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[ Instructions to Students ]

Please read the detailed Guidelines on Intemnship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

1. It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.

Report to the intern organization as per the schedule given by the College. You

must make your own arrangements for transportation to reach the

organization.
4. You should maintain punctuality in attending the internship. Daily attendance

w2

is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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13. Never be hesitant to agk questions to make sure you fully understand what
youneed to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessa ry.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization,

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/ equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization. o
19. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

20. You should understand that during the internship programme, you are ﬂ:le
ambassador of your College, and your behavior during the internship
programme is of utmost importance. )

21.If you are involved in any discipline related issues, you will be_“'lthdﬂ"‘m
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>
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Student’s Declaration

L4
I X bu b a student of .rq+thl f
Program, Reg. No. 202300toua o fof the Department of_200l0g 1) Gout Desve<e

College do hereby declare that I have completed the mandatory internship
from t2fta] 2022 to yg[ 5 (292 in dishfy pepontnavt F(Name of

the intern organization) under the Faculty Guideship of
8. gow( bubn iy (Name of the Faculty Guide), Department of
Qo0loou ,gqpvtinnting  peoyee (ollR92 (prevyCuirmfuloe

(Name of the College)

J

R. Jownabohb h

(Signature and Date)
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Official Certification

This is to certify that L. Rowbe A (Name of

the student) Reg. No.2022006(l04 0006 b6 has completed his/her Internship in

~ Lhaaiy bQEMi‘MW”Wame of the Intern  Organization) on

Ltalhiiens . (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of in the Department of
(Name of the College).

This is accepted for evaluation.

E.LD. No: 0104 104
Endorsements Fisheries Dedologumen ( Mhicer

4 Snkakelam Dist
Faculty Gm%
HMd Offhe Dep“”"”% &

Principal

Page No

(¥ scanned with OKEN Scanner



If”-] oV ennngn ¢ VB Andbhye rv‘HMl erh
#
e '(14 L L O r! 4 ( (A L‘!‘" el
Certificate from Intern Organization
Thi e to certfy that __[S Rombobu —. (Niame of the intern)
Reg. No )mg),c.uluuljbt‘ﬁ of C:’TWL‘ Degree (eﬂ‘c)o (Name of the

Coflege) underwent internship in Dtpouttnt 8f 41sbes’™ Name of the
Intern Organization) from 12112 (2623 to_ 10 (03772023

The pverall performance of the intern during his/her internship is found to be
N £y (.~ (Batisfactory/Not Satisfactory).

|

% 2 EA(J;
sl id 3010 vey
ehpan,. i Ltie oy

L Enan Dt

Page No

G Scanned with OKEN Scanner



YOOVOULOLVOLOLLLLLLILTLLLoLTLL e e AA Jc:dtd‘c.‘c.qg‘w_u_@ |

Acknowledgements

1 o/€
/ﬂ Vo ;Jo/ ‘@,J(Af 77 _/ﬁuﬂ "-‘Iff’ r/’/

; eople Ao Galped 71 Z ﬁzz:/;jffj
Cm//foféa‘fm ¥y o~y i stlp /’Z{ -
it depede e g bl
e by gelemcs potic

f&inou{(#fj(
cvi bl el M eq(+uveg tm e D?!qun*e/‘/
v fep fatle o s .{,
/?Maifﬂ Y / ) 7/ 7 4o ey %j 70
ey
Hroteurh p _— poyioed- £ ang
of paTA! 7 g
owd /”/’%/?/ 4 7 S eolrd ﬁ’j‘?’“f’”’%
WPMJ ) r/) | cht fhe
oly m?t (o] fechrn
cnl Y 4+ G / "7
p

(¥ scanned with OKEN Scanner



CHAPTER 1: EXFCUTIVE SUMMARY

The intormlip repont shall have » brief evecutive eummary [t shall include Five or
more Lenrning Oljactives and Outcomes achieved, 2 brief description of the sector of
nuseiness and intern organization and summary of all the activities done by the infern
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

. Vision, Mission, and Values of the Organization

. Policy of the Organization, in relation to the intern role -

. Organizational Structure 7

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilitics in the Intern Organization during Internship,
which shall include - details of working condilions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on whal kind of skills the intern
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FORTH WEEK
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ACTIVITY LOG FOR THE FIFTH WEEK
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CHAPTER 5: OUTCOMES DESCRIFTION

