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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE TWELVETH WEEK
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ACTIVITY LOG FOR THE FOURTEENTH WEEK

D;y Brief description of the dail Person
Date activity y Learning Outcome | In-Charge
Signature
o ANM mfé}/m)m T Jeorined
Day-1 | exxplas 'm’“(? L WY/ 7 colutation
@7‘0{0-4:%2@% abiut— man} vwheh AnNmM
Day-2 | Mmedieel Fesmratibry §| hogpital ueﬁ %
. : .
prugnendy b;g s oo & £
exp ?f ool 7 learmntd (= PR
Day -3 gmwbﬂ«f ‘e on. ‘?WM Confun
—chng. g
fs. madem oiplaSrad | T-Rnewing how A,
Day-4 | Seme ol Sonuics| mentys fypes of
Soetok Sasifites.| b ﬁ’/
o Fo mabnfains |1 o how Ao
Day -5 Mﬂ"ﬁ =0 4 Tie s ch -
howsefl - /? ‘wfﬂe/' i %.‘Oy
He i< Q""ZOM"? what™| @ om Knowing ‘\;oszm_
Day -6 I% e édﬂx‘t"‘ﬁ"‘a‘t_' a_%mot‘ &’a,c[\.f_wh‘ \;ﬁf/
L [amv- gfo

Page No

Vi g Lers



T

WEEKLY REPORT
WEEK -14 (From Dt............. U /o ) D [ FUPFERUTR. ~)

Objective of the Activity Done:

[Detailed Report:
M wchivr o ANM *=
7 - . -
‘%tAMryJé Aﬂﬂlﬁ J&L/ﬂﬂj‘“ﬁ?ﬂlﬂ/o
b 7 y /T .

|

ool cuastrne Mémama,( ~ A, HHu. Y/ 2

a/nc/ &a/ﬁﬁf&zmw 0 (AT Mﬁf‘/ﬁwﬂ'ﬁw’w f—v‘\)

WMEM! v/ %J/A’b-n CaKgy .

@*M M r9¥ Uﬂ/tﬂfﬂw o= f. Wﬂ;mr—

—fafﬁfmq' é:xna/u, m{.{/ &) o %A&M o) ano(’/

__Cazzm‘xﬂ.&aﬁgﬂ_wmﬁéy&%ﬁ%aﬂ 3MLS

Page No
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
Sfacilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
tearmwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-
reluted skills ane hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, elc.
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Describe how you could improve your communication skills .(in fr:nf:'s'of
improvement in oral communicalion, writlen communication, conve{'Sﬂ“mmf (iblhl{t’ﬁ,
confidence levels while communicating, anxiety management, mtdcrsmndmtg others, getting
understood by others, extempore speech, ability to articulate the key points, cfosmg the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
elc.,)

we  Codd bo Srpsove  @uwo  Communicalim Shidls oty
fromt= G'g( W hifher %:"CMJ Qarﬁrﬁ and  wosking, E??Dhc%eJ

ﬁ?\h) & m@m(‘{ 7(5731?6, r%aaﬁ— (/}mq; we Ay Zomnc C?aC/) o
b el Commumealiom . Woto v

Viston F&J'r Vel o~ Chpective  Communicalion fs not~ Juel— aboud
67/36&2"-'3?8 b also  abeut— ﬂ?ﬂ‘encﬁqj. .é_gﬂcfsz’rg «’how{’af bo
posying " allention, Mﬁ-’fng Questims, and pcﬁau:"cff%n(f feed back.
Ao .éi%'%nw ablo 4 Spat! c/aéufg and (omﬁc/cmfg, W
afp&o/omaf@ 6@052( [wﬂgmfﬂ’ chooser (fours edosuds. (Mfuﬂ(‘f;

Bo a.);z)‘lﬁ) & ey aclSemte . Aese asw CommuniealSor Coulef
leasne Fn Sethelarnlt

P
L om ‘@a('f}?(f 70 £l wosk purpase, affe/r W afe  Colloct—
clabs,. o o Trmao larne about™ Ppeaples mﬁ 63/ q/afk,,p
pow  coudd bo Kespondled]  #af~ Place f'?n"/Mouw Qutv m?%
Cormmumfeatioy, Convotnalional o bl bias, Confidlonce Lareds
eto- . ..

