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Please read the detailed G
Council of Higher Educatu

1. Ut is mandator
2. Every stud

3. Reportto the

4. You should maint

5. You are expecte

i

delines on Internshup hosted on the website ol ALY State

n htlpﬁ;/,’alpﬁchu..‘l|1.gm'.in
anship cither in Vv

v for all the students Lo complete Semester int

Semester or n V1 Semester.
ization for internship in consultation

ent should identify the organ
authorized person nominated by the Principal.

r the schedule given by the College. You
for transportation 1o reach  the

with the College Principal /the
intern organization as pe

must l"l‘li]kL‘ vour  own g‘l]‘l'c‘ll'l‘L;L‘I'l'lL’IﬂH

organization.
ding the internship. Daily attendance

ain punctuality in atlen

is compulsory.
d to learn about the organization, policies, procedures, and
anization and by

cting with the people working in the org

{ to the interns.
{ollow the rules

processes by inlera
supervisor attachec

atlending the internship, andaegulations of the

consulting the
6. While you are

intern organizalion.
7. While in the intern organization, always wear your College Identity Card.
ess as uniform, wear the aniform daily, as

8. If your College has a prescribed dr
d to your assigned dutics.

you atten
9 You will be assigned a Faculty Guide
creating a Whats

done and/or any difficulty you ¢
g objectives in consultation W

from vour College. He/She will be

App group with your fellow interns. Post your daily activity

ncounter during the internship.
10. Identify five or more leainin ith your Faculty
Guide. These learning objectives can address:

Data and Information you arc expected to collect about the

a.
organization and/or industry.
b. Job Skills vou are expected to acquire.

Development of professional competencies that lead to future career

c.

suCcess.
ation skills with team memboers, co-interns,

11. Practice professional communic
s expressing thoughts and ideas effectively

and your supervisor. This include
through oral, written, and non-ver
skills.

12. Be aware of the ¢
and communicate regularly with your superv

progress with work assignments.

bal communication, and utilizing listening
! s

ommunication culture in your work environment. Follow up
isor to provide updates on vour
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Scanned with CamScanner



( € € ¢
B = ey

O OO
-~ - -

C 000
== ==

qQ

Y

)

O
[==jy==c=,

(@]
[—— ]

(.

13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.
14. Be regular in filling up your Program Book. It shall be filled up in your own

handwriting. Add additional sheets wherever necessary.
15. At the end of internship, you shall be evaluated by your Supervisor of the

intern organization,
16. There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.
17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the

intern organizalion.
19. Be cordial but not too intimate with the employcees of the intern organization

and your fellow interns. ,
20. You should understand that during the internship programme, vou are the
ambassador of vour College, and your behavior during the internship
programme is of utmost importance.
21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

initiated.
22. Do not forgel Lo keep up your family pride and prestige of your College.

R 7 ... IS

¢
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Student’s Declaration

nt of _-Trﬂ’.zmilur______.
nt of__]_QLlj_ju
y internship

L_Ennnada;_f’_ramma__ __a slude

Program, Reg. No. 2022 00l 35 6ostof the Departme
completed the mandator

College do hereby declare that I have
from 19-12-2022 1, 1%-03- 2¢23 in M&M(Namu of
the Faculty Guideship of

the intern organization) —under
(Name of the Faculty Guide), Department of

, Gok dcgvee Collese -ﬁi’l(mom}

e {hl cadioN
(Name of the College)

Fignguuie ik RYi
P.S.H.M.C.i-}. sCHOOL
N SRIKAKULAM

PDaga Na
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Official Certification
This is to certify thal __[on[adg . Emm“a

the student) Reg, No.202200|356p3 6 has completed his/her Internship in
&cfg.mﬁian_ (Name of  the Organization) on
PS-nm Scheal konng sheel (SklyTitle  of  the  Internship) undermy

supervision as a part of partial (ulfillment of the requirement for the

—_ (Name of

Intlern

Degree of _B-A TE'P LT!TL),_ in the Department  of
WELE&L&; (OHGQL&LWM\J (Name of the College).
This is accepted for cvaluation.
ZEM KON
; W -_ -~
) e
J s A\
‘-'I I’r: % \:/A \ (/\—\-)_/—_A
L e , ! m;r with Date.andd Seud)
\ W, s 2N e W s CHO0L
N /v P.S.NMLT
- - I-Q”"".I'.‘\-t-'-"
Endorsements e L -1 2
Faculty Guide
Head of the Departnicnt
Principal
5
Page No

