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[ Instructions to Students }

Please.read .the detailed Guidelines on Internship hosted on the website of AP State
uncil of Higher Education httpsy/apsche.ap.gov.in

1. Itis mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the

organization.
4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She w
creating a WhatsApp group with your fellow interns. Post your da
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with
Guide. These learning objectives can address:

a. Data and Information you are expected to collect
organization and/or industry. |

b. Job Skills you are expected to acquire.

¢. Development of professional competencies
success.

through oral, written, and non-verbal
skills.




13. Never be hesitant to ask questions to make sure you fully understand what
You need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/ equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

22. Do not forget to keep up your family pride and prestige of your College




Student’s Declaration

L-é(.&ual—r'  Saivom a student of £.A C'T. (52 Lﬂ} 3’"‘(}4;07
Program, REg. No.201 260144 nez0 of the Department of

College do hereby declare that I have completed the mandatory internship

from 12-17-2622 o ys -03-2023 _in Aggrlimiéhﬂ (Name of

the intern organization) under the Faculty Guideship of
(Name of the Faculty Guide), Department of

(Name of the College)

K. S admom

(Signature and Date)




Official Certification

This is to certify that _/< evasi . Saéroamn (Name of
the student) Reg, No.2021001u4 020 has completed his/her Internship in

qm—ﬂ"—”\-ﬂ-ﬁwc{ (Name of the Intern Organization)  on

A&MLM_&FMMEESJ (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of in the Department of
Gow b degnes (o.Llaye b styte(Name of the College).

This is accepted for evaluation.
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Certificate from Intern Organization

This is to certify that #mga‘:L_.S.ﬂi—ZLﬁt"' (Name of the intern)
Reg. No2ozooluvaezd  of awggmaﬂﬁéml— (Name. of the

College) underwent internship in (Name of the
Intern Organization) fromp1 —(9- 202> to_[S-03- 2023

The overall performance of the intern during his/her internship is found to be
(Satisfactory /Not Satisfactory).
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

P business and intern organization and summary of all the activities done by the intern
p during the period.
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Ombuu.u.mﬁ 2: OVERVIEW OF THE ORGANIZATION
mﬂmmnmmqm contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure .

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Acﬁviﬁesmesponsibﬁfﬁes in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired,

,é}fvl'lui-Hc.s whick ane . ocCuoed 1w Rk . ane T
~Impon

'(_"\lr For A'f'w s leidls -062:&:‘39 %L'{CHOMIL%L
mm{“i‘j be - haue

d lm.} éowi. . FQJ& P‘ron,ﬂm’t_ﬁ
pr° c e’y M?JM}‘WEVIM L\Juﬁlc@_ Congs Hﬂl’! _E’bivL 8 !
+e g L:v pOlmy di

Moistatumenta |- B 13 a meching (oluc(eds T

i

moiStune . Con HAE  of Fved gnwnds . Th
N .. . .-.- . : L

£ 9N oty
Volume 4 5 ¢ and D. Cups.




>
>
>
>
>
>
>
P

ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK ~ 1 (From Dt.....ccscssess 10 Dbusevisnriaranis)

Objective of the Activity Done: T

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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Objective of the Activity Done:
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FORTH WEEK
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SIXTH WEEK
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CTIvVITY LOG FOR THE SEVEN WEEK
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WEEKLY REPORT 3
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WEEK -8 (From Dt

Ry

bjective of the Activity Done;

S

[
[Detailed Report;

ﬁfﬂmdoramqag. wbunmjuwm _mu .wmaﬁ\wfmuuo.udwmuﬁ.—;r'
IlﬂPD,..Crrw Conin, [1 2\ W; MSE

,FEI?E 1N Lo 18 =015 -Q__D.C___._..\. anle arlle

w.,wpacnlrﬂh._ N ¢ L IT.LWB W.EWF.DGEL%\

| § - dnmee mid
= . =3

_.. e N ﬂ\.. L 3




ACTIVITY LOG FOR THE NINETH WEEK
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ACTIVITY LOG FOR THE TENTH WEEK

Day g ) P
& Brief description of the daily Learning Outcome Charge
Date activity Signature
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.Ummnnm,um how could you could enhance

in Yyour abilities in group discussions, Hum.ﬂwnmm_m.ﬂcﬁ

teams, contribution as a team member, leading a team/activity.
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Student Self Evaluation of the Short-Term Internship

Student Name: K eWokbi. Coi9om

Registration No: 2 022 00l4yp o220
Term of Internship: From: {1-\i-2012  To: | . 63-2602

Date of Evaluation:

Organization Name & Address: ,4 A7 cul buve o, pa fonn (*'rz 29 "'()

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

5
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: ’{EU&{-.‘ . Lolhom

Programme of Study: 4 mon dhy T\‘\RTT\KPHP
Year of Study: 202\~ 2027
Group: <3 Ne

_ A Croae)e
Register No/H.T. No: 2 022 0o lMU b LD
Name of the College:

University: R
Dy R Amb e Ha [an Un‘:umsw

50\![-. c{e\ﬂ'hf_c Co.,ﬂtjd (hm) €2 | Kaleufom

SLNo Evaluation Criterion Mg:nkr;m Anzﬁ:?ed
1. Internship Evaluation 80 -0
2 f:: hﬂ:;rirzd:;‘agli:ﬁ by the Supervisor of 50 -6
3. Viva-Voce : 50 HO
TOTAL 150 (20
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 175~

T
Signature of the Faculty Guide W
Signature of the Internal Expert %@%'

Signature of the External Expert Pl VakaTer %
(&o1) v+

Signature of the Principal with Seal

e




INTERNAL ASSESSMENT STATEMENT

Name Of the Student: /¢ Ui . Sai = um

Programme of Study: Koa Or &.F) 3-""'1 Umonda i fanaliip
Year of Study: 4 o= ozzf 5

Group:

Register No/H.T.No: 7 ¢34 comwO 01D

Name of the College:

gout - degnee College (men) Salleatewlom

s G R R Koansldy

SLNo Evaluation Criterion Maximun Marks
» Marks Awarded
1. Activity Log 10 |D
2 Internship Evaluation 30 25
3. Oral Presentation 10 |O
GRAND TOTAL 50 s




ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road
Guntur, Andhra Pradesh, Pin - 522 503

Atmakur (V)Mangalagiri (M),
www.apsche.ap.gov.in




