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9.

10.

12

1t 1= mandatory for all the students to complete Gemester internship cither in V

Gemester or in VESemester,
for internship in consultation

Jominated by the Principal.
griven by the College. You
reach the

Fvery student should identify the organization
with the College Principal/the authorized person 1
Report Lo the intern organization as per the schedule
must make  your own arrangements  for lri'ln.'a'purlalir)n o
organization.

Vvou should maintain punctuality in attending the internship. Daily attendance
is compulsory.

vou are expected to learn about the organization, policies,
organization and by

procedures, and

processes by interacting with the people working in the
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

A, Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career

Success.

. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant lo ask que nderstal

stions Lo make sure you fully u

and to contribule to the organization. e

your Program Book, It shall be filled up in you!
handwriting. Add additional shee

15, At the end of internship, you gl
inlern organization,

you need to do your work
14, Be regular in filling up

Is wherever necessary.

wisor Of tl'IC
all be evaluated b}; your SL!]JL‘IVISU

At o . _ . » Faculty
16, There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal,

17. Do not meddle with the instruments/equipment you work with.

. ; ivities of the
[8. Ensure that you do not cause any disturbance to the regular activities 0

inlern organization.
19. Be cordial but not too intimate with the ¢
and your fellow interns,

; ' g e the
20. You should understand that during the internship programme, you are

; ; internship
ambassador of your College, and your behavior during the internshif
programme is of utmost importance. .

. . 3 5 . ; ithdraw!
21.1f you are involved in any discipline related issues, you will be withdra

; . : - : | be
from the internship programme immediately and disciplinary action shal
initiated.

; caamization
mployees of the intern organizati

22. Do not forget to keep up your family pride and prestige of your College.
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Official Certification
(Name of

This is to certify that Ggu&e&'{ . Sc» "—\-E\{;m

the student) Reg. No. .01, ve\uyosls has completed his/her Internship in
Sout.k\\:u\u%nm Q?:bé‘\“mk'\ P‘#ﬁ/m”g of the Intern Organization) on

G]tmn&ad—%h“-—\f\ﬂ&ha&m_ (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the

Degree  of B A ‘:"T-(‘:,I . E:} in the Department of
(}ﬁ‘ﬂ" OEGREE COWE-GE (Name of the College).

This is accepted for evaluation.

~Br

(SigtPanghay@tSeeretaSeal)
Badivanipeta, Etcherla Muaual
*£%. Srikakulam Diste~"

Endorsements

Faculty Guide

Head of the Department

Principal
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Certificate from Intern Organization

This is o certify thal _@\Uée"r‘\ : ,So:. ’Tedg (Name of the intern)
Reg. No_ Y1 0olqupuig of Gy c(MEN) Swuwy  (Name of the
College) underwent inlernship in (Name of the

Intern Organizalion) from oY oL to 0%|o3[ 2013

The overall performance of the intern during his/her internship is found to be

(Satisfactory/Not Satisfactory).

Autkﬁ?ftm: ”EF% qmﬁaﬂﬁfe and Seal

Badivanipeta, Etc erla Manda
‘t Srikakulam Dist.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Intraduction of the Organization
E. Vision, Mission, and Vzlues of the Crgznizztion
C. Policy of the Organization, in relztion to the iniern role
) :
D. Organizational Structure
E. Roles and responsibilities of the employess in which ine miem is placed
F. Performance of the Organizztion in terms of turmover, profiis, market
reach and market value
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIT PAR']
in the Tnlern Organizalion during Internship,
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ACTIVITY LOG FOR THI FIRS'T WEEK

Person In-
Day Brief description of the daily Learning, Qutcome Charge
& activily Signalure
Date
i Day - | HOLT & Ay _ -
|
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teaniwork, motivation, space and ventilation, etc. )
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Describe the real time technical skills you have acquired (in lerms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, !cmfershfp,
team work, bchaviour, workmanship, productive use of tine, weekly improvement in
competencies, goal setting, decision making, performance analysis, elc.
o . . u
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Describe how you could improve your communication skills (in

improvement in oral communication, written communicafion, conversational acuif
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Stident Self Loaluation of the Short=Term Internship

Student Name: G\UMU\- &T‘:—:‘W

From: T-'J.' \1)201

Registration No: lond\wy ooy

Term of Internship: To: 05\-"&3‘1 oLy

Dalte of Evaluation:

Organization Name & Address: G‘vumu wovd Suc\r\'\\lﬁu\&‘ﬁﬁm Radi vawi pPdta.

