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CHAPTER 1: EXECUTIVE SUMMARY
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The internship report shall have a briol executive summary. Tt shall inctude five or
- more Learning Objectives and Oulcomes achiceved, a brief description of the sector of
~> business and intern organization and summary of all the activitics done by the intern
~> during the period.
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S, Suggestive contents
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A. Introduction ol the Organization
- “B. Vision, Mission, and Values of the Organization
C. Policy of the Ofganization, in relation to the intern role
D. Organizational Structure
— E. Rolesand responsibilitics of the employees in which the intern is placed
F. Performance of the Organization in terms of turnover, profits, market
~
reach and market value.
-~ N G. Future Plans of the Organization.
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CHAPTER 5 OUTCOMES DESCRIPTION
Describe the work environment you have experienced (in ferms of people uleractions,
facilitics available wind wnnmtenmee, clartiy of job roles, protocols, procedires
discipline, time managerient, harmonions relationships, socializalion, milual support and
teaniwoork, motivation, space and ventilation, elc.)
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Describe the real time technical skills you have acquired (in lerns of the job-

related shills and hands o experenee)
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Student Name: Kok Sakurmnod Registration No: '2,0'2.1001'5‘5J (A

From: 12 /1t 23 To: (% [03)23

Term of Internship:
Date of Evaluation:

o8 \ W ssueatal el
Organization Name & Address: W\ SUR 6

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas: G

Please note that your evaluation shall be done independent of the Student’s seli-

evaluation

Rating Scale: 1 is lowest and 5is highest rank

' 1 -~ Oral communication 1 2 3 4 5
2 Writtén communication 1 2 - 3 4 5
3 - Proactiveness 1 ) 3 4 5
4 Interaction ability with community | 2 3 4 3
75 Positive Attitude 17 | ‘DEETE 4 A5
| 6  Self-confidence 1 2 3 4 3
; 7 Ability tolearn 1 pisE 3 4 5
' % 8  Work Plan and organization 1 2 3 i 5
-9 Professionalism 1 2 3 4 35
' - .1{,) Creativity ! 2 3 4 3
| 11 Quality of work done 1 2 3 4 5
: l..2 Time Management I 2 3 4 Sk
13 Understanding the Community 1 2 3 A s
14  Achievement of Desired Qulcomes | 2 3 Ty 5
15  OVERALL PERFORMANCE 1 %) 3 4 5
Date:

I"age No




Student Self Evaluation of the Short-Term Inlernship

Student Name: 100 A . SA1 KoM Registration No: 202200175 |6023

Term of Interuship: From: (2-\2-23% To: 18-03-23
Date of Evaluation:

Organization Name & Address:( 0%0) Civil Suﬁ\/ bepantmeg) s douy

Please rate your performance in the following arcas:

50 =1 o o da W10

Raling Scale: Letter grade of CGPA calculation to be provided
Ora! communication l 2 3 4 5/
Written communicalion I 2 3 v 5
Proactiveness 1 2 3 4 g
Interaction ability with communily [ 2 3 ' S
Positive Attitude | 2 3 s 5
Self-confidence I 2 3 4 v
Ability to learn l 2 3 4e” 3
Work Plan and organizatiorn | 2 3 4 S &
9  Professionalism ] 2 3 4 S
10 Crealivity | 2 3 4T 5%
11 . Quality of work done I 2 3 458 i
12 .Time Management I 2 3 4 3
' 13 Understanding the Communily ] 2 3 4 Sv—
14  Achievement of Desired Oulcomes I 2 3 4~ it1§
15 OVERALLPER FORMANCE 1 2 3 4 5/

¥ |

I | K \g%
Date: Slgllzlllll';- he Stutlent

Evaluation by the Supervisor of the Inteyy Or gﬂmzif ;
5 -. _‘-‘ u.'l- ‘ !f“,
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EXTERNAL ASSESSMENT STATEMEN'T

Namie Of the Student: KOO®A . ZANMY.0MAR.

Programme of Study: ¢\ eyg

Year of Study: &) (zA) (T'Ey

Group:

en (TEQ

Register No/H.T. No: 2022001256023

Loy [wmiEeT) sstiaiu
Name of the College: (ovl- Dea-see COUUC Cor [ ZN) Sou

Q\/ Depeit- mestl CSqutdlm)

University: pY¥. g ﬁw\\gdﬂn‘.r} on'wms'\\a- 2 ouventeala>

T T ———— - -

Maximiim

SLNo . Foaluation Criterion Marks
1. Internship I:\-.ll_u.lli_c;; T il ‘ 80 “
9 For the grading giv-il_*tg By thcrs-i.lperv_i-i:sur of ‘ 20 ol
the Intern Organization
3. Viva-Vn; | 56 o
TOTAL ' . 150
GRAND TOTP.LL (EXT.50 M + INT. 100M) 200

Signature of the Faculty Guide

Signature of the Internal Expert

Signature of the Exlernal Expert

Signature of the Principal with Seal
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Describe the real time technical skills you have acquired (in lerni of he job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in lerms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvenient in
competencies, goal setting, decision making, perfornance annlysis, ele,
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Describe how you could improve your communication skills (1 foomsof
improventent in oral commumication, written commumnreation, conoersalional wbilrhes
confidence levels wlhile connmunicating, anviety management, understanding olliers, gething
understood by others, exlempore speech, '”,“i”-” (o articulate the key pom! closing the

conversation, mainlaiming wmcelies and protocols, grecting, thanking ard apprecueling olhers,
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Describe how could you could enhance your abilities in group discussions, participa

in teams, contribution as< a team member, leading o team/activity.
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Describe the technological developments you have observed and n;hw.ml to the
subject area of training (focus on digttal technologies relevant to vour job roli)
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