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[ Instructions ['UnStudents ]

e~ % . = " " Y 3 . .
Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education https;//apsche.ap.gov.in
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6.

~

9.

10.

11.

[t is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make vour' own arrangements for transportation to reach the
organization. '
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, pohmes, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform dailv, as
vou attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation ith vour Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire
¢. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively

through oral, writlen, and non-verbal communication, and utilizing listening
skills,

- Be aware of the communication culture in your work env ironmaent. Follow up

and communicate regularly witl your supervisor to provide updates on yvour
progress with work assignments,
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14.
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16.
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Never be hesitant to ask questions to make sure you fully understand what
vou need to do your work and to contribule to the organization.

Be regular in filling up your Program Book. It shall be filled up in your own

handwriting. Add additional sheets wherever necessary.

. At the end of internship, you shall be evaluated by your Supervisor of the

mtern organization.
There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.

. Do not meddle with the instruments/equipment you work with.
. Ensure that you do not cause any disturbance to the regular activities of the

mtern m'ganization.

. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

. You should understand that during the internship programme, you are the

ambassador of your College, and your behavior during the internship

programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be

initiated. "

Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

(3} v .
1B 'ZE-_{ e Fru a student of _ - Moytis W
Prc;gmm, Reg. No. w;’ the Department of /7 (7_615) '

College do hereby declare that I have completed the mandatory internship
from _2-72-2622 to (R ~03- 2422 in Sfﬁao{_é@(m% (Name of

the intern  organization) wunder the Faculty Guideship  of

(Name of the Faculty Guide), Department of

Caovt - Og?&ﬂ: Mﬁ (MEWISKM

(Name of the College)

n

(Signature and Date)
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Official Certification

This is to certify that WM ?_Epa-w%lj (Name of
the student) Reg. No,?ﬁz&_@MﬂQﬁms completed his/her Internship in

(Name  of  the  Intern  Orgonization) on

(Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the

Degree  of in  the Department  of

(Name (:(”2:' L‘(‘”U_k‘:'?,
This is accepted for evaluation
/ﬂé\f e

\| C

Date and Neal) ™

Endorsements e {2 SPNpt
P, P on5d
Faculty Guude /

Head of the Department

Principal

f'.l“.;v &' T



Certificate from Intern Organization

This is to certify that M_Igfmfﬂf_ (Name Z‘:he' interin)
Reg. NoM@Q&& of ﬁﬂlﬁf__ﬁ)ﬂ (/9 Z_Zﬂf_ﬂ}jhs}kNrmw of the
College) underwent internship in I%PHE?C/ZCQ/ J /#Wa/j (Naine of the
Intern Organization) (rom [2- [2— 28022 to _[§ ~03—292D2 3

» . . V/. . .
The overall performance of the intern during his/her internship is found to be

" M
5Q+,g——qc+u~rlﬁ_ (Satis‘f}ztory/ Not Satisfactory). "
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CHAPTER I: EXECUTIVE SUMMARY

e hiernship report shall have a brief excontive summary. [ shall include five o

mored carning, Objectives and Outcomes achieved, a brief Ll(-"(riptum of the sector of

business and intern organization and summary of all the activitics done by the intern
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization
Vision, Mission, and Values of the Organization
Policy of the Organization, in relation Lo the intern role

. Organizational Structure

mEOOow>

Roles and responsibilities of the employces in which the inte” + is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization,
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CHAPTER 3: INTERNSHIP PART

Description of the Activitics/Responsibililics m the Litterin Organization diring Toternshp,
which shall mclude - details of working conditions, weekly work schedule, cquipmeitt wsed
and tasks performed. This parl could end by reflecting on what kind of <kils i

acqured.
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ACTIVITY LOG FOR THE FIRST WEEK

— - ~ -
Dgty Brief descrip:'%o.nt of the daily Learning Outcome Peé;(;:;:q
Date ACENIY Signature

