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remd 1l detai i) Conbddelinves oy |.~h-p1.hip Powates] om the website of AF Siale

Counail of Higher Tducation hipey/apeche ap.gov in

10.

11,

12.

1 is mandatory for all he tudente to complete Semester internship either in V
Semester or in V1 Semester

Fyery student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intemn organization as per the schedule given by the College. You
must make yvour own arrangements  for transportation to reach the
Organization

You should mamtain punctuality in attending the internship. Daily attendance
Is compulsory .
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
vou attend 1o vour assigned duties.
You will be assigned a Facully Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
ldentily five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
SuCCess.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments,
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13. Never be hesitant 1o ask questions to make sure you I'ully‘ understand what
you need to do your work and to contribute to the organization,

14. Be regular in fiiling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary. ‘

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization, .

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instru ments/ecquipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization. L
19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.,

22. Do not forget to keep up your family pride and prestige of your College.
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Official Certification

This is to certify that _saVasa.. &MAQ/&/A? (Name of
the s!udcntg Reg. No. 2022 00/yy0o3Fhas completed his/her Internship in
&{Wm (Name  of the  Intern  Organization)  on

J
__ﬁﬁ’a(ﬂﬁm M&Wk (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

. Degree of ﬁdﬂa’fvém %}M”' in the Department of

GolLt . DEHeL. ol YelathName of the College)

This is accepted for evaluation.

(Signatary with Date and Seal)

Lazrsw“:*;c!m-
Endorsements ®ododes >

Faculty Guide

Head of the Department Q.C'—U—Q"-“h )

Principal e ﬁm\
> - ""\.‘ e
Fd "
/t:..“\"‘h‘z"“\ ;
* ‘f"‘,[ o ‘:.?Q\ / ¥ :
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Certificate from Intern Organization

This is to cortify that sy tdract . Jméﬁﬂi/ﬂ//ftn (Name of the intern)
Reg. No2022 00140032 of GOVE/D:35€0 LOlbI (Mn)Name of the

College) underwent internship in ML2SS </ .,cﬂf_ﬁ(u_t .mlﬁﬂ/}lt\m'”f of the

Intern Organization) from 22/0/2025 o 15/03/2023

The overall performance of the intern during his/her internship is found to be

4 _ B\ (SE'IUSf actory/Not Satisfactory).

p) T~

Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The inte i . . .
mship report shall have a brief exccutive summary. It shall include five or
more i T — ; . i o
Learning Objectives and Outcomes achieved, a brief descri ption of the sector of

business ' S no— ;
stness and intern vrganization and summary of all the activities done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure ' . e
Roles and responsibilitics of the employees in which the intern is placed.

: : o its, market
Performance of the Organization in terms of turnover, profits,
reach and market value.

- Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired,
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ACTIVITY LOG FORTH

E FIRST WEEK

Day
. - Brief descrinti dai Person In-
( Di:te et des r_:lc:;:?;:;“l“ cally Learning Outcome Charge
| Signature |
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WEEKLY REPORT
WEEK -1 (From 012?/9.;.'7}".30 ordlells,

Objective of the Activity Done:

Detailed Report:

-
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ACTIVITY LOG FOR THE SECOND WEEK

Day

Date

Brief description of the daily
activity

Learning Outcome

Person In-

Charge |
Signature |

Day -1
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK

Day

Date

Brief description of the daily
activity

Day -1

Day-2
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WEEKLY REPORT
WEEK =3 (From DUSS RS2 10 00122

iOhjecti\m of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

Brief description of the daily
activity

Person In-
| Charge
' Signature |

Learning Qutcome
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CHAPTER 5: OUTCOMES DESCRIFTION
Describe the work environment you have experienced (in terms of people interactions,

ﬁd!itim available and maintenance, clarity of job roles, protocols, procedures, processes.
discipline, time management, harmonious relationshps, cocialization, mutual support and

teannwork, motrvation, space and ventilation, etc)
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:m)ﬂt‘fim be the managerial skills you have acquired (i terms of plamnmg, leader<np,
P u""_" behavious, workmansiup, productroe use of trme, weekly improvement in
petencies, goal setting, deciston making, performance analysis, etc.
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Student Self Evaluation of the Short-Term Internship

Student Name: sa(ana |‘11{1M10U(‘l'1|\f

Date of Evaluation:

Organization Name & Address: ML DS  RAWNAAS vptka

Term of Internship:/ Mﬂ'fﬂlﬁ From: [)av Y. 2p13 To: MARCY ¢ 2000

Registration No: 2 072 1.c0i000
3%

Please rate your performance in the following areas:

Rating Scale:

1 Oral communication

2 Written communication

3 Proactiveness

4 Interaction ability with community
5  Positive Attitude

6  Self-confidence

7  Ability to learn

%  Work P’lan and organization

9  Professionalism

10  Creativity
11 Quality of work done

12  Time Management
13 Understanding the Community
14  Achievement of Desired Outcomes
1S OVERALL PERFORMANCE
Date:

Letter grade of CGPA calculation to be provided

2 3 4 5
2 3 &5
3 Luile s, §
2 3 4~ 5
2 3 4. 5
2 3~ 4 5
2 3 4 5
2 3 45
2 3 4~ 5
2 3 4 5
2 3 4 5
2 ¥ 4 5
TP T
2 3 4= 5
2 3 4 5

¢ 3. ];mﬁ/;nt/ﬂ/ﬁf

Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Name & Address of the Supervisor
with Mobile Number

Student Name: et P._m},hmftﬂ‘h

Date of Evaluation:

Term of lnttrnship:b--’“m{( From: JAM 21 -200% To: ayt @ 200

Organization Name & Address: M.P.P-S /_((a(_:mJ , Rewnesit st t/}d’,{ﬁ

W s Lowabaclupeta

Registration No: 9 22 0ol
3 ;

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
cvaluation

Rating Scale: 1 is lowest and 5 is highest rank

Lo

&%

0 N N wn

10
11

12

13

15

Date:

Oral communication
Written communication
Proactiveness
Interaction ability with community
Positive Attitude
Self-confidence
Ability to learn
Work Plan and organization
Professionalism
Creativity
Quality of work done
Time Management
Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE
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2 3 4 5
2 3 4s 5
2 3 4 5
2 3 4 s
2.3 & 5
2 ¥ 4 5
2 3 4 5
2 37 4 5
2 3 4- 5
2 3 45
2 3 4 s
2 37 4 5
2 37 4 5
2 3 47 5
2 37 4 5
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Signature of the Supervisor
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Internal & External Ivaluation for Semester Internship

Objectives:
¢ Explore carcer alter natives prior to graduation
* Toassess intensts and abilities in the field of study
¢ To develop communication, interpersonal and other critical skills in the
Iuture job
*  Toacquire additional skills required for the world of work.
* To acquire employment conlacts leading directly to a full-time job following

graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students,

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
Internship Evaluation 30 marks
o QOral Presentation 10 marks

The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

¢ Viva-Voce 50 marks
The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External

Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the indivighual A ety et D e aesigisad wamnl

While evaluating e siudents Adtinity Lo the Rdlowing shall b
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A The idividual staglent s ertest and coumitinent

boThe originality amd quality of the wark praduoad by the iondivadual
student.

¢ The student's fntegration and coaoperation with the work assgoad
o The Completeneas of the Activity Log

y - Ay A - ¥ ‘ ‘l
Lhe Internshup Uvaluation shall iclude the lellon g components and bas
on Weekly I\'\'pvlt\ andd Outeaoies DXesgengstien

Descrption of the Work Loy ironment
b Real Lune Lechnical Shills acguinsd

¢ Managerial SKills acguid

A Improvement of Conununication Skilks
¢ Team Dynamics

. Technological Developments rvordad

I \‘l&“ N\.\



MARKS STATEMENT
(To be used by the Examiners)
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Name Of the Student: sSouboudCe., Fmﬂ.g\]ﬂl’@“

INTERNAL ASSESSMENT STATEMENT

Programme of Study:
Year of Study:

Group: B.A CTnGna(,—'_) GrsOWp)

Register No/H.T. No: 2 022000003}
Name of the College: A(l's CQUQJ?, ‘P@( C{Y\EMJ

Priversity: Ablwieonr umiavorsity

SLNo Evaluation Criterion Maximum Marks
Marks Awarded |
L Activity Log 10 \O |
2. Internship Evaluation 30 25 !.
3. Oral Presentation 10 |10
GRAND TOTAL 50 o

Date:

EBRWAN

-
Signature of the Faculty Guide




EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: sayasa . /abhavalit
Programme of Study:

Year of Study:

Gro:.xp: BrA (16 e) Gty

Register No/H.T. No: » 02 2 001Uy 0037}

Name of the College: \it's college {us Cm&-‘ﬂ)

University: Q\bmqm LiT\;-\lQ“‘(SH'-H) A

bhe o wﬁ.\ﬁwa’s'[kg

GRAND TOTAL (EXT.50 M + INT. 100M)

SILNo Evaluation Criterion M::;‘:;::n A?u‘:::;d l\
1. Internship Evaluation 80 7 |
2. f}:)r the grading givif‘xg by the Supervisor of 20 5D \]

e Intern Organization |
3. Viva-Voce 50 i
TOTAL | 150 125
| 200 | %0

Signature of the Faculty Guide

Signature of the Intern

Signature of the Extern

Signa

ture of the Principal

al Expert

with Seal
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