Page No



Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Delf.cribe the tech_mflogical developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Interuship

) I

Student Name: K‘OW C(“?(’uﬂc“" Nﬁ-?a"g“ Registration No: 2022 00 140,
Term of Internship: From: |9 [[2 f 20272 To:l€ / 03 / 2023

Date of Evaluation:

g ‘vala aarv
Organization Name & Address: G&MIP%tTMA CS ac ﬂl va () ((M'r
D cltcdRavalala
H

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1  Oral communication 1 2 3 4 5

2 Written communication 1 2 3 4 S

3  Proactiveness | 2 3 4 5

4 Interaction ability with community 1 2 3 4 5

5  Positive Attitude 1 2 3 4 0

6  Self-confidence 1 2 3 4 5

7  Ability to learn 1 2 3 4 5

8 Work Plan and organization ] 2 3 4 5

9  Professionalism ol 2 3 4 5
10  Creativity 1 2 3 4 5
11  Quality of work done 1 2 3 4 5
12 Time Management 1 2 3 4 5
13  Understanding the Community ] 2 3 4 5
14  Achievement of Desired Outcomes ] 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5

K- Nagaragu

Date: Signature §f the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: :{’pmfcga%g A?aga}\%/cz! ‘

Term of Internship:

Date of Evaluation:

Organization Name & Address: ﬁwﬂé

Name & Address of the Supervisor
with Mobile Number

From: !Q.f[ 7—/&.').

To: [8,03/20-15

a&uC{ Qfaaﬁ/ﬂc.ﬁm anrv

Picadalal o

Registration No: 202200/440

22

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

00 9 O b B W N -

-b-DJI\Jr—nc\c

—
w

Date:

* Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organijzation
Professionalism

Creativity

Quality of work done

Time Management
Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE

”‘—"—'*—"—"—"—“—"“"—‘H‘—‘H‘HH_
Nwwwmmm_m_ww_wmrgmw
AR AN AR A e A

el

Si 1.|lur nl‘tlle‘

anc ayath

Grama Pancha
PUTHIKAVALA
Scethampeta (Md.)
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.

o p

Real Time Technical Skills acquired.

Managerial Skills acquired.

a n

Improvement of Communication Skills.

e

Team Dynamics

™,

Technological Developments recorded.
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INTERNAL ASSESSMENT STATEMENT

a2
Name Of the Student: I@an@(agwﬁf /\)a{( BAAL

Programme of Study:
Year of Study: 2020 49 2,023
Group: 2.A[T-& E]

Register No/H.T. No: 202200/440022
Name of the College: Gout™ a@.ﬂ MU (O -&Ozg o (mon) g &-FMJW

University: py: Ry @mme unfuaﬁnfq 8514%&.&‘%(&/?1’}

SL.No Evaluation Criterion Maximum Marks
Marks Awarded
Activity Log 10 [O
Internship Evaluation 30 20
Oral Presentation 10 | O
GRAND TOTAL 50 L.’-D/ =

Date: _ Siéﬁ%ﬁ%ﬁdde
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EXTERNAL ASSESSMENT STATEMENT

D
Name Of the Student: rCom{agGM /\705”‘3‘( =

Programme of Study:
Year of Shldy: 2020 -}-D 2023
Group: &.A O G- E)

Register No/H.T. No: 9020 00 /440022 8
)
Name of the College: Gout e Co A2 Qm/d §5Mb£

University: D, By AmbedkeV  im{uahiit %Z Sogkakulomm:

SLNo Evaluation Criterion M:;::_’gm Aﬁzﬁz P
) % Internship Evaluation 80 cO
2. E.: I-[tl;ltee ggzﬁtﬁi by the Supervisor of 20 20
3. Viva-Voce 50 4O
TOTAL 150 1200
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 (LO

Signature of the Faculty Guide &D——%’
Signature of the Internal Expert =

Signature of the External Expert /7. 7/, Vma/«,ufu
¢ ‘Eyt T

Signature of the Principal with Seal
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STATE COUNCIL
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