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Counil of’ii‘tl;: d:.t:nlmi. Guidelines on Internship hosted on the website of AP State
igher Education hitpsy/apsche.ap.gov.in '
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10.

11.

12.

It is mandatory for all the students to complele Semesler internship either in V
Semester or in V1 Semester,

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the

organization.

You should maintain punctuality in atte
is compulsory.

You are expected to learn
processes by interacting with
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the

nding the internship. Daily attendance

about the organization, policies, procedures, and
the people working in the organization and by

intern organization.

While in the intern organization, always w
If your College has a prescribed dress as uniform,
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
Data and Information you are ex
organization and/or industry.

b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to fulure career

ear your College Identity Card.
wear the uniform daily, as

a. pected to collect about the

success.
Practice professional communic
our supervisor. This includes ex
and non-verbal

ation skills with team members, co-interns,
and y pressing thoughts and ideas cf fectively
through oral, written, communication, and utilizing listening
skills.

Be aware of the communication
regularly with your supt

culture in your work environment. Follow up

and communicate rvisor to provide updales on your
progress with work assignments.
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13. Never be hesitant to ask queslions (o make sure you fully understand what
you need to do your work and to contribute (o the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheels wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activitics of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>
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Official Certification

This is to certify that D ONMA- - YOOI (Name of
the student) Reg. No. YRLO0MYMS has completed his/her Internship in Fﬂ@f{lﬁhﬂfy

&mﬂ&w (Name of the Intern  Organization)  on
.ér_n-cr_ws_d’i@a&u@am (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree of (AL g AL Bca.£) in the Department of
éof& %Md%;ﬂa&y]\lmne of the College).

This is accepted for evaluation.

CH &
AR
¢ -% D { Seal
o ;,*q Janchayat secretary >
- P Eeosarlapadu Grama Panchaya’
Endorsements Gara Mandal, Srikakulam Dist

Faculty Guide

Head of the Department

Principal
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Certificate from Intern Organization

This is to certify that __DONKNA - \‘fOCﬂ'D (Name of the intern)
Reg. No_202 200\ \400IR  of Mﬁﬂi&m (Name of the
College) underwent internship in (Name of the

Intern Organization) from _OF=12 22 % to _UF-03- 2023

The overall performance of the intern during his/her internship is found to be

(Satisfactory /Not Satisfactory).

Authorized Signatory with Date and Seal
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Student’s Declaration
L Deatdt- Yot . audent of _ B-A(TG.F)

W

Collese do hersir dadere thet [ have completed the mandatory internship

2 - -

T3 —273 ; —nT 9 - 1 i
fom_ -11-27. o —65-25 m (Name of

the idem orseizeSmm) mndsr the Faculty  Guideship of
(Name of the Faculty Guide), Department of
B.£(T (:.F) . _GDr (raEa) SRTKAKDLAM

D-S7°

(Siemanoe and Dared
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
'Lgo_rrurg obfed; ve *-

7 To 3«50 an Cnndt’.t‘&af?a’-nﬁg of e Eogﬁdhﬁﬁa’t{

SHvectore of the Jrama cgadém/a/am Ogrigation

¥ 7o

develsp  Skills i edminpstartim  and clerical

_é'“ék’S relafed ~o Ve C‘(’?"-—'fo—-d’af ofey‘q;&;OOSOZZ
The 6!(7410}5{1'67’00

> o Lm»m cbout  the various

“orero mend - Sef _
ecnd

Programmes  Foplemepntey by The Giames
csa.cﬂ_nfaja.)ﬂam ‘-f—;f Yie kﬂﬁﬁ 0f w }’UV&_,/
(PUPCL/'C!:{;T'DH 1

F T ToPrve  Commen) Cation and fotey Ferson,
Skings -é{,.mﬁ}. iotevaetion (o VZé’ﬁcge
" a
boher  Stakeny | ay :
2 T acqsedre #natulec{ae of Yie L{j;() oy

YQ%JJO{} Frime oy A (ffcverrg'y Yl

07ﬂ ‘*Mld C‘?mma( cgﬂf’&bﬁﬂ:ﬂnmq_

Page N

aclies




— — — —
. —— —
— — —
~— ~—— —

. -

. — — — —

— — — —

out Comes achieved *-

RS

= e - e

Cmf [vere fore
“ Improyed Enowo fec!U‘C of e agnem /rmoﬂ Slve

“Funelins  and resporkibilites  of Yhe Grama:
Saahvalmjhm

v EOI‘\DD ced ac!_mrnl‘&-!mﬂl’e. and "/QCA:OJCap 5*"(/&2 Stees

ofd  Prigrammes  Sceh as houplng, Sni=afion.
and ed toabton .

