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An Internship Report on

(Title of the Semester Internship Program)

Submitted in accordance with the requirement for the degree of

Under the Faculty Guideship of

(Name of the Faculty Guide)

Department of

(Name of the College)

Submitted by:

(Name of the Student)

Reg.No:

Department of

(Name of the College)
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rlnslructions to Students ]

Please res tailed Guideli i
4 ase read ‘lhe dl:ldlll.\i Guidelines on Internship hosted on the website of A" State
ouncil of Higher Education httpsy//apsche.ap.gov.in

1. It is mandatory for all the students to complete Semester internship citherin 'V
Semester or in VI Semester.
5 B - - i
very student showd identify the organization for internship in consultation
v o8 ' .
with the College Principal/the authorized person nominated by the Principal.

Repor 3 I EOHN GREaR A .
port to the intern organization as per the schedule given by the Colleee, You

w

must make vour own arrangements for transportation 1o reach  the
organization.
4. You should maintain punctuality i attending the internship. Daily altendance
is compulsory.
. You are expected to learn about the organization, policics, procedures, and

processes by interacting with the people working in the organization and by

wn

consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and reguolitions ol the
intern organization.

7 While in the intern organization, always wear your College ldentity Card.

8. If your College has a prescribed dress as uniform, wear the unilorm daily, as
vou attend to your assigned dutics. -

Ity Guide from your College. THe/She will be

9. You will be assigned a Facu
low interns. Post your daily activity

creating a WhatsApp group with your fe
done and/or any difficulty you encounter during the internship.
10. Identify five or morc learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills vou are expected to acquire.

nt of profussionnl competencics that lead to fulure career

c. Developme

SUCCeSS.
ation skills with team members, co-inlerns,

11. Practice prafessional communic
pressing thoughts and ideas effectively

This includes ex

and your supervisor.
al communication, and utilizing, listening

through oral, written, and non-verb
skills.
12. Be aware of the

and communicate regularly with your
ork assignments.

communication culture in your work environment. Follow up

supervisor to provide updates on your

progress with w

Page No



Never be hesitant to ask questions to make suve you fully aoderstand what
you need to do vour work and to contribute to the organization

- Be regular in (g up your Program Book, 1 ahall be Glled ap in your own
handwriting, Add additional sheets wherever necessary,

At the end of internship, you shall be evaluated by your Supervisor of the
intern organization,

- There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

- Do not meddle with the instriments/equipment you work with,

Ensure that vou do not cause any disturbanee to the regular activitios of the
intern organization,

. Be cordial bul not too intimate with the employees of the intern organization
and your fellow interns,

20. You should understand that during the internship programme, you are the

ambassador of vour College, and your behavior during (he internship
programme is of utmost importance,

1. If you arc involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

. Do not forget o keep up your family pride and prestige of yotir College
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Student’s Declaration

I, }-C\VE»Z-“ $LUI¥TEIJ} a student of %A&T'QQ) A

Program, Reg. No 2022 00135402 4of the Department of (DL MEN c'sJTTL@-AMLDMU-\
College do hereby declare that I have completed the mandatory internship

from 12-12 ~2022 5 \S 032023 in (a3WS -5£LV6;2’€Y:'CJ (Name of

the intern organization) under the Faculty Guideship of

(2.3 podda - (Name of the Faculty Guide), Department of
LV k ngyee mbw%je. G:r Mem , Sz Lu.«iuue\

(Name of the Collegc)

l_._sg.:&uwmj)

(Signature and Duic)
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Official Certification

This is to certily thal __LO\U{,- Hi _gQ,‘,

o : lCLWV\ﬂ.L—- __ (Nuame of
s ' J ey 2
‘Pu ¢ st L{;”;?[L[ir P‘E;&Dt{:-:zolﬁfép_)ﬂgms completed his/her [nternship in
wiaper  \Je ; ool
Y [ I (Name ' of  the  Intern  Organizalion) — on

5¢C5'EAOC‘LYT(’£ (Title of the

. Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree of _13-A (£ ﬁ?) in the

fnw%- .Dca'nc (‘nﬂa%j;e (Men) (Name of the College).