Scanned with CamScanner



Certificate from Intern Organization

This is to certify that Ponnada - Praamna_ (Nawe of the nilern)

Reg. No2029001356036 of CT[Q]ZLESRL@@*—E‘—@“IN”"“. of the

College) underwent internship in &s_-mmihml_kmnuh:déklﬁf\fﬂmv of the

9. 2022 to I - (173 - 2.0 2.3

Intern Organization) from 19-1

The overall performance of the intern during his/her internship is found to be

_ia.ﬁsfaﬁgzﬂ_ (Satisfactory /Not Salisfactory).

o -—
= L o &
/:5’ ) e 8 \(,(_l\
r';" \-’,.: =
/ of w \u
E G S I A1 et
v, _.'-f'_\‘ /‘, v{f A J'rr;.";:cdgrggfg(@;\\ﬁfgﬁrm and Sea
U > S {S.N.m.c.ﬁ.smom
\ l‘ \ 'l._.’ P ~ SRIKHKULD‘{.J
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CHAPTER 1: EXECUTIVE SUMMARY

The mternship report shall have a brief exceutive summary, It shall include five or
more I-L‘arning Objectives and Outcomes achicved, a brief description of the sector of

business and intern organization and summary of all the activitics done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents ”

Introduction of the Organization
Vision, Mission, and Values of the Organization
Policy of the Organization, in relation to the intern role

. Organizational Stiucture
Roles and responsibilities of the employces in which the intern is placed
wrket

Performance of the Organization in terms of turnover, profits, o
reach and markel value.
G. Future Plans of the Organization. M
4 welkeel 4én Hu eautﬂf’zo* Y é
u
S’cJ«LDO} va ’4'”]’3

AHDOW>
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CHAPTER 3: INTERNSHIP PART

DL'SL‘J"I';JHHH |_?/' the .f\.-n’,r”ff’,-g./I-Zr_-:;nuls:','u'h'h:'s i the Dilern Ovgandzation: dirney Tioterie Iy,
which shall include - details of working conditions, weekly work schedule, cqupment sed,

and tasks performed. This part could end by reflecting on what ki of <kills the otern
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ACTIVITY LOG FOR THE FIRST WEEK

3
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Day-3 |oloyy owol iy o€ vy ﬂm ;rw M
4 o ﬁwwf‘ oS | s oy 4_@}0,5!' 7\
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WEEKLY REVORT

WEEK =1 (From Do 10 Dlaicinasisiees)

Objective of the Activily Done: ) I
Detailed Report: —=
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ACTIVITY LOG FOR THE SECOND WEEK

Day

Date

Brief description of the daily
activity
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WEEKLY REFORT
WEEK =2 (From Db 1O Plisconroavensniss)

bjective of the Activily Done:
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ACTIVITY LOG FOR THE THIRD WEEK

Brief description of the daily I
activily

Roordo e in doctely

4 ave Jaughl 1 el

g ool engtihl

.earning Oulcome

l
v chckl 37 5 o w4
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Muolowd J
busics the ot o pack s> sy b b

|| PPerson In-
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Signature

Day -3
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WEEKLY REPORT

WEEK =3 (From Dl to Dl

Objective of the Activily Done:
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ACTIVITY LOG FOR THE FORTH WEEK

Brief description of the daily
activily

Day -

4 hove Jougll mall] |4 4

levtou and pﬁoL{aMﬂfﬂ*C
N gardcdw .

dup a4l

Day -

2

P conducked gany ‘

Day -
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WEEKLY REFORT
WEEK = (From Dl lo D)
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Date

e R — — ——— \ .
]
Person In-

ACTIVITY LOG FOR THE FIFTH WEEK

Brief description of the daily Learning Outcome |

|‘|l'li\'il)'

Day -1

5 lowe Jaughtt 9| 5 hone Tuteweld
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Day -3

Day -4

Day -5

Day -§

Pave No

Scanned with CamScanner



WEFKLY REIMORT
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[Detailed Report:
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ACTIVITY LOG FOR THE SIXTH WEEK

D | Person In-
8‘:}’ Brief description of the daily Learning Outcome | ‘(‘:‘::::g:
Date actlivity Signature
<ankandle i
Day -1 )

folidegs

Day - 2 S“Mmﬁ{/ ‘
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WEEKLY REPORT

i)

WEEK =6 (From Dt o D
—_— — == _ = |
Objective of the Activity Done: _"
Detailed Report: -
Page No
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ACTIVITY LOG FORTI IESEVEN WEEK

