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Please

[ Instructions to Students ]

read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education httpsy/apsche.ap.gov.in

10.

11.

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

- You should maintain punctuality in attending the internship. Daily attendance

is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to theinterns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a, Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future carcer
success,

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills,

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22, Do not forget to keep up your family pride and prestige of your College.

<<@>>
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Student’s Declaration
L Lavel? Gﬂ"mﬁ'ﬂm? : a student of f&ﬂ?ﬁ-]ﬁmpbﬂ Bnd Stamps . soicacalbm.

Program, Reg. No. 2022001440023 of the Department ofGovernmen/ Dgrzasgoﬂ?? ) Soieatd

College do hereby declare that I have completed the mandatory internship

wlmerd So'eatealm
from _13[12 [2032 to 1/ou/2023 in R@MMMD? a”n?le of

the intern organization) under the Faculty Guideship of

(Name of the Faculty Guide), Department of

G}eojmpl‘d{' i ; (ﬁguesgmer\'l I)%@c* Cr/}%q'ﬂ men 6% kfakwé'm.

(Name of the College)

L. oralcen?

(Signature and Date)
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Official Certification

. 0
This is to certify that Lavel: @}‘0"000 xm7/ (Name of
the student) Reg. No. 20200044023 has mézmpleted his/her Internship in

fn_ ashcal .
BQQLMLLNMPS, e p af the Intern  Organization) — on
Mz@%ﬁmlmﬂ_&(_mﬁ_'”azﬂe of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of Grovt Degee CD"EE(E men S/ * the Department of
(Name of the College).

This is accepted for evaluation.

Endorsements

Faculty Guide

Head of the Departiment

Principal
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Certificate from Intern Organization

This is to certify that Lovel: Ohanaloxmf (Name of the intern)
Reg. No__202200144002 3 of Gl Degsee r:o”ege men 5“""ﬁ‘%me 6f the

College) underwent internship in “Revenue @mémgnl . (Name of the

Intern Organization) from 3/12 /2022. to __I_Zfﬂ‘f}?aw p

The overall performance of the intern during his/her internship is found to be

Saffs fadggg i '(_Satisfa‘c/t;ry /Not Satisfuctory).
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary, It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

. Vision, Mission, and Values of the Organization

. Policy of the Organization, in relation to the intern role

. Organizational Structiire

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.

e ~Tagishedon cud g dpihal &
wgp ol debrhert  funchadiy ey bock

fgon  ~—the PO 1864 .

TEHUOOW >

Q

. rggleden  al qes . gevems e -Eg""a‘//ngbn
d docmenks sibhg o ppaben ot Fmondle
awd  mogeble
O{jam'za)p@lﬂ—{ﬂ shuchoe ;-

S'eciﬁaﬂ;:ﬂ [aveﬂ — ‘51-(47{9 vl —— ZOHD/ [evel —>
Ot > sob - Ol .lgu&lﬂ )
e segilsdion  aud olovops  gepalmen] % age ol
daqertmend  funclionswg ey ook fsom ek ~Mhe  pbgect ﬁ’ 4
defwu,men—f ‘s ~ho give publictly ~to “the veflotsesd  decements. Yhe

de_fn:r,fn'm/ fo coh'eaff severnve . ~to “the sfde M@‘W’? 2 :
Sl P )Oufj . ums?éfer &éL 'r.u.ofJ ﬁﬂ.‘,{,,‘ﬂbn Fees . g '013[ g

Page No



Ongoizaliongl  shavclre -
sngamﬂ {N,P =i alaje levep — ‘zﬂm() '&WQ Pislyed ‘Lewﬂ :]
sab Ozl (el .

A Pogicher  ofw o statlur B he  pernatpel
ofee b sien ol clzen by Jo N Lo F?f&a Qs
:s:jv"dmﬂ‘lm or swele | ooslsied ‘pg,:,/m heady ‘vhe offze sIoind
sob- Refis ooy f - O occepl <o pecep doaaiah ol S
e slamp cfuézj ‘

R d wb- myshy dfee 5 fwped wgidelizn ;-

o> he pub - 58sleey & enfmgled P T Sob  of dafirledey e
sk deed aud Meﬂlfj whe  ocomerr .

=> “the -sab -oggn‘a‘w Ps aza{jneé e wih @ _,-,;{7 o j‘%eméz
morimw  Senue s Mhe oteto '50‘0010714@’?/ coneenrad Wﬁ,
slorp Jg asd Taishaten  oh s

= “The ﬂﬂ:"&{ﬂh’? Offfce & oo <, bl 7z ~lo sy aua/
Porchse  the  Jement poegented ~y ﬂhe’”ﬂmw 3

fof Ty oﬂ#«w’-%

= 1B 5 Sle; who -Etiwil,
b ~te padey o), .P‘EWPF%O{ ol sty WB?