Department of

This is accepted for cvaluation. =

6! 1’/1,01 2 s

(Sicyurd KdnliRisirative Setretary
Punyapu Veedhi-21085011

i lam-532001
Endorsements SMC, Srikakulam-5

Faculty Guide
Head of the Departiieit

Principal
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Certificate from Intern Organization

This is to certify that L—C\\}e:'lc': &).' kauma.k—-' (Name of the iintern)

Reg. No 2022 OO [2¥LodL of C‘}mﬁ v Desyee Co{}cjfeﬂ R‘:W(}- the +
Cetnetenta

College) underwent interuship in GCpog- E; HQE re F“ S!gbdb; (Name of the
Intern Organization) from P12 -2002 iy 18 ~-03 — 9023
The overall performance of the intern during his/her internship is found to be

%ﬁéﬁﬁhf (Satisfactory /Not Satistactory).

6 !’/ I Sh

Authoridi R brinistrative Secrétary®’
Punyapu Veedhi-21085011
SMC, Srikakulam-532001
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall mclode five o
more Learning Objectives and Outcomes achieved, a brief desceription of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization
Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role
. Organizational Structure

THUOW >

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organizalion in lerms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CIHAPTER 3: INTERNSHIP PART

Description of the Activitics/Responsibilities in the Intern Organization during hiternship,
which shall include - details of working conditions, weekly work schedule, eqiipnien! used,
and tasks perforned. Vs part could end by reflecting on what kimd of skills the intern
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WEEKLY REPORT
WEEK -1 (From Dt....cceeveerees 10 Dbeccnocrnnensd)
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Describe how you could improve your communication okills (0 leons of
improvement in oral communication, wrillen conmmunication, conversatymnl  wlilifyes,
confidence levels winle communicating, wicnely wanayenenl, understandiiy olhiers, gellng
understood by others, fempore <peechs, ability to articulate the bey pomts, cloiny the

conmversation, maintaining wiceties and protocols, yreeting, hanking and appreciating others,
elc.,)
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Describe how  you could improve your communication skills (00 ferns of
improvement in-oral - commnnticalion, crillen conmmrication, conpersational - alilitics,
confidence levels while conmumicating, auxiely nwnagentend, wnderstandig otlers, welling
understood by others, extempore speech, ability 1o articulate the key points, closing the
r?m;e'rsn!nn:, maitlaining niceties and protocols, greeting, thanking and appreciating others,
cle,
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Describe how could vou could enhance your abilities in group discussions, participation
i teams, contribution as a team member, leading a teamyactivity,
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Jescribe the technological developments you have observed and relevant to the
ubject area of training (focus on digital lechnologivs releomnt to your job role)
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Student Name: LC'AVC’,'((‘ SQ;'{!Q;.‘MI

Term of Internship:

Student Self Pvaluation of the Short-Term Internship

Dale of Evaluation:

Organization Name & Address:(5543.5 "T)U'r\ o V- ‘IEC-"!EL“-." _{_:-,_1 025011)

Registration No: J/2 2001255528

From: 12 =12-202% TJo: \¢-02- 7033

’ 1 " * .
Please rate your performance in the following areas:

Rating Scale:

10
11
12
13
14
15

Date:

Oral communication
Wrillen communication

’roactivencess

Interaction ability with community

Positive Attitude

Self-confidence

Ability to Iearn

Work Plan and organization
Professionalism

Crealivily

Quality of work done

Time Management

Understanding the Community
Achievement of Desired Outcomes

OVERALL PERFORMANCE

e T T T T Ry

[ R T e I )

Letter grade of CGPA calculzation o be provided

2> 3 @ 5
= i
2 3 - &)
2 3 4 (3)
2 3 + G
‘7 — _‘ .f-:-‘"
= - " -/
) 3 s (3)
4 —_— - W
) 2 A =)
— - L _‘r'l
2 3 : )
= = __'_‘ =/
2 3 ) 5
2 3 (@) s
— s
2 e e )
—_—
2 3 4 &
- F -
2 3 (@ 3
- : ~——
2 R = &
E 2 @ s
-

