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[ Instructions to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

1. It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
1s compulsory.

5.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address: -

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13.

14.

15.

16.

17.

18

19.

20.

21.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. Tt shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/ equipment you work with.

. Ensure that you do not cause any disturbance to the regular activities of the

intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

II.BOLCQGQ:KCLMDISQMQ{Q 2\ __a sludent of _l:} MUI':!\H qﬁ’klﬁ’)‘ﬂ& ﬁtP

Program, Reg. No.202000lU4000L)- of the Department of

College do hereby declare that I have completed the mandatory internship
Shad, ¥ Stvoda

from {2-12 —9 7 to \R-0%-2027 inGlovenpn) primay " (Name of

the intern organizalion) under the Faculty — Guideship  of

L. ijmﬁjlfo\ (Name of the Faculty Guide), Department of
Tousiow =N RACTHE) Covernmont Degreo. m[(qa;_@m) gJeckulam
(Name of the College) z

2. Mwo@am

(Signature and Date)
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Official Certification

This is to certify that 25 JA’\' KA. MQ&’\O{N\G{CA&U (Name of

the student) Reg. No202200l42tooo4. has completed his/her Internship in
- i o WV,
Qm@mnﬂﬂ'_gmm% ho r‘fm%\ C%} the Intern Or ganzzatlon) on

Edcetion 4mmﬂf (Title of the Internship) under my
fulfillment of the requirement for the

supervision as a part of partial

Degree of in the Department of

@_O_Vﬁ[ﬂMj;cli&aﬂnd@(l\lmnc of the College).
(M) Gyikrulom

This is accepted for evaluation.

(S@%&tﬁﬁ&gﬁ and Seal)

Heod Tllaster
S0VT. PRIMARY SCHOOL
K. SIVADA
& L PURAM Mdl. (VZM. Dv:

Endorsements

Faculty Guide

Head of the Depariment

Principal
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Certificate from Intern Organization

This is to certify that B{({OP Ka. MOL\OWU(CI—MA (Name of the inlern)

Reg. NOMQDlM;Q_QQL%_ of éfol"c{ni]?f(?ct_t)‘“iﬁﬁ(mm)(]\lmnc of the
Sy\Caliamds =

College) underwent internship in ol primany schodl K. sivada (Name of the

Intern Organization) from llfll!’lOlL~ to_12/03 ,}QO':R

The overall performance of the intern during his/her internship is found to be

é’(] (rdéa/ (Satisfactory/Not Satisfactory).

U Tyt Lo
Authorized S"g’f‘ﬁ?’/i}l Wi R4t and Seal

QOVT. PRIMARY SCHOOL
K. SIVADA
& L PURAM Mal. (VZM. Dt
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CHAPTER 1: EXECUTIVE SUMMARY ‘o
The internship r |
ore L nship report shall have a briefl executive summary. It shall include five or 7
re ea > . .
. rning Objectives and Outcomes achieved, a brief description of the sector of 2
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HAPTER 2: OVERVIEW OF THE ORGANIZATION ”
Suggestive contents i
7
g. In'troduction of the Organization 7

C. r\)/’18f0n, Mission, and Values of the Organization ‘
- Policy of the Organization, in relation to the intern role i
D. Organizational Structure "
{ = . L S . /

IE. Roles and responsibilities of the employces in which thedntern is placed.

‘ 7%

) .
Performance of the Organization in terms of turnover, profits, market
reach and market value. G
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilitics in the Infern Organization during Internship,
which shall inchude - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting o what kind of skills fhe intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

r“
D&iy Brief descripti
Date Scrzgsili;f the daily Learning Outcome Pz;(;:g?'
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WEEKLY REPORT
WEEK =1 (From Dbuciin (0 Dlacserivennnanas)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

S
D&iy Brief description of the daily Learning Outcome ch;(;n In-
Date activity g S artgue; .
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ACTIVITY LOG FOR THE SECOND WEEK

