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Please

[ Instructions to Students ]

read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education https://apsche.ap.gov.in

10.

11,

12.

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.
Every student should identify the organization for internship in consultation
with the College Principal/ the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectiv
through oral, written, and non-verbal communication,

skills.
Be aware of the communication culture in your work environment. Follow up

and communicate regu_larly with your supervisor to provide updates on your
progress with work assignments,

ely
and utilizing listening
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_Never be hesitant to ask questions to make sure you fullv understand what
vou need to do vour work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your oun
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by vour Supervisor of the
intern organization.

16. There shall also be evaluation at
Guide and the Principal.

17. Do not meddle with the instruments/equipment ¥

1S. Ensure that vou do not cause any disturbance to the

the end of the internship by the Faculty

ou work with.
regular activities of the

intern organization.

19. Be cordial but not too intimate wit
and vour fellow interns.

20. You should understand that during
ambassador of vour College, and your be

h the emplovees of the intern organization

the internship programme, Vou are the
havior during the internship

programme is of utmost importance.

21.1If vou are inveolved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up vour family pride and prestige of your College.
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Student’s Declaration
L am a student of 'BSC (bﬁlf)fm

Program, Reg. No.403200104-9003  of the Department ol‘%

College do hereby declare that I have completed the mand

from 10/12/8092 to _[t/o3 [202% inMP-0P School (BURAVALL) (Name of
Faculty  Guideship of

atory internship

the intern organization) under the
(Name of the Faculty Guide), Department of

BSC[BIC)TF:_}'\ . _Covennpunt  eqoned /'c'{f?;m-
(Name of the College) (} J

(Signature and Date)
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Official Certification

MADNNMADH A Rao (Nante of
the student) Reg. Nolg23 001049003  has completed his/her Internship in
Mﬁwﬂ@uﬁﬂuﬂw)mnmc of the Initern Organization) on
WZglii-Virkd Echercetional HP{MHIE of the Internship) under my

partial fulfillment of the requirement for the

supervision as a part of

Degree  of “sc CB‘Ian-y} in the Department of
?UVUU’UM @tg’am Cdfﬂ?ﬂ' (Name of the College).

This is accepted for evaluation.

(’.S':‘gqqg)ﬁ R’Jﬁﬁ‘#’é and Seal)
M.P.U.P. SCHOOL
BURAWVALLI

Endorsements Gara Mandal

Faculty Guide

Hend of the Dcpm'han

Principal
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Certificate from Intern Organization

This is to certify that AMBATIL __ MANMA DHA Yao (Name of the intern)
Reg. Nog0dQ00 1049003 of Gjovt * P o f) (Name of the
College) underwent internship in MP PG+l (. BURAYALL)  (Name of the

Intern Organization) from o7 [1219.082 to_ #6/032) 2093

The overall performance of the intern during his/her internship is found to be

(Satisfactory /Not Satisfactory).

Authorized S:(gislm'r with Date and Seal
HEAD MASTER

M.P.U.P. SCHOOL
BURAVALLI
Gara Mandal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief exccutive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the perio d.
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CHAPTER 3: INTERNSHIP PART

Description of the Activitics/Responsibilitics in the Intern Organization during [nternship,

which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

Pay | Brief description of the daily | : oo I.n-l
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WEEKLY REPORT
VEEK -1 (From Do oo ceomions B0 D v et

Objective of the Activity Done

Detailed Report:
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ACTIVITY LOG FOR THE

SECOND WEEK

Person In=-

concept of lowor (vt ¢

ohp, i e 4 - belween

Day Brief description of the daily : N )
D:::tc activity Learning Outcome 5;;::1?::,‘_.
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Day-2 arel subhaclion o2 domentfud corcefLs - N
7 oo sluderds of mathg. |t
T ?d ~the [econvR "IPLL vt will
Day -3 —fumill (c)qu, cuifh ~fhe be ab L o ‘},ﬁudf(?

oppr (st of M [eflO): 2 § oe-
2 —teached ~the Sriphih gf‘ngu fean 1S
Day-4 | [es0n 1o ch lass me and. 1mpove |
efudont® am#-h—achmﬂ skills 6%'/
0 gve Som english mile ?aﬁgawﬁ -
Day -5 | home wdlk < 45”1C[ﬂ% and. [Bwen Jfeiftre &/
Huderd > aley
SZ_, (Onolf-bﬁtd cuam From oo Cn‘-"?“
Day ~6 n Afuclerds - ew |, (Poovidin
’ for molive)on -t ﬂ,um N/
Mew *}@hg?( : B
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WEEKLY REPORT

WEEK =2 (From Db....coiueussess

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

D‘gily Brief descript?op of the daily e — Ptglslgilg]en-
Date activity Signature
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WEEKLY REPORT
WEEK -3 (From Dt.....ccecuennene 60 Diisssssnsssnnt)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

Day i ot . ' Person In-

b Brmfdesmp‘fc:-n(.]“thmy Learning Outcome | Charge |

Date ackiviy | Signature |
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WEEKLY REPORT
WEEK -4 (From Dt.....coveernee 10 Dbiciiiriiiinennns )

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

Day Brief descripti aailv '- Person In-
& ne esmpt:mF ?f thecally Learning Outcome | Charge
Date SERviLy Signature
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WEEKLY REPORT
WEEK -5 (From Dt.......cociien

Objective of the Activity Done:

Detailed Report:
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I—
Page No




' OTF TR T e TS A VW W W W v w W -

v v v J F F PN T I I DYV SRS DD

ACTIVITY LOG FOR THE SIXTH WEEK

[ _
'Person In- |

Day rief description of the daily n .
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| | |
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WEEKLY REPORT
WEEK -6 (From Dbe...ceveumeuncns £0 Dbevveereeeeeces)

’Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,

facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and

teantwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of tie job-

related skills and hands on experience)
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Describe the managerial skills you have acquired (in ferms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxicty management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the

conversation, maintaining nicetics and protocols, greeting, thanking and appreciating others,
clc.,)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: ?%bu:h‘ manmadhe. o

Term of Internship: From:

Date of Evaluation:

Organization Name & Address: MPUP

schol  (BORAVALLY
(ypA (mandl) SRIFAKULAT

Registration No: 0092001049003

To:

(7iA)

Please rate your performance in the following areas:

Rating Scale:
"1 Oral communication
2 Wﬁttenﬁommunication
i .Proact{\.ieness
4 ”I;'lteraction ability with community
T R
6- éelfl-conf-ide‘ncé.
-?'.-.A.b_i-l-itytple'a}n i :
S ank Plan and organization
R Ll
10 -C.reativity
} Quzi]ify'of worll{._d-cr-ﬁ-é-
12 TimcManagemcnt
13 Understanding the Community |
14 Achievement of Desired Outcomes
"5 OVERALLPERFORMANCE.
Date:

ot —
= —_— o e e ]
—_ e e =

Letter grade of CGPA calculation to be provided

Lon B S A o T S T o T oS R S TR NG B NG S T N R N S S Y
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Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: ﬁnbaﬁ mﬂﬂ*madha Qﬂb Registration No: 90'2900'04‘[“!]3

Term of Internship: From: To:

Datc of Evaluation:
AkA M) y SKM o)

Organization Name & Address: MPUP Sdhool CBU'RFM\UJ)) &

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is Jowest and 5 is highest rank

1 _O”rz-al f:mﬁmuﬁicﬁii_pn 5 1 2 3 4

2 Written communication 1 2 3 4~
3 Proactivencss i 1 2 3 4

4 Interaction ability with community 1 2 3 Vi
5  Positive Attitude | | 1 2 3 4

6  Self-confidence 1 2 3 4
7 Ability tolearn 1 2 3 4

8  Work Plan and orga-l.n.ization. - 1 2 3 4
9  Professionalism e 1 2 3 4
10 Creativity 1 2 3 4

11 Quality of work done 1 2 3 Ve
12  Time Management 1 2 3 4
fig Understanding the (";om'munit)_r ' | 2 3 4"
14  Achievement of Desired Outcomes | 2 3 4\/'
15 OVERALL PERFORMANCE 1 2 3 4

Date: Siglmltl@f the Supervisor

HEAD MASTER
M.P.U.P. SCHOOL
BURAVALLI
Gara Mandal
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.

To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks
The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee

shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

=

Real Time Technical Skills acquired.

Managerial Skills acquired.

a o

Improvement of Communication Skills.

o

Team Dynamics

=y
.

Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: Fmbah manmadha Kac

Programme of Study: "
Year of Study: Dezm £ —an

Group: [35C Bz&m
Register No/H.T. No: 04200 10449003

Name of the College: o,ouanﬂuﬂ‘ _‘at '5.:"'
University: O1- B1—fimbedkon QVUIsHY

Cdl:accmm) Sovkakulam

SIL.No Evaluation Criterion Maxintm Marks
Marks Awarded
1. Activity Log 10
Z Internship Evaluation 30
Oral Presentation 10
GRAND TOTAL 50

Date:

Page No

Signature of the Faculty Guide




-

<

VUILTILY

/

o

’

/

/

] el e

/

VIUVVDULDUWUWOYWUWY

1

&

\

D

1

I' 7‘ T Tf Tr T Yr 71 Tr Tr

1

| | i

¢ ¢ ¢ 0 g

1

r Y 3 IDIIIVN

bk

EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: Ambadt maﬁﬁ‘ﬂdhﬂ' Qfm

Programme of Study:
Year of Study:  Degee
Group: K¢ BZm
Register No/H.T. No: Q0300104
Name of the College: ngvt_nn
University: DY+ BR -Ambed ko3

21 yewn

qou3

Seqouts Callede o3 Men

SI.No Evaluation Criterion Byt Murhs
Marks Awarded
: 8 Internship Evaluation 80 18
9 For the grading _givi?g by the Supervisor of 20 / 8
the Intern Organization ,
3 Viva-Voce 50
TOTAL 150
200

GRAND TOTAL (EXT.50 M + INT. 100M)

:onature of the Faculty Guide ) =
Signature y H MATER
M.P.U.P. SCHOOL

BURAVALLI

Gara Mandal

Signature of the Internal Expert

Signature of the External Expert

Signature of the Principal with Seal
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
www.apsche.ap.gov.in
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