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[ Instructions to Students ]

Please read the detailed Guidelines on Intermnship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

1. Itis mandatory for all the students to complete Semester internship either in V

Semester or in VI Semester.

Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career

o

success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure yvou fully understand what

vou nead to do your work and to contribute to the organization.
14. Be regular in filling up your Program Bpok. & shall be filled up in your own

handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be c\'alﬁated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular ac
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

0. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

tivities of the

initiated.
22. Do not forget to keep up your family pride and prestige of your College.

<<@>>
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Student’s Declaration

L \_Ji]) . Q..} h{&nj a student of
Program, Reg. No.221100YYy0c0f of the Department of 2. 4 W (as G"J

College do hereby declare that I have completed the mandatory internship
ex(Name of

fromn‘.?/o'lf‘n_"l._ to IS’/OI_/‘?-J. in /
the intern organization) under the Faculty Guideship  of

(Name of the Faculty Guide), Department of

3.4 (4.0, ¢ - ébmﬂﬂoﬂ&*@MM@Akf”f .

(Name of the College)

g?-zamrc-g:b .::52;2? ! @f 03/ 1023,
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Official Certification

(Name of

This is to certify that ﬁ . g,u k’l Aa D

the student) Reg. No. 2100140004 has completed his/her Internship in
Intern Orgﬂnizatiou)

—f2d 05 eny/ (Name

supervision as a part of partial fulfillment of the require

of the

(Title of the Internship)

Degree of 4%, /I(ﬂfn(‘ﬂ

( )ﬂmﬂ%‘n_ﬁﬁamc of the tfH .'Collcge)

This is accepted for evaluation.

Endorsements

Faculty Guide

Head of the Department

Principal
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Certificate from Intern Organization

This is to certify that nt?) C&L@M (Name of the intern)

Reg. No 2027_0{7/1#{0004 of dmgnﬂmzk&i&;-&l&!ﬁﬁf ame of the
College) underwent internship in (Name of the

Intern Organization) from 0:_?-/[?_.!'1_'1._ to !%/as/zz :

The overall performance of the intern during his/her internship is found to be

Ja&z&éﬁ:ugg;(Saﬁsfactory/NﬂtSaﬁsfaC“’rY)-

Authorized Signatory wiili 4:& and Seal

+ Forest Range Officer
N SRIKAKULAM
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a bricf description of the scctor of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

- Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilitics in the Infern ( Irganization during Internship,
which shall include - details of working conmditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

b~

Da o . Person In-
&y Brief descriptfofl of the daily Learning Outcome Charge
Date activily Signature

Feosy ¢l gl
lap 2.
Day -1 —
’ ﬂgm ¥ w)o%d A .
N CJﬁe,oﬂ»?gL ClagA [ew%:g About
v Prest- Duks | 2
(f\—,)-em:'kﬁ afe _C@&fff% e 76«}&1 . ._
Day -3 ( osefR v %&Qm%fr— b3 a‘K/
Ut e
defpm.%/!m_e;ofr- -
(7001 A ‘!ﬂqffﬂ-é ﬁ% ""&’e_“l/ %
Day -4 fenrties.
Day -5
Day -6
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WEEKLY REPORT
WEEK -1 (From Dl."?ﬂ’/"ﬂ to Dtkgjﬂj.’:}g-...}

Objective of the Activity Done:
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ACTIVITY LOG FOR THE SECOND WEEK

Day . o ) Person In-
& Brief descnpt}u.n of the daily Learning Outcome Charge
Date activity Signature
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Day -6
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WEEKLY REPORT
WEEK -2 (From D:.lfi/.(‘.—.]k!rw D:Z.GZ!.?/LL-.)

Bb]e ctive of the Activity Done:

Detailed Report:
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ACTIVITY LOG POICTHT
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WEEKLY REPORT
WEEK - 3 (From DtX1/(u/ 21 (o Dt X7/1% f2yy

Objective of the Activity Done:

——

Detaj :
.._Etaﬂe'j REpﬂﬂ-n} _'fqgm 5'—-"*'!{" {2 )(‘-'. 2L gf (’_:L. na ) AMJ o) 7‘4"“_19 A

o)
= et Sy —J—ﬂ“‘% ?--f’ff“* l/}'ﬁ\-’hfja Le -\ C\.{.“—‘ .._C"/"" ) nﬁ’L‘_A’
L0008 o A hhe%0 e, pte 2y X L3 cpi el

