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[ Instructions to Studentsj

Please read the detailed Guidelines on Internship hosted on the website of Al State
Council of Higher Education https:/apsche.ap.gov.in

1. Tt is mandatory for all the students to complete Semester internship cither in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College PPrincipal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns. 3

6. While you are allending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry. '

b. Job Skills you are expected to acquire,

¢. Development of professional competencies that lead to future career
SUCCess.

11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ide

through oral, written, and non-verbal communic
skills.

12. Be aware of the communication culture in vour w

as effectively
ation, and utilizing listening

ork environment. Follow

. - LI
and communicate regularly with your supervisor to prov v

‘ ‘ ide updates on vour
progress with work assignments. -
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13.

14.

15,

16.

i 7
18.

19.

20.

21

Never be hesitant to ask questions to make surc you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

At the end of internship, you shall be evaluated by your Supcrvisor of the
intern organization.

There shall also be cvaluation at the end of the internship by the Faculty

Guide and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that vou do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern o
and your fellow interns. '
You should understand that during the internship programme, vou are the
ambassador of vour College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

rianization

initiated.

. Do not forget to keep up your family pride and prestige of your College.

Page No



Student’s Declaration .

I NARAA. (rowthan a student of B-ACT-&:_E)__
Program, Reg. No.%622 001256052 of the Department of_Govesnrynt  degree Colegp Cen)

College do hereby declare that I have completed the mandatory internship

from M/12/ 92992 10 )%/03)9092,  in Lducation [bq‘xthm/f_, (Name of

the intern organization) under the Faculty Guideship of

_ B Hohewnsdeo  (Name of the Faculty Guide), Department of
Govefnrant _deqiee  coQlege(ney),  S¥thakulai
(Name of the College)

r=
o

N-Gowthar

(Signature and Date)

03[0 2023
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Official Certification

Thisis to certify that - NARAA.  Gowthan

(Nime of
the student) Reg. No 9099001256002 has completed his/her Internship in
" (Name — of  the  Intern Organizalion) — on
Edutalion Pepagtrenl ~ Sehool(Title  of the  Internship)  onder  my
supervision as o part of partial fulfilliment of the requirement for the
Degree  of 3-_6_@_‘;_(3_‘?)____ _in the Department  of
Goveanront  vegste gqﬂkbc_("“ ame of the College).

This is accepted Tor evaluation.

# -g" Primary ;;m} y

LRI Son, |
'r; *r Ir” N
| Ul......... o — ﬂ
gy | AL = ) - (Siv @ Yir e (2
bl ’ STER | — :
Nt /,‘_r..._, HEAD MASIE 1319'1 2023,

“ ‘3{;‘&___.‘/3\ 7 f4.P. Primary School

Endorsements " ‘_{-‘ Amm—i’a".i_“/;:f' Hanumansthupuram Celon:
R amadalavaslasa Manda’'

Faculty Guide

Head of the Departinent

Principal
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Certificate from Intern Organization

This i ‘tfvy
18 18 to certify that —NARAH. CoprHha (Name of the intern)
Reg. No__‘l_gﬁgg_[m of Govesnropt  pegree  oQ0éa (Name of the

College) underwent internship in __ (Name of the
Inter

m Orgmu’znﬁmr) from M/m, 20912 lo 13/0?,/209_3.

The overa perfgrmance of the intern during his/her internship is found to be

L (Satisfactory /Not Satisfactory).

e T e T
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& //1‘\\?5’0/
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T Aanumasthupuram Colom
Amadalavalasa Manda!
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ACTIVITY LOG FOR THE FIFTH WEEK
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Objective of the Activily Done:

WEEKLY REPORT
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ACTIVITY LOG FOR THE SEVEN WEEK
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary, It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the scclor of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contenls

A. Introduction of the Organization
B. Vision, Mission, and Values of the Organization
C. Policy of the Organization, in relation to the intern role
D. Organizational Shructure
Roles and responsibilities of the
F. Performance of the Organization in te

employees in which the intern is placed.
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G. Fulure Plans ol the (h‘gemizalinn.
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CHAPTER 3: INTERNSHIP PART
Description of the Activilics/Responsibilitics in the Tnteri Organization during Tnternship,
which shall include - details of working conditions, weekly work schedule, equipment wsed,

and tasks performed This part conld emd by reflecting on what kind of skills the itern
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CITAPTER 5: OUTCOMES DESCRIPTION
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Descnbg the real time technical skills you have acquired (in 1
related gkills and Tinnts o expenience)
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Describe the
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Describe how could you could enhance vour abilities in group discossinns, participation
in teams, contribution a<a team member, loading 4 team/factivity.
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Student Self Evaluation of the Short-Term Internship

Student Name: RN ARAA . Gowrthon

Date of Evaluation:

Term of Internship: From: |2~ $2~2022 To: |~ 03~202%

Organization Name & Address: €8w catiool Deposternt O tanuranthuf B

Registration No: 202200 1'35'40 U
>

Please rate your performance in the following arcas:

Rating Scale: Letler grade of CGPA calculation Lo be provided
l Oral communication 1 2 3 4 5
2 Written communicalion 1 2 3 4 5
3 Proactiveness | 2 3 4 5
4 Interaction ability with community | 2 3 4 5
5 Positive Attitude l 2 3 4 5
6  Self-confidence ] 2 3 4 5
7  Ability to learn 1 2 3 4 5
8  Work Plan and organization I 2 3 - 3
9  Professionalism I 2 3 4 5
10 Creativity | 2 3 4 3
11 Quality of work done | 2 3 4 5
12 Time Management 1 2 3 2 5
13  Understanding the Community | 2 3 4 S
14  Achievement of Desired Outcomes | 2 3 4 5
{5 OVERALL PERFORMANCE 1 2 3 4 5
N (o thom
Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: N G oudtharm

Date of Evaluation:

Organization Name & Address: ¢Au mL’PO"‘RQ

with Mobile Numbaer

To: ~0%~202 %
Term of Internship: From: 19~192~2092 To: |¥~093

Name & Address of the Supervisor ) 8 H&"‘ﬂd 00

Rt!gi.‘ilrﬂlinn No: 299220013 T HODZ

Joppatriont. (voruriantunges)

i i i Areas:
Please rate the student’s performance in the following arce

- by i Caonae mec t;"]l 1 10 & r i S sl “‘
¥ [il" (’f l} 34 ll(l( T
& &"t( l]l(‘l YOur o .'lIllﬂt][‘]n ‘\!1]“ l) 1 i a l L] l L)t ]

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication ] 2 3 4 ?

2 Written communication I .2 3 4 >

3  Proactiveness 1 2 3 4 ?

4 Interaction ability with community 1 2 ; + :3

5 Positive Attitude 1 2 .;*‘1 4 z

6 Self-confidence 1 2 _: 4 .:

7  Ability to learn 1 D 3 - 5

8 Work Plan and organization I 2 3 - ij

9 Professionalism 1 23 ii Bl f

10 Creativity | 2 3 4 5

11 Quality of work done 1 2 3 4 ?

12 Time Managemenl I 2 3 4 5
13 Understanding the Community 1 2 3 4 ?
14 Achievement of Desired Outcomes [ 2 3 4 ::
15 OVERALL PERFORMANCE 1 2 3 + 5

o 2Py g
: ! ;"IU, . "I“ I'\ Siggarc@?m&(fr’ .
- I':‘ N ) B} HEAD MASTER (¥ O‘f/.mi'ﬂ
AN /&) M. P. Ptimary Schoot
'of'lf’/.;%‘ Sl Thnumanthupuram Colom
2 Amagatan® Aamagnlavaloss Monda!
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Internal & External Evaluation for Semester Internship

Objectives:

1 M . .
Explore carcer alternatives prior to graduation.
To assess inlerests and abilities in the ficld of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college,

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into

grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activily Log 10 marks
o Internship Evaluation 30 marks
o Oral PPresentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Comumittee
comprising of the Principal, Faculty Guide, Internal Expgyt and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-lto-day activities. The Activity Log is
assessed on an inaividual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

Page No



the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The studenl’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log,

The Internship Fvaluation shall include the following components and based
on Weekly Reports and Quteomes Description &
a. Description of the Work Environment. -
b. Real Time Technical Skills acquired.

¢. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics

f. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: NARAA. Cowthar
Programme of Study: 8.A CT' X))

Year of Study: ©pag-40e -
Group: 1.¢.p )
Register No/H.T. No: 2022001256032

Name of the College: (Govednrear Degtec CDQD"%B @m)
University: D%+ BR. Arbed Wos un?\/@b?ba ) SE?KO;NAQG"

W W W W W

SI.No Loaluation Criterion Maximuim Marks
Marks Awarded

1. Activity Log 10
2, Internship Evaluation 30 . .
3. Oral Presentation 10 B .

GRAND TOTAL 50
Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: N ARAA. Gowthort

Programme of Study: g.pA (1-€9)

Year of Study: 9092 - 92023

Group: —r.e.p.

Register No/HUT No: 20922 001256001

Name of the College: Govesnrient  Degses colteye (nm)

University: o, BR.Arbedwray  untves Sty et rarulon

Marks

- Maxinm
SINo Foaluation Criterion Marks | Awarded |
1. Internship Evaluation _ 80 I o=
5 For the grading giving by the Supervisor of 20 1
the Intern Organization (I SN
3 Viva-Voce 50 I S
TOTAL L I
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 i

Signature of the Faculty Guide

Signature of the Internal Expert

Signature of the External Experl

Signature of the Principal with Seal
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