Page No

D: serson Tn-
o Brief description of the daily " : it Ie"
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WEEKLY REPORT
WEEK = 2 (From Dl {01 D] SO )

Objective of the Activity Done:

Detai[cd Report:
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WEEKLY REPORT
WEEK =3 (From Dtu..vcccviseenens 10 Dbiceiiiiiin )

Objective of the Activity Done:

Dcl'niled Report:
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Day : . : Person In-
& Brief description of the daily Learning Outcome Charge
Date activity Signature
MR mOndOd. cowecﬁcf\ Cotmnechion G 4@
Day -1 popet (o3,
lﬁE‘PaPerf C
pey-% | gkl cires A 0 Wﬁ‘i&?em g
_Tfnvaitom
n weﬂmﬂdoﬁ. ~teach —ecch T BMDH
Day-3 | 1 lassonk S0 2@clag | Fn 29 o s,
T thuas c_loa, Joach |Tsoprove (=
Day 4 | tfz [omon 4tz dudlen Shadente.  [Y3-
Slodenie.
tz TEM give e sie Cubatt (6 T
Day -5 /Cﬁp
condud” Sadentk were
Day -6 = Asgernmod ™ Lo ool ~ TS
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WEEKLY REPORT
WEEK =15 (From Dl 10 Dlice i vinieinnn )

-

Objective of the Activity Done:

Detailed Report:

“Tn_monday. Correclion |ta_erom popef omd
Mdmﬂs_a&uﬁa@é_\tmm
T duet Aoy . de modks mote down tn
K. g?,(\]n omd anollzr Sty awe lete masks
Mexthoned th mokile p?)oncz,
TN Wednes Aaéj Teach Y lexemng tn 279 CYCQ%&
and teach Uz lessom o duller and WJDTO\»Q,

s cludemts.
T W dayy, Teoch e lesgon $n dullem
™ {ﬁ%c\aap Sio gave “TLm Mfeo;?‘ to Uz Asterx

Shudene.
In Saturdoy. gebmit e d‘?)mdwmmm QthJm
otk Hm S
Ty thic week #c_habt weolt ofF Rderaship
S#mrhv\d- d-te lo.-19.8098 ond emdimg olr
1t Tndemshe dake 3-2-05 .
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CHAPITER 5: OUTCOMES DESCRIPTION

Describe ; , :
o _'l* the work environment you have experienced (i fernis of prople interactions
facilitics available . ¢ : b A
‘disei I" vailable and maintenance, clarily of job roles, prolocals, procedures, procesies,
scipline, time X 2 ; g
phtine, tone management, larmonions relationships, socialization, nuilual support atid

teamwork, motivation, space and ventilation, ele.)

=% I Z—\'rﬂcm'\‘gS lm@ ';in‘\ﬁ'fn"ngrj'\(‘) PYo comiN®- 1 hmm, ﬁb)f_'."”rv"(‘
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= I \,eamed g0 much B/Yom ((a emT)L%W% Yo U »&(}1@01
eoUS amat\‘ eackerih
=5 (ﬁa_ba\p@,&\m UocméwM Quf‘oo‘f\”?\m cQ4géaaar,f<T;~n(<§
Jdedter omd ~rulas @%—fﬁ-dwr\‘ wo
R b ave. Go\,(zrwad pmf\‘o@\ %M’kﬂ{om PYOC‘MWS PTOM
a[f %awva cga%w’sﬁ omnd time momoaczmzﬁﬁ' olr (tz St tubions

> 4 o[’oSefrvoA\ ,&bi\“ otk P\amb 1K \[‘em’d @P&Qiouiomé] well
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coxne e mofiveted me omd Locked (ke a

Atme Ao Pt &—ofm‘h&(f given ks,
c:rlffor\ we SULPPO\"F e_aah omﬁ‘ n skcvrﬁrﬂ
\t"( harmonica

omd

= n Al comme
ook volated 1o \ta Jaskt omd moantam’
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D i 2 - - d .
‘IESCI'IbE' the real time technical skills you have acquired (in ferms of the job-
related skills and hands on experience)