Q\,“fai&'m nﬂ" Q P'-z,-._/-mJ e .nJan ')’M__’Mﬂﬁ

> r\fn 91#{4 f

(6’!51:. Ao oD Fdetdlors Bfocls, 2 Dnede, 0ol son
__é_:dgojn o0 gl 8 £ n’)oS!Mq! —-‘Qa_uﬁ?@.
£ ﬁ—b_mn.im,\! _QQ:,%(,— I ,‘y. -;st,wy._ AJAM*A, Ar a0/
Howre. o 2 Do me. | 290, ﬁaarﬁm@ma L Fivel

ng%mﬁj.m% £l )-Pj.-— Qﬁgﬂnﬁnh . Y

9 i
=4

ik J

M Pvde. #S\pjwr- @ rftvod _Iéﬁja,s.(,_
tg} ._é % E% t ? !g '545_4:(‘ 42#"] }M L o) @Hﬂd}—. "~ Nag ;
N [ e N A &mf& ....._t

—OPasliched Larey @ popdestiod Lossy T2 culP fogeqd
M&gi/._ O Lasg ’ﬁ’ ,.JP;J Hrne ) 00 enng *‘44 -

D 2 Leto —2@02’.‘/ @ QA"MaJr Fﬂﬁoﬂp @ ﬂamu»ml L”J\
ngﬂ-/?ﬂ’f—- \...é/ /’pﬁ &‘4%—:{2\‘1“’}.{"




ACTIVITY LOG FOR THE FORTH WEEK

i )% In-
Dgy Brief description of the daily Learning Outcome Ef;i;ilg en
Date vy Signature
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WIELKLY REFPORT
WEEK =4 (I'rom m.‘..r!./l,'..b.?. to 1,0 !'J.f:f.fl.:',;

Objective of the Activity Done:

Detailed Report: t_ p
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPT ION

Describe the work environment you have experienced (in ferms of people interactions,
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facilities available and maintenance, clarity of job roles, pr
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teamwork, motivation, space and ventilation, etc.)

Do, LLrovisonierdlc ~b— —fanepte (ﬁ[nasx{—fv(uofr g

AredMson Poadlesly _Brette Oe parlutente -3 D=
ol “The %M’%/ﬂ”f"%“"" iviatos  afc &mww/r
b Awllss Doadesto. b 5 deated éaoxt) e

%mxp,\(’ Clsel— Convcenlr «f —1@1«&[;— oo M, ot

—reste Poce Do et Ly _Lols Oolha snoa,
ol b r\fqu% O ey . e N —pt,

G‘]“F‘Vh—@h%r wo@.}@w%%

r\lmiqw%% o @Mdm'«
poe-  Oatkeld, o ol -_-é)u(q,

Page No



7

9

v/

L7

e

#

the job-
i in terms of

ical skills you have acquired (

time technic

Describe the real e

rf;;‘sfcd skills and hands on expe

. P, -
Hasd Wl
e Mept ConsisrD

Q<)
"75»1;5
jet008  Faue
sty Gl

o0 Cf_ﬁe?-)f sz.e.g_w{;_.

qkil] Far
onl AA&J
Mo&f Comr

“ed A Pl 9??)9@51,1%,

erl b5y el /f()mweg,

e Gkl roar Gt A8 Aldutnl ‘Qewcg

y "‘é" Q!ﬁtuuuzg,
O A9

loas Cenmrres) /‘Eaﬁ' 6 killA *‘3%5«- ~ lgl&ﬂ /?’\
7 e _s

Trloisciad e Auslyfocal 8ith ooy

o fior)



Deecribe the managerial skills you have acquired (in ferms of planning, lesdershrp
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Describe how you could improve your communication skills (in tcrrfxlslfJf
improvement in oral communication, written communication, conversational rszhffes’
confidence levels while communicating, anxiety management, understanding others, 36“"13
understood by others, extempore speech, ability to articulate the key poiuts,' c-losmg the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

etc.,)
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Describe the technological developments you have observed and re'levanl to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: (B‘ Saj /{i I O Registration No: 2022~ OﬁfﬁV{Dﬂoé

From:0F - |~ 202l To: |& - 03~-102L%

Term of Internship:

Date of Evaluation:

Organization Name & Address: erWMULDL' &g 4’\] ?ﬁr‘
,Iwuoéao Ratkakular

Please rate your performance in the following areas:

Letter grade of CGPA calculation to be provided

Rating Scale:
1 Ora_l_ comr—rx—u'rlj_cggl; r‘ r_—h e “I _2:':“:.5 #_‘:;::‘” _ 5 :
2  Written communication 1 2 2 4 5
e T ) P R ok
4  Interaction ability" w1th commuruty 1 2 3 4 5
e R T e e s i
6  Self-confidence 1 2 3 -+ 5
7 Ability to learn e g R AR
8  Work Plan and orgamzatmn | 1 2 3 4 5
e L L Y R Rl
10 C_reanwry - 1 2 3 4 5
T T L O D N
1.2 © Time Management - ____1,- ,w..‘.?i_ -3 4 5
e e R R B U AR >
14 Achievement of Dwﬁd Outcomes 1 2 ) 3 4 5

15 ".§0VERALL'PERF°RMA§ CE Do e emiien 2 GAett 3 so g die 8o S T

gﬁ _g'..J Z‘UW

ghature of the Student

Date: | Q‘/QS/Q__S

Evaluation by the Supervisor of the Intern Organization
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Student Namt‘f\(a it A‘c-ﬂafc’ Registration No: 9 021004000
Term of Internship: From: f\?/ I'l-/ rortr. To: [ 3-/ ’1/ 70273,

Date of Bvaluation:

Organization Name & Address: -2{;%0,-%{"@9 {9;3[{‘ "—( "‘7/ v F"’n t /'
Name & Address of the Supervisor p W
with Mobile Number

Please rate the student’s performance in the following areas:

594 66

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank
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Date: Signaturcf the Supervisor
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.

To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activitics. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

Page No




~

v

v ¥ v 9 v v v v v ¥ ¥

the individuzl student’s involvement in the assigned work

While evaluzting the student’s Activity Log the following shall be
considered -

a. The individual students effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.

Real Time Technical Skills acquired.

Maznagerial Skills acquired.

Improvement of Communication Skills.

Team Dynamics

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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Name Of the Student: ﬁ ' q,‘  IR_A 9)9. f'-_\j

INTERNAL ASSESSMENT STATEMENT

Programme of Study:_

P —/—p‘{a#ﬂ@d‘flﬁ/“-q"ﬂ’ﬁ-

Year of Study: 1/

Group:

Register No/H.T. No: 2 02 200N/ OOO6

3. A 9 &)

Name of the College: CS\D\@":A}"‘“ {Q_;U'!/f‘ (fgd’(jﬁé,p or C& ”‘1-3:» . e a)/‘ff?/h/
s /

University:
SLNo Evaluation Criterion Maxinuum Marks
Marks Awarded
1. Activity Log 10 |0
Internship Evaluation 30 20D
Oral Presentation 10 \O
GRAND TOTAL 50 L4-0

Date:

Page No
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: rp @ ;{4 Jio-n )

Programme of S!udy ,-/ ~ 7;) n?‘/f“ J-A’JA'/AM/g

Year of Study: |3 U)

Gru.up: /3.7 (;, (. @ )

Register No/H.T. No:  © o3 9000 |14/ 0004

Name of the College: (/1\@)1/#9,;13 t"]ﬂﬂﬂ/f' (’Oﬁftr . 6@” = p"’"":’) e [«

University:
SLNo Evaluation Criterion M:;::gm Aﬁzﬁ;}
1. Internship Evaluation 80 é 3
2 For the grading f;ivi‘ng by the Supervisor of 20 {g
the Intern Organization
3. Viva-Voce 50 1O
TOTAL 150 {30
GRAND TOTAL (EXT.50 M + INT. 100M) 200 l@?@

Signature of the Faculty Guide M’l’il#
Signature of the Internal Expert J% 6 s

Signature of the External Expert ’/. f"m/" {@\ LS/_/Z/

roncqr ‘%E TION OFFIEER
SKRIKAKUL A

Signature of the Principal with Seal
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Governmant of Andhra Pradesh)

nd. 3rd, 4th and Sth floors, Neeladn Towers, Sn Ram Nagat, &
irt (M), Guntur, Andhra Pradesh, '

h Raabon Road

<23 S0

Armakur (V)Mangalag
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