13
Date of Evaluation:

Organization Name & Address: oo wob'd Sfld‘u 9 Uh-mm b
SsikoKDOM -

Name & Address of the Supervisor ) ’ .
with ?\/Iobile Numbctr qg?po Qé ;_2%805@ GROO [MKi Valag&)

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s sclf-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication

1 e 3. 4 B
2 Written communication 1 2 @ 4 3
3  Proactiveness ] 2 3 D 5
4 Interaction ability with community | 2 3 4 @
5  DPositive Attitude 1 % 3 4 @
6  Self-confidence 1 2 3 4 @
7  Ability to learn ] 2 3 4 @
8 Work Plan and oroanization ] 2 3 @ 5
9 Professionalism 1 2 3 @ @
|10 Creativity | 2 3 @ 3
11 Quality of work cone 1 ) 3 4 @
12 Time Management ] 2 3 4 @
1 Understanding the Community 1 2 3 4 @
14  Achievement of [Jesired Outcomes | 2 3 4 @
15 OVERALL PERTORMANCE 1 2 3 4 @
Date: Signature o\ heStipervisor

Panchayat Secretary
Grama Panchayat
GUDAM
Srikakulam Ad! & Dist
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l.‘l GPS Map Camera ©

Gudem Andhra Pradesh, India
¥ : BWVE+995, Gudem, Andhra Pradesh
532484 India
Lat 18.343295°"
¥ Long 83.911175°
oL 28;01;23 11:57 AM GMT +05:30..
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u GPS Map Camera

Gudem, Andhra Pradesh, India
N swv6+995, Gudem, Andhra Pradesh

£32484, India
-7 M Lat 18.34332°
B Long 83.911135°
3 04;03;23 11:41 AM GMT +05:30




rfEyrrran




[TON

EVALUA

)JJJJJJJJJJJ))J)))?.:$111



Internal & External Evaluation for Semester Internship

Objectives:

Explore carcer alternatives prior to graduation,

To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
{uture job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following

gmduation from college. G-

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation (or 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Prescntation 10 marks

The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks
The External Evaluation shall be conducted by an Evaluation Committee
comprising of (he Principal, Faculty Guide, Internal Expert and Ialernal
Expert nominated by the affiliating University, The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.
Activity Log is the record of the day-lo-day activities. The Activily | oy is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student:
Programme of Study:
Year of Study:

Group:

Register No/H.T. No:
Name of the College:

University:
SL.No Evaination Criterion Maximum |  Marks
Marks Awarded
1. Activity Log 10
2. Internship Evaluation 30
3. Oral Presentation 10
GRAND TOTAL 50
Date:

Signature of the Fac‘ré[ty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name OfF the Student:

Programme of Study:

Year of Study:

Group:

Register No/H.T. No:
Name of the College:

University:

i Maxinuuin

SI.No Fualuation Criterion ’ )

Marks
1. Internship Evaluation ' 80
5 For the grading giving by the Supervisor of | 0

the Intern Organization ' -

3. Viva-Voce 50
TOTAL | 150
GRAND TOTAL (EXT.50 M + INT.100M) | 200

Signature of the Faculty Guide

Signature of the Internal Expert

Arat Secretary
Panchaya!

Signature of the Extern: ;xpe'i't GUDAM

Signature of the Principal with Seal
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ANDHRA PRADESH -
STATE COUNGEIL OF HIGHER EDUCATION

(A statiory Body of the Government of Andhra Pradash)

2nd, 3rd, 4l and 3t loers, Neeladii Towers. Sri Ram Nagar, 61h Dattation 1200

Atmakur (Vi lanealagini (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.eev.in
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