¥ T Proved Commean; c«_v‘zr'og o V@afaﬂfw -ﬁ%mg

Work  JowkIing e achyities of e Grrama &Laf\)lfaﬂlfan
Briet  descripion ot The Gmma &UJW@M Orag nisf
e Crama c%a_ejvc-/;ym % a ﬁ%rmenf Ore

et fuvations & e Vidlage [er'cJ
Prm)g,rf aé}flc;tlfl(& 1 s

jom/ﬁﬂ//oa
Todda 745
ensecre, “%Ae EHesdive
rm/zmoffz:ff‘oﬂ of (Joverme nA &J«,mm on

bor  The wlBre of Vi ) -Poreluntion
ik re(ga;?m/sfbf +or a bodd e, mJ{ 0+ a etiyejes
Seeh as L@J#‘ g | B Hatisn oo weetto n_

d 8’?7)’&4 mmes

"M%J:Lj and  Scial Loe [Foye ) @Uam‘,sq-/f'a,)[uq
I~ 0.
Collaghorates cope

VO-fi'O% c/eR,y-ﬁ- h?el'l_'ﬂs
agencles Ho Ny i OLect fev ey

Page No

any.



CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

TEOOW >

G.

Introduction of the Organization
Vision, Mission, and Values of the Organization

. Policy of the Organization, in relation to the intern role
. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

Future Plans of the Organization.

A ,ﬁg%mdaéxf’oo ot The d\rjamtzafﬂ'ooo

T e
---"-"_

G]‘"‘”'?a Seoldvalosam 14 a 3’0@&Vnmeﬂ7 nHiative

1o L

odics State of  Andhyo Prdesh  oimed af

d@C@ﬂﬁn}l‘éiv dgyemme on _br}'w;gﬁr OJm;ﬂlg;‘)zF’aJ,Af‘ﬁ’?

Cloper

+o  rave) CommunH-es The oo © Cyrome

Sa ehivala yum - tbranpldes o< vilege Secyebad L Ty
£ nglsk.

‘TL'LE Grama &.Q,&JVJ&VM 8ystem Loas Lon oLy
in QoY by <. #O@lﬂ.&v Prades kb Jvesry me nd Grder

the Leorshiz o

Mokarn

(Jovevpance o vured

oA E)"/ﬁ/‘-"”') of VW\?{J cgécr&}dhzﬂs fO ey
vt

RedHy . e ?"r?n;tuf/u oBe ttve any —&rqp&,,cr_é

Commnr-tes b & eﬂqéfféldy

V’:-Qlf 0
the Stale. A

Page No



I,,g. Vigion, missinr and Yulugs of He Groma S, oo loyom.

Vigions -

Cveate vi bram%— and Eelf -&AJr'nsz
yedat COMUntigs 1o Nodle

D & Citizen hos  aoceps ~o  bagic menttles . oppsrtans
and CLAH!\ (Z((.ﬁ?i"{‘f o/ éi‘ﬁc’.

S qlssion: Proride efficrent. €44 octtve anyg Lrenspol

doreran ¢e

Pradefl, Lohor ¢ evey

SeYives —o  yl, Peagle of Andpys. Prodosl.

'ParHcJaLr{,y Hoge UVU’j 0 ruye aregs, Vﬂr@b{:ﬂt@
e,g—Jabl‘ﬁkmtrt‘! of Qreuma SMLVJWM 10 eveny.
Villege .

M&M‘/—'— ‘Tlg lfa_ﬁaezs 0-~ Gmm (S&Q&ljvo_ﬂ&y% e

aligned  ith ~tfe  Principles gz
_émtwﬁfaygqgﬂ/ en o T’OCﬂL{/SI.rfTL?/

bty , efFicien v

(foed (j&Vera ne

'ﬁc‘f—%’(fséw,'x_ A e bord
Empotle. Fntegrita

¥ f N £ ,ft ",';}
T e e e N T T PTG T

Page No



CHAPTER 3: INTERNSHIP PART

Deseription of the Activities/Responsibilities in the Intern Orgattlzation dieelug: lilorsinp
which shall include - details of working conditions, weekly work schedule, equipnient 1sed,
and tasks performed. This part could end by reflecting on whal kine of skills the inlern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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ACTIVITY LOG IFOR THE