A B P mg{ﬁad‘b@g- j_%wa&oa.gﬁeaﬂ‘ B
Pay -1 | L S Lomplutted -%%a,gadzwr |
Otk fo1 o |and & a bott :
______ ~ A8 byl - Fpulont. 19 7L
D wamt—s Forlsh and| § pawe beon
R i At e gy
Jeg artcl U bt teacking e >>A
R W 7 2y s S oo AUNOHE !
g L oA AT L5 f‘na%aalw
_— 6t oo il they Lo ﬂu'f/?%r"/é_-g fm Eacle
U |y il 0 100l Gy stcord
| about TR . _ R
T womt- 45 ¥ e85 | Thls olay Feame
Doy |-omd tought o s dmow e 45 }%
Lemmen “ﬂ)y/f% ol | ol cofth
: ;@23_'_ N, "MO&W |
0 ok 5L el
g5 |wclass e e B s
Jay.- 5 Mgmt'g e Maﬂ |
ool “ameanss | doolwek. |
P bawt Pntvactes | L dﬁ sewal
Day -6 okt M clags stedemla WW’%{W%J ﬁ(]
wome ety oL oy of b

lond adfie petfints,




WEEKLY REPORT

WEEK =1 (From Dt...oooeeevcenen t0 Dbeciiiiiniennnes )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE

SECOND WEEK

Brief description of the daily
activity

Learning Outcome

Person In-
Charge
Signature
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Day -6
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WELKLY REPORT
WEEK =2 (Fram Dt ..cvcvivnnea L0 Db iiiicnni)

O'*;u ctive of the Aclwtly Done:

Detailed Rt.purl
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ACTIVITY LOG FOR THE THIRD WEEK

Day

Date

Brief description of the daily
*activity

Day -1

Learning Outcome
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WEEKLY REPORT
WEEK -3 (From Dt......cooceeeec to Dbacn i )

Objective of the Activity Done:"

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

Dé'l)’ Brief description of the daily Learning Outcome Pg;:::‘jg[;-
Date acThlLy Signature
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WEEKLY REPORT
WEEK -4 (From Do $0 Diticonisassisesen)

) -
Objective of the Activity Done: .
Detailed Report: 0 .
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ACTIVITY LOG FOR TH

E FIFTH WEEK
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WEEKLY REPORT
WEEK -5 (From Dto............to DL...... ..

Obj ](- ctive of the ;‘\CllVlly Done:

Detailed R | orl:
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ACTIVITY LOG FOR THE

SIXTH WEEK

Person In-

Day g P At
& Brief descr 1pt.10.n of the daily Learning Outcome Charge
Date activaty Signature
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Objective of the Actvity

WEEKLY REPORT
WEEK -6 (From Dl................ f0 PR cvmain )

of the Activity Done:

Detailed I‘met
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ACTIVITY LOG FOR HE SEVEN WEEK

J

3 s . : Person In-
Brief description of the d: il . i
i ¢ darly Learning Outcome | Charge
activity

| Signature
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WEEKLY REPORT
WEEK -7 (From Dl...cccoioveeeen t0 Dhoenincennciil)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE EIGTH WEEK

Day

Date

Brief description of the daily
activity

—r—

Learning Outcome
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Person In-
Charge |
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_ WEEKLY REPORT
WEEK =8 (From Dl.evicovveeen e 10 DU Dbiaciininninennl)

O[]Lctu » of the Ach\rtty Done:

Detailed Report:
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ACTIVITY LOG FOR THE NINETH WEEK

SHAUS:

R o —
11::}' Brief description of the daily Learning Outcome l’(:cl:':lr;:glen- ..
Date activity ‘ Signature i
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WEEKLY REPORT
WEEK =9 (From Dl 10 Dl )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE TENTH WEEK
o
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WEEKLY REPORT
WEEK =10 (From DlL..ici iisineie t0 Dhicisissviiiiin)

N S i
Objective of the Activity Done: |

Detailed Report: |
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ACTIVITY LOG FOR THE ELEVENTH WEEK

Person In-

Day ; o ; 3 .
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WEEKLY REPORT
WEEK =11 (From Dbuieeecasmsoses 10 Dhiscoos srasneeses)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE TWELVETIH WEEK
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WEEKLY REPORT
WEEK -12 (From Dt.......coeeveee. to Db RPN, |