@ IIn s %@ @G’ %%Dwrm@_ Ton -—ﬁmahﬂo\,oa,a @v\mra &Qh@ol
h&b Bem “I"fme/S E’U‘“chﬁ ‘iﬂ'\@ &n&ﬂcﬂ? O'S’(om'\QA QC%OD‘JK

méj &d’\tﬂ)( het au Smast QQCLM OO to cﬁiﬁcfi minode
K(now[edaz to U <tudent.
@ HNo \n\r(‘rw\ olage s gc%oo\ \be r-\-Q,O\O%,an oncd

precss ols choll esiten o Warke boorrd.

@ cludents are widten 5 nete botks mo s taal clase

<ome dullor grudemts oo Fend teashor %a using
(r&&dqlra ]m}a mc&ﬂiﬁ&k.

) “:5m,PTo\,e, s delloss, bhowto Oo@\/‘lﬁf

® Some Sullerce -u%“rmproved Ed u&-ha A,

@& And tmderst omdeble W cdbaches s chedonk
albend e o rogerlash.

& 4 é“* rich em(;ejﬁem& Fn Eoﬂdﬁa oly elad room
Shadehs, enshers_omd ol eloss " Ghadomt,

& o s xchodz  altochmen Asadhers omd <ludont
M Alss  scheo m'rsst#@ e Shudes omd miﬁ-ﬂﬁa

ddlerg 9

Res : \Cﬁ'*’t‘%cnvem‘ % bodure ol Adedemted esleme
— ¢ b&ma 5 {‘Qaabm'
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Describ

et : : _ _ | |

P he managerial skills you have acquired (in ferms of planning, leadership,
rk . _ . ! ' '

competer g behaviour, workmanship, productive use of time, weekly 1mprovenent in
cies, goal setting, decision making, performance analysis, ctc.

T hawe p\cmm,c( acwrdhﬁ Ao duwnaton efs Us w”ﬂgl’TP
and working gcheolt ofs & sl dion to acquiv
mm\aﬁeﬁm\ als b Helker ’Peff(yﬂTmOmCQ) T beduze.
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©w ¢ leoomed bew Ao ts -Pm(gcrrmcmc@ and Swlerads
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pescribe how you could improve your communication skills (in terms of
mprovement iy oral connmunication, writlen connunication, conversational abilities,
contfidence levels while conmunicating, anxiely management, understanding others, getting
understood by others, extempore speech, ability lo articulale the key points, closing the

conversation, nm:'ntnim'nq niceties and prolocols, greeling, thanking and appreciating others,
<
efc.,)

o coB5on &ie|1¢

—_—

Tt e bore_ &F@Jd\/@.
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a tcam member, leading a team/aclivily.

o v fes lror oo

- caﬂclmkﬁd smel) cafoujD
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Describe the tec

hn(-,]ugicnl developments you have observed and relevant to the
sub

Ject area of training (focus on digital technologies relevant o your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: (4] (Q&JQQ ~MUD\C"\/\/\AO/SS\/\ Registration No: 7,0')?.OOfl(lf
From: f'),/]?_/QO')?, To: [»’8/03/ R 02

Term of Internship:

Date

Organization Name & Address: & OVYAN MY
Aummalocn? (mmeV\aM&a Y, Pastypailipucamn Mowyam

of Evaluation:

- pramqre Aclod| K, $ved
@’TSH LQJ

000 L,

Please rate your performance in the following areas:

Rating Scale:

Do DS v NUn AW R —

e T
0 A

Date:

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management
Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE

e T e T e T Sy ey 3

RN R0 DDNDNNDDLDND D DD D DD

Letter grade of CGPA calculation to be provided

W W W W W W W W W W W W WL W
AP A B2 A P2 A DS DA DD DD DA N
. r Lh L L L L L L L W L v L Wy

1. pohandaga

Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: [2,§ddiKey .l\/]‘otqm'\(@ﬂbu Registration No:"lDLlCJO‘LHf-OOQC}'