2> AT%
e il ee 6’ “he -5%’5:"0-/ vey ap tWionces -a.é?,O 15508
“he T 3;'91@%0 5 wa ?031& mlssion :8/— decwmentds «

g g0 Y ek e

whe  offfews  of e Rgiber offe providkd  me
~Juidane aud! Jove  feedbacie  en nzf cante tich Wlped me
2mPseve g sellls tad 4 L‘jaﬂ% expoxdC in differeny

aspecl's 6 dgavevsnmef%/ office  admintsbllon
Page No



Coped vy e e g i e M i Ji daditi it

CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment uscd,

and tasks performed. This part could end by r:flecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Day

Brief description of the daily

Person In-
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WEEKLY REPORT
WEEK -1 (From D3] ‘1{% to Dt,l?"j..’?:[m.)

Objective of the Activity Done: j m(JfoJocl ron ebua} dpcurnenl .
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
WEEK -2 (From Dt.?ﬂj.f.':/.?.‘:... to Dt.?:"’.”/. '.%f.%.'::..)

Objective of the Activity Done:.s{bul.‘}v';s‘ﬁ' aornmﬂenfy&menx ) 151&) doeds .
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilitics available artd maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teantwork, motivation, space and ventilation, elc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe how you could improve your communication skills (in ferms of
improvement in oral communication, written communication, conversational abilities,
confidence levels wltile comtmunicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
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Pescrihu how could you could enhance your abilities in group discussions, participation
n teams, contribution as a team member, leading o teamyactivity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digilal techologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: Lm\&lﬂ. M‘)’mp Registration No:202200/140023

Term of Internship: From: 13/ 12 fzagz To: |2 /oq /m 3

Date of Evaluation: ‘J'an4 sab ﬂgra{m office § “l?ﬂ-.‘ab(@n aﬂfﬂ Somps
sovolcalby

Organization Name & Addmss:

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

[/

Date: 29 ~03 ~ 2093 Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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fvaluation by the  Supervisor of the Inlern Organizatiop,

Student Name: Love{s Mm? Registration No:2.c22c01440023
Term of Internship: From: B/ 19 /2,029, To: 12 / oYy / 2022
Date of Evaluation: —5pin{ sub 'jﬂﬂglw office ,‘fzagdmfm aid slarps ﬂs}wp‘

Organization Name & Ad-drzr;:. o -

Name & Address of the Supervi h jeearmy (@dﬂl@
with Mobile Number pe‘ PN Bl o ,_ﬁ‘ 5“b
PAoler -4 gpivaculn , 3093921350

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

6 Se]f-conﬁd ence
57 ._Abihty tolearn
Work Plan and organization

14 Achlevement of Desired Outcomes

15 OVERALL PERFORMANCE

Date: 24 / 03/ 2023
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Internal & External Evaluation for Semester Internship

Objectives:

Explore carcer alternatives prior to graduation,
To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks

o Internship Evaluation 30 marks

o Oral Presentation 10 marks
The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern

Organization,

Activity Log is the record of the day-to-day activities, The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment,

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Qutcomes Description

Desctiption of the Work Enyironment.
Real Time Technical Skills acquired,
Managerial Skills acquired.

a0 T B

Improvement of Communication Skills.

e. Team Dynamics

(ol

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiriers)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: Lavel: @ﬂmaDaxm:o .
Programme of Study:

Year of Study: 9023 .

Group: B.A (1.6-E) .

Register No/H.T. No: 9092001440023 ,
Name of the College: Grpveinmen-/ Dﬂﬁﬂf Cd’fjt* ceen ), ss neardam «

University: py, B, R Ambedkay m:‘ua&% .

SLNo Evaluation Criterion Maxinuun Marks
> Marks Awarded
1. Activity Log 10 10
Internship Evaluation 30 25
3, Oral Presentation 10 [6)
GRAND TOTAL 50 noo
Date: Signature of :ge E-Eacully Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: L e L' @/Lmﬂg.wm £ :

Programme of Study:

Year of Study: 2023 .

Group: ‘BeA E1GE) .

Register No/ELT. Noi 202200144 0023 -
Name of the College: Giovesnmen .Q&Eﬁ"e

University: py , B Ambec)kaﬂ ere?féfg )

Caﬂg’a (men) , soakalonne

Maximum | Marks
SI.NO e BB .-' T .
Evaluntion Criterion Matks e

1. Internship Evaluation 80 0
For the grading giving by the Supervisor of 20 20

. the Intern Organization
3. Viva-Voce 50 4%
TOTAL 150 12
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 |80

Signature of the Faculty Guide M"&’

j/a mne

K 1HLS

Signature of the Internal Expert

Signature of the External Expert  [{ - Er’;

Signature of the Principal with Seal
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION S

(A Statuory Body of the Government of Andhra Pradesh) g

‘h": nel ‘dﬁr

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhea Pradesh, Pin - 522 503
wwwapscheap.govin :