Je B
Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: LO\UC” K r'f;(‘u"lfl ONOf Regintration No: o200\ 35 6094
Term of Internship; Prom: 12122002 To: V%~ 05~ 201 %

Date of Evaluation:

Organization Name & Address: q.g Lo L .Ptlhjn,"m \]f’ﬂf{hi (:)I‘D ?fg” '

o

Name & Address of the SUpervisor o E ;:J_ Nod opu "Puu apu Vo,
with Mobile Number 0? c o = S i
Wand Setndfayaf « Q52285665

Please rate the student’s performance in the following arcas:

Please nole that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

J Oral communicalion I 5 3 @ 5
2 Wrilten commumication | ) 3 4 @
3 Proactivencss ] 2 3 4 @
4 Interaction ability with community I 2 3 4 @
5  DPositive Attitude | ) 3 4 @
6 Self-confidence [ 9 3 4 @
7 Ability to learn ] 2 3 4 @
8 Work Plan and organization | 2 3 4 @
9 Professionalism I 2 3 @ 5
[0  Crealivily l 2 3 @ 5
11 Quality of work done | 2 3 4 @
12 Time Managemenl ] 2 3 4 (3
13 Understanding the Community | 2 3 @ 5
14 Achievement of Desired Outcomes | 2 3 4 G}
15 OVERALL PERFORMANCE 1 2 3 @ 5
Signature of t s(?(;ﬁ/i%?’& ‘
o 6/ r s Ward AdmirNstrative Secretary

Punyapu Veedhi-21085011
SMC, Srikakulam-532001

Page No +
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EVALUATION
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Internal & External Evaluation for Semester Internship

Objectives:
» Explore career alternatives prior to graduation.
e To assess interests and abilities in the field of study.
o To develop communication, interpersonal and other critical skills in the
future job.
 To acquire additional skills required for the world of work.
e To acquire employment contacts leading directly to a full-time job following
graduation from college.
Assessment Model:
o There shall be both internal evaluation and external evaluation
e The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students. =
o The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks
« The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.
o The weightings (or Internal Evaluation shall be:
o Activity Log 10 marks
o Internship Lvaluation 30 marks
o Oral Presentation 10 marks
o The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks
o The External Fvaluation shall be conducted by an Evaluation Comumittee
comprising of the Principal, Faculty Guide, Internal Expert and FExternal
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the lntern
Organization.
o Activity Log is ihe record of the day-tu-day activities. The Activity Loy is

hus allowing for individual members within

assessed on an individual basis, t
assessment will take into consideration

groups to be assessed this way. The
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and qualily of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)

Page No




INTERNAL ASSESSMENT STATEMENT

Name Of the Student
Programume of Study:
Year of Study:
Group:

Register No/H.T. No:

Name of the College:

.
-

University:
T_Sf.i\"o Evaluation Criterion J\'fﬂ.\.'f”““]f_i'__ \}.:i'lf\:—
- Marks | Awarded |
l Activity Log - 10 I ]
2 | Internship Evaluation 30 ' ]
3. Oral Presentation 10 | ]
GRAND TOTAL s0 |

Date:

Pace No

Signature of the Faculty Guide



EXTERNAL ASSESSMENT STATEMENT

Name Of the Student:
Programme of Study:
Year of Study:

Group:
Register No/H.T. No: e
Name of the College: )
University:
Maximiim Marks
SL.No Evaluation Criterion Muivks Azoarded
1. Internship Evaluation 80 ]
- For the grading giving by the Supervisor of 20 —
the Intern Organization
3. Viva-Voce 50
TOTAL | 150 |
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 |

Signature of the Faculty Guide

Signature of the Internal Expert

Signature of the External Expert

Signature of the Principal with Seal
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