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[ Instructions to Students }

gleaselread .the detailed Guidelines on Internship hosted on the website of AP State
ouncil of Higher Education httpsy/apsche.ap.gov.in

1. Tt is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career

success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by
Guide and the Principal.

17. Do not meddle with the instruments /equipment you work with.
18. Ensure that you do not cause any disturbance to the regular activities of the

the Faculty

intern organization.

19. Be cordial but not too intimate with the employees of the intern or
and your fellow interns.

20. You should understand that during the internship pr
ambassador of your College, and your behavior du
programme is of utmost importance.

21. If you are involved in any discipline related is
from the internship programme immediately an

ganiza ton

ogramme, you are the
ring the internship

sues, you will be withdrawn
d disciplinary action shall be

initiated.
22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

I B Rk NKhi a student of IteyrShl
.(;‘lﬂ:a'I{ czé_'j“‘f{;‘-

Program, Reg. No. 201.200/=4 %2] of the Department of Z==(23,
College do hereby declare that I have completed the mandatory internship

from ’L,/”—-/LDL'LJ'D 16/03/7“2,3 in _fisheres &M{Name of
under the Faculty Guideship  of

the intern organization)

_S KoNibabu $'x (Name of the Faculty Guide), Department of
f'b'“"(‘:'},* . Qﬂgamf__aﬂjﬂ«e_ (nlleje (man) _(;;}:a\kulqm
(Name of the College)
‘il /160323

(Signature and Date)




Official Certification

This is to certify that AR K NIh /| (Name of
the student) Reg. No. 222lo> lo¢9Gos/ has completed his /her Internship in

_F{iﬁ_e_n'_u‘_q@'ggaﬁm»:l—(l\fmne of the Intern Organization) on

_ Cashastiey (Title of the Internship) under my
artial fulfillment of the requirement for the

supervision as a part of p

Degree  of B3¢ (;F.:.M) in the Department of
Wﬂrne of the College).
Sy kalcalom

This is accepted for evaluation.

AQ ho (e /m'f
Fleherig Develafimént Otficer
- Snk“g:lam DisL

Faculty Guide

Head of the Departme

Principal
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Certificate from Intern Organization

This is to certify that AR K N Khil (Name of the intern)
Reg. No_Lel1colo$dool of es cl (Name of the

College) underwent internship in I}zmgﬂ&m,i of _€ishone¥y (Name of the

Intern Organization) from _}_2!/ I'Lf} 20 to 16/0'3/‘)073

The overall performance of the intern during his/ her internship is found to be

)&.@VQ_Q_‘} (Satisfactory / Not Satisfactory).
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

Introduction of the Organization
Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure
Roles and responsibilities of the employees in which the intern is placed

Performance of the Organization in terms of turnover, profits, market

THUOW

reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From DI2AA/2%.. to DL 22

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
WEEK -2 (From pu)9/l ?f/.z..ln to Dt 2 ﬂ.?/u..)
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ACTIVITY LOG FOR THE THIRD WEEK

Person In-
DE':Y Brief description of the daily Learning Outcome Charge \
Date activity Signature
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WEEKLY REPORT
WEEK -3 (From Dt.?.-?i"fl%?.?‘. to Dt.o.%?/ll.)
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ACTIVITY LOG FOR THE FORTH WEEK

D;y Brief descripz:op of the daily Learning Outcome Pz;:glen"

Date ACELVLy Signature
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK

‘ Person In-\
i Brief description of the daily Lesming Oufeome | Chasge
Date AciviLy Signature
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WEEKLY REPORT
WEEK -5 (From DtQ‘f’?/m/z.}.. to Dt.:‘.%;/z.l.]
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Detailed Report: Mf‘u?“ Mros8 Tosky MW& ond P T
Tusly - FD"W QU)O.LJLA }bea.p A&M anl
 alockof -
M%_m.ﬂﬁ_n@( bt W"MQ ftoe
| hatdhonsd et (iceasl hu CCA - 5
foddin>- forosd feldor Mﬂ%ﬁ kit ualua
_Azﬁa,ﬂ_!ﬁ_miubfp

Dont’si- Do pal tse d@f’éﬂw




ACTIVITY LOG FOR THE SIXTH WEEK

¥ In-
D;Y Brief description of the daily Learning Outcome g;z:g:
activity Signature

Date
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SEVEN WEEK

—— ey

Day

Date

Brief description of the daily
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'l \
| Person In- |
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WEEKLY REPORT
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Objective of the Activity Done: M & ;4 hﬂm omkt n ﬂ\
iDetaﬂed Report: o ff‘(@ )él«(jjﬁ‘

0

o gl prom e Soa tuafor A s dbosa
| Solocdsd  Lonwodovr mmwfaﬁ " w
)mx.h@ ﬂ,l.eﬂ At '/’Znﬂa?um@ (e TEn _— U_’s'

mm ‘
dd

Qda/cﬁko 19003, Qe q/ut,mm /M/cap \
Mﬁmfmwm MM@J
nﬂfwww @WMCJQ& wcithocd

il . Paaa Nn



ACTIVITY LOG FOR THE EIGTH WEEK
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ACTIVITY LOG FOR THE NINETH WEEK

Day

Date

Brief description of the daily
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Person In-
Learning Outcome Charge
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WEEKLY REPORT
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ACTIVITY LOG FOR THE

TENTH WEEK
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Date

Brief description of the daily
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Learning Outcome