Please rate your performance in the following arcas:

Rating Scale: Letter grade of CGPA calculation to be provided

N

| Oral communicalion 1 2 3 B /
2 Written communication I 2 3 4 5 :

3 Proactivencess I 2 3 4 £ /

4 Interaction ability with community | 2 3 4 5 /
5 Positive Attitude ] 2 3 4. SRS /

6 Self-confidence | 2 3 4 _ _5/

7  Ability to learn 1 2 3 4 e

8  Work Plan and organization I 2 3 4 )

9  Professionalism 1 2 3 4 5/

10  Creativity 1 2 3 4 5/

11 Quality of work done | 2 3 4 5/

12 Time Management | 2 3 <4 5//
13  Understanding the Communily | 2 3 4 5 .
14  Achievement of Desired Qulcomes | 2 3 4 | 5//
15 OVERALL PERFORMANCE 1 2 3 4 57

.SNT ‘G\I as ¥
Date: Signuturc of ﬂ%s—‘tu(lcnt

Evaluation by the Supervisor of the Intern Organization
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Student Name: G\&d.,.l;‘ . .&,; qa'ov

Term of Internship: From: D‘v’-}[\‘l-l 2010

Date of Evaluation:

Organization Name & Address: G]VGNQ wavd S.cxdr(wn\mﬁﬂm Q’SP)

Name & Address of the Supervisor
with Mobile Number

Registration No: 2012000y onity

To: 0% 03 a01

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

—

Oral communication

2 Written communication

3  Proactiveness

4 Interaction ability with community
5 Positive Attitude

6 Self-confidence

7 Ability to learn

S Work Plﬁn and organization

9  Professionalism

10 Creativity

11 Quality of work done

Time Management

13 Understanding the Community

14  Achievement of Desired OQutcomes
15 OVERALL PERFORMANCE

Date:
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Internal & External Evaluation for Semester Internship

ODbjectives:

Explore carcer alternatives prior to graduation.
To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the

future job.
To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activily Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:

Internship Evaluation 100 marks

Viva-Voce 50 marks
The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. ‘The Evaluation Committee

shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is

_ assessed on an individual basis, thus .'1llnwin;; for individual members within

groups to be assessed this way. The assessment will take into consideration

"age No



the individual student’s involvement in the assigned work.

. . e
While evaluating the student’s Activity Log, the following shall b
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

=3

Real Time Technical Skills acquired.

Managerial Skills acquired.

o 0

Improvement of Communication Skills.

®

Team Dynamics

laal

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: C‘,\u&@{\ ¢ S 'T*’:'f\

Programme of Study: (‘:\nm a Gsaed &_\c_\,\w&\nﬁum (m:.cl‘\ \lma'tpe\cq
Year of Study: O% 0T yera
o\

Gt‘Ol:‘lp: [N (ﬁ- (o E—\

Register No/H.T. No: 2 019 boluy oo\

Name of the College:

oV v i

University: Qq Degree colleqe Mew) s kavutam

Drs Bye Draksakay SWWevsity @\:Lm')

SI.No Evaluation Criterion Maxinm Marks
Marks Awarded
1. Activity Log LU
2 Internship Evaluation 30 _
Oral Presentation 10 I
GRAND TOTAL 50 -
Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: G\ude_lﬁ- SC“T":S“

Programme of Study: Gpramo  werd  Socivalagem (E:ud’i\:nw‘?e\-u'\

Year of Study: 1820 Te 101D
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Register No/H.T. No: 2029 00luunolS
Name of the College: Gowk  Degvee e W) 2vigatulem
University:
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Maximum Marks
SI.No Evaluation Criterion Marks Awarded
HE3 Internship Evaluation 80
5 For the grading giving by the Supervisor of 20
- the Intern Organization
3. Viva-Voce 50
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200
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Signature of the Internal Expert
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Signature of the Principal with Seal
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