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Llnstructions to Students ]

Ple
ase read the detailed Guide

ouncil of Higher Educ lines on Internship hosted on the website of A’ State

ation https;//apsche.ap.gov.in

1 Itis mandatory for all the students to complete Semester internship either in V
Semester or in V| Semester.

2. E\."ery student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4.

You should maintain punctuality in attending the internship. Daily attendance

is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your Supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13.

14,

15.

16.

17,
18.

19.

20.

21

Never be hesitant to ask questions to make sure you fully understand what

Youneed to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your own
handwrib'ng. Add additional sheets wherever necessary. ‘
f“ the end of internship, you shall be evaluated by your Supervi
Intern organization.

There shall also be evaluation at the end of the internship by the
Guide and the Principal.

Do not meddle with the instruments/ equipment you work with.
Ensure that you do not cause any disturbance to the regular activities of
intern organization.

Be cordial but not too intimate with the employees of
and your fellow interns.

You should understand that during the internship programme, you are t}.le
ambassador of your College, and your behavior during the internship
programme is of utmost importance. ‘

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

sor of the

Faculty

the

the intern organization

initiated.
Do not forget to keep up your family pride and prestige of your College.

e S
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Student’s Declaration
L_GUNAPO. MAH T MA 7 YerTHI

a student of

Progpy .
I'a N 5 Ao )y : . o cof Cwagee, LPADD
sram, Reg. No, 202 QO 100K Gf the Department of oz, Curziners /
C()"L‘ » i . .

8¢ do hereby declare that 1 have completed the mandatory internship
from —_—  to in Secwlovate (l".f"‘._’:’frf_--_" (Name of
thL‘ 1 e . . - - - T 3

tern  organization) under the Faculty ~Guideship  of

A2 L y s

— 1T OORT <M Colloge, [MEN )

—~ .
, (_-_')(_;UI»_',‘H Yirnin f [egspe

(Name of the College)

(= ‘Mo hime -_ﬁje;lﬁi

(Signature and Date)
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Official Certification

This ; .
'S 18 to certify that _(QONAPL. MAWT MA T YOTHI

(Name of

I} 4 » ! 1
¢ student) Reg. No.202>00144001G has completed his/her Internship in
Cyelivats (‘!-!,‘H; P:Jm)(Nnme of

l'. ."'3

the Intern Orgnnizaﬁou) on

(Title of the Internship) under my

s e :
Upervision as a part of partial fulfillment of the requirement for the
— , ‘e Hiar
Degree  of “Iauyiem, r’:}.»-c-q3c1|)1u;'fmliﬁ_lq[lLi;;a the ~Department of
7 . _ J i |

2 (Nanie of the College).
Colleie (MEN)

This is accepted for evaluation.

A

anchayat Qeere
g KILUPALEM aro
ErElopgsEns Srikakulam (Rurai) Maj yat
Faculty Guide

Head of the Department

Principal
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Certificate from Intern Organization

This is to certify that (Name of the intern)
Reg. No202200] 4400\¢ OfGou’(’Tﬂth Cb‘ﬁ -;fge,df_ﬁ'ﬁt&lame of the
Lt lede

College) underwent internship in ,E’ﬂ_.._rd.@rojlf Lillipe len )—1 (Name of the

Intern Organization ) from to

The overall performance of the intern during his/her internship is found to be

9 thl_‘rfcndo% {;JHSaﬁsf@;y /Not Satisfactory).

AHIWH §1§g¥ ! w:;tz; ?‘fté%}:é—.geal

. KILLIPALEM
kakulam (Rural) Majiga:

—
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
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ACTIVITY LOG FOR THE FIRST WEEK
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—_—

Learning Outcome
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION
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subject area of trainin P s you have observed and relevan

g (focus on digital technologies relevant to your job role)
Fi‘fﬂ ’w\?ﬂj’.
1. f‘\lfﬁcllmj’ Of A T 59'}167\05
2. Blo Metvic Nisxion
3. TRIS  Soymer
4. Face Ad“lkem‘lﬁ‘ Coion P‘!’Dﬁb‘omme’
I hich aé_\m.n Hhe  ~ealitic r)—focec:lmwe.
Sec&mdbd '.
U;‘m_ﬂ E-POC, Machine n PDS
TKN&% f
<X US‘LTKE,I \COPS ; EQ \QQ_V\QJV)) N 1&!*\(1
T&hame_\saf P‘a'oa-mmmg .
“’&ZUM'\?; droner éﬁﬁ-@tcﬁ)l“!m G‘f
moc¥s 0 lomd &_LL‘\ajmeakJC' PO gyanime .
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Student Self Evaluation of the Short-Term Internship

Student Name: k:‘] - ]\1 A lx, m™m o J l_{ 0 [ i~
Term of Internship: From:

Date of Evaluation:

" o N/ A Yo\ GHN
Organization Name & Address: Se crveferva '-te ' GTCLWq ]f\]rf\‘f A SO 82
&i ” f pa lom=1 , o k““{ﬂ“{m '

Registration No: 2.