Person In-
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Charge
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WEEKLY REPORT
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ACTIVITY LOG FOR THE ELEVENTH WEEK
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WEEKLY REPORT
WEEK - 11 (From Dt.29/22/23. to Dt 950323
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ACTIVITY LOG FOR THE TWELVETH WEEK
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WEEKLY REPORT
WEEK - 12 (From DtA2./e303. 10 Dl1f5'[9.'3/2.1.)

bjective of the Activity Done: Ga,d@(”j C‘;:)M,ﬂﬁ L g Lo
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CHAPTER 5: OUTCOMES DESCRIPTION

the work environment you have experienced (in terms of people interactions,

Describe
facilitics available and maintenance, clarity of job roles, protocols, procedures, processes,
time management, harmonious relationships, socialization, mutual support and

discipline,
teamwork, motivation, space and ventilation, etc.)

ool omuwonmerd oty wmpsdand 8 fosming o doiry
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Describe the real time technical skills you have acquired (in ferms of the job-

related skills and hands on experience)

T W ?‘ﬁﬂu«ﬂl unloshle Pa/“t.i';omp 277 ()J_)U_bMJ omfﬂ
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Describe the managerial skills you have acquired (in terms of planning, leadership
team work, behaviour, workmanship, productive use of time, weekly  improvement ir:a

competencies, gonl setting, decision making, performance analysis, efc.

,WWM‘IW’% AL w2
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Student Self Evaluation of the Short-Term Internship

Student Name: ADTUARALO: RATA + KR T SHAA -
NTKHTL
From:;:e?/n_/“_ To

Date of Evaluation: 16/0'3/?_.’3

Organization Name & Address: FW Jp,«wz/lﬂpﬂwn’i" -ﬁ@/_ﬂ_ 2

Registration No:
72 s 05l8'%Fsal

16/

Term of Internship:

i agror s bokulom
Please rate your performance in the following areas:
Rating Scale: Letter grade of CGPA calculation to be provided
R O A il R e
2 Written communication 2 3 & 5
3 Proactiveness . 2 3 4 5
4“ Interachon ablhty with commumty 2 3 4 5
R o o1 3 2 5
2 3 4 5
Ry sy
3 45
3 - 5
3 4 b
3 4 5
3 4 S
st Seamadls
3 4 5
43 4 S

Date:

‘ \

Signature of the Student

Evaluation\by the Supervisor of the Intern Organization
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Term of Internship:

Name & Address of the Supervisor K - kaaoa!l& Rw;, FDO/ Svikakulom,
4366689765

with Mobile Number

Student Name: ADTVARP{© RATAVERTIAAN - Registration No: 1

Date of Evaluation: | G/O 3/13

Organization Name & Address: f 3 hotny MJ/’P’"Q"J G(/b'(’ l“" prdior

TEHT
D LES 4 ZﬂlLbcfo'Lq-.;.;

From: (2. /11 /21 e 16/03/22

Prupolesdon

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student's self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Oral%ommumcahon

2 Written commumcatmn

: e 3 / 5
1 3 _/ 5
i ey
1 ER
ik e ;/ S
3 - /3/
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8 B g
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3 4 //55;
B P ol

v p|np;.n’. 3l Oificer

ries De -
i / 5 uakylan Dist
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EVALUATION



Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.

« To assess interests and abilities in the field of study.

'To develop communication, interpersonal and other critical skills in the

future job.
To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be

considered -
o The individual student’s effort and commitment.

1. The originality and quality of the work produced by the individual

i student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.

Real Time Technical Skills acquired.

=2

Managerial Skills acquired.

C
d. Improvement of Communication Skills.

Team Dynamics

£, Technological Developments recorded.

®



INTERNAL ASSESSMENT STATEMENT

nt: ADIVARAPO QRATA IKRT S HAsA . NIl

_ Name Of the Stude

¥ Programme of Study:

| SliEdy: 070 ~1003
) gz (Em)

- e Crout + DQﬁTQ& CD”QDQ (MQ% g}o‘lk‘:k ku!qn‘
University: 7y gy Pl d (Cay unlve ¥/ €y

SLNo Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 10
2. Internship Evaluation 30
3 Oral Presentation 10 |
GRAND TOTAL 50 B

Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

a 4 Of the Student: ADTVARAPY « RATHA -IKRLS HAVA - NS Dk D (

" Programme of Study:
Year of Study: =Ye ~ 13
L Group: Bzc (f;"“r)
- ‘) Re_giﬂfef Nd:H.T. No: 20U toc(oY[oof
o L) Name of the College: Couvtr Degree Tollese CM&B Rike Iyl am,
v g University: )y, (. Ambed ko gnivess 'ty
=
a1 Maximum Marks
- t SLNo Evaluation Criterion Miiks L 555
oy 1. | Internship Evaluation 80 +S
G [, [Fortesmtnggungbymesupeniiarot |, | |4
‘-‘:’ ' the Intern Organization
L) 3. Vi?a—Voce 50
b TOTAL 150
; GRAND TOTAL (EXT. 50 M + INT. 100M) 200
R
?

F

P - Wl
o

V-.\“- - ‘D""h..

| Signature of the Faculty Guid%
v

Signature of the Internal Expert

e

; 't:yinmpal with Seal

B o -
. 3”*(::%\!\‘3@
i -




CRFF S SRE — A

XY

R ST LA

LSRR Y

.\‘

al

l‘d.’“‘iih an ‘ith ﬂoors, quladhﬁ ‘I"éwcrs, Sri Ram Nagar;
(V}Mangaiagm(M) Guntur, Andhra Pradesh Pin - 52" 503




