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Llnstructions to Studentsj

read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education https;//apsche.ap.gov.in

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
1s compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating 2 WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

¢. Development of professional competencies that lead to future career

a.

SucCCcess.

. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.
Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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Student’s Declaration

I C'l ‘c‘,“m"\f?—c"‘t{ a student of L !"!'\mﬂL" $+1m914'

Program, Reg. No. 2 o2 00iyg oy Of the Department of
College do hereby declare that I have completed the mandatory internship

from_gz'fu,l/;,_;._ to szgfgg m_gmgé\rr_ramm_(lﬂameof

the intern organization) under the Faculty Guideship  of

(Name of the Faculty Guide), Department of

(Name of the College)

) at Secretary

P-;]ﬂ LA
1gndiure.and Datep. s

(Sighe |
- Srikakulam (Dist.)

Kotiuru (M)
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Official Certification

“ o (TINRTRY '
Wi B b ity (i '..i ,(_-""!jfll’);“.t:,_’rﬂ (  (Nameof

e shiident) Ry, No, has completed his/her Internship in

Anad nenyy ooty
.'-Hn-qbﬂ-—l ,num;_, (Mt 0f e Intern Organization) on

(Title of the  Internship) under —my
APV part o partial (ulfillment of the requirement for the
I groe ol [f.h(\"ii Q:LJ\ ~ in the Department of

(N of the College).

st aecepted tor evaluation,

\ fn]
Now™”

; A f-;n_r‘_rl",‘:lry
(Signapprp it & el
fRvhe m (Dist.)

v Giikakuld
wotturu (M Siik
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Certificate from Intern Organization

This is to certify that G agela.  San kcu:!"ﬁ (Name of the intern)
Reg Now‘_ of (Name of the

ne the
College) underwent internship in (Name of

Intern Organization) from WAL [22 to_ &/ s/ 2.

The overall performance of the intern during his/her internship is found to be

(Satisfactory /Not Satisfactory).

e,

Authoriged Siengtary withidete and Seal
AKULATHAMPARA
Kottury (W), Siikakulam (Cist.)



CHAPTER 1: EXECUTIVE SUMMARY

The internshj
hip report shall have a brief executive summary, It shall include five or
. ’ o
more Learni ol , _
arning Objectives and Outcomes achieved, a briel deseription of the sector of
business and i )
and intern organization and summary of all the activitics done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role
Organizational Structure

TEHO0W?

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From Dt.l%/ '.ff/é&aﬁ?flzfq/ 22
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
WEEK -2 (From Dt!‘?/ Ua/..z..zto th'b/ /?’2’/) 22
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ACTIVITY LOG FOR THE ELEVENTH WEEK
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ACTIVITY LOG FOR THE TWELVETH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have exp erienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)

PAaco N
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Student Self Eoaluation of te Short-Term Internship

. . '
Student Name: « f"“’P~‘- ¢y m\h..\ {Nl

Termuot Internship: From: 1) (\' /').! To: &[a/»x
Date of Bva T P
aluation: 1/ a/5 ¢
Omanization Name & Address: ¢ 'rwnw uu-n(\f Cachi U“'Ndrnw

Comie 7 pwwnA

Registration No: 2 02 2 OO\ N0

oul

N

¥ > . .. W . - .
Please rate your performance in the following areas:

Rating Seale: Letter grade of CGPA caleulation to be provided

1 Oral communication | ) 3 4
2 Written communication | 2 3 4
3  Proactiveness 1 2 3 4
4 Interaction ability with community 1 2 3 4
5 Positive Attitude 1 2 3 4
0 Self-contidence | 2 3 4
7 Ability to learn 1 2 3 4
N Work Plan and organization | 2 3 4
Q9  Professionalism | 2 3 4
10 Creativity l 2 3 4
11 Quality of work done 1 2 3 4
12 Time Management 1 2 3 4
13 Understanding the Community 1 2 3 4
14 Achievement of Desired Qutcomes | v, 3 4
15 OVERALL PERFORMANCE 1 2 4

Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization

Page No

L L Lh L L L Lt L b a

v L b W



o

¥

v

1y

I'_-____'_'_'-—-.-____
Student Name: C{m Q‘q . Sim hc:.c:P's; Registration No:
Term of Inl‘ernship: From: \J_fl 2 / 12 To: 1§ f:i. /2‘3

Date of Evaluation: 10/ 3/ L5

Organization Name & Address: ¢ ac.]ru‘-oc:\l ot d I

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

| Oral communication 1 2 3 4 5
2 Written communication 1 2 3 4 5
3 Proactiveness 1 ) 3 4 5
4 Interaction ability with community 1 2 3 4 5
5  Positive Attitude 1 %) 3 4 5
6  Self-confidence 1 2 3 4 5
7  Ability to learn 1 2 3 4 5
8  Work Plan and organization 1 2 3 4 5
9  Professionalism 1 2 3 4 5

10 Creativity 1 2 3 4 5
11  Quality of work done 1 2 3 4 5
12 Time Management ] G 3 4 3
13  Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes | ) 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5

Date: Signature of the Supervisor




Interna) & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.
To assess Interests and abilities in the field of study.

To dev relop COmmunication, interpersonal and other critical skills in the
future ; job.

To atquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Mode]:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Acdvigy Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks
o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

Page No
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: qmerca. g}m‘mocarn

Programm
Year of Study: T T

Grotxp: RA C.r—q E)
Register No/H.T. No: 20220140014
Name of the College:

University: C\l:’h Dﬁi\“‘l C‘;LQ“? 'C Mo Glaelant ome
rrhedjeary Ui Vo) -\1& i K f Loma
SLNo Evaluation Criterion Maximum Marks
Marks Awarded

1. Activity Log 10 (C
2. Internship Evaluation 30 20
3. Oral Presentation 10 [O

GRAND TOTAL 50 Vi
Date: Signature of i de
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: Gﬂfﬁ S \“\a’-\c‘l"h
Programme of Study: WARD. Secattanal—
Year of Study: 2394 2wz

Group RA C‘T G € )

Name of the Coﬂege; P )
University: Qoul— Dagre eolbq L) Gl

D'-g " ri:‘ . Am\kacPK\m UT\I‘\] Mﬁf‘% C C(w—\\{" ‘4.\.&.{':'«)

¥

2 9 3 D I D D

| i M Varks !
' axinum Mark '
SINo Evaluation Criterion ! - Marks Awarded !
1. Internship Evaluation ! S0 70
> For the grading giving by the Supervisor of :I 0 20
the Intern Organization
3. Viva-Voce , 50 40
r | b IF o
: TOTAL N 120
| GRAND TOTAL (EXT. 50 M + INT. 100M) 200 (7O

Signature of the Faculty Guide l[-:—fv-"t M

\

Signature of the Internal Expert g—:_}(&xfg__

Signature of the External Expert (- Vo Py ¥

Signature of the Principal with Seal
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