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[ Instructions to Studentsj

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

1. Itis mandatory tor all the students to complete Semester internship either in V
Semester or in VI Semester.

2. Everv student should identify the organization for internship in consultation
with the College Principal/ the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make vour own arrangements  for transportation  to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
1s compulsory.

5. You are expected to learn aboul the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While vou are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If vour College has a prescribed dress as uniform, wear the uniform daily, as
vou attend to vour assigned duties.

C

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identifv five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information vou are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
SLCCESS,

11. Practice professional communication skills with team members, co-interns,
and vour supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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16.

17.
18.

19,

20.

- Never be hesitant to ask questions to make sure you fully understand what
vou need to do vour work and to contribute to the organization.

- Be regular in filling up your Program Book. [t shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

- At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

There shall also be evaluation at the end of the internship by the Faculty

Guide and the Principal.

Do not meddle with the mstruments/equipment you work with.

Ensure that vou do not cause any disturbance to the regular activities of the
intern arganization,

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of vour College, and your behavior during the internship
programme is of utmost importance.

A vou are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

. Do not Fm‘gut to keep up your family pride and prestige of your College.

el () S—
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Student’s Declaration

I,__BIDDIKA. GOPALRAO a student of
Program, Reg. No. 202200104406¢q of the Department of _ Z(0/0GY

College do hereby declare that I have completed the mandatory internship
from [92—19-9p33t0 [3-02-9023 in Agrf(uﬂ&ue, (Name of

the intern organization) wunder the Faculty  Guideship  of

S. Favibabu (Name of the Faculty Guide), Department of
Z00/DGY , _Qovt O&a@wea Colloso Fvem) Sritatulon
(Name of the College)

B Gopal 1903/23

(Signaturd and Date)
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Official Certification

This is to certify that _ BT DDT KA . QOPALRAC (Name of
the student) Reg. No. 202200104G0g has completed his/her Internship in
A?‘ﬁf(!ﬁﬁ_!re (Name — of  the  Intern Organization) on
74%‘60{/['&7712 (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree of __ Z200L04Y in the Department of
CLDC @Men) SELM  (Nanwe of Hie College).

This is accepted for evaluation.

Endorsements

Faculty Guide >

Head of the Departiment A\,

Principal

I'I
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Certificate from Intern Organization

This is to certify that _RTDDTKA . GOPALLRAC (Name of the intern)
Reg. No_2022001049009 of Gt (uen) <kim (Name of the
College) underwent internship in A@q—,"cu,CﬁITa (Name of the

Intern Organization) from _1 2=12-2022 to 13-032-9093

The overall performance of the intern during his/her internship is found to be

_-g&%_x_&ﬂ% (Sati:_afa{r_v/ Not Satisfactory).

Sk
03<)
Authorized ngna!wjl‘fl?ht: Hﬁ: "%ud Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Sugguslivu conlents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role
. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

mTEmUowe

Performance of the Organization in terms of turnover, profits, market
reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilitics in the Intern Organization during Internship,

whicl shall include - details of working conditions, weckly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From Dl..ll/l)l.n,mo Dt..ﬁ?ﬂ%[?fz.-.)

Ob]echve of the Activ ll'} Done:

Detailed Report:
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WEEKLY REPORT
WEEK -2 (From Dt../alJ2)12. to Dt..26)12/22.)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK

Day ‘ e s d st Person In-
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WEEKLY REPORT
WEEK -3 (From Dt.22[12)21. to De.3/1/2.%...)

