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1 Exsmandsorr for 2 S sudents to complete Semester internship ei m Y
Semesis or 2 VI Se—esier

2 Everr odsr ShoodS ide it the orgarizaton for mternship in consultation
win The Gollese Pricizel/ the a=thorized person nominated by the Principal.

3 Repocttote e ore==Fz=ton a=s per the schedule given by the College. You
TS ke Yoo own oTengements for fransportztion to reach the
O S=rraionn.
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, procedures, and

O
i

£

|

i

lf

J

i

J

!1:

¥

i

| ]
E
.Ei
b..

( IR

== s with the people working in the organization and by
consn s the soowrvisor etached to the inferns
S, Wihds von == 2==ndme the infernship, follow the rules and regulations of the
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you aii=nd o vour assigned dafles.

2. You wil be assizned 2 Famulty Guide from your College. He/She will be
e2tng 2 Wies=Sop sroup with vour fellow interns. Post your daily activity
come 2nd f or =T Sculty you encounter during the internship.

10 Tdonsst— S P = T

e or more lkeaming objectives in consultation with your Faculty

Ginide These learming objectives czn address:
2. Dztz znd Informetion vou are expected to collect about the

c Development of professionzl competencies that lead to future career

o — '

communicztion skills with teasm members, co-interns,

This includes expressing thoughts and ideas effectively
znd non-verbzal communication, and utilizing listenin
& &

unicztion culture in vour work environment. Follow up

gularly with vour supervisor to provide updates on your




12 Never be hesitant to asd Questons o make sure vow tall “ undesstand what
MRt e o de voae work and o contribute o the onganization.

1. Be regubar i Gl T up vt Program Beok [t shall be Gilled up @ your own
handwriting. Add additional shoets wherever fevessary. R _ .

15AL the end of internship. vour shall be evaluatad by your Supeovisor of &
AN oreani sato

toe There s!r;:ll also be evaluation at the end of the internship by the Faculty
Quinde and the Prinvipal. .

17, D0 not miedidie with the tnstruments/ aguipmient vou woek with. .
IR Ensure that vou do tot cause any distacbance o the regular activities of the
mern orpanization, —_—
19 Be condial bat not too intimate with the emplovess of the inkem enganizzton

M

and vour tellow intermns. }
K furt internship prosramume. you are the
20 You should understand that during the internship programmie. you are ‘uf
3 = avior during mternship
ambassador of vour College, and  your behavior during the m QUT
programume s of utmoest importanee. R
; i i Hectplin 3 SSUes. vou wi withdrawn
2 O are o n any discipline relatad tssues. v
2L I you are involvad in an E e e e ot e
trom the internship programame inunadiately and disaplinary 2 all
intttated. | o
N ~ : T e T - e
22, Do not forget o keep up vour tamily pride and prestige of your College
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Certificate from Intern Organization

This s to cortity that _ S _K:]mnﬁ(_\ff _me_@] — (Name of the intern)

Reg. No Qms QoY ety ol le—__.-f ngg_ﬂp_@ﬂ(rﬂfm){kLrn(Nt””l' of the
College) underwent internship in __‘4;_-._&!_3. yel (Name of the

Intern OrQanization) from _13_{/ 2 / Q022 tt\j_/i/_&.ﬂJWL’ .

The overall performance of the intern during his/her internship is found to be

(Satisfactory/Not Satisfactory).

Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure -

Roles and responsibilities of the employees in which the intern is pif':lced.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Descr "I;f ion of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired,
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ACTIVITY LOG FOR THE FIRST WEEK

Brief description of the daily
activity

Person In-
Charge
Signature

Learning Outcome
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WEEKLY REPORT
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ACTIVITY LOG FOR THE TENTH WEEK
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WEEKLY REPORT
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Objective of the Activity Done:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
t‘mm wor!f, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision m aking, performance analysis, efc.
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pescﬁbe how you could improve your communication skills (in terms of
mmprovement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

etc.,)
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Describe how coulg

you could enhance your abilities in group discussions, participation
in teams, contributio