Objective of the Activity Done:

Detailed Report: l
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WEEKLY REPORT
WEEK =13 (From Dl vevanes t0 DL ssumesiasepan)
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Detailed Report:
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Day

Date

Brief description of the daily
activity

Learning Outcome

|

Person |

In-Charge |

Signature |

Day -1

T (dnd Wﬁﬂm
for tie pmpmaﬂ"’@"%

Wﬁ /),M I/{M(Wi— 74

_mewf

Wm&

a@aw

!

Day -2

Vet Ty s

L e £

Aoubts /o 1P

Day -3

-fm!:?"wcut

| dﬁﬂér(j Prn 76[@&

2(@7&%@6
ety et

Day -4

T w45
for e P%’eﬁm‘f@“

Day -5

T Ut 18 jwafm

. o
ﬁmf%m gf

Day -6

_ -—fgﬁrﬂnﬁbﬁﬁ@

_Sdwme: TP, S |

IW-&@ Wf

oSofl Sl | dout

e
»@o
M
%o
\%
AX



Detailed Report:

Objective of the Activity Done:

WEEKLY REIFORT
WEEK - 14 (From Dbo.oeveeeeene to Dl innnnn)
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in lerms of people mteractions,
facilitics available and nwintenance, clarity of job roles, protocols, procedures, processes,
discipline, tme management, harmonious relationships, socialization, mutual support aid
feamceork, motivation, space and ventilation, elc.)
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Describe the

related skills and hands on experience)

Thow ase some.  Aechm Fea

real time lechnical skills you have acquired (i lerms of the job-

et Fhas,
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g, leadership,

Describe the managerial skills you have acquired (in terms of plannin
wovemenl 1

team work, behaviour, workmanship, productivg nse of time, weekly imj

competencics, goal setling, decision making, perforniance analysis, elc.
(=]
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Describe how you could improve your communication skills (i terms of
improvement in oral conmmunication, twritten communication, conversational abililies,
confidence levels winle communicating, anxiety managenient, understanding others, getting
understood by others, extempore speecl, ability te articulale the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

elc.,) ) o
W b Smproced. e Lommuniet T
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital fechnologics relevant to your job role)
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Student Self Eoaluation of the Short=Term Internship

Student Name: Bamw Z_g/%wpmu Registration No: 202200 /f—‘?J

H ook
Term of Internship: From: (9—(2—-2822 To: [§-05 2022
Date of Evaluation:

Organization Name & Address:

Please rate your performance in the following arcas:

Rating Scale: Letter grade of CGPA calculation to be provided
1 Oral communication 1 2 3 B 5
2 Written communication 1 2 3 4 5
3 Proactivenecss 1 2 3 4 5
4 Interaction ability with community 1 2 3 4 5
5  Positive Attitude 1 2 3 4 3
6  Self-confidence 1 2 3 4 5
7  Ability to learn 1 2 3 4 S
8  Work Plan and organization 1 2 3 -+ 3
9 Professionalism 1 ) 4 5
10  Creativity 1 2 > -+ 5
11 Quality of work done 1 2 3 4 3
12 Time Management | 2 3 4 o]
13  Understanding the Community 1 2 3 4 5
14  Achievement ol Desired Outcomes l 2 3 4 3
15 OVERALL PERFORMANCE 1 2 3 4 s
o © o
Date: Signature of the Student

Evaluation by the Supervisor of the Infern Organization
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Student Name: Bagémw’la Tgﬁﬁ’.&?%‘l? Registration No: 20220049~
0008

Term of Internship: From: [Q— (22022 To: [f ~0H3- 2023
Date o_t' Evaluation: .