Objective of the Achv:t} Done:

Detailed Report:
|
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK -4 (From Dt !?H[.?.'I.?:.Z.. to D7) 2.62.2.)

e

Objective of the Activity Done:

Detailed Report:
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WEEKLY REPORT
WEEK -7 (From Dt.22.J2.2. . to Dt..2[223...)
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WEEK -9 (From Dt/2J2/22. .. to Dt. al2)23 )

Objective of the Activ 1ty Done:

Detailed Report: PA’PﬁVLfﬂUJI Tl D y Bt
2 - domeehs wihy coled n Woaw.m i
wn ool Aoy ok TA- stall oy

’ZZ?'CJ aso Ut’ﬁuf(’jl 1 u_e'e,&f %L,ukﬂ’ Cw ébiff

ond Crrecmnonny ‘—Fm,@cne (2 ¢ oolioecd surck

@# J&M}_ﬁgﬁﬁgaﬂ amof NA oLy mejwnu_ﬂ_
-’Wm,ﬁ% k.ﬂTGm Qﬁeﬁr@wﬂ! ‘ Wb(zﬂ?\-‘? 2 O&M'Z}T@T

N [‘@Dﬁaui&_ﬂ breck fed (fried €n ooy
/1@(.1,01./&4&? af,mp{;u r:z.,am "7,4:/3«(01’ c‘)‘@(?fjfaﬂ (00«_,&74_%

—

I ' =7 v
t,u-)"q M o—wﬁg(; / oo mﬂ/ M o Mb;fmﬁJ
MG"MJLO/ _LLMM OJ'\.OL ﬂé'/ﬂzr?aafc

MWW ,_ﬁﬂ_naua J A mwa/pm 22 u‘%},

| Qg(a/z\f ol (ondCo Pafage cne of Mo \
By W L,Lﬁkr CleiLLS Cavs'ca J\

oJ@ W/ LgﬂJLLA%,_,@:LCDIf + £ Ol
r_,uéL\f:ﬁ_ Qfﬁﬁ%jﬁCC/ng < /ﬁ :'\Al;_—r"xg&,c'

.2 pMos @Mvmp

Page No



ACTIVITY LOG FOR THE TENTH WEEK
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WEEK - 11 (From Dt.28 /2/%3.. to Dt.&[.3/2.2..)

iObjective of the Activity Done:

Jﬁetailed Report: _Q(_‘(%q/y c " gLLQ.MCGmﬁ &5 A
— (PG‘_I:_L\_&K___CL!' @al:\(;&m Lyﬂ_m“cf} Jeed Po- ennsal

_@:mm P Mt —gened  gud  Cusas ws Jasded |
| Vory Sweet awd nice P Covupoeing, e L;Z/m,_
oue of My Corneco, wlbecl arccomeda ba Lo
M stak —@mmOG!@_gM%@ﬁ.Lw_
,66& et fecueudy o decer | qua cemnc,mnﬂ:,
LMW u@ﬂamwm mwm V%DJ‘
2oeliols  yucua o mﬁlm! 2ute anol Sorabum
| ound PACennyy ‘_4/37&3{ Crops. Tt Js nalrue
| L M 1 lerm —hemp@mﬂ!? o] —ropice]

Looton of Trolea, all Suses Cane Speus
 Con Tindedsrece] andd [ ruoyos, C%Jmme/ra‘cj
Celbeucds ase Céﬂquazwt Ay bwols 7 o

Page No



ACTIVITY LOG FOR THE TWELVETH WEEK
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WEEKLY REPORT
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WEEKLY REPORT
WEEK - 14 (From Dt.5/3)2.2.... to Dt.1JJ212%....)

Objective of the Activity Done:

Detailed Report: T op A0 FRULT '
Tomotsee ase Fruwhs thed are Corui-

Aeve el uw:ﬁcpé@._él? nuctntesnish

@ﬁam”@.ﬂ&d . a t%ﬁwa el O f:'JW@ned) Ao

OUouny canol  Condatns £ opels Tomaetses f/CMﬂE

l 2 el . ane melons aze all eclebl

| Friddi . by TYu’“m%A WA ruaap@ he lyco-

\ P oyt O-(/ILO{ \ijﬁ%ﬁ A etn olelios fouf

| ase Frudd - Too

K _Tomatve oveinotre] ‘n 2ou bl Pmentce

| K Tomehoes aae Tecbucally  a Lyt

¥ There coe  pnove Thoan (0,000 \Gudend af

i_i_._‘:fcz moatsed

K Tomﬂi&ﬂ_ﬁ C_(Mn'ﬁfgagwm{t ,mwf
S TOW’Q'OJJ vﬁmwuéﬂn\_ﬁ f{?PaUL

r—“r"
|
|\

Page No



AN 1LY L]