' Person In-
" Brief description of the daily Learning Qutcome | Charge
" activity \ Signature
Date I'||
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WEEKLY REIPORT
WEEK =7 (From Dl v 10 Dl )

Objective of the Activily Done:

Detailed Report:
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ACTIVITY LOG FORTHE FIGTH WEEK

Person In- |
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ACTIVITY LOG FORTHE NINETH WEEK

D'itle activity
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WEEKLY REPORT

WEEK =9 (From Dl vseveeeeen lo DLl ‘
Objective of the Activily Done: \
Detailed Report: '
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WEEKLY REPORT
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Detailed Report:
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ACTIVITY LOG FORTHE TENTH WEEK

Brief desceription of the daily
activity
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Evaluation by the Supervisor of the Intern Organization
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- D 2 Written communication
o ) 3 Proactiveness
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. 6  Self-confidence
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O Il Quality of work done
o 12 Time Managemen!
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: 14 Achievement of Desired Qutcomes
15 OVERALL PERFORMANCE
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Internal & External Evaluation for gemester [nte ¢nuhif

Objectives:
e Explore carcer alternatives prior Lo graduation.
e To assess interests and abilities in the ficld of study.

interpersonal and other critical skills in the

e To develop conmmunication,
future job.

e Toacquire additional skills required for the world of work.

« To acquire employment contacts leading directly to a full-time jobr following

graduation from college.

Assessment Model:

e There shall be both internal evaluation and external evaluation

e The Faculty Guide assigned is in-charge of the learning activitics of the

students and for the comprehensive and continuous assessment of the

students.

e The assessment is to be conducted for 200 marks. Internal Evaluation for 50

marks and External Evaluation for 150 marks
ater the marks shall be converted into
SGPA and CGPA.

e The number of credits assigned is 12. L
grades and grade points to include finally in the

e The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
10 marks

o Oral Presentation
e The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks -
o

o Viva-Voce 50 marks
e The External Evaluation shall be conducted by an Evaluation Committee

comprising of the Principal, Faculty Guide, Internal Expert and Exlernal
Expert nominated by the affiliating University. The Evaluation Committee

> shall also consider the grading given by the Supervisor of the Intern
o Organization. '
\ e Activity Log is the record of the day-to-day activities. The Activity Log is

assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

Page No
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While evaluating the student’s Activity Lo, the

considered -
mnt.

a. The individual student’s effort and commitnu

y of the work produced b the individual

b. The originality and qualit
:['It'(l.

student.
tion with the work assiy

c. The student’s integration and co-oper
d. The completeness of the Aclivily Log.

The Internship Evaluation shall include the (ollowing components and based
on Weekly Reports and Qulcomes Descriplion
a. Description of the Work Environment.
Technical Skills acquired.

b. Real Time
¢ Managerial Skil
d. Improvement of Com

e. Team Dynamics
ical Developments recorded

Is acquired.
municalion Skills.

{ Technolog
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MARKS STATEMEI’N!T
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student:
Programme of Study:
Year of Study:
Group:
Register No/H.T. No:
Name of the College:
University:
SI.No ' " Loaluation Criterion W Mm'ks'—-|
Marks Awarded |
1. Activity I.n_g_ = . 10 I SR Ee ,._“
[2 o Intm;::l;i_p Evaluation 30 .‘
3. /Ornl Presentation 10 )
b | GRAND TOTAL 50
Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student:
Programme of Study:

Year of Study:

Group:

Register No/H. T, No:

Name of the College:

University:

; Maxin Marks
l SINo / Fvaluation Criterion i Awam';"d
B
1 | Internship Evaluation 80 G

'rl 5 /For the grading giving by the Supervisor of 20 -
- the Intern Organization
3. ! Viva-Voce 50
{TOTAL 150
GRAND TOTAL (EXT.50 M + INT. 100M) 200

Signature of the Faculty Guide

Signature' of the Internal Expert

(G te———
! teE[ 't
Gignature of fhﬁgﬁgtﬁ‘f}{g’rﬁﬁl‘ A
C H' SC -'{{c "
pit.;'-N\M‘f Iu v
SRk

Signature of the Principal with Seal
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
d 3rd 4th and 5th floors Neeladri Towers, Sri Ram Nagar, 6th Battalion Road
2 ] 'r ) ? ' )
" Aumakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503

www.apsche.ap.gov.in
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