Organization Name & Address: -E P Hqu;l@o[ Q?’zj;ww )
e pdoym - 4ﬂrd4vuu
Name & Address of the Supervism ois C/

with Mobile Number /a (M - 268 (
Aot ’Skfmu) 961877 25

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Seale: 1 is lowest and 5 is highest rank

\

1 Oral communication " l 2 3 - 3

2 Written communication l 2 3 4" 3

3 Proactiveness | 2 g 4 3

4 Interaction ability with community | 2 3 4 5

5 Positive Attitude | 2 3 4 -

6 Self-confidence | 2 3 .]./ 3

7  Ability to learn 1 2 3 4 s/
Work Plan and organization | 2 3 - Vv

9  Professionalism 1 2 3 -l-./ 5

10 Creativily I 2 3 4. 7 3

11 Quality of work done 1 2 3 4 S5V

{2 Time Management 1 2 3 4 5/

13 Understanding the Community 1 2 3 4 5 /

14  Achievement of Desired Outcomes | 2 3 4 3

15 OVERALL PERFORMANCE | 2 3 4 5

Date:

Page No



O Y )

aa—
L=
e

~ '

—
AT |M

P ot i

i g Sare

£l

M M B P D s o B O M M B 8 B s & @& o & B Dy DR DD

. o,



Z

=
z
w &
<
S
&

“)))393333333c09333Qﬂﬂﬁ.ﬂﬁﬁﬂﬁﬁﬂﬂﬂﬂﬂk



¢ @

@ 0 OEe o9 @

/

¢ 6 W w G

@ @ @

¢ v

VO UVI S dd VU U & @

]

Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the ficld of study. -

To develop communication, intcrpcrsnnal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating Uriiversity. The Evaluation Committee

shall also consider the grading given by the Supervisor of the Intern

Organization.

Activity Log is the record of the day-lo-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within

groups to be assessed this way. The assessment will take into consideration

Page No



the individual student’s involvement in the il.‘i.‘%ij;l‘lt‘(l work.

Allsz S - R ' & Vp ' =
While evaluating  the student’s Aclivity  Log, the fol' ving shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Aclivity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

b. Real Time Technical Skills acquired.

n

Managerial Skills acquired.

d. Improvement of Communication Skills.

]

Team Dynamics

:""\

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Q

Name Of the Student: Bcdwmw.(u Tey 7oL
Programme of Study: me W
Year of Study: § 094909272

Group: @ﬂ ET&@ . .
Register No/H.T. No: 202200 [4-9-0 | _
Name of the College: (10w T- peqrer wlhyge ‘ment gﬁ;ﬁﬁkﬂ.ﬁﬂ)

University: D9 R .7 /—)— -'0 "

SL ;\70 Evaluation Criterion Maximum ;\-/Iﬂ rks
Marks Awarded |
5 A Activity Log & 10 |0
2. Internship Evaluation 30 30
3. Oral Presentation 10 |6
GRAND TOTAL 50 50

—

Date: Signature of the l’acuit)mi_:



EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: [BudllerrulreUL. T{e{%fw ﬁn"
Programme of Study: FCQ(MPW Qgﬂg}dgm’w/)’d‘

Year of Study: 208 90-2023
Group: £3A 1027
Register No/H.T. No: 90 2200 (49~ 0008

Name of the College: C’ﬂamf- DW& @//?e [Mﬁﬂ)] (Sﬂﬂfﬂ ﬁ{o)l_ﬁM
University: Dy B?' AMBE_OHFH\) Umf'VE.RS'[TY Sﬂ[ﬁﬁ'/‘fﬂ(ﬁM

Maximuin _ Marks
SIL.No Evaluati teri
valuation Criterion Muistis P
1. Internship Evaluation : 80 75
5 For the grading giving by the Supervisor of 20 29
the Intern Organization . ]
3. Viva-Voce . 50 b
TOTAL 150 | 14D
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 E 1 90
Signature of tie Faculty Guide

Si gitaturc of the Internal Expert &%%—_

Signature of the External Expert {,( f & )_)’/z-\mh \

Signaturce of the Principal With™Se: —_—

Mage No
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ANDHRA PRADESH
'STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd. 3rd, 4th and 5th floors, Neeladri Towers, Sti Ram Nagar, 6th Rattalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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