Day

Date

—_——————

Brief description of the daily
activitly

SECOND WEEK

Learning Oulcome

'erson In-
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Signature
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WEEKLY REPORT
WEEK -2 (From Dt......evsseseens 10 Dbeecciciannnncns)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE THIRD WEEK

Dﬁary Bract descriptiO.n oftusdally Learning Outcome Pe(é‘:lslg?g{cn‘
Date Nty Signature
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WEEKLY REPORT
WEEK =3 (From Dt.......conmsren 10 Dbiviinriiiinnens)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FORTH WEEK

Day

Date

Brief description of the daily
activity

Learning Outcome

Person In-

Charge
Signature
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WEEKLY REPORT
WEEK =4 (From Dt.......ccceeeese £0 Dbureraevrveanaens)

Objective of the Activity Done: C’]@ ne fm_Q TOMf 08 F—
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ACTIVITY LOG FOR THE FIFTH WEEK

| pesane T
D&-':Y Brief description of the daily Learning Outcome ;!g;:-::gle
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WEEKLY REPORT
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ACTIVITY LOG FOR THE NINETH WEEK
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ACTIVITY LOG FOR THE TENTH WEEK
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ACTIVITY LOG FOR THE ELEVENTH WEEK

Person In- |

Day 3 S 3
& Brief desmpt.m.n frt'llw daily Learning Outcome Charge }
Date activity Signature |

The VRo Sir CXPlabsy Jaro Knaving , |

Day -1 CL[_m;p hip ofe.cff'ffs liA defte 9 é’lﬁ.‘()*_::—-]
6¢CYQ-hffa.'p |

he ves Siv e Plaing Tomn  Kneing | |
pay-2 |abue Secreball | Kig Adminicey | G0 |
Aedmingdy<fives, | ok, |

e ves S e Places|TavD knacul'rg | '
Day=3 g Loect Rtmﬂ?md&gmit}; N"j.': Co-or d heex| Cﬂ—‘g’—'?’"l
Lg'g—ﬁdgmcﬂﬁﬂﬁ' dafias . k

How s Gve cend | Tam Dperney
Day-4 | Botect ocr ﬁev(d'— Cqdn Spne d#i' G’i?ﬁ-—-
profe réies Fovt PoRe ety |

Moo Sl and| T Leayed |0Lfs-;
Day-5 | Poteat oud gut (b Smegove| —
Pyo®e rétes Proper les,

# Lond Tehue~ls | T@RN Lgayey
Day6 | hoyocf8mlid for | {on Slved o
o4La v frople Bocua

CX O

Page No



WEEKLY REPORT
WEEK -11 (From Dt........csuveee to Dhacaccnnaiil)

Objective of the Activity Done:

[Detailed Report: VLQQ“("-E D—MQI}S‘ (_V. RE))

T

V[Qﬂofjg Relornewr Vemnd Goud oll tillo
Pert  Aphodf  SLearn Poluing <o Lot
FePasmehl |

Q) medsh gL o e harea Prucdend
od Sty Siones pride Al moftn reely
W  Badkanls . olbd) A yche oncde b~
ceet=  npy  Cowes Ll biglor offMers
b commemiby -lvefaye daviop ! asslste Pnsby
_Poymends | popat , 1Uigt ob BPL_, Conded
Lis evaty. clonses , omPlemontt  S%ergn,
ML D edication Delp  ordvac. .

9 Co-ordinafor \— P mahdic Partdicpoliv
e ndity g+ Cofosshar 3 e g

Sabhgs  cnd Gron _ Sbras  Sebvistn oA
&P Hedn Yo MBo.

Page No




ACTIVITY LOG FOR THE THIRTEENTH WEEK
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ACTIVITY LOG FOR THE FOURTEENTH WEEK
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ACTIVITY LOG FOR THE TWELVETH WEEK
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ACTIVITY LOG FOR THE FIFTEENTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

: 1te s,
Describe the work environment you have experienced (in terms of szrzi:“t; 2525%
Jacilities available and maintenance, clarity of job roles, pr_’afpco{s, Frx:; v ;,“ppmf =
discipline, time management, harmonious relationships, socialization, 1 :
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Describe the real time technical skills you have acquired (i ferms of e job
related skills and hands on ¢ Aperienee)
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Describe the managerial skills you have acquired (in terns of p!am'ung, Jemfersin,_u,
team work, behaviour, workmanship, productive use of time, weekly improvement 1
competencies, goal setting, decision making, performance analysis, etc.
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jon skills (i terims of
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Describe how could you could enhance your abilities in group discussions, participatio

in teams, contribution as a team member, leading a_teamy/activity.
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DESFl‘ibc the technological developments you have observed and relevant to the
subject area of training (focus on digital technologics relevant to your job role)

jC“"’ Seap bd QC'FCLV_Q Plcuy,}l_-ﬂ ok Job Vale otk
-kc_ﬂ.r)og,'aj
N [5e i
O Com Pecter Systom

