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[ Instructions to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State
Coundil of Higher Education hitps;/apsche.ap.gov.in

1. Itis mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. Whilein the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or alny|d1ff1cu1ty you encounte|r during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry. Vonl %

b. JobSkills you are expected to acquire. -

c. Development of professional competencies that lead to future career
success. .. :

11. Practice professional communication skills ‘with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12 Be aware of the communication culture in your work environment. Follow up

~ and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13 Never be hesitant fo gyl uestions fo make sure yo fully understand wihat
younced to do your work and g contribute {0 the organtzation,

14, Be rogular in ( lling, up your Program Book, I shall
handwriing, Add additiony| :

15. At the end of inteenship, you ghall pe evaluated by your Supervisor of the
inern organization,

16, There shall also be evaluation af the end of the internship by fhe Faculty
Guide and (he Principal,

17.Donot meddle with the inslruments/ cquipment you work with,
18. Ensure thal you do not caygo an

y disturbance to the regular activities of ghe
intern organization,

be filled up in your own
sheels whereyer necessary,

19, Be cordial but not (oo intimate with

the emplayecs of the ingery otganization
and your fellow inlerns,

Programme is of utmost importance,

21,1 you are involved in any discipline related ssys, you will be withdrayn
from the internship programme immediately and disciplinary action shall pe
itiaed,

2. Donot forget to keep upyour family pride and prestige of your College,

— LS
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Student’s Declaration bl |

IL_B. Omkae a student of _Qmm:m_%_ué CO“*—'GLC”‘@
Program, Reg. No. Y02 2001049000f the Depar

tment of _~Zpology Y.
College do hereby declare that I have completed the mandatory internship

from_m.l/lil—!ll— to le/oa,}la y &@;meof 1
the intern organization) under the Faculty Guideship  of |
)
Kani babu 3 (Name of the Faculty Guide), Department of i
—Flog g erﬂ'x nmenf  Deay,ee (i Cmeal "
et ] | q S

{Name of the College) )
=|
|
1‘
B ombAr '

(Signature and Date)
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Official Certification |
i_ ' |
i' This is to certify that Bhenie Omkaal) _ (Name of
.# the student) Reg. No.2p1> 00104900 ) has completed his/her Internslup in

?? —Animal mmvﬂqu G{M)(Nntzm of the Intern  Organization) on

Aol nenba nckany (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the

Degree  of ':i[m|0£m> in the Department of

(Sr'gnat;myzmh Date and Seal)

Veterinary Assistant Surgeon

I Vererinary Dispensarv Pty

Endorsements i - Y T JALUMURD'S32432 ke
Srikakulam Dist, {(4.9)

Principal
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}. Certificate from Intern Organization

This is to cerlify that __ 3, m{fatg/ (Name of the intern)

| Reg. No_20220000e0n7T_ of qmmﬂ‘rﬂ_ﬁqmu&” ﬁ&'mg 0? the
F College) underwent internship in—=Agwn.{ husben, (G & ;lr'nt:e of the
f
|

Intern Organizalion) from _|2 / :>J 022 to_L6/p Z/ 2 Bz 3

The overall performance of the intern during his/her internshi pis found to be
i saticlact &1 Y ____(Satisfactory/Not Satisfactory).

Auﬂwr%ﬁny with Dazemuf Seal

Weter marfﬁ siztant Surgeén

Veteringre Oispensar i/
!M_L"‘U“U 532432 !

Limmiaviiam Dist. fA.7;
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i CHAPTER 1: EXECUTIVE SUMMARY

E The internship report shall have a brief executive summary. It shall include five or
:: more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

. Vision, Mission, and Values of the Organization

- Policy of the Organization, in relation to the intern role

. Organizational Structure

- Roles and respansibilities of the employees in which the intern is placed

Performance of the Organization in terms of turnover, profits, ' market
reach and market value.

- Future Plans of the Organization. '
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Infern Organization during Interuship,
whidlt shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intem'.
acquired. : \/ T‘
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ACTIVITY LOG FOR THE FIRST WEEK

f

\
Day : 4 i . Person In-
Brief description of the daily ) . _
D& activity Learning Outcome Charge
ate Signature
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WEEKLY REPORT
WEEK -1 (From DtI2/t:/ 2240 D117 a2y

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT

WEEK -2 (From Dt.19//2]2210 LA 2./

lObjecﬁve of the Activity Done:

ﬂl)etailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK
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[ WEEKLY REPORT
; WEEK -3 (From Dt7/1%/2xto De.../ 1./ 23)

Objective of the Activity Done:

{Detailed Report
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ACTIVITY LOG FOR THE FORTH WEEK
Day a Person In-
& Brief descr.ipl%nfmf the daily Leaiting Outetinis Chirve
Date Ry Signature
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WEEKLY REPORT

WEEK -4 (From Dt#t}.ﬁ...%_ to Dt.z,/L}Z}.i.)'

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
WEEK -5 (From Dt&/1/%% o DL2:2 L) 23)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SIXTH WEEK
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WEEKLY REPORT
WEEK -6 (From Dta.t;/. /23 to Dt.32.[1 /2P

Objective of the Activity Done:
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ACTIVITY LOG FOR THE SEVEN WEEK

D " W
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WEEKLY REPORT
WEEK -7 (From Dt.1/.2.23. to Dt 8/ 223

Objective of the Activity Done:
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4t (\fu.gw\/ wihi ¢y é S:Cu}\ d”(/vu-‘-

l'.p:(!;j me A\ [I')AL{HT{_ ?f'l ‘-ﬂ(r_wm Gyl
—f. [{ian, e
lUnc;-L
heaxf

ll!/]‘[‘{fﬂ/h{ /J«E‘ﬁ vQ fw.rf rrt,.-_-f Bael .
Il -—Fuc«c/: Qunwl — 1¢ —fﬁn 1 {zf £ 4

gnmr{_ I f'[l lLk qu ‘6 o (G? ‘f]";rf_d
’£z£' Hf’lu .
! /

Al Cens Sﬁu’m, ¢ go;ﬁ \Jani'es
too  bod, prls  Ceteodecey flaey
Sy, '

Tl DM{DWM,L o, L«cs, pacta -
hoe C—f»emqa thu, e md (PL!/ Demﬁw

e d

ey Sncpay  lowaly  [sitelic
A,

Page No

G Scanned with OREN Scanmner




ACTIVITY LOG FOR THE EIGTH WEEK
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- WEEKLY REPORT
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ACTIVITY LOG FOR THE NINETH WEEK
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WEEKLY REPORT
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WEEKLY REPORT
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ACTIVITY LOG FOR THE ELEVENTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE TWELVETH WEEK
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WEEKLY REPORT
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTEENTH WEEK
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DEDUIKLI L1UIN

Describe the work environment you have experienced (in fernis of people inleractions,
facilities available and maimienance, clarity of job roles, protocols, procedures, processes,
discipline, time management, lLarmonious relationships, socialization, mutual support and
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and lands an expericinc)
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Describe the managerial skills you have acquired (in lerims of planning, leaderslip,
team work, behaviour, workmanship, productive use of lin, weekly improvement in
competencics, goal setting, decision making, performance analysis, elc.
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Describe how you could improve your communication skills (in ferms of
improvement in oml communication, tworitten communication, conversational abilities,
confidence levels while communicaling, anxiely managenicit, understanding others, getling
understood by others, extempore speech, abilily 1o articulale the key points, closing the
conversation, maintaining niceties and protocols, greeling, thanking and apprecialing otlers,
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leadinga teamyactivity.
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Student Self Evaluation of the Short-Teru 1 nternship

| studentName: B -vmt’aa"' Registration No: 202200104 )
1001
Term of Internship: From: 12—}#2}20LLTO: 16 [oa j_Q,oz. 3.
Date of Evaluation:

' Organmunn Name & Address: —Animal A bmndwu] Gf
varstireewy h.OK,Fi tef , doleemeouo

Please rate your performance in the following areas:

‘Rating Scale: Letter grade of CGPA calculation to be provided
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Evaluation byﬂm S:zpc%zsor of the Intern Organizatio,
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Registration No: 202200 10)
1007

Term of Internship: From: la[n.}.‘}on_ To: | /03/30'}_8.

Student Name: 3. OMKAR

Date of Evaluation:

Organization Name & Address: Anim{ luulmnchu’ @{ \ﬁ?tm“l |
hmurmb{' zp&ﬁtmu:m

Name & Address of the Supervisor . Dy. D(tr)““' mam,
with Mobile Number '{'MIH'U"“” Cut )-zlm (J"H)

Pleasc rate the student’s performance in the following arcas:

Please note that your evaluation shall be done independent of the Student’s self-
cvaluation

Rating Scale: 1 is lowest and 5 is highest rank
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11 Quality ofwork done.
12 Time Management

Hales J
Signature aMthe Supervisar

Veteanary Assistang Surgeon
‘ Vetennary Dispensary
JALUMURL 532432
Srikakabam Dist, (AP)
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EVALUATION
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Internal & External Evaluation for Semester Internship

Objectives:
« Explore carcer alternatives prior to graduation.
To assess interests and abilities in the ficld of study.
To develop communication, interpersonal and other critical skills in the
future job.
To acquire additional skills required for the world of work.
To acquire employment contacts leading directly to a full-time job following

graduation from college.

Assessment Model:

e There shall be both internal evaluation and external evaluation
The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.
The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks
The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

e The weightings for Internal Evaluation shall be:

o Activity Log 10 marks

o Internship Evaluation 30 marks

o Oral Presentation 10 marks
e The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

e The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

e Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups 1o be assessed this way. The assessment will take into consideration
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the individual student's involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment,

b. The originality and quality of the work produced by the individual

student.
¢. The student's integration and co-operation with the work assigned.

d. The completeness of the Activity Log,.

The Internship Evaluation shall include the following components and based
an Weekly Reports and Outcomes Description

a. Description of the Work Environment.

b. Real Time Technical Skills acquired.

¢. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics

f. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

- Name Of the Student: [3 - TMKAR
. Programme of Study: —Ayeans[ «B\m@audwv
Yearof Study: 2p3) 3023
Groupmicp: €m0
Register No/H.T. No: 202200044100 1
Name of the College: q;wan—nnuuﬂ Dbﬂ‘r-ﬂ/ CU'“&‘RL” ety

University: A\ odeay Uivou l’LT

SLNo Evaluation Criterion Maximnum Marks
Marks Awarded
1 Activity Log 10
2. Internship Evaluation 30
] Oral Presentation 10
GRAND TOTAL 50
Signature of the Faculty Guide

Date:
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: B-O™MKARL
Programme of Study:—/\jn( *‘a.n.u‘a‘udwu.
Yearof Study: 9023 - 2023

Group: T Rz ¢ em
Register No/H.T. No: 202-2.00(04A007

Name of the College: (}vonmmind 0"—0[""“-* w“aal.- )
University: _Aq biddzy U vuwfly

SLNo Evaluation Criterion Mo, |, Marks
Marks Awarded
2 8 Internship Evaluation 80 @® 15
2 For the grading -givif&g by the Supervisor of 20 15
the Intern Organization :
= 5 Viva-Voce 50
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200
Signature of the Faculty Guide

Signature of the Internal Expert @ -l:PA-—- )

Veterinary Assistant Surgeod
Veterinary Dispensary
i ; JALUMURU'S32432
Signature of the External Expert Srikakulam Dist. (A.P)

s

Signature of the Principal with Seal S WP

Q)2
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/D ANDHRA PRADESH
~ STATE COUNCIL OF HIGHER EDUCATION

LRIAE ) e,
(A Statuory Body of the Government of Andhra Pradesh)
LRLTTL | 4

20d, 3rd, 4th and Sth floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road
A B JF'{._. s

» Andhra Pradesh, Pin - 522 503
w'\;m_.y.apsche.ap.gov.in