Term of Internship: Fromu: [7,/}2/10)1 To: J%/OZ/ 804 ¢
Date of Evaluation:

Organization Name & Address: P-f“\marﬂ SC\\OO\ 0 15 GLOWNM’(W\t: K iJ
Elumm \axm'lpumma(&m\ckq) pa fV({TL\IP\;fQ

Name & Address of the Supervisor \ i
& Treupalts Reco Hm)

with Mobile Number
A418230 9

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication 1 2 3 4 5
2 Written communication 1 2 3 4 5
3 Proactiveness 1 /_2 3 4 5
4  Interaction ability with community 1 2 3 Ty 5
5 Positive Attitude 21 2 3 4 5
6  Self-confidence 1 2 3 4 5
7 Ability to learn 1 2 3 4 5
8§  Work Plan and organization 1 2 3 4 5
9 Professionalism 1 2 3 4 5
10 Creativity 1 2 3 4 5
11 Quality of work done 1 2 3 4 5
12  Time Management 1 2 3 4 5
13 Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes 1 2 3 4 5
15 OVERALL PERFORMANCE 1 ) 3 4 5
Gl T polts 250
Date: Signature of the Supervisor

Heod Vlaster
GOVT. PRILIARY SCHOOL
K. SIVADA

% L PURAM Mdl, (VZM. Dt
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EVALUATION
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Internal & External Bvaluation for Semester Internship

Objectives:
* Explore carcer alternatives prior to graduation.
* Toassess interests and abilities in the field of study.
* To dcvelop communication, interpersonal and other critical skills in the
future job.
* Toacquire additional skills required for the world of work.
.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organi'/,alion.

Activity Log is the record of the day-to-day aclivitics. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way., The assessment will take into consideration

Page No
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the individual student’s involvement in the assigned work.

While evaluating the student’s Aclivily Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics

)

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Il:Iame Of the Student: 25 A.CQJ:KO‘ Mo (,\ON\W
’rogramme of Study: 09 (920232

Year of Study: _L‘r‘\ >/QOJ‘F

Group: G A (TgE)

Register No/H.T. No: mle“F_HDOO

lI\Jlam»:z of the College: @1 ONTETN ma'rﬁ’ CQ/Q, ved. Q&\Qﬂ@@/\gﬂ\) _Sm\ccz C (JOM
versity: @)~ R.R A’W%—QA@Q{ A Vs e} !

SLNo Evaluation Criterion Maximuin Marks
Marks Awarded
Activity Log 10 \O
2. Internship Evaluation 30 20
Oral Presentation 10 10
GRAND TOTAL 50 50
Date: Signature of the Fz&]ﬁde
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: Bﬂ!(()(ﬂ‘ K“‘ MO [/\(W\/\/Qﬂ }Z{M
Programme of Study: o2 L 209 2
Year of Study: ‘{“\“"‘\ y@ oWy

Group: [2A @-‘é‘ﬁ)
Register No/H.T. No: 9092 00 000 L
Name of the College: & oVt Mo e gree C‘”\LQGQGV\) S’ y‘a\ﬁu‘aﬂv\

University: Tye. %R, AM[DGCU(QW 'Mvgmg%a

SIN o Oriteri Maximum Marks
.No Evaluation Criterion Marks Awarded
1. Internship Evaluation 80 0
5 For the grading .g1v1T1g by the Supervisor of 0 20

the Intern Organization
3. Viva-Voce 50 50
TOTAL 150 |GO
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 / 96

PN
P N

Signature of the External Expert k Qe d »}/ AN AN

&1+ L5

Signature of the Faculty Guide

Signature of the Internal Expert

Signature of the Principal with Seal
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o

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
ond, 3rd, 4th and 5th floors, Neeladri Towers, Sti Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
wwiw.apsche.ap.gov.in