®  TInter net Cmooeaﬁyaﬂy
®

ostramest 5o Socrotarioch Followi rg

Tele phop ©oMmadty Phong _ Pko-rlé’é.’j&‘@m_, 5?!3’@ Long

Plone 575{@0/

r; %O . .
@ Pl Coppics CPf1ng, bioding | melsiply 'Pa&ﬁ&&lfyiy
@ D otoyrnd Phong Sy‘j}fm ;

@ Mér;& @RTS §Cd.qr7gr-}5)
@ Printevs
O  Foce Aullatly Pagramme

T cdl Seeing T My fLufure Sob role abova
Unstremerls , Fom foll faupem p kel e oty
and  vedolert Costramenly

Page No




|
Student Name: DONNA. YoUIg Registration No;goumluuoo'lz

Term of Internship: From: ‘0= (2| 2.2 To: OH o’l23

Date of Evaluation:

Organization Name & Address: @nm mwrd CS’azﬂﬂJVa_ﬂ"ym

Name & Address of the Supervisor
with Mobile Number ’D ; db“Pal‘JLL
2t ysuLdy

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank
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Student Self Evaluation of the Short-Term Internship
-‘_\H‘_

Student Name: DONNA. YoGT

Term of Intemship:

Registration No: 2012_00}!41400\3
From: #HL-22  To: (3-0%-2%

Civama. Vard Sacl; Vam/m ,
Organization Name & Address:

Date of Evaluation:

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
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Date: Signzm:éo! the Stadens

Evaluation by the Supervisor of the Intern Organization
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Internal & External Evaluation for Semester Internship

Obiccl’ives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

L]

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Loe is
assessed on an individual basis, thus allowing for individual member-s w ﬁﬁn
groups to be assessed this way. The assessment will take into consideration
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the individual student's involvement tn the assigned wor k.

i ing ahall - be
While evaluating the student’s Activity Log, the (ollowing

considered -

A, The individual student’s effort and commitment. —
b. The originality and quality of the work produced by the individis
student. '

¢ The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log, P
The Internship Evaluation shall include the following comporients and ba
on Weekly Reports and Outcomes Description

a. Description of the Work Environment,

b. Real Time Technical Skills acquired,

¢, Managerial Skills acquired.

d. Improvement of Communication Skills,

~

Team Dynamics

f. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: DUOKIANC - \’OC"T
Programme of Study: Giyama Wwavd Sachi Va.ﬂdd/d.m

Year of Study:

A 20900 2093

R ) RB.A (T.C1F)

egister No/H.T, No: 20399000013 . LJ/ Jﬂm

Name of the College: GIOW ; DR?VL’@ CC»”@E. ( ML’M) L Koi St

University: D.By AmMbedkov  Cenivorthy GKLM

SILNo Evaluation Criterion Maximumn Mﬂ_rk: B

Marks Awarded |

Activity Log 10 |0

z Internship Evaluation 30 20
Oral Presentation 10 |O '
GRAND TOTAL 50 HD !

~

Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEM ENT

Name Of the Student: DONRN A ‘/001 )
Programme of Study: G]ym WJ (_% Qﬂf' VaJw/f‘m

Year of Study: 9090 o 2093
G .
i R.A (T CeF)
Register No/H.T. No:  £022001U4u00i3 (
Name of the College: Ogu{ ' dejyeé . COIIEJE C MQI\J) SR{ka s
University: /
By Ambedior eyt ey (Skdm)
SLNo Evaluation Criterion M::::Z!;m Aﬁz:ﬁz d
L Internship Evaluation 80 &0
2 For the grading igivi'ng by the Supervisor of 20 oD
the Intern Organization
3. Viva-Voce 50 240 1
TOTAL 150 (20
GRAND TOTAL (EXT.50 M + INT. 100M) 200 |66

Signature of the Faculty Guide W

e External Expert l( e }"y T ALIARS

lel1] 2

Signature of the Internal Expert

Signature of th

Gignature of the Principal with Seal
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