11 as a team member, leading a team/activity.
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Student Self Evaluation of the Short-Term Internship

Student - » -
Name: Seyjen e . %wmltm Kﬂfrﬂaﬂ' Registration No:.ﬂ-ﬂmomqm

Term of , ip:
of Internship: From: IJ/]j /M)JL To: 01'/°5/le.
Date of Evaluation: w/on/_.mg 2

Organization Name '
: ame & Address: 6)’50 r‘r'\os_/u_;gﬁ4 , gaclfut)'a"’“- om

by,

HNopag
Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

|  Oral communication 1 2 3 4
2 Written communication 1 2 3 4
3 Proactiveness ] 2 3 4
4  Interaction ability with community 1 2 3 4
5  Positive Attitude 1 2 3 4
6 Self-confidence 1 2 3 -
7  Ability to learn 1 2 3 4
§  Work Plan and organization ] 2 3 B
9 Professionalism 1 2 3 4
10  Creativity 1 2 3 4
{1  Quality of work done 1 2 3 -+
12  Time Management ] 2 3 =
13  Understanding the Community ] 2 3 4
14  Achievement of Desired Outcomes ] 2 3 4
15 OVERALL PERFORMANCE 1 2 3 4
Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Internal & Vxternal Vvaluation for Semester Internship

Objectives;

Vaplore carcer alternatives jrrion o graduation.
Vo assess interests and abilities in the ficld of study,

I develop ornunication, interpersonal and other critical skills in the
futispe job,

Vo acquire additiona) skills required for the world of work.

I acqulre ernployment contacts leading directly to a2 full-time job following
wraduation from collepe,

Ansessment Model:

Phere shall be both internal evaluation and external evaluation

The Faculty Guide assigned is incharge of the leaming activities of the
students and for the comprehensive and continuous assessment of the

students,

The avswesnment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The numnber of credits assigned is 12. Later the marks shall be converted into
prades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
«  Oral Presentation 10 marks

The weightings for FExternal Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Yoce 50 marks
The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.
Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: S',.LW". p than(c;f Ku-mcn

Programme of Study: WARD . g(,('q‘.,‘-t;m', ‘—
Yearof Study: g 4, 4 ~tv onat.

Group: nA ﬁ" E‘ E‘)

Register No/H.T. No: 5 0232 0014y 0uzy,

N * of the C ~
ame o ullegc. ('lw|-, o0 c*;-.mn?p -r;.q (mun) g.‘ :"(_aku_lld'l’n ;

University:
Do B Ambedkan thwm‘fill i Kol aren

-

SENo Evaluation C riterion Maximum Marks }
_ | - Marks | Awarded |
_ 1 | \Lll\lt\ Log - 1 10 ‘ ID |J
2 | Internship E\'a-I:alinn | 30 | 20 {
3 | Oral l’rcs«,'nl.l_tion_ - | 10 1O |
_ GRAND TOTAL .50 . 4B
B

Date: b Signature of the Faculty Guide



EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: gwmq Y %1‘7“@“‘ K‘”‘ﬂ‘\ﬂd )

Programme of Study: WARD- geo.gel qm’l A}’_.'
Year of Study: g_m—\-o 9092%2.
Group: RA CT-64E)

Register No/H.T. No: 991 60 [q4002Y,
Name of the College: C‘—‘D\H“ 'D g0 Cotﬁ"a—* C mm) g;'!i‘dkawm ‘

University: _
Ds 2o Armbedkar  Unives &T‘i'q C(;};?Kaku\m) :

SI.No Bl L Maximum Marks
| valuation Criterion Aashs Awarded
1. . | Internship Evaluation 80 10
5 For the grading giving by the Supervisor of
2, DA 20 20
the Intern Organization
a Viva-Voce : 50 L0
TOTAL 150 120
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 7O

Signature of the Faculty Guide WL—"
Signature of the Internal Expert JQD/AWL—'

Signature of the External Expert e e /

Signature of the Principal with Seal
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STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd. 3rd. 4th and 5th floors, Neeladn Towers, Sei Wi Magar, Oth Battalion 12 omd
Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, P 922 503
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