To:s

) 20014400

D)

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1  Oral communication 1 2 3 4 5
2 Written communication 1 2 3 4 S
3  Proactiveness ] 2 3 4 5
4  Interaction ability with community 1 2 3 4 )
5  Positive Attitude 1 2 3 4 5
6  Self-confidence 1 2 3 - 5
7  Ability to learn 1 2 3 4 5
8  Work Plan and organization ] 2 3 4 5
0  Professionalism 1 2 3 4 5
10  Creativity 1 2 3 -+ 5
11 Quality of work done 1 2 3 4 5
12  Time Management 1 2 3 4 5
13  Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes 1 2 3 4 5
15 OVERALL PERFORMANCE R R a2 Lo e

G-Mohima Tyoth

Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: L"'u_n_ nQUOU - Ma l\}m a "_h(f{j i Registration No: 20220014 gloell®

Term of Internship: From: To:

Date of Evaluation:

- e Ry o g )
Organization Name & Address: \SGL yote "xc\ie ({/"! ~TOAN(A \f\\(?\‘f l"l Sec have. 'L‘""W) /
Killi palem -1 , S¥ira e lon -
Name & Address of the Supervisor CH. Supwala
with Mobile Number sta

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication

2 Written communication
3 Proactiveness

4  Interaction ability with community
5  Positive Attitude

6  Self-confidence

7  Ability to learn

8  Work Plan and organization

9  Professionalism

10  Creativity

11 Quality of work done

12  Time Management

13  Understanding the Community

14  Achievement of Desired Outcomes

15 OVERALL PERFORMANCE

Date: Sigature of»thi Supervi-s%lk—-

Panchayat'
i kKiLLIPA?EeP;e o
akulam (Rural) Maig..

fd | ek ek et el et e bk dl et et e el k|
RN N NN NN NRNRNRNDRD DN
G W FOON W 16 W B W e W I W W W W
#_Lel;-béh-b-h-p-b-h-h-b-h-h-h
D L L L L Wt b L b W
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Internal & External Evaluation for Semester Internship

()l’ft't:tiv._-s:
- . .
Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study.
™ ™ 1 5 .
o develop communication, interpersonal and other critical skills in the

future job,

l'o acquire additional skills required for the world of work.
- T, a . X " ‘ .
fo acquire employment contacts leading directly to a full-time job following

graduation from college.

:\ssussmcnl Model:

- E » L | ’
There shall be both internal evaluation and external evaluation

- T . - > . ! . - .
The !.u'ull}' Guide assigned 1s in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

* The assessment s to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

*  The number of credits assigned 1s 12, Later the marks shall be converted into
prades and grade pomnts to include finally in the SGPA and cora

e The weightings for Internal Evaluation shall be:
10 marks

30 marks

o  Activity Log

Internship Evaluation

Oral Presentation 10 marks

The weightings for External Evaluation shall be:
100 marks

L
o Internship Evaluation
Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee

comprising of the Principal, Faculty Guide, Internal Expert and External

Expert nominated by the affiliating University. The Evaluation Committee

<hall also consider the grading given by the Supervisor of the Intern
sha ]

Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed onan individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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. H The Sﬁi )nud ‘N()l'k.
the individual student’s involvement 1n the assig

’ AT the fol
While evaluating the student’'s Activity Log,

considered -

lowing shall be

a. The individual student’s effort and commitment. individual

~ a4
b. The originality and quality of the work produced by the mdividu
student,

) : ipned.
¢. The student’s integration and co-operation with the work assig
d. The completeness of the Activity Log.

: i onents
The Internship Evaluation shall include the following comp
on Weekly Reports and Outcomes Description

and based

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.
Managerial Skills acquired.

e N

Improvement of Communication Skills.

®

Team Dynamics

-
.

Technological Developments recorded.

Pace No
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MARKS STATEMENT

(To be used by the [ vaminers
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R L L

INTERNAL ASSESSMENT STATEMENT
L A
Gyl ~.

I
Name Of the Student: Giona l—-_au .M n]-l'ml ‘ .
UO-lEu‘ja ey (q}’f_‘ Ve lf'mt“_ J .

Programme of Study: Gyvarmer Ward Sach
Year of Study: 20202 023
Group: A TG CF)
Register No/H.T. No: 2 022 00O

Name of the College: Goyeynme wl DQ%‘ et

Universily: Dy . 2N 'R' nmbeclkoq UT\_EVE?-C“L:I

Qo) wlom -
(U“N&p (_ML N) - clkol’ Ore

SLNo Evaluation Criterion Maxinmum Marks
Marks Awarded
1 Activity Log, 19 10
2. Internship Evaluation 30 . -
3. Oral Presentation 10 —-—19-:;——'“
B GRAND TOTAL i 45~ |

Signature of the Facu uide

Date:
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B Al e e e A

EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: G(‘)NAPU ’ MI\HT MA 3701 H 4
Programme of Study: C—lﬁm WJow G| S,o_clui.\mlrjo\hﬂ Sccwﬂtl?‘ﬂd@f)
Year of Study: 202 m=-2023
Group: B2.A 6—6[_—_ F)
Register No/H.T. No: 5 2200 ’440016 e

Name of the College: Gilowxnmqwt (De Qe e CoUeae C\""EN) ) Ko ‘(U\qm .

University: Oy B.R. Ah\ L)\'-Z cl kﬂtﬁ U Ve S';mt\tf '

k
SINo ) L Maximum Marks
Evaluation Criterion Marks Awarded
______:1_-__ Internship Evaluation 80 70
2 For the grading giving by the Supervisor of 20 20
the Intern Organization
| 3. | Viva-Voce 50 ho
TOTAL 150 125
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 |80 |

Signature of the Faculty Guide &—9‘\/‘—4/‘&’
Signature of the Internal Expert Q;“e‘él"“”__ci‘,_\——-‘

Signature of the External Expert [Q. C,'- \.}/ Ammwae

57+ 23

Signature of the Principal with Seal
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