Describe the work environment you have experienced (in terms of people inleractions,

facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time managemen!, harmonious relationships, socialization, mutual support and

teanmwork, motivation, space and ventilation, elc,)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of plan{:ing, Ieadershi-g,
team work, behaviour, wotrkmanship, productive use of time, weekly improvement in

competencies, goal setting, decision making, performance analysis, efc. 4
s . me
& c;/){ug Comm cond Coll /o) o  ndued f"‘/?/’
& Clawnt ¥ wic 4 30:#0/ fecwn — aorld éwf/‘”
/ o .
haba cooted job S f/aof” a«
ey Sharing @797

alier marg et L

+5¢ /Mo/v/"’- | J

o e Lopdod el ;amé'?f’f"/ il wceds
b lave ot b g ey <t feon ﬁ,{M
/{J)nﬂd?) ore 7 i lhim o @€

TS e apeely At Y
o f Aawj{ﬂ/‘cm o @ Lonf Cuhi
valohle /W

M .
4 j % ol er entors

a’H odder  OufSny Aus)

Page No

oy
a 70404 gl STl Y

(¥ scanned with OKEN Scanner



Describe how you could improve your communication skills (in ferms of
improvement in oral commmnication, writlen communication, conversational abilities,
confidence levels while communicating, anxiely nanagement, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
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Describe how could you could enhance
your abilities in group discussions, ici
in teams, contribution as a team member, leading a mwﬂmfy. PR
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Student Self Evaluation of the Short-Term Internship

StudentName: (X R0 b oV Registration No: n 02200 (0W100 B
Term of Internship: From: {z.{ (2[2b22To: (603 ,'2.0'2——5
Date of Evaluation:

¢ ot} oktiCq,
- c Sy PRYERS
Organization Name & Address: -5 I, poule uleatg

((snpuran i/

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

(—
]
B~
L

Written communication

organization

Ona 1S

13 imitye sl
14  Achievement of Desired Outcomes 1 2 3 4 |

OVERATPEREORYIANGE

< Povnvoor A

Signature of the Student

Date:

Evaluation by the Supervisor of the Intern Organization
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Student Name: K . Lo hoor A Registration No:
Term of Internship: From: l':,l[ v l'z,o 220-To: 6 (0 k¢ ( 2025
Date of Evaluation:

de u{(of manf 6 44ce, flivn

Organization Name & Address: AT haa™s g
hesion 2“ 0 FBO-
Name & Address of the Supervisor [C+ & "9 md

with Mobile Number oL A 6(‘) R‘Q’a'@ L'—

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

©Oralicommunication

Written communication

4 Interactxon ability with commumty 1 2 3
5 Positive Attitude bl i
6  Self-confidence 1 2 3
7. Ability tolearm: e
Work Plan and organization 3

Professionalism
Creativity

Quality ot work done

© ot
- T

wnaersianding | hi_ Lommunicy
rirbeashyie fhrsmterte ety Ay o Fyppithe e herbere s eyl

Achievement of Desired Outcomes

OVERATLPERFORMANCE
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Internal & External Evaluation for Semester | nternship

Objectives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study,

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is incharge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

ﬂleassessnmistobeconductedforZOOmrks. Internal Evaluation for 50
marksandExtemalEvahzaﬁonfor];’SOmarks

The number of credits assigned is 12. Later the marks shall be converted into
gradesandgradepointstoindudeﬁmﬂyintheSGPAandCGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks

o Internship Evaluation 30 marks

o Oral Presentation 10 marks
The weightings for External Evaluation shall be-

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
3 .

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity lLog, the following shall be
considered -
a. The individual student’s effort and commitment,

b. The originality and quality of the work produced by the individual
student,

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment,
b. Real Time Technical Skills acquired.

¢. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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INTERNAL ASSESSMENT STATEMENT

oAU
Name Of the Studentt [ pldoantn Rova o
Programme of Study:
Year of Study:
Group: Rrc Cem)
Register No/H.T. No: 20632200 louato b colleyy 2 ﬁ/lei’\) 8 petErdea LA
Name of the College: (qo0u - pegve? 4 teq
| SLNo Evaluation Criterion Maximum | Marks
Marks Awarded
1. Activity Log 10
2 Internship Evaluation 30
3. Oral Presentation 10
GRAND TOTAL 50
Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

. A ba by
Name Of the Student: [ OLAHA 2o

Programme of Study:

Yearof Study: =~ 20>% —2° =5

Group: 22c (évn)

Register No/H.T. No: 202>00 (bUA00 6 ki quWMﬁMM
Name of the College: ({90 peoree 0l R @ '

D r]
University: Dv. BE Ambadlw univesity .

y — Maximum Marks
SLNo Evaluation Criterion Marks Awarded
7
1. | mternship Evaluation 80 g
2 For the grading giving by the Supervisor of 20 ( o\
the Intern Organization
3, Viva-Voce 50
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200
Signature of the Faculty Guide
Signature of the Internal Expert
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ANDHRA PRADESH '
STATE COUNCIL OF HIGHER EDUCATION v.
(A Statuory Body of the Government of Andhra Pradesh) -
2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503 o
www.apsche.ap.gov.in - |
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