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Llnstructions to Students ]

Itlv.t.uu read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy//apsche.ap.gov.in

10.

12.

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.,
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career

SUCCESS,

. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13. Never be hesitant to ask questions to make sure you f.ully’ understand what
you need to do your work and to contribute to the orgamf,atlon. '
14. Be regular in filling up your Program Book. It shall be filled up in your own

handwriting. Add additional sheets wherever necessary. ‘ -
15. At the end of internship, you shall be evaluated by your Supervisor of the

intern organization. . I
16. There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal. -
17. Do not meddle with the instruments/ equipment you work with. g e
18. Ensure that you do not cause any disturbance to the regular activities ol the

intern organization. .
19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.
20. You should understand that during the internship programme, yc_m ale t}'ue
ambassador of your College, and your behavior during the internship
rogramme is of utmost importance.
21. E‘ ygfi are involved in anypdiscipline related issues, you will be_WithdIa“m
from the internship programme immediately and disciplinary action shall be

initiated. '
22. Do not forget to keep up your family pride and prestige of your College.

L@ > >
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Student’s Declaration

I, Lowiy- ).f*‘" ';/L 2 student of

NG AALS of the Depart:n‘:nt of T 15 g750)

Program, Reg, No. 2722

College do hereby declare that 1 have completed the mandatory internship

from Slitghos to Ceilbuople  in ey O, ¥ (Name of
under the Faculty Guideship  of

(Nzme of the Faculty Guide), Deparmlent of

A&“‘J S Frdas o F]CQJ !Etw/.-(

the intern  organization)
proll st
Dy 1 Chyircls }'f_ﬂ"J/afﬂ >

(Name of the College)

(Signature and Date)
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Official Certification

This is to certify that 8 }_CQ.IC&"/’-\, (Name of
the student) Reg. No. _2023001 YY 02 )has completed his/her Internship in
R. 1B. K (Nanie of the Intern Orgm:iznfion) on
F39 inen I7S fat.f’t"\i’fv‘ja (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree of 2B.a CT-O-E) in the Department of

Ty (Name of the College).

This is accepted for evaluation.

M GoHham

(Signatory with Date and Seal)

Village Agriculture Assistant

Endorsements Srilg}jzlt:ia-sg%g "
Srikakulam Dist,
Faculty Guide w
Head of the Department
Principal
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Certificate from Intern Organization

This is to certify that (Name of the intern)

Reg. No of (Name of the
(Name of the

College) underwent internship in

Intern Organization) from to

The overall performance of the intern during his /her internship is found to be

(Satisfactory / Not Satisfactory).

i go Wom
Authorized Signatory with Date and Seal

Jillgge Agriculture Assislant
Chintzda RBK
Srikakulam-532001
Srikzkulam Dist.
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

AL Introduction of the Organization

B3. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

2. Roles and responsibilitios of the employces in which the intern is placed,

I, Performance of the Organization in terms of - tirmover, profits, market
reach and market value,

G. Future Plans of the Organization,
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ACTIVITY LOG FOR THE FIRST WEEK

Person In-
Charge

Day Brief description of the daily Learning Outcome
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ACTIVITY LOG FOR THE

SECOND WEEK
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ACTIVITY LOG FOR THE FORTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the technological developments you have observed and relevant to the
subject arca of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

—

Student Name: Registration No:

Term of Internship: From: To:

Date of Evaluation:

Organization Name & Address:

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Oral cdrmnunication

1 2 3 15
2 Written communication 1 2 3 4
"Proactweness 1 2 3 4
4 Interaction ability with community I 2 3 4
S __:z_':Posmve Athtude 1 2 3 4&
6  Self-confidence l 2 3 4
Abxllty to learn ] 2 3 4F
8 Work Plan and organization l 2 3 4 |
.:::__.:___:_::__:__fPlz"ofesmonallsm 1 2 3 4
l’ 10 Creatlwty | 2 3 4 |
" 11 e Quaht'y of work done | 2 3 44
12 Time Management l 2 3 4
= '13;' .:'-Understandmg the Community 1 2 3 4
14 | Achievement of Desired Outcomes ] 2 3 4_
15 OVERALL PERFORMANCE i ST
Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name:
Term of Internship: From: To:
Date of Evaluation:

Organization Name & Address:

N:‘:me & Address of the Supervisor
with Mobile Number

Regisiration No:

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

i (e 1
2 Written commumcahon 1
Z 3 T Proachveness 1
4 Interaction ablhty with community |
5 Positive Attitude e
6 ' SeIf-confrdence 1
"7-'"Ab1htytoleam ARt
| 8 | Work Plan and orgamzat]on 1
9 Professmnal:sm 1
10 Creahvxty 1
11 Quahty of work done 1
12 Time Management 3 1
13 Understandmg the Commumty 1
14  Achievement of Des:red Qutcomes 1
/s OVERALL PERFORMANCE 1
Date:
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Signatur¢ ol the Supervisor

Village Agricuitui 2 Assistdli
Chintada RBK
Srikakulam-532001
Srikakulam Dist.
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ANDHRA PRADESH
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