[ LA E

LAY B R AN L LLLIN L LD VYV,

Day : TR T Al r n In-
&1:) el Ip:}(:.llt ?f the daily Learning Outcome pgls'::xrg:
Date activity Signature
T+ &5 &0 an olonA B
Day -1 ! EHNM.H FﬁoﬁT ﬂ}&jiﬁf QGJJ'L&'AU* \Ig\aya
| ortandeally beary |9
|
| T mpooue Laellh ,
N \ @U\Lg—vﬁ af Baneng bw@ - éu«')
R | Ee : orts loone basth \}f}ﬂ”
elpsho redua Lloakyy
\ N [lananx [m /ori&*r RJ 3
, [ Arownen | Hdoute whide TP o
Day -3 ‘ Toute af o o ot \}L/\,n
. 'FYW\/’- g‘ouﬁ-e 5
- ;
Heﬂw\ﬂﬂ Jocertos - PO'me. LiH J};"}
Day -4 2 6. Videwnrun (. ..\,E"G'“
Koumouro ol \ondors F’"‘% \)
nwdm
Saes eusd Typu | Th rawges from N
Day -5 o Ot e % 7 Llow i
Colowr i W% lont So ms-\-(uwkb-e,'. Nt
I N —— are ved|
ot woyldt \
ool b Revefrcks " w@w
Day -6 | E T0 :é &n1a0d j—i—a-o,.dd, \JLJ

__._Q_Aa.gl_&‘ %ﬂ (f"{f?‘)'n t

,!?mfnroua eoedt haotlh




WEEKLY REPORT
WEEK - 15 (From DLIO.A2)2.3. to Dt..l 2/2/2.3.)

S

I bjective of the Activity Done:

Detailed Report: RANANA FRULT "
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (i ferms of people interactions,
fncilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time managentent, harmontous relationships, socialization, mutual support and

teamwork, motivation, space and venfilation, ctc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Descri o1 ales .

i 1be;the managerial skills you have acquired (in terms of planning, leadershi
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Describe how you could improve your communication skills (in ferms of
conmuication, written  commuinication, conversational abilities,

ting, anxicty management, understanding others, getting
weech, ability to articulate the key points, closing the
irotocols, greeting, thanking and appreciating others,

improvement in oral
confidence levels wlile comnica
understood by others, extempore s
conversation, maimtainmyg niceties and |
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focues onr digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: BTDDI KA . QOPHLRAO Registration No: 20220010ua0pq

Term of Internship: From: 12122022  To: 1] 632022

Date of Evaluation:

=

Organization Name & Address: Avascvally @-df&ﬂ,ﬂ) k‘lﬁffﬁ:&i @G“Lﬂa@:}

&rifetulovm 6 @ Agnealfure Alepormond Pt busn sa Fondooun)

(PILE)

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

] Oral communication | 2 3 4 Y=

2 Written communication I 2 3 - 507
3 Proactiveness | 2 3 - St

- Interaction ability with community l 2 3 4 5v7

5 Positive Attitude 1 2 3 4 S

6  Self-confidence | 2 3 4 57

7 Ability to learn | 2 3 4 Sv~s

8§  Work Plan and organization | 2 3 o 517

9  Professionalism 1 2 3 4 N
10 Creativity 1 2 3 + S
11 Quality of work done | 2 3 4 i~
12 Time Management l 2 3 4 S
13 Understanding the Community | 2 3 4 57
14 Achievement of Desired Outcomes | 2 3 4 5\/
15 OVERALL PERFORMANCE 1 2 3 41 Gk

b. @[L&&aﬁ 13/63/202%

Date: F}fo 6‘/20 2% - Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: 21 pnrxa. A0 PALRAO

Term of Internship:
Date of Evaluation:

Organization Name & Address:

Name & Address of the Supervisor

with Mobile Number

From: 12/12]2002

Registration No: 30220010 ugopg

To:

Alwm'e LLL‘FW(Q Cf.ﬁ(ma}mm_} @r,-m)
ARASAVEILT () KHATLPETA PAnCHAAT)
Qldﬂ” su boreso endram (JLAK) A{{ﬂfﬁ uLTURE.

1962 2023

P USTacFaonies (Wiodoom ¢Jn -9 51105 BRK

7 al w2 T . ] g 5 ¥ = e f
Please rate the student’s performance in the following areas: (4

eakulaay)

Please note that vour evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

| Oral communication

()

Written commmunication

3 Proactiveness

4 [nteraction ability with community
3 Positive Attitude

6 Self-confidence

7 Ability to learn

8§  Work Plan and organization
9  Professionalism

10 Creativity

11 Quality of work done

12 Time Management

=

OVERALL PERFORMANCE

[
tn

Date: 7 ’0?—[‘2,@23

13 Understanding the Community

Achievement of Desired Outcomes

I'age No
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Signntlrec of the Supcrusgro'?/wu

{ Mandal Agriculture Officer .'
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EVALUATION



Internal & External Evaluation for Semester Internship

Objectives:
* Explore carcer alternatives prior to graduation.,
* To assess interests and abilities in the field of study.
* To develop communication, in terpersonal and other critical skills in the
future job.
* Toacquire additional skills required for the world of work.
L

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

* There shall be both internal evaluation and external evaluation
e The Faculty Guide assigned 1s in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.
* The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks
* The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.
e The weightings for Internal Evaluation shall be:
o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks
¢ The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o Viva-Voce 50 marks
o The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.
L]

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an imdividual basis, thus allowing for individual members within

groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student. _

¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

b. Real Time Technical Skills acquired.

i

Managerial Skills acquired.
d. Improvement of Communication Skills.
e. Team Dynamics

. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: RLDDLKA. GO P#HL RPAC

Programme of Study: T rdz‘mgcu'f

Year of Study: T 2022 - 2023

Group: RB2C. Em)

Register No/H.T. No: 20220010 UA004 ol
Name of the College: Cio\ﬁ o(aqrre.a C@LLQ%E Q’ﬂeﬂ) &n

University: A L; ecl keur "LMIUMQ\%

SIL.No | E'E_‘ﬂ lnation Cr:'rm;fm:_ Maximuim Marks
Marks Awarded
1. | Activity I_ng_ o 10
2. ‘ Internship Evaluation 30
3 | Oral Presentation 10
- GRAND TOT1 ,~\_I_ : 50

Date: Signature of the Faculty Guide




- 4w W

EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: RTNDLKA . GOPAL R#1O

Programme of Study: Jnﬁrn_d\.z'p

Year of Study: T 2022-2023

Group: BZC (em)

Register No/H.T. No: 20922 0o |0UG 009 3T1'K0~t“‘ﬂﬁ’m
Name of the College: Gout™ cﬁug—rec colleg? Q'ne/h)

University: _A +led Ko Uruveiy

l SIN | Evaluation Cri r Maximum Marks
No | vatnation Criferton Marks Aaiiavidil
1 | Internship Evaluation 80 7;—

| | For the grading giving by the Supervisor of 20 /7

'] - the Intern Organization

| 3. | Viva-Voce 50 W

| | TOTAL 150

‘ GRAND TOTAL (EXT.50 M + INT. 100M) 200

Signature of the Faculty Guide

Signature of the Principal with